E-Tutorial

Important Information on Download 197 Certificate

Brief Steps for Downloading 197 Certificate (Deductor’s Inbox)
Procedure to download 197 Certificate (Deductor’s Inbox)

Brief Steps for Downloading 197 Certificate (Deductor’s Downloads
Menu)

Procedure to download 197 Certificate (Deductor’s Downloads
Menu)

Sample of 197 Certificate.

Tax Department 1



1. Important Information on Download 197 Certificate

 Only TRACES Registered users can Download 197 Certificate from 2018-19 onwards.
*  Deductor can download 197 certificate after received approval from AO.
»  Deductor can check their “Inbox” option of “Communication “ tab to download 197 Certificate.

*  Deductor can also view or download 197 Certificate from “Download 197 Certificate “option available under
“‘Downloads” Menu.
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2. Brief Steps for Downloading 197 Certificate(Deductor’s Inbox)

Step 1. Login on Traces website .

Step 2. Click on “Inbox” Under Communication Tab.

Step 3: Select Category of Communication: ‘Certificate U/S 197,206C’ then click on ‘Go’ button. Communication detail will be
appear on the screen under action required option.
Step 4: Select the row of ‘Issuance of Certificate’ then click on ‘Download Certificate’ button to download Certificate. User can

view Communication Category details after clicking on ‘View Details’ button.
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3. Procedure to download 197 Certificate(Deductor’s Inbox)
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3. Procedure to download 197 Certificate(Deductor’s Inbox)

Home | About Us | Contact Us

e-Tutonpls | Related Links « | Logout Search Inv ’-\

AAS.Engunv

\\’)/ TDS

Centralized Processing Cell

Dashboard

Quick Links
Challan Status

Raequest for Justification
Report Download

Requast for Conso File
Download Form 16
Requested Downloads

PAN Verification

tnbox [0

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Statements / Payments Defaults Communications Downloads

Welcome to TRACES!

TRACES is & user-friendly application that will help you to manage your TDS / TCS account,

Some of the functionalities available through TRACES are listed below.

= Dashboard view presenting summary of your account
= Statements / Payments
= View challan status and challan consumption details
u View TODS-TCS Credt for a PAN and verify PAN of Tax Payer

= Downloads
= Download requested files
u Download Form 16 / 16A

Landing page will
be displayed

= Profile

® Update Communication Details

=
Gove venent of Indie
Income Tas Department

Profile
Toll-Free: 1800 103 0344

;J contactus@tdscpc.gov.n

0120 4814500

User Login Details
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3. Procedure to download 197 Certificate(Deductor’s Inbox)

Homa | About Us | Contact Us | e-Tutecrials Related Links~ | Logout Search In~ <X &

\\')/ TDS TRACES

Centralired Processing Cell | TDS Reconcliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads

inbox
Request for Resolution
Resolution Tracking

Declaration for Papariess
Intimation

For more details
on any screen,
click on Help
icon

Select “Inbox "Under

Quick Lind Wkl Communication’ tab

Notices from Assessing Officer
Challan Status TRACES is & user- dly application that will help you to manage your TDS / TCS
Request for Justification account. Some of the functionalities available through TRACES are listed below.

Report Download = 0120 4814600
= Dashboard view presenting summary of your account

Reguest for Conso File

= Statements / Payments 7] contactus@tdscpc.gov.in
Download Form 16 = View challan status and challan consumprtion details
Reguested Downloads = View TODS-TCS Craedit for a PAN and verify PAN of Tax Payer
User Login Details
PAN Verification = Downlcads
= Download requested files TAN / PAN
InboxlNd AMRH11073G
= Download Form 16/ 16A
Register at E-Filing Site IP: 125.19.234.74
& = Profile
Last logged in on:
Regquest for OLTAS = Update Communication Details 28-Dec-2016 at 02:08
Challan Correction L=l )

Tax Payer Gnevance
Tickets
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3. Procedure to download 197 Certificate(Deductor’s Inbox)

e
Oovernment of inda

\\’)/ TDS | TRACES 2

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Tncome
Dashboard Statements / Payments Defaults m Downloads Profile

Login Date: 28-Nov-2018, 03:24 PM

Tas Departomsent

Inbox Select Category :
Certificate U/S
197,206C
o Filter Inbox by entering search criteria
Communication Date Category of
(dd-mmm-yyyy) = = L = Communication Certificate U/S 197.206C ~!

Quarter of

Financial Year of Statement  --Select-- [=] SRS -~Select-- (=] Go v

Click here to get the
@ Click on a row to select and proceed communication details

Action Required

Communication Details Statement Details
Category Description Financial Year Quarter Form Type

Reference Number Date

9337 12-0¢2-2018 Certificate U/S 197,206C Issuance of cerntificate 2018-19 NA i3

TE
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3. Procedure to download 197 Certificate (Deductor’s Inbox)

Dashboard Statements § Payments Defaults m Downloads Profile _
Logim Date: ZE-MHowv-Z018, 03124 B
Inkeox
P Filter Tnbox by antering search criteris
Cammunication Date Catagory of
cdd_"mmm_w} From o Tor o Tt Certificats U5 197.206C [i=]
. - - - Quarter of - -
Finsncinl Yasr of Statarmant | -—-Sslect- e et [=] Go
P Clicc on 8 row to salect and proceed
Action Reguired
Communication Details Statement Detalls
Referente Mumber Date
Category e scriget Boan Financial Year Cuarter Foam Type
EEY 1 2-0xt-20018 Certificans LSS 197 2080 Cancellaticn of certificate 184101 8AFR 200819 LA 13

Page ¢ ofl

Wiew 1 - 2ol 2

| bBsuance of ¢
View Details  Downlboad Certificate Communication detail
will be displayed.
Ganeral Awarenass [Ho Action Reguired )
net . o Communication Details Statement Details
mber 1e
R Category D sarigiion Financial Year  Quarier Foem Type

Page v+ ofD &= »

Mo data awailable for the specified saarch criteria
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3. Procedure to download 197 Certificate(Deductor’s Inbox)

Dashboard Statements § Payments Defaults m Downloads Profile _
Losgiim Data: ZE-Mow-Z018, 03 :24 B
Inkeox
I} Filter Inbox by antering sesrch eriterin
Cammunication Date Catagory of
cdd_:'“mm_w} From o Tor o Tt Certificats U5 197.206C [i=]
Financisl Yasr of Statamant | - Select-- — e --Salact-- =] Go
P Clicc on 8 row to salect and proceed
Action Reguired
Communication Details Statement Detalls
e scriget Boan Financial Year Cuarter Foam Type
200819 LA 13

Reference Humber Date
Categony
1 2-Cct-200 8 Certificans LSS 197 2080 Cancellation of certificate 1A&101 BAFR

Wiew 1 - 2ol 2

9337

Select the row

Click here to
Download
Certificate

|Dowmiload Certificate|

Wiew Details

Statement Details

Ganeral Aware
Click here to view Communication Details
Reference Communication Category Description Financial Year  Ouasrter Foum Type
Category details PFage + of 0 == = Mo data awvailable for the specified sanrch eritarin
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3. Procedure to download 197 Certificate(Deductor’s Inbox)

Orfice of ncoaree Taw officer
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mee=ntioansd in Joodurmn 5 of the tablde bellows] of the tabde b lows o the sxbent (a3 peer codurmn & of the tablde b kows]
=fter deducting inooamse tax =@t the rate {Eochuding Education onssd sunchanges as apphcabl= | as per oolurmn 7 o or as
the= cas= may b= bt the acoownt of BSHARN THORAS TELLEE {PAal A0l PT1SAa90 ). A peer e tails e o

Sr. e rtificate Paur T Sectic Surrun T e rtificate walfid wrallid il dat= wralkd Tl

L = P orrib=r 131 M = n A=} Rrt= 95 Frezarrs [=2= p=r the= [ mo=llati

i1l 121 131 151 151 i1 Dratm originall o Eate)
18] certificate} (2} [

Certificate{=x] is/are non- transferable and walfid for abowe= TANPARN holde=r for sums which are o be
rereneedd or reosivable, wshiche=wer s =arfier b-e=tes==n th= p=ricd as p=r colomn & and 9, onlk=sx it is canc=lk=d by
uwndersigned wnder mtimaticon o you before that date. The abowese comrtficats nuwmib-=r shouwld b= guoted an the
gueart=rky TDHS statement foor the rellzwant guarte s

O cm e cine DFFcer

WALARID 5141345 ). IWTLIRA B
== e This = am slscbtromically generatesd ocsrtificats,. thersfors doss ot reguuirs amy: SiEnaturs= === = **

Mote 1 Yo may wernfy the availablde amount sagainst the aforesaid certifcates on Traces poatal oF {OPC {TDS)
wreres td coope— mee in . Pl=ose refer to the =—tutorial on eweerseotd o mmewr .

Mot= Z2: While rep-ortinge transacticon in TDS statemeant s ple as.e guote the abows certificare nuwmib-=r in appropriate
[==C R oty

Mote= 5 : Please nobe that any disore pancy iin rate . amsaount & peeridcsd of walidirty beetese=n repaorted transasctions. & TDS
statemmment for the abows particular wecuwlld attract shoort deducticon de=faults a=ain=st the d=dwuctor.
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3. Procedure to download 197 Certificate(Deductor’s Inbox)

Home | About Us | Contact Us | e-Tutorials | Related Links* | Logout Search In ¥ l AllAA B | B

\\')/ TDS | TRACES

et
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e T o
Dashboard Statements / Payments Defaults m Downloads Profile _
Deductor can view ‘Request 4 PM

Number’ and ‘PAN details’ here to
download certificate from

Communication Category Details ‘Downloads’ tab

Reference Communication Details Message Details
Category Description Subject Message
Form-13 Certificate of Request Number 9337
Request Number 9337 for AAAF S
9337 Certificate U/S 197 206C Issuance of certificate Form-13 Certificate is availabie wbm"n e.d by P.'llN ' AOOOTH for the Financial year
for downiond 2018-19 is available for download. You can download

: _the Certificate from "Downloads” menu_

Click here to go back
to the Inbox

View Inbox
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4. Brief Steps for Downloading 197 Certificate (Deductor’s Download Menu)

Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the Verification Code”.
Landing page will be displayed.

Step 2: Click on “Download 197/206 Certificate ” available under “Downloads” tab.

Step 3: Enter Financial Year (mandatory), Deductee PAN or Request Number . List of available certificate will be displayed.

Step 4: Click on hyperlink ‘Download / View Certificate’ to view and download Certificate.

Ward 68 (1)
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5. Procedure to download 197 Certificate (Deductor’s Download Menu)

Home | About Us | Contact Us | Help | Related Links » | Login Search In » " Q allallAlW .| English ~

»

TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Income Tax Department

Click on help ion For more details

Home Deductor .
next to each field on any screen,
for more details click on Help icon
Login Enter userid © For Deductors:
User Id* and password m If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password™ password is mandatory Password as provided by TIN and your TAN

m If you are unable to login with TIN User Id &
Password, please register as new user in
TRACES

TAN for Deductor /

TAN / PAN i dat
PAN for Tax Payer™” / 15 mandamory

m If you are already registered in TRACES, please
’ login with your registered User Id, Password &
t ¥ Click to refresh image TAN
1

Verification Code"

LT For Tax Payers:

5 . .
Enter text as i N If you are already registered in TRACES, please

Verification Code is mandatory login  with your registered User Id (PAaN),
Entt.er the te)ft as Password & PAN else register as new user
displayed in T
erification Cod Common Note:
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5. Procedure to download 197 Certificate (Deductor’s Download Menu)

Home | About Us | Contact Us

e-Tutonpls | Related Links « | Logout Search Inv ‘-K

ﬁ . Engish

\\')/ TDS

Dashboard

Quick Links
Challan Status

Request for Justification
Report Download

Requast for Conso File
Download Form 16
Requested Downloads

PAN Verification

Inbox [T

Centralized Processing Cell

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Statements / Payments Defaults Communications Downloads

Welcome to TRACES!

TRACES is & user-friendly application that will help you to manage your TDS / TCS account,

Some of the functionalities available through TRACES are listed below.

= Dashboard view presenting summary of your account
= Statements / Payments
= View challan status and challan consumpbtion details

u View TODS-TCS Credt for a PAN and verify PAN of Tax Payer

= Downloads
= Download requested files
u Download Form 16 / 16A

Landing page will
be displayed

w Profile

& Update Communication Details

Profile

Customer Care
Toll-Free: 1800 103 0344
= 0120 4814500

] contactus@tdscpc.gov.in

User Login Details
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5. Procedure to download 197 Certificate (Deductor’s Download Menu)

\\')/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System .
Dashboard Statements / Payments Defaults Communications Profile
Reguested Downlcads
Form 16
Form 16A
Transaction Based Report
Quick Links Welcome to TRACES! Form 27D r Care

Download Challan Status
TRACES is a user-friendly application that will help you to manage your T inquiry(.csi) File
Request for Justification Some of the functionalities available through TRACES are listed below. View your BIN

Report Download Download 197, 206C
certificate

Challan Status 1800 1032 0344

0120 4814600

S Onshenan Select “Download 197,206C

Request for Conso File

= Statemen age
Certificate”
Download Form 16 = View challan
Requested Downloads ® View TDS-TCS Credit for a PAN and verify PAN of Tax Payer User Login Details
PAN Verification = Downloads
oo m = Download requested files

= Download Form 16 / 16A
Register at E-Filing SitelNewW
= Profile

Request for OLTAS Challan
Correction = Update Communication Details

Tax Payer Grievance Tickets

Copyright © 2016 Income Tax Department 15



5. Procedure to download 197 Certificate (Deductor’s Download Menu)

Dashboard

Statements / Payments Defaults Communications

Download 197, 206C(9) Certificate

{p Enter wvalues in below fields to download 197 /206C(9) certificate

Home | About Us | Contact Us | e-Tutorials | Related Links* | Logout Ssarch In = Q., A Al A i Il Engish ¥
\\)/ ['DS TRACES >
Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System P s r...."""n""'-"""

Financial Year™

Deductes PAN |

Reguast No.

Procesd

—Telesl-- v
-
> Select

=

Financial Year

Enter Dedum
PAN

>

Enter Request
Number

Click Here to
proceed further.
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5. Procedure to download 197 Certificate (Deductor’s Download Menu)

\\?& TDS TRACES

Centralised Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements J Payments Defaults Communications m Profile

Download 197, 206C(9) Certificate

n Entar values in below fislds to download 197/ 206C(9) certificate

Financial Yeasr® |[2018-10 v Deductes PAN | ] Request Mo, | | Proceed / Click here to
Download /View
Certificate
Certificate Number Section Code Download,View Certificates

| IAFOS18574 193 ' wnl i i
1820518384 ' 194L8C ' wnl igw Certifi
TACOS51 8044 194L8C Down hoad View Certificates
1251 &0 5 194LEE Downiboad View Certificate
1AADSI 808 1045 wil T ifa
lAaalSI B2l 2 104G Down boad View Certificate
1AKODE1 8648 205CH Downboad,View Certificate
1AKOSI 8743 194LEE wril iew Certifi
TAKODG18744 2 ECH Donwn hpad WView Certificate
TAKOS1 8745 20:5CH Downboad,Wiew Certificats

Page|t |of 6 .. . View 1 - 10 of 55
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6. Sample of 197 Certificate

Orffice= of lncorme Tax officer

WAaRD 511 P LV PsT Bl

Certificate Mo, - 188061 7001 Pt 2 21 -Tun-17

T

v
Mame,_: INDVL XXMM APODR

Seddire s ST M AGAR Sl TIE AR 'S LDHEARH SATE AMRBITEAR.
PUMIAE, 1200048

The uwnde=rsizned hereby authorizes pow o pay or oredit any payrreent oo red wnde=r the <=ction
me=nticne=d in {codwmn 5 of the table be=low] of the table belows o the sxtent {as per oodurmn § of the tablde e lkower]
after deducting incorrse taw ot the rate |Eedludinge Edwocation gessssurnchanmes as appicable | as pe=r oodurmm T o or as
the —ase may b=, to the socownt of BPOSEHAN THOMMAS TELLIS {PAN Al PT1S54910 ). Ax peer o= tgils e ko

Sr. T rtificate T PN Sectic Samoasnt T rtificate= Walid wrallid till date wrallid till

Ma-. Murmib-=r 13} M= n {iR=_} Rate= |9E) Frazam [.ag perthe [{:a mo=lla i

i1l i2] i4] i3] 51 17l D original on Date)
9] certificate) (o) [k

Certificat={=s] isfare non- transferable and walid for abowe TAN AN holder for sums wihiich are o be
recenred or receivable, whiche=wer is =arfier betwee=n the perod as per oodumn 8 and 9, unlbess it is cancelled by
unde=rsizned wnder intimation o pow before= that date. The abowes certificate nuwmbe=r shouwld be guoted in the
quart=rky TDS state=ment for the relevant guarbers.

A e cing Tfficer

WVARD S1{1345 ). RURABSA]
ekt rThi=s i an slectronically generated oertificate, therefors doss ot reguire anmny sigmaturs*++*++*

Mot= 1: You may werfy the oegilable amouwnt azainst the aforesaid certificate on Treces portal ofF TC | TDS])
wrwwres td s opes o in . [Pllease refer to the =—totborial on seeeree bd s opec o i

Motbe 2 While reporting transaction in TOS statements). please guote the abowes o= rtificate numib-=r in appropriabe
eadlusmrin .

Mot= 5: Pl=ase= note that any discore pancy in rate. amcuwnt & pericd of walidity be=twwes=n reported transacticns & TDOS
ztatement for the abowe partioular weould atbtract short de=dwcticn de=faults azain=st the dedosctor.
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Centralized Processing Cell

\\') TDS

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in
2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on

TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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