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ABOUT DOCUMENT

1. DOCUMENT VERSIONING
Document Amendment Record

*|-Initial, A-Added, M-Modified, D-Deleted

Version Date I/A/M/D* | Section No. | Description of Change
No.

V1.0 19/12/2022 |

2. PURPOSE

This document is prepared to help the users who access the application to enter the new records and also

to manage the existing records with in the access control configured.

This helps user to understand the description of the application/business form and how to operate it.

3. TARGET AUDIENCE

The following are target audience of this document

a. Business Users

who uses iPortman PORATL application

b. User who access the iPortman PORTAL application to learn

4. DiscLAIMER CLAUSE

NA

ABBREVIATION

Following Abbreviations are related to Railway - Inward & Outward Functions

Note: Some of remaining for the below table will update it later because of SDD revamping points

incorporating is going on.

Sr.No. Abbreviation Description
1 FOIS Freight Qperatlon
Information System
2
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2 VCN Vessel Call Number
3 CHA Customs House Agent
IEC
5 Import Export Code
EDI Electronic Data
6 Interchange
CARGO TYPE
l. C Containerized
Il. P Packaged
M. LB Liquid Bulk
7
V. DB Dry Bulk
Part of the
consignment is
V. Ccp containerized and
remaining is packaged
but not containerized
Item Type Code
I GC Govt Cargo
8
Il. oT Other Cargo
M. uB Unaccompanied Cargo
9 HSS High Sea Sales
10 IEC Code Importer & Exporter
Code
14 UOM CODE Unit Of Measurement
Code
15 ETA Estlmateq Time of
Arrival
16 ETD Estimated Time of
Departure
17 RFID Radio Frequency
Identification
7
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Il. ERROR MESSAGES CODES AND DESCRIPTION:-

# Error Code Full Name / Description Steps to Solve / Who to contact

Ill. SymsoLs AND ICONS

SR Symbol / Icon Purpose / Usage
No.
1 sart Name: | Deendayal Port Trust ¥ | | Based on user login and Site ID set for user, Port Name will reflect in

header screen after successfully login.
Based on ‘Port Name’ shown user will be able to access the assigned
functions pertaining to the respective port only.

SR P

Notification Bell it will alert user for pending action items

3 c’-{} Weather Forecast
4
~ ENVISIZN
@ @ This icon is for user profile, from where user can access
1 Srofile . following items.
2 Ere 1. USER PROFILE AS SET BY THE ADMINISTRATOR
3 L
2. PROFILE SETTINGS
4 L u
3. LIST OF FAVOURITIRES ITEMS
4. LOGOUT BUTTON
5 i Menu button — To display the list of processes
6 Q, Search box — To search the processes
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7 = Check List Button

8 New button — To create a new record

9 & Save button — To save a record

10 ® Cancel button — To cancel a record

11 Extension button — To extend a record

12 & Workflow button — To Approve/Reject a record

13 = List Data — To render a list of
records(draft/wfapp/approved/rejected/cancelled)

14 ol Clear Filter — To clear the searched records

15 a Advanced Search — To search a record with multiple search criteria

16 &) Add Row Add Row button - Is to add multiple line items

17 [ This icon is to close each line item

5| oo

Next button — To Navigate next screen

® Record saved

19 Back Back link — To Navigate previous screen

20 b3 This icon is to expand the line item

21 A This icon is to Collapse the section within the function/page

22 ¥ This icon is to expand the particular section within the
function/page

23 ¢ Left Pagination button — To see previous results

24 by Right Pagination button — To see next results

25 This is popup icon displayed only once data is saved successfully
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26 o This icon is for sending the data for approval to the authorized
person
29 ) This icon is to approve the data after verification
30 m m These icons are used to Accept or Decline the request
33 — This icon is used to Import the data
34 .1. This icon is used to Upload a document
35 .‘, This icon is used to Download a document
—_)
IV.  BUSINESS PROCESS FOR STEVEDORE
10
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1. Business Function Name: Labour and Equipment Request

1.1. Definition:

This Function is used for requesting Labour & Equipment for deploying for Particular Vessel for Loading or Discharge

Operation.

1.2. Navigation:

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU *** SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS

Menu Menu Bar —>Labour Planning = Labour and Equipment Request—> Click on Add New
Path

Q
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION

NAME

1.3. Prerequisites — Masters

1.4. SCREENSHOT
Following screenshot from Labour and Equipment Request

List Page:

Once entered into the Functional Form — Labour and Equipment Request, list page will appear

» To enter into the Labour and Equipment Request New Page, click on Add New button from tool bar

= & Labour and Equipment Request ®
@ e} 1-100f32 (10 W n 2 3 .. 7 8 9 >
»
Doc No. POS Document Number Status Code Indent Type VCN No. vessel Name Berth Name Resource Required Date ‘Shift Name Agent Name
Q, search Q, search. Q, search... Q, search. Q, search. Q, search.. Q, search search. ] Q_ search. Q search
INPRT1 2022 0004 INPRT120220005 APPROVED INPRT120220170 MV BBI 29-07-2022 Shift B SPANOQCEANIC SERVICESP
INPRT1 2022 0003 INPRT120220004 APPROVED Vessel Work INPRT120220170 MV BBI COAL BERTH 1 28-07-2022 Shift B SPANOQCEANIC SERVICESP
INPRT1 2022 0002 INPRT120220003 APPROVED INPRT120220170 MV BBI COAL BERTH 1 28-07-2022 Shift B SPANOQCEANIC SERVICESP
INPRT1 2022 0001 INPRT120220002 APPROVED INPRT120220170 MV BBI CENTRAL QUAY 3 BERTH NO 13 06-07-2022 Shift B SPANOQCEANIC SERVICESP
INPRT1 2021 0066 INPRT120210078 APPROVED INPRT120210401 MV TECHM IRON ORE BERTH BERTH NO 4 20-01-2022 A Shift SPANOQCEANIC SERVICES(F
User Interface Image 5- Labour and Equipment Request-2.5.1
.
Header Details:
Step 1 - Once clicked on Add New button from top of the tool bar -Labour and Equipment Request
Details screen will appear like below
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i Labour Request E Resource Details

Labour request

= & Labour and Equipment Request

E Labour Details(Display) E Additional Labour Request E Payment Details

19-12-2022

IMO Humber

Shift Typs *

Full Shift -

Berth Name

VCHN No_* = Voyage No Terminal Operator / Dock Name = — Doc No

Call Sign / Vessel Code Agent Name - Shift Name - POS Document Number
SPANOCEANIC SERVICESPL & B

vessel Name Resource Required Date * E Doc Series

LAREYSEQPRT2022

Doc Date
o]
19-12-2022 10:53 ful

Siatus
Draft

Doc Approved Date

pa}

Data Source
PORTAL

Remarks

User Interface Image 6—Labour and Equipment Request-2.5.2

Below are the Field Information regarding Labour Request Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Record Type Yes Drop Down
VCN No Yes Look Up
Call Sign/Vessel Code Yes Text Box
IMO Number Yes Text Box
Voyage Number Yes Text Box
Agent Name Yes Text Box
Resource Required Date * Yes Calendar
Terminal Operator / Dock Name Yes Look Up

Step 2- Once all the necessary fields are filled, click m button from the bottom of the page. Then
Resource Details page redirected as like below

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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= & Labour and Equipment Request Bt [

Labour Request n Resource Details i Labour Details(Display) g Additional Labour Request i Payment Details

Resource Details

a
S.No Nature OF Operation Place of Deployment Name Application Type Cargo Type No. Of Gangs Requested Crane Type Shift Name:
Q search... Q search.... Q search... Q search.... Q search.... Qsearch.... Q search
& aDD ROW
Equipment Request Details a

S.No Equipment Type Name Equipment No size No. Of Equipments Required
Q search. Q, search. Q, search Q search

(¥ ADD ROW

User Interface Image 7- - Labour and Equipment Request-2.5.3

Once @ Add Row is selected, then following Resource Details, Equipment Request Details line item
fields will be populated to enter

= & Labour and Equipment Request Bit  [F)

E Labour Request i Resource Details i Labour Details(Display) _ﬁ__ Additional Labour Request i Payment Details

Resource Details -

1-10f1 n b

S.No  Mature Of Operation Place of Deployment Name Application Type Cargo Type No. Of Gangs Requested Crane Type Shift Name
Q, search.... Q, search Q search.... Q search.... Q, search.... Q search. .. Q search....
* @ |
x
Nature Of Operation — Cargo Type = Application Type Over Time Work Required (Y/N)
- - Yes -
Place of Deployment Name — Berth Name Supervisory Staff Required (Y/N) Crane Deployment Type —
- Yes - -
Mode Of Operation = Gang Type Name = HS Code = Shift Name *
Haok / Operation Type Name - Crane Typs Cargo Name Reference No.
- - (%] PORTALINPRT119122022111049245
Purpose of Gang Code . Bill to Party Name No. Of Gangs Requested Remarks

n
&

No. of Cranes

User Interface Image 8- - Labour and Equipment Request-2.5.4

Below are the Field Information regarding Resource Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Field Name Mandatory Fill Type
Record Type Yes Drop Down
Nature of Operation Yes Look Up
Place of Deployment Yes Drop Down
Purpose of Gang No Drop Down
Type of Hook/Operation No Look Up
Type of Cargo No Look Up
Berth Name No Text Box
Crane Type Yes Drop Down
Type of Gang No Look Up
Yes/No Yes Drop Down
HS Code No Look Up
Number No Text Box
Yes/No Yes Drop Down
Crane Deployment Type No Drop Down
Mode of Operation Name No Drop Down
Shift Name Yes Drop Down
Remarks No Text Box
Record Type Yes Drop Down
Type of Equipment No Look Up
Equipment No No Text Box
Size No Text Box
UOM No Look Up
Date and Time No Calendar
Date and Time No Calendar
Number No Text Box
UOM Yes Dropdown
Labour Type No Text Box
Number No Text Box

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then

Labour Details (Display) page Auto populated (redirected) as like below.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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= & Labour and Equipment Request c B > B < >’
Labour Request E Resource Details a Labour Details(Display) Q Additional Labour Request E Payment Details
Labour Details(Display) -
1-6of8 < -
S.No Request Type Labour Type Name On Board On Shore On Plot Total Nos
Q, search Q,search Q, search Q, search Q, search Q search
» 1 Manning Tindal 1 1 0 2 1] [U_l
» 2 Manning SIGNAL MAN 1 0 0 1 []J [
» 3 Manning WINCHMAN 1 0 [ 1 []J
» 4 Manning MAZDOCR. 4 4 0 8 1]
» 5 Manning TALLY CLERK 0 1 0 1 1]
3 5 Manning SUPERVISOR 0 2 0 2 1]
eack [

User Interface Image 9 - Labour and Equipment Request-2.5.5

Step 3: Once all the necessary fields are filled, click button from the bottom of the page. Then
Additional Labour Request page redirected as like below.

= & Labour and Equipment Request

E Labour Request i Resource Details

Additional Labour Request

5.No Labour Type Name

Q. search....

(&) ADD ROW

8 Labour Details{Display)

On Shore

Q. search..

ﬁ Additional Labour Request

On Board

Q search...

i Payment Details

On Plot

Q. search.

Total Nos:

Q, search..

Reason Name

Q. search

Evit

B B

User Interface Image 10 - Labour and Equipment Request-2.5.6

(® Add Row

Once

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.

is selected, then following Detail fields will be populated to enter
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= & Labour and Equipment Request

Labour Request E Resource Details i Labour Detfails({Display) ﬁ Additional Labour Request i Payment Details
Additional Labour Request a
1-10of1 n
S.No Labour Type Name ‘On Shore On Board ‘On Plot Total Nos Reason Name
Q_search... Q search.... Qsearch.. Q search.... Q search.. Q search....
A | 0 0 0 0 N |
X
Reference No. On Shaore * Total Nos Remarks
PORTALINPRT119122022111235854 0 0
On Board, On Shore & On Flot should not be zer0
Labour Type Name * — On Plot * egatner
& [} Reason Name *

©n Board *
0

(® ADD ROW

User Interface Image 11- - Labour and Equipment Request-2.5.7

Once all the necessary fields are filled, click button from the bottom of the page. Then

Payment Details page redirected as like below.

= & Labour and Equipment Request

8 Payment Details

@R Labour Request @ Resource Defails  §8F Labour Delails(Display) @R Additional Labour Request

Invoice No =@

Payment Details

SNo  Invoice No Invoice Type Agent Name Value INR Concession Rs.
Q, search. Q, search Q, search Q, search Q search Q_ search Q_ search Q, search Q, search Q, search Q, search Q, search
a4 » [UJ
Total Amount

BACK

Step 3: Adding the files manually once the record got saved, Click on the ""icon. Then the user will be

redirected to the popup window as below —

Click on + Add files button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

16
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Upload 4
Once all the mandatory and required fields are filled then Click on I—'_' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with

attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section name.

Mo,  Attashmenf Typa Nama Atisphmant Name ‘Walid From Date Walid To Dats Flis Nams Clsar
Shipping Bl
1. Customn Related Document CUST DOC —-.-‘:-. .
Requ
+ Add files Select files
or

| Upload T, || Close

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

17
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Attachments (2) X

8Mo. Attsshment Typa HNama Atisohment Nams Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

1. Cargo Relaied Documents Intemational Load Line Cerificate

12 Cu=tom Related Document Transhipmenl Permit

+ Add files Select files

Now Click on the Check boxes accordingly, then Select files button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (2) X

8Mo. Atftashment Typs Hama Attsohmisnt Name ‘Valid From Dats ‘Valid To Db Flis Mamis Clasar

Shipping Bil

-+ 8 Cargo Relaled Documents Intemational Load Line Certificate q\
- NES Cu=tom Related Document Transhipmenl Permit ,-—‘:,.‘:.:
+ Add files Select files
or

U'peoad
| |

Once all the mandatory and required fields are filled then Click on button. System will display

File uploaded
the status on the screen.

18
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Attachments (2) 4
ENo. Atisphmieni Typs Noame A Snohment Mams “Walld From Dot Valid To Dais Flia Nama (=
Shippng B
0 - I T
F Cargo Relaird Dooments Imtermational |oad Line Cetifice - "_
=+ Add files Select files
or
e —————————— e U S
Custom Ralze Transhipmen & o oq “f'::n SD0-BTTang -
| Uplcad || Close X

Click On Close Button
from the top right corner to save Form. Once the record got saved successfully, then the system will

Click on the Save button

@ Record saved
display" ! message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- > WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999 |

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval ‘ . . o , ,
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

19
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User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

oo I ]

Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
PP with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

20
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




e n v l S - n ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: .\

TMP/UMG/V.1.0 iPxrtman

User Manual for iPortman PORTAL Application

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to

CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

- Search Chennai Port Trust FO3 -_—
iPertman 2 ST e N Jp iPmrtman
®

= & Labour and Equipment Request

B c 1-10of 1135 n 2 3 e (T2 113[ 114 3

Staius Code Indent Type Resource Required Date ;  Shift Name % Agent Name
szarch.. szarch.... ssarch.... search.... szarch.. szarch.. cearch.... o] search search
INMAA1I20220014 APPROVED Vessal Work INMAA120220083 MV keerthi BHARATH1 DOCK 3 CENT  19-04-2022 SHIFT A OCEAN PORT SERW
INMAA120220012 APPROVED Vessal Work INMAA120220050 MV rajeswan BHARATH1 DOCK 2 CENT  19-04-2022 SHIFTA OCEAN PORT SER\
INMAA1I20220012 APPROVED WVessal Work INMAA 12022005 MV rajeswar BHARATH1 DOCK 2 CENT  19-04-2022 SHIFT A OCEAN PORT SER\
INMAA1IZ20220011 APPROVED Vessal Work INMAA120220052 MV suresh BHARATH1 DOCK 3 CENT  14-04-2022 SHIFT A OCEAN PORT SERW

User Interface Image 14—-Labour and Equipment Request (List Data) 2.5.10

21
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2. Business Function Name: Vessel Tally

2.1 DEFINITION:

Port/Stevedore performs cargo discharging operation as per Discharge sequence and starts recording the
Operational data either through Online Portal or Mobility application. Information recorded for Cargo
discharge operation will be updated in iPortman® application for review and approval.

2.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU *** SELECTION TO VIEW THE LIST ITEM AND ADD NEW RECORDS.

Path

Menu Menu Bar - Cargo - Cargo Operation - Vessel Tally— Click on Add New

)
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION

NAME

2.3 PREREQUISITES — MIASTERS

=

Operation
Cargo
Equipment
Hatch
Stockyard
Yard

Delay
Manpower
Agent

LN AEWN

2.4 SCREENSHOT:

Step 1: After Navigation to the respective function screen, user will move to list of data Click on Add new

button = . It will redirect to the below screen in order to fill the data.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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= & Vessel Tally

Resource Def

Stevedore Detai

Operation Recording

ncleared Cargo

Bt B R

Vessel Tally Sheet

-
Cargo Slalus Agent Code * Expected Cargo Completion D&T Doc Mo
70003338
Operation Type * Agent Name * Customs Clearance Start D&T POS Document Number
- SPAMOCEANIC SERVICESPL
VCM No_ * Operation Date * Customs Clearance End D&T Doc Series *
=] a VETAYINPRT122 B
IMO Mumber Shift Name * = Vessel Operation Commencement Date * Doc Date
& 19-12-2022 11:26
Purpose of Visit Code Shift Operation Start Time GLD (General Landing Date) Status
Draft
e LT Shifi Operafion End Time: \eszel Operation Completad Flag * Dala Source
PORTAL
Rotation Mo. Anchorage / Berth * Movement Type * Doc Approved Date
Berth -
Retation Date EBerth Code o Mo. of Grabs Remarks
Arrival D&T ETD Vessel Readiness D&T
Berthing Date and Time D o Stoppage
Operation Summary a
a
Tonnage) Shift Loaded TEUs Balance TEUs Loaded) Cummulative Loaded Packages
Shift Loaded Quantity Cumulative Loadsd TEUS (Ba Mo. of Empty Containers Cummulstive Excess Loaded Packages
Cumulative Loaded by S8 Quan Cumulative No. of Empty Containers Cummulstive Short loaded Packages
Cummulative Leadzd Quantity Shift Lozded Tennzge Shift Loaded Packages Balancs Packages (Te be Loaded)
Cummulative Excess Loaded Quantity Cumulative Loaded Packsges (Barge) Mo of 20Ft Ematy Conta
Cummulative Short loaded Quantity Cumulative Leaded Tonnage Mo. of 20Ft Containars Mo. of 40Ft Empty Cantainzrs
Balance Quantity (To Be Loaded) Cummulative Excess Losded TEUs No. of 40Ft Containzrs Mo. of Other Empty Containers
Hesvy Tonnags Cummulative Shart d TEUs
P Rate Tonnage No. of Odd Size Containers
Stoppages -
Shift total Delay Cumulative Delays (Hours)
Cumulative Delay on Fort Account {Hours)
Cumulative Dalay on Vessel Account {Hours)
Shift Time Sheet -

Shift Total Time

tal Operation Hours

Shift Total Event Hours

Coovriahi @ 2021 Envision Enterorise

User Interface Image 27 —Vessel Tally Header Details6.1

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Below are the Field Information regarding Vessel tally Screen Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Cargo Status Non Mandatory Textbox
Operation Type * Mandatory Dropdown
VCN No Mandatory LoV
IMO No Non Mandatory Textbox
Purpose Of Visit Code Non Mandatory Textbox
Vessel Name Non Mandatory Textbox
IGM No Mandatory Textbox
IGM Date Non Mandatory Date
Arrival Date Non Mandatory Textbox
Berthing Date and Time Non Mandatory Textbox
Shipping Agent Name Non Mandatory Textbox
Operation Date Mandatory Date
Shift Name Mandatory LoV
Shift Name Mandatory LoV
Shift Operation Start Time Non Mandatory Textbox
Shift Operation End Time Non Mandatory Textbox
Anchorage/Berth Mandatory Dropdown
Berth Code/Anchorage Name Non Mandatory Lov
ETD Non Mandatory Textbox
Hose Fitting D&T Non Mandatory Date and Time
Vessel Ready to Sail Non Mandatory Date and Time
Gangway Lowered Date & Time Non Mandatory Date and Time
Expected Cargo Completed D&T Non Mandatory Date and Time
Custom Clearance Start D&T Non Mandatory Date and Time
Custom Clearance End D&T Non Mandatory Date and Time
Vessel Operation Commencement Mandatory Date and Time
Date
GLD Non Mandatory Date and Time
Vessel Operation Completed Flag Non Mandatory Check Box
Vessel Completion Date Mandatory Date and Time
Documentation Completed Non Mandatory Date and Time
IGM Quantity Non Mandatory Textbox
Shift Discharged Quantity Non Mandatory Textbox
Cumulative Discharged Quantity By Non Mandatory Textbox
Barge
Cumulative Discharged Quantity Non Mandatory Textbox
Balance Quantity Non Mandatory Textbox
Heavy Tonnage Non Mandatory Textbox
Piece Rate Tonnage Non Mandatory Textbox
Cumulative Excess Landed Quantity | Non Mandatory Textbox
Cumulative Short Landed Quantity Non Mandatory Textbox
24
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IGM Quantity Non Mandatory Textbox
Shift Discharged TEUs Non Mandatory Textbox
Cumulative Discharged TEUs By Non Mandatory Textbox
Barge
No of 20ft Containers Non Mandatory Textbox
No of 40ft Containers Non Mandatory Textbox
No of ODD Size Containers Non Mandatory Textbox
Shift Discharged Tonnage Non Mandatory Textbox
Cumulative Discharged TEUs Non Mandatory Textbox
Cumulative Discharged Tonnage Non Mandatory Textbox
Cumulative Excess Landed TEUs Non Mandatory Textbox
Cumulative Short landed TEUs Non Mandatory Textbox
Balance TEUs(To be discharged) Non Mandatory Textbox
No of Empty Containers Non Mandatory Textbox
Cumulative No of Empty Containers | Non Mandatory Textbox
IGM Quantity Packages Non Mandatory Textbox
Shift Discharged Packages Non Mandatory Textbox
Cumulative Discharged Packages By Non Mandatory Textbox
Barge
Cumulative Discharged Packages Non Mandatory Textbox
Cumulative Excess Landed Packages | Non Mandatory Textbox
Cumulative Short Landed Packages Non Mandatory Textbox
Balance Packages To be Discharged Non Mandatory Textbox
No of 20ft Empty Containers Non Mandatory Textbox
No of 40ft Empty Containers Non Mandatory Textbox
No of Other Empty Containers Non Mandatory Textbox
Shift Total Delay Hrs. Non Mandatory Textbox
Delay on Port Account Hrs. Non Mandatory Textbox
Delay on Vessel Account Hrs. Non Mandatory Textbox
Cumulative Delay Hrs. Non Mandatory Textbox
Cumulative Delay on Port Account Non Mandatory Textbox
Hrs.
Cumulative Delay on Vessel Account | Non Mandatory Textbox
Hrs.
Shift Total Time Non Mandatory Textbox
Shift Total Operation Hours Non Mandatory Textbox
Shift Total Event Hours Non Mandatory Textbox
Stevedoring Supervisor Non Mandatory Textbox
Stevedoring Type Mandatory Dropdown
Hatch No Mandatory LoV
Tank No Mandatory LoV
Stevedoring Code Mandatory LoV
Stevedore Name Non Mandatory Textbox
Stevedoring Activity Mandatory Dropdown
Remarks Non Mandatory Textbox
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Step 2: Once data is filled in above Screen, click on save button

button for Resource Details. And Press

® Add Row

to enter the data.

and proceed to click on

= B Vessel Tally

% Vessel Tally Sheet

Labour

Allotied | Additional R...
Additional Resource  ~

a Resource Details

i Stevedore Details

i Operation Recording i Uncleared Cargo

Bt @B @

S.No Gang Name Labour Name Labour Type Name Hatch No. Total Hours Allotted / Additional Resource
Q_ search Q, search Q, search Q, search Q, search @, search
A | Additional Resource N |
b

Allotted / Additional Resource * Labour Gode * - Hatch Mo — End D&T @

Additional Resource ] = a

Gang Code Labour Name Tank Code — Total Hours
Labour Type Name Start D&T ) Posted As
Movement Type * Remarks

By clicking on lookup and select the indent number from the lookup data.
= £ Vessel Tally Bit f§)

i Vessel Tally Sheet

g Resource Details

E Stevedore Details E Operation Recording i Uncleared Cargo

Labour

Allotted / Additinnal R
Allotted R

Import Data

b | 2
Labour Code &

Labour Request No *

|5
- 4 1 Labour Allocation No. * =
Al
Labour Request No. * = Labour Name Tank Code Total Hours
Labour Allocation No. * 7 Labour Type Mame Start D&T Posted As
@Gang Code Movemant Type * Remarks
arurinkt @ 3074 Enuisinn Entarnrica

G|

By clicking on

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.

lookup and select the Labour Allocation number from the lookup data.
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= £ Vessel Tally

&8 Vessel Tally Sheet

8 Resource Details

& Stevedore Details

& Operalion Recording 8 Uncleared Cargo

Labour -
Allotted / Adifinnal R
Aliotted R
Import Data x
:
B | ” E
SNo Labour Code & -
Labour Request No *
&
- Labour Allocation No. * = @ '
Al
Labour Request No. * = Labour Name Tank Code Total Hours
Labour Allocation No. ™ =z Labour Type Name Start D&T E Posted As
Gang Code Movemeni Type * Remarks
Fanurinht @ 331 Enuicinn Entamrica
—,
|
L
. . . |
After selection of Labour Request Number and Labour Allocation Number then click on —
= & Vessel Tally st B R
E Vessel Tally Sheet . Resource Details i Stevedore Details i Operation Recording i Uncleared Cargo
Equipment a
1-1of1 -
S.No Equipment Code Equipment Name Hatch Code Start D&T End D&T
Q search Q, search Q search Q search (8 Q search
A 1 N |
X
Gear Typs * Halch No_ * _ Handled No of Packages(TONS) [ Additional Equipment Flag
Remarks
Allotied / Additional Eguipment Name Tank Code * - Qty. Handled
Eq t Stat Start D&T *
Equipment Code = -quipment Status . 2
End D&AT
Equipment Code = 9_1
Equipment Name
ADD ROW

User Interface Image 28 - Vessel Tally Resource Details 6.2

Below are the Field Information regarding Resource Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Allotted/Additional Resource Non Mandatory Dropdown
Indent No Mandatory LoV
Allotted/Additional Resource Mandatory Textbox
Labour Request No Non Mandatory LoV
Labour Allocation No Non Mandatory LoV

Gang Code Non Mandatory Textbox

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Labour Code Mandatory Textbox

Labour Name Non Mandatory Textbox

Posted As Non Mandatory Textbox

Labour Type Name Non Mandatory Textbox

Hatch No Non Mandatory LoV

Tank No Non Mandatory LoV

Start D&T Non Mandatory Date

End D&T Non Mandatory Date

Total Hours Non Mandatory Textbox

Remarks Non Mandatory Textbox

Gear Type Mandatory Dropdown

Equipment Code Mandatory LoV

Equipment Name Non Mandatory Textbox

Hatch No Mandatory LoV

Tank No Mandatory LoV

Equipment Status Non Mandatory Dropdown

Start D&T Mandatory Date

End D&T Non Mandatory Date

Additional Equipment Flag Non Mandatory Checkbox

Remarks Non Mandatory Textbox

Al @ Add Row
Step 3: Once data is filled in Resource details, click on save button and clickon if need

to add multiple Row’s or else click on m button to go for below screen of Stevedore Details.

= & Vessel Tally

R Vessel Tally Sheel  §8 Resource Delails

Stevedore Details

S.No Stevedoring Type

Q search

Stevedoring Supervisor

& Stevedore Details

¥ Operation Recording

Hatch No.

Q, search

Stevedore Code * Stevedore Activit

Mevement Type *

& Uncleared Cargo

Stevedore Name

Hatch No. *

Tank Code *

Remarks

(¥ ADD ROW

Stevedore Name:

Q search

et B @

Ve

User Interface Image 29 — Vessel Tally Stevedore Details 6.3

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Below are the Field Information regarding Stevedore Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

A ® Add Row

Step 4: Once data is filled in Stevedore Details, click on save button and click on if need
to add multiple Row’s or else click on m to go to Operation Recording show as below.
= £ Vessel Tally Bt B @

& Vessel Tally Sheel  §88 Resource Delails 8% Slevedore Defails  §8 Operation Recording 8 Uncleared Cargo

Operation Recording -
1-10of1 < n
S.NO  Hatch Name Line No. Sub Line No Shipping Bill No Item No Nature of Cargo Cargo Hame Discharged Tonnage Loaded Tonnage Start Date End Date Disc
Q,search.... Qsearch...  Qusearch.. Q search.... Q.search... Qsearch.... Q search.. Q search.... Q search.... Qsearch... [(Qsearch... B Qsearc
v
Mature of Cargo Hatch Name * . Operation / Event * Start Date =
=z = _ =}
Operations -
Hatch/Tank/Hold/Deck Name * Movement Type = End Date * ?J
- Operalions -
Total Time

Transhipment Cargo

No -
4 »
(®) ADD ROW
1. Discharge Operations -
Line No ; To Tank Name ., Equipment Status Code Cver dimension Length
= 2 IMPORT

Sub Line No [ Hook Paint Delivery Over dimension Width

Cargo Name .
Import Application No 2 Over dimension Height

Goods Description
Imgorter Name [ Sweeping Cargo U]

Dischsrged Tonnsge Remarks
Nature of Cargo * o

Discharged Mo.Cf Packagss
Cargo Tyge Name

Type Of Package
Equipment Name o = -
Handling Type Nar -
Discharge By Namz *
Crane Typa Nam _
Wharf Location 2
Discharge T

-
1 3
(®) ADD ROW

User Interface Image 30 — Vessel Tally Operation Recording 6.4
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Below are the Field Information regarding Operation Recording Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Hatch/Tank Name Mandatory Dropdown

Hatch Name Mandatory LoV

Tank Name Mandatory LoV

Transhipment Cargo Mandatory Dropdown

Part of Hatch Non Mandatory Textbox

Operation/Event Mandatory Dropdown

Movement Type Mandatory Dropdown

Start Date Mandatory Date and Time

End Date Mandatory Date and Time

Total Operation Time Non Mandatory Textbox

Line No Non Mandatory Lov

Sub Line No Non Mandatory Textbox

TSA NO. Mandatory Lookup

Import Application No Non Mandatory Textbox

Wharf Location Non Mandatory Lov

Nature of Cargo Mandatory LoV

Cargo Type Name Non Mandatory Textbox

Equipment Name Non Mandatory LOV

Handling Type Name Non Mandatory Dropdown

Discharge By Name Mandatory Dropdown

No of Grabs Mandatory Textbox

Total No. of Trips Non Mandatory Textbox

Grab Capacity Mandatory Textbox

Grab Capacity UOM Mandatory Lov

Sling No Mandatory Textbox

Sling Landed Date & Time Mandatory Date and Time

Sling Cleared Date & Time Mandatory Date and Time

Cargo Uncleared Non Mandatory Checkbox

MLA Code Mandatory Textbox

Delivered/Shifted By Mandatory Dropdown

Conveyor Name Mandatory LOV

Conveyor Path Mandatory LoV

Barge Call No Mandatory LoV

Barge Name Non Mandatory LOV

Sequence No Mandatory Textbox

Container No Mandatory Lov

Container Size Mandatory Lov

To Tank Name Non Mandatory LoV

Discharge To Mandatory Dropdown

Cargo Name Non Mandatory LOV

30
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Goods Description Non Mandatory Textbox

Discharged Tonnage Non Mandatory Textbox

UOM Name Non Mandatory LoV

Discharged No Packages Non Mandatory Textbox

Marks and Numbers Non Mandatory Textbox

Type of Packages Non Mandatory Lov

Package Condition Non Mandatory Dropdown

Container Type Classification Name | Non Mandatory Textbox

ISO Name Non Mandatory LoV

Terminal Container Code Non Mandatory Dropdown

Equipment Status Code Non Mandatory LoV

Damage Type Non Mandatory LOV

Vessel Bay Non Mandatory Textbox

Vessel Row Non Mandatory Textbox

Vessel Tier Non Mandatory Textbox

Lift On Time Non Mandatory Textbox

Lift Off Time Non Mandatory Textbox

Seal Status Non Mandatory Textbox

Container Position(BRT) Mandatory Textbox

Container Seal No Non Mandatory Textbox

Container Agent Code Non Mandatory LoV

Container Damage Indicator Non Mandatory Dropdown

Container Damage Description Non Mandatory Textbox

ODC Flag Non Mandatory Dropdown

Over Dimension Length Non Mandatory Textbox

Over Dimension Width Non Mandatory Textbox

Over Dimension Height Non Mandatory Textbox

Hazardous Non Mandatory Dropdown

Tally Clerk Non Mandatory Textbox

Sweeping Cargo Non Mandatory Check Box

Sweeping Cargo Qty Non Mandatory Textbox

Heavy Tonnage Non Mandatory Textbox

Piece Rate Tonnage Non Mandatory Textbox

Remarks Non Mandatory Textbox

Once data is filled in Operation Recording Details, click on save button and click on O f
need to add multiple Row’s or else click on m to go to Uncleared Cargo show as below.
31
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= &8 Vessel Tally Bt B [
Vessel Tally Sheet i Resource Details E Stevedore Details E Operation Recording ﬂ Uncleared Cargo
Uncleared Cargo a
S.No Vessel Tally No. Nature of Cargo Tonnage No. of Packages
Q, search Q search Q search Q search

BACK

User Interface Image 31 — Vessel Tally Operation Recording 6.5

Step 5: Once data is filled in Operation Recording Details, click on save button and click on

® Add Row | ] , ) B ) )
if need to add multiple Row’s or else click on™ and documents will be saved with draft

status and on screen LOV will show as below.

@ Record saved

Step 6(a):Adding the files manually once the record got saved, Click on the “"_icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

d 4
Once all the mandatory and required fields are filled then Click on -~ button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section name.
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Attachments (1) X
3No. Attashment Typa Hama Atimphment Hams Walld From Daie Walld To Daks Flis Hams Claar

Shipping Bl

1. Customn Related Document CUST DOC

+ Add files Select files l

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) X

8Mao. Attsshment Typas Nama Atimohment Nams Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

1. Cargo Relaled Documents Intemational Load Line Cerlificate
2. Cu=tom Related Document Transhipmenl Permit
+ Add files Select files
or

Now Click on the Check boxes accordingly, then select fles button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (2) X

iMa. Attsshment Typa Nama Attsohmsnt Nams Valid From Duats Valid To Dube Flis Namis Claar

Shipping Bil

—— . p——— el A - [ o =
B o1 Cargo Relaled Documents Intemational Load Line Cerlificate Recuired
3 anshi st - =
[+ IS Cus=tom Related Document Transhipment Permit Required
+ Add files Select files
or

Upload 4
Once all the mandatory and required fields are filled then Click on ‘—"'| button. System will display

File uploaded

on the screen.

the status

EM0.  Atschment Type Moama Agnphment Mame Walld From Deis ‘Valid To Dete Flla Nama Clhear
Shipping B
] Cresinen Pliststed Diocamesnt Transhipment Perr _i B
1 2 Cargo Related Documents Intemational Load Line Certificais - .
=+ Add files Select files
or
E ESbD. Attsohmeant Type Wame  Atlaolvment Nama ‘Valid From Dwin Walld To Date Cortficats Nama Cloar
- CHPFT-C0A-SDD-BTT.png
e c
Custom Relsted Transhipmen ﬁ ﬁ 2430 kb o
| Upload 4, | | Close 3

Click On Close Button
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&
Click on the Save button ~— from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display " message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA->Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

User WF Approval o

Send user Profile for Approwval
Change status of the record

Remarks:

=l

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . L , )
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval b4

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen.

And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to

36
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CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

- Search Chennai Part Trust v
iPertman a

= & Vessel Tally

B c 1-10cf2142 B :

Doc No. Status ‘Operation Type VCHN No. Vessel Name IMO Number 1GM No

Q search... Q search... Q search... Q search... Q. search.. Q, search. Q search.

18624 Oraft Discharga

INMAA120220038 Approved Discharge INMAA120220073 MV BUILDES.0 8612458 20073

INMAA120220038 Approved Dischargs INMAA1Z0220073 MV BUILD5 5.0 8612456 20073

18881 Draft Load to Mother Viessel INMAA1202111215 Play 56221542

v 8

iPartman
®@ B
. (213|214 (215 | >

Shift Mame

Q search...

SHIFTA
SHIFTA

SHIFTA

Step 17: Click on a icon to new popup window will display. And can Clear / Search the records with

multiple inputs.

A "
(¥) Add Row

By Clicking on o can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

By Clicking on{.-} Load the records and display the data.

3. BUSINESS FUNCTION NAME: PERMISSION REQUEST

3.1. DEFINITION:

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,

Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent to

perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data.

Request will be received in iPortman application to the respective department for review and approval.

3.2. NAVIGATION

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu
Path Menu Bar - Marine—> Requests—> Permission Request—> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

3.3. PREREQUISITES — MASTERS

1. Agent
2. Permission Type

3.4. SCREENSHOTS
Following are the screenshot from Permission Request

Step 1-Click on New button . The user shall redirect to the screen like below-.

= & Permission Request Exit (3]
Permission Request -

[ Port Purpose

ssel Related * DWT (MT) Expected Date & Time of Arrival (ETA) o4 Dac No
VCN Mo.* Last Port of Call Name Expected Date & Time of Departure (ETD) o POS Document Number
B
(%]
IMO Number Port of Regisiration Hame Agent Code * Doc Series *
70003338 & PEREYINPRT 122 &z
ggggg | Name Shipping Agent Name Agent Name Dac Date o
SPANMOCEAMIC SERVICESPL 20-10-2022 13:16 (al
Beam (M) Location of Marine Activities Bill To Party Code * — Status Code
@ DRAFT
LOA (M) Official No Bill to Party Name Data Source
PORTAL
GRT (MT} Location Name * Doc Approved Date

Remarks

User Interface Image 251-Permission Request 28.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Below are the Field Information regarding Permission Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

| Field Name Mandatory | Fill Type ‘
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Port Purpose NO Check Box
Vessel Related YES Drop Down
VCN NO. YES Form Lookup
IMO NO. NO Auto Populated
Vessel Name NO Auto Populated
Call Sign NO Auto Populated
Beam(m) NO Auto Populated
LOA(m) NO Auto Populated
GRT (MT) NO Auto Populated
NRT(MT) NO Auto Populated
DWT(MT) NO Auto Populated
Run Name NO Auto Populated
Last Port of Call Name NO Auto Populated
Port of Registration Name NO Auto Populated
Shipping Agent Name NO Auto Populated
Location of Marine Activities NO Text Box
Official NO. NO Text Box
Expected Date & Time of .
Arrival(ETA) NO Calendar - Date and time / Auto Populated
Expected Date & Time of .
N I -D A P I
Departure(ETD) 0 Calendar - Date and time / Auto Populated
Agent Code YES Form Lookup
Agent Name NO Auto Populated
Bill To Party Code YES Form Lookup
Bill To Party Name No Auto Populated
Location Name YES Form Lookup
Remarks NO Text Box
39
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Step 3: Permission Details Section is also displayed in the same page. Click on GRASLLGT the button.
Step 4: The system shall display below fields to enter.
= £ Permission Request Exit B

Permission Details

S.No Permission Type Code From Date To Date

Q search Q, search Q_search Q, search

Permission Type Code * ToDate Work Department Name *

@ ) 2]

Permission Type Name Total Time

a Permission Request

1-1of1

Uom Value

Q search

Remarks

-~

Based On Quantity

From Date

Uom Value *

User Interface Image 252 Permission Request 28.5.2

Below are the Field Information regarding Permission Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory | Fill Type

Permission Type Code YES Form Look Up
Permission Type Name NO Auto Populated

Based On NO Auto Populated

From Date YES Calendar - Date and time
To Date YES Calendar - Date and time
Total Time NO Auto Populated
Quantity YES Text Box

Uom Value YES BL Lookup

Work Department Name YES Form Lookup

Remarks Text Box

Attachment Name YES BL Lookup

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Certificate Valid From NO Calendar
Certificate Valid To NO Calendar
File Name NO Textbox

Step 5: Click on the Save button from the top right corner to save the Form. Once the record got saved

& Record saved

successfully, then the system will display message.
Step 6: Aftersaving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Permission Request

I 1 Document of Permission 1 v *File Req

3

+ ADD FILES

UPLOAD CLOSE

User Interface Image 253-Permission Request 28.5.3

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1,
[+ Add e FTTRUS required fields and upload the documents if any through ‘ - | button and
can download the attached document by clicking on the file name attached.
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Attachments (1) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid To Date File Name Clear

Permission Request

O 1 Document of Permission 1 v *File Req

+ ADD FILES

UPLOAD CLOSE

User Interface Image 254-Permission Request 28.5.4

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

BTN )| the required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 9: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X |
Step 11: Click on Save, System will display the status on the screen.

Step 12: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

©

button
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Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Step13: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step14: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “WFAPP’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. .Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the screen and the
document status will be changed as ‘REJECTED’.
Step15: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send Profile for A I . . T
ene user Frotie Tor APRroval - lwith below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

43
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




e n VI S |2 n ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: ‘\
User Manual for iPortman PORTAL Application TMP/UMG/V.1.0 iPxrtman
User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully S5tatus changed to APPROVED
Step16: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . o © Remarks required!
If user reject the request following alert will display on the screen. .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

@

with below popup fields and buttons. So the approver will either

Step 17: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step 18: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . o © Remarks required!
If user reject the request following alert will display on the screen. .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

E
Step 19: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No
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Alert Message X

Do you want to cancel?

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 20: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= & Permission Request [QIF]
I] 1-100f 282 n 2|[3] . 7| | s>
Doc No. Status Vessel Related Permission Name Employee Name VCN No. Vessel Name Shipping Agent Name Agent Code

Qsearch Qusearch Q search Qsearch Q search O search Qsearch Q search Q search

User Interface Image 255Permission Request 28.5.5

Step 21: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

- - search.... search.... and ~

® Add Row

| clear €3 || search Q
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By Clicking on . can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

4. BUSINESS FUNCTION NAME: PERMISSION RECORDING

4.1. DEFINITION:

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,

Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent to

perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data.

Request will be received in iPortman application to the respective department for review and approval.

4.2. NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO

ADD NEW RECORDS.

Menu

Path Menu Bar - Marine—> Recordings—> Permission Recording—>Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR

SECTION.

4.3. PREREQUISITES — MIASTERS
1. Department Master

4.4. SCREENSHOT
Following are the screenshots from Permission Recording

Step 1-Click on New button

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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= & Permission Recording INPRT120210150 MV THOR INSUVI c < > B

a Permission Recording Details @ Permission Details @ Permission Assigned Details

Permission Recording Details a
Permission Approval No. * . Employee Code Designation Name Doc Mo

INPRT1-2022-0001 B INPRT1-2022-0001

Permission Name Employee Name Work Depariment Name POS Documeni Number

INPRT 120220001

Vessel Related LOA (M) Expected Date & Time of Amival (ETA) Doc Date

fa] ]
Yes 189.99 21-11-2021 18:01 13-04-2022 15:58 @
VCM No GRT (MT) Expected Date & Time of Departure (ETD) . Doc Series *
INPRT120210150 30,051 22-11-2021 11:30 a PERCTPSEQ72022Y [
IMO Number NRT (MT) Bill To Party Code Status
9298533 17,738 70003338 Approved
vessel Name DWT (MT) Bill to Party Name Data Source
MV THOR INSUVI 52,459 SPANOCEANIC SERVICESPL POS
Call Sign Run Name Location Name Doc Approved Dale o
Foreign - 13-04-2022 1658
Agent Code Last Port of Call Name Remarks
70003338 Adang Bay
Agent Name Port of Registration Name

SPAMOCEANIC SERVICES PWT LTD

User Interface Image 256- Permission Recording 29.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: Once all the mandatory and required fields are filled then Click on the Mbutton from the
bottom of the page. Then the user will be redirected to the Permission Details page as below — The data’s
will be auto populated based upon the previous data.

= B8 Permission Recording INPRT120210150 MV THOR INSUVI Cc < > 8

i Permission Recording Details a Permission Details E Permission Assigned Details

Permission Details -

1-1of1 n

S.No Permission Type Code From Date To Date Quantity Uom Value
Q search Q search Q search Q search Q, search
» 1 PRMS20 14-04-2022 16:49 14-04-2022 2049 5 CUBIC METER 1] @l

User Interface Image 257- Permission Recording 29.5.2

Step 4: Once all the mandatory and required fields are filled then Click on the Mbutton from the
bottom of the page. Then the user will be redirected to the Permission Assigned Details page as below -
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= & Permission Recording ®
i Permission Recording Details E Permission Details i Permission Assigned Details
Permission Assigned Details -
5.No Assigned D&T Section Name Assignee Name Task Started Task Completed Remarks
Q search.. Q_search. Q search Qsearch. Q search Q search....
() apD ROW
BACK

User Interface Image 258- Permission Recording 29.5.3

Step 5: The system shall display below fields to enter.

= & Permission Recording Exit ®

i Permission Recording Details E Permission Details i Permission Assigned Details

Permission Assigned Details -

1-10f1 Inl

S.No Assigned D&T Section Name Assignee Name Task Started Task Completed Remarks
Q search.... Qsearch.... Q search.... Q, search Qsearch.... Q search....
M UN |
X
Assigned D&T Section Name Assignee Name Remarks
‘ pa @ ? =]
Task Started 0._1 Task Completed ?_1 Invoiceatble

(& ADD ROW

BACK

User Interface Image 259- Permission Recording 29.5.4

Step 6: Click on the Save button from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display ! message.
Step 7: Aftersaving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
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Attachments (0) X
SNo. Attachment Type Name Attachment Mame Valid From Date Valid Te Date File Name Clear
+ ADDFILES
or

UPLOAD CLOSE

User Interface Image 260-PERMISSION RECORDING29.5.5

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1, |

[+ Add e [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 261-PERMISSION RECORDING29.5.6

Step 9:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Addfiies FTVMN required fields and upload the documents if any through '— ' button and
can download the attached document by clicking on the file name attached.

Step 10: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.
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Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 11: Click on Save, System will display the status on the screen.

Step 12: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
‘Approve’ or ‘Reject’ with reason (Remarks).

Step13: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step14: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “WFAPP’.

. . o © Remarks required!
If user reject the request following alert will display on the screen. Up On
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. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step15: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step16: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

©

Step 17: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step 18: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.
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© Remarks required!
If user reject the request following alert will display on the screen. - Up On

s fully rejected.
Adding the remarks click on Reject. Alert will display on the screen| HecessTHy rejeete and the

document status will be changed as ‘REJECTED’.

Step 19: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display ‘ with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description =

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 20: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= £ Permission Recording @

(e qunﬂﬁz 203 17 18 19 >

Permission Approval No. Permission Name

User Interface Image 261- Permission Recording 29.5.7
Step 21: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.
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Field Condition Value1 Value2 Concatenate Condition

~ ~ search.... search.... and ~

® Add Row

| clear &3 || search Q

-

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

5. BUSINESS FUNCTION NAME: PERMISSION APPROVAL

5.1. DEFINITION:

Agents seek permission from port to perform certain activities like Hot Work, Life Boat Lowering,
Bunker Receive, Immobilization etc. Marine department reviews and grants the permission to Agent to
perform the activities. There are NO charges involved in this process

Agent requests for various Permissions from the port either through Portal providing necessary Data.
Request will be received in iPortman application to the respective department for review and approval.

5.2. NAVIGATION
BaE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu

Path Menu Bar - Marine—> Approvals—> Permission Approval-> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

5.3. PREREQUISITES — MIASTERS

1. Agent Master
2. Permission Type Master

5.4. SCREENSHOTS
Following are the screenshot from Permission Request

Step 1-Click on New button . The user shall redirect to the screen like below-.
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= & Permission Approval ®

n Permission Approval E Permission Details

Permission Approval

A

Permission Request No_* - Employse Code Designation Doc Na

Permission Name Employee Name Work Department Name Doc Date * @j
20-10-2022 16:06

Vessel Related LOA (M) Expected Date & Time of Arrival (ETA) Doc Series

a
PEAPTPSEQ72022Y

WCHN No GRT (MT) Expected Date & Time of Departure (ETD) o Status
(al Draft
IMO Number DWT (MT) Agent Code Data Source
POS
Vessel Hame Last Port of Call Name Agent Mame Doc Approved Date o
Beam (M) Port of Registration Name Bill To Party Code
Shipping Agent Hame Bill to Parly Name
Location of Marine Activities Location Name

User Interface Image 262-Permission Approval 30.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: then Click on the button from the bottom of the page Permission Details Section is
displayed which is auto populated.

= & Permission Approval INPRT120210150 MV THOR INSUVI c B BEEDR 7O < » A~y B
E Permission Approval ﬁ Permission Details
Permission Details -
1-10f1 n
S.No Permission Type Code From Date To Date Quantity Uom Value
Q search Q, search Q search Q, search Q search
A 1 PRMS20 14-04-2022 16:49 14-04-2022 20:49 5 CUEIC METER [;I
X
Permission Type Code To Date o Work Department Name Remarks
PRMS20 14-04-2022 20:48 ] Marine
Permission Type Name Total Time HAZMAT License validity
GARBAGE REMOWAL 04:00 E
Based On HAZMAT License Mo
Truck No. Quantity
5
From Date o Uom Value
14-04-2022 16:49 a} CUBIC METER

User Interface Image 263-Permission Approval 30.5.2

Step 4: Click on the Save button from the top right corner to save the Form. Once the record got saved

o @ Record saved
successfully, then the system will display ! ! message.
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U

Step 5: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADD FILES
ar

UPLOAD CLOSE

User Interface Image 264-Permission Approval 30.5.3

Step 6:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1, |

[+ Addiies [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 265-Permission Approval 30.5.4

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload T, |

[+ Add e FITRTS required fields and upload the documents if any through ‘ ' button and

can download the attached document by clicking on the file name attached.
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Step 8: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X ‘
Step 9: Click on Save, System will display the status on the screen.

Step 10: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA->Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepll: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT
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Successfully Status changed to WFAPP

Step12: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

. . A © Remarks required!
If user reject the request following alert will display on the screen. .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step13: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step14: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . - © Remarks required!
If user reject the request following alert will display on the screen. .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 15: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).
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User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step 16: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . o © Remarks required!
If user reject the request following alert will display on the screen. .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

E
Step 17: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display Eand
status will change to CANCEL
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Step 18: Upon Save / Approve /Reject /Cancel the record that can be seen in ~ as

Draft/Approved/Rejected/Cancel Status respectively

1l
i)

Permission Approval ®

T-TUUHBZ n 2 3 18 19 20 >

Permission Request No. Permission Name Employee Name

User Interface Image266- Permission Approval 30.5.5

Step 19: Click on icon to new popup window will display. And can Close / Clear / Search the records

with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition
v v search search and -
@Add Row
| clear €3 | | search Q |
—
By Clicking on can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

6. BUSINESS FUNCTION NAME: PORT ENTRY PERMIT

6.1.

DEFINITION:

Truck Permit is issued for the Trucks and its drivers to enter the port prohibited area to carry the

imported cargo. Company can request for Truck Permit through online Portal. Request is received in

iPortman® application for issuance of pass.

6.2. NAVIGATION:
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU *** SELECTION TO VIEW THE LIST ITEM AND ADD NEW
RECORDS.
Menu Menu Bar ->Gate Operation - Port Entry Permit—> Click on Add New
Path
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION
NAME
6.3. PREREQUISITES — MAASTERS

1. Party Qualifier Name
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2. Requesting Party Code
3. Transporter Code

6.4.

SCREENSHOT:

Step 1: After Navigation to the respective function screen, User will move to list of Tables and Click on Add

new button

details and vehicle details tabs are enable

. It will direct to the below screen in order to fill the data. If Pass=Both both vehicle staff

= & Port Entry Permit

& Port Entry Permit

Port Entry Permit

Requested By Name *

Agent

[ auota Allocation
Both

Party Qualifier Mame *
Shipping Agent

8 Vehicle staff details

@ Vehicle Details @} Payment Details

Mo. of Visitors Entry Requested

[] Essential Pass Entry Zone Name

Exit @

Doc Nao.

POS Document Number

[ restricted Area Pass
Purpose of Visit *

Gate No. Cargo Operation

&

Total

Requesting Parly Code
70003338

Doc Series *
TRENPEYSEQPRT2022 &

Dec Dale
02-11-2022 18:05

[

Gurrent Balance

Requesting Parly Name
SPANOCEANIC SERVICESPL

Status Code
DRAFT

Utilized Balance

Agent Code *
70003338

Doc Approved Date

Mo. of Vehicles

Agent Name *
SPANOGCEANIC SERVICESPL

Data Source
PORTAL

Invoiceable

Truck Entry Permit No.

Remarks

User Interface Image 66 - Port Entry Permit Header Details13.1

Below are the Field Information regarding Port Entry Permit Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Requested By * Mandatory Drop Down
Pass Mandatory Drop Down
Party Qualifier Name Mandatory Popup
Requesting Party Code * Mandatory Popup
Requesting Party Name Non Mandatory Text Box
Entry Purpose* Mandatory Drop Down
Others Mandatory Text Box
Department Name* Mandatory Pop UP
Referred By Non Mandatory Text Box
Company Name* Mandatory Text Box
Contact Person* Mandatory Text Box
Contact No * Mandatory Text Box
Gate No * Mandatory Pop UP
Entry Allowed Mandatory Drop Down
Entry Zone * Mandatory Popup
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Current Balance Non Mandatory Text Box

Utilized balance Non Mandatory Text Box

No. of Vehicles Non Mandatory Text Box

Invoiceable * Mandatory Drop Down

Truck Entry Permit No, Non Mandatory Text Box

Entry Request No Non Mandatory Text

Request Date & Time Non Mandatory Calendar

Remarks Non Mandatory Text

Step 2 — Once all the necessary fields are filled in Header Details Section, click m button from the
bottom of the page of Header Details Section. User will go into Vehicle Staff Details Section.

= & Port Entry Permit
@& Port Entry Permit

Visitor Details

. W S-No Visitor Serial No.
Q search....

(® ADD ROW

& Venicie staff details

ﬂ Vehicle Details E Payment Details

Status Code Aadhar No. Visitor Name

VEP Type Name

Nationality Name

Q, search. Q search.... Q, search Q_search... Q_search

Q_search...

Q, search

BACK Next

User Interface Image 125-Port Entry Permit (Vehicle Staff Details)-19.5.3(a)

clickon ® Add Row

to begin with data entry
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= & Port Entry Permit BOR R

R Pori Entry Permil  §@) Vehicle staff details {8} Vehicle Details {8 Payment Details

Visitor Details A

1-10af1 n

. B S5No  visitor Serial No. Vehicle Staff Name Nationality Name
Qsearch... Q, search... Q search.. Q search Q, search.. Qsearch.... Q, search.... Qsearch...
¥y O DRAFT INDIA I} |
X
Visitor Serial No Designation Name * - Pass Type Code * - Vehicle (Yes / Noj *
Stafus Code 1D Proof Type Name * = Valid From * I Vehicle Registration Mo
DRAFT @ l
Vehicle Staff Name * 1D Document Number * Valid To * @J Vehicle Insurance No.
Nationality Name * = Blood Group Amount Vehicle Insurance Valid Upto Date o
INDIA 2 -
Aadhar Mo * Contact No Belonging Type
Visitor Name * EMail Reference No

User Interface Image 126-Visitor Entry Permit (Vehicle Staff Details)-19.5.3(b)
Below are the Field Information regarding Vehicle Staff Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
VEP Type Name * Mandatory Drop Down
Nationality* Mandatory Popup
Aadhar No. Mandatory Text Box
Visitor Name * Mandatory Text Box
Father's Name * Mandatory Text Box
Gender * Mandatory Drop Down
DOB * Non Mandatory Date & Time Picker
Passport No* Mandatory Popup
Passport Issuing Country* Mandatory Date & Time Picker
Passport Validity* Mandatory Text Box
Visa No* Mandatory Date & Time Picker
Visa Validity*
Designation Mandatory LOV
Nen
Others Mandatory Text Box
Identity Proof Type * Mandatory Pop UP
ID Document Number * Mandatory Text Box
Blood Group Non Mandatory Drop Down
Contact No Non Mandatory Text Box
Email Id
Address1 * Mandatory Text Box
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Address?2 Non Mandatory Text Box

Auction

Pass Type * Mandatory Popup

No. of Days Mandatory Text Box

Valid From * Mandatory Date & Time Picker

Valid To Date & Time Picker
Non Mandatory Auto Populated

Police Verification No Mandatory/Non- Text Box
Mandatory

Issued Date Mandatory/Non- Date & Time Picker
Mandatory

Amount

Vehicle (Yes / No) * Mandatory Drop Down

Vehicle Regd No * Mandatory Text Box

Vehicle Insurance No * Mandatory Text Box

Vehicle Insurance Valid Upto * Mandatory Date & Time Picker

Belonging Type Non Mandatory Dropdown

Reference No* / Remarks Mandatory Text Box

RFID Card No Non Mandatory Text Box

Step 3 — Once all the necessary fields are filled in Vehicle Staff Details Section, cIick button from the
Bottom of Page then User will go into Vehicle Details Section.

= &8 Port Entry Permit

& Porl Enfry Permit 8 Vehicle staff details

Vehicle Details

BE E 5N Vehicle Serial No.

Q, search

(® ADD ROW

i Payment Details

Q_search

Vehicle Registration No.

Q search

Vehicle Insurance No.

Bi B @

Click on ® Add Row

to begin with data entry
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Port Entry Permit

Port Entry Permit

8 Vehicle staff details

8 Vehicle Details

E Payment Details

Vehicle Details

Vehicle Serial No.

H m sho

Q search

Transporter Code *

Q search Q search....

DRAFT

= RFID Card Mo

Vehicle Registration No.

Q. search.. Q search

Vehicle Insurance Neo. *

1-10f1

Vehicle Insurance No. Vehicle Owner Name

Q search.... Q search.

Registered Laden Weight =

Transporter Name

Vehicle Registration No.

RC Book Valid Upte Date *

UOM Name *
Metric Ton

Contact Person Name

Vehicle Type Code *

Fitness Certificate Valid Upto Date *

Vehicle Owner Mame *

Contact Mo

Vehicle Make

Vehicle Insurance Valid Upto Date *

Vehicle Owner Contact No

Transporter Email

Vehicle Size

Pass Type Code *

Vehicle Owner Email ID

Vehicle Serial No

Vehicle Model

Valid From *

Vehicle Owner Address

Eit [§)

Below are the Field Information regarding Vehicle Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Transporter Code * Mandatory LOV

Transporter Name Non Mandatory Text Box

Contact Person Mandatery Text Box
Non Mandatory

Contact No * Mandatory Text Box

Transporter Email ID Non Mandatory Text Box

Vehicle Regd No* Mandatory Text Box

Vehicle Type Code * Mandatory LOV

Vehicle Make Non Mandatory Text Box

Vehicle Model Non Mandatory Calendar (Year only)

Colour Non Mandatory LOV

Vehicle Insurance No * Mandatory Text Box

Vehicle Insurance Valid Upto Date* Mandatory Date & TFime Picker

RC Book Valid Upto Date Mandatory Date & Time Picker
Nen-Mandatery

Fitness Certificate Valid Upto Date Mandatory Date & Time Picker
Nen-Mandatery

Pass Type Mandatory Popup

No. of Days Mandatory Text Box

Valid From * Mandatory Date & Time Picker

Valid To Date & Time Picker
Non Mandatory Auto Populated

Unladen Weight (Tare Weight) Mandatory Text Box

Registered Laden Weight Mandatory Text Box

uoM Mandatory LOV

Vehicle Owner Name Mandatory Text Box

Vehicle Owner Contact No Non Mandatory Text Box

Vehicle Owner Email ID Non Mandatory Text Box
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Vehicle Owner Address Non Mandatory Text Box
Avg Trips Per Day
Amount Non Mandatory Text Box
TEP No. Non-Mandotry LOV

Step 4 — Once all the necessary fields are filled in Vehicle Staff Details Section, cIick button from the
Bottom of Page then User will go into Payment Details Section.

= & Port Entry Permit

## Port Entry Permit
Payment Details
S.No Invoice No

Q search....

8 Vehicle staff details

Invoice Date

Q search....

8 Vehicle Details

n Payment Details

Inveice Type Service Description Agent Name Qty1

(3 Q search.... Q, search. Q, search.... Q, search

Unit Price Net Value

Q search.. Q search....

Eit &)

Total Value

Q search....

Total Amount

BACK

Below are the Field Information regarding Payment Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Invoice No. Non Mandatory Textbox
Invoice Date Non Mandatory Textbox
Invoice Type Non Mandatory Textbox
Agent Name Non Mandatory Textbox
Service Description Non Mandatory Textbox
Quantity 1 Non Mandatory Textbox
Uuom 1 Non Mandatory Textbox
Quantity 2 Non Mandatory Textbox
uom2 Non Mandatory Textbox
Unit Price Non Mandatory Textbox
Value Rs. Non Mandatory Textbox
Concession Rs. Non Mandatory Textbox
Assessible Value Rs. Non Mandatory Textbox
IGST Non Mandatory Textbox
CGST Non Mandatory Textbox
SGST Non Mandatory Textbox
Total Value Rs. Non Mandatory Textbox
1)

Step 5: Adding the files manually once the record got saved, Click on the -_icon. Then the user will be

redirected to the popup window as below —
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Attachments (1) >
ENo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name C

Permit Applictaion

] 1. Cargo clearance letter from port 1 ~* *F

+ ADD FILES

UPLOAD CLOSE

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload 4
Once all the mandatory and required fields are filled then Click on |—” button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using - icon system will display respective section name.
Attachments (1) *
SNo. Attachment Type Mame Attachment Nanme Valid From Date Valid To Date File Name C

Permit Applictaion

] 1. Cargo clearance letter from port 1 L *F

<+ ADD FILES

UPLOAD CLOSE
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If the Attachment’s are configured, System will display like below when we click on " icon.
Respective Form Name, Section name will display to attach the documents*File Required.x
Attachments (1) >
SNo. Attachment Type MName Attachment Nanmme Valid From Date Valid To Date File Name C
Permit Applictaion
] 1. Cargo clearance letter from port 1 g *F
[ 3

+ ADDFILES

Drag files here, to upload

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then

Select files

button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1)

SNo. Attachment Type Mame

Permit Applictaion

X
Attachment Name Valid From Date Valid To Date File Name L
Cargo clearance letter from port 1 - *F
3
-+ ADD FILES
or

Drag files here, to upload

UPLOAD CLOSE

Once all the mandatory and required fields are filled then Click on

File uploaded

the status

+
= ' button. System will display

on the screen.
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Attachments (1) >
ENo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name C
Permit Applictaion
] 1. Cargo clearance letter from port 1 ~ =F
4 3

+ ADD FILES

UPLOAD CLOSE

Click On Close Button

Click on the Save button — from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display" message.

@

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA-> Approve }

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

oo I ]

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
PP with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the E&& icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

&

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

By Clicking on @ we can view the status of the record

Data Submit Status X

Pos Integration

Status: SUCCESS

End Point Code Status Response

IPAPRICTTRUENTPESAP SUCCESS { "status":"message received” }

Step 13: Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status
respectively
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Q, Search Chennai Port Trust v o [@

iPzrtman v iP=rtman
= & Port Entry Permit ®
B c 1-100f1573 (10~ 2 (| 3| . |13 || 157 || 158 || »
3

Doc No. Status Requesting Party Name Purpose of Visit Requested By Name Pass Doc Approved Date Data Source Portal Agent Code Portal Agent Name Daoc Date

Q, search Q sear Q zearch Q) search Q, search Qs search [c] Q search 1 search Q search search ]
TEP20220084 Approved OCEAN PORT SERVICES PVTLTD Cargo Operation AGENT Sath 07-06-2022 1832 PORTAL 700021 OCEAN PORT SERVICES PYT LTD 07-08-2022 18:31
TEPZ20220083 Approved OCEAN PORT SERVICES PVTLTD Cargo Operation AGENT Sath 07-06-2022 18:30 PORTAL 700021 OCEAN PORT SERVICES PYT LTD 07-08-2022 18:24
TEPZ0220082 Approved OCEAN PORT SERVICES PVTLTD Cargo Operation AGENT Sath 07-06-2022 1829 PORTAL 700021 OCEAN PORT SERVICES PYT LTD 07-08-2022 18:24
TEPZ0220061  Approved OCEAN PORT SERVICES FUTLTD  Cargo Operation AGENT Both 07-06-2022 16:20 FORTAL 700021 OCEAN PORT SERVICES PYTLTD  07-06-2022 15:19
TEPZ0220080  Approves OCEAN PORT SERVICES FUTLTD  Cargo Operation AGENT Both D4-08-2022 15:58 FOS 04-08-2022 1551 |
TEPZ0220058  Approved OCEAN PORT SERVICES FUTLTD  Cargo Operation AGENT Both D4-06-2027 14:54 FOS 700021 OCEAN PORT SERVICES PYTLTD  04-05-2022 1449 |
TEPZ0220058  Approved QCEAN PORT SERVICES FUTLTD  Cargo Operation AGENT Vehicle  04-06-2022 14:45 FORTAL 700021 OCEAN PORT SERVICES PYTLTD  04-08-2022 14:40
TEPZ0220057  Approved OCEAN PORT SERVICES FUTLTD  Cargo Operation AGENT Vehicle  03-08-2022 1524 FORTAL 700021 OCEAN PORT SERVICES PYTLTD  03-05-2022 15:11
17033 DraftiMtrs) Cargo Operation AGENT \ehicle FOS 03-08-2022 14:07 |
TEPZ0220058  Approved QCEAN PORT SERVICES FUTLTD  Cargo Operation AGENT Both 02-06-2022 16:27 FOS 02-06-2022 16:13 |

User Interface Image 129-Visitor Entry Permit (List Data)-19.5.5

7. BUSINESS FUNCTION NAME: STORAGE REQUEST

7.1. DEFINITION:

Importer /Steamer Agent/Stevedore or any other party provides necessary details and documents and applies for
Storage request registration in iPortman® Portal. He has to submit mandatory documents include “Certification of
Registration” and “IEC Code”. Registration No is issued by “Ministry of company Affairs” in support of Registration of
the Company. IEC Code is issued by “Director General of Foreign Trade”. Concerned Authority from Port verifies the
provided details of the company and provide registration to the Importer /Exporter/Steamer Agent/Stevedore or any
other party in iPortman® Application. Importer /Exporter/Steamer Agent/Stevedore or any other party can apply
Plot request for Fresh Allotment, Extension & Plot Handover or Surrender.

7.2. NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU ** SELECTION TO VIEW THE LIST ITEM AND ADD NEW
RECORDS.

Menu Menu Bar ->Cargo - Request - Storage Request - Click on Add New
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION
NAME

7.3. PREREQUISITES — MASTERS
1. IGM

7.4. SCREENSHOT
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Step 1: After Navigation to the respective function screen, Click on Add new button

below Storage Request Header screen in order to fill the data

. it will direct to the

= & Storage Request c B =0 < > &
@ Storage Area Request  {b Plol Details  ## Payment Details {8 Previous Allotted plots
Header a
;::;;T,p; 3 ) 2:2::5 = Expected Date Of Cargo Receipt o g:sc Ho
Application Type ~ VCMN No Wessel Operation Commencement Date POS Document Number
EXPORT - B
Storage Type - IMO Number Current Qutstanding (INR) Doc Series * =
Rental Request - STREYINPRT122 [ @J
Ameration Teme « vessel Name Cargo Handled Prev FY Doc Date
:rc::s;r‘slfuur;ge (Immediate Cargo) - 01-11-2022 1530
S EECE e T R ETA Cargo Handled Gurr FY Doc Approved Date
70003338 E]
T TR PR LS ATA Cargo Project Curr FY Data Source
SPANOCEANIC SERVICESPL FORTAL
Contact P N - Current PD Balance IE Code * @ Status
SPANOCEANIC SERVICES e B
IE Name: Remarks
E;ﬁ”‘;;;égﬁ UNITED LINER SHIPPING SERVICES LLP
Agent Code *
70003338
User Interface Image 106—Storage Request Header Details 21.1
Below are the Field Information regarding Storage Area Request Header Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Fill Type
Allotment No. No Textbox
Action Type Yes Dropdown
Storage Type Yes Dropdown
Application Type Yes Dropdown
Agent Type Name Yes LOV
Requesting Party Code Yes LOV
Requesting Party Name No Textbox
Contact Person Name Yes Textbox
Contact No Yes Textbox
Address No Textbox
VCN No. No LoV
IMO No. No Textbox
Vessel Name No Textbox
ETA No Textbox
ATA No Textbox
IE Code Yes LoV
Registration No. No Textbox
IGM No No LOV
Expected Date Of Cargo Dispatch No Calendar
Mode Of Dispatch Name Yes LoV
Current Outstanding Yes Textbox
Cargo Handled Prev FY Yes Textbox
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Cargo Handled Curr FY Yes Textbox
Cargo Project Curr FY Yes Textbox

Once all mandatory fields are filled then click on NEXT button then redirected to Plot Details section

= & Storage Reguest st G B > I <« > IR

) Storage Area Request a Plot Details 8 Payment Details @} Previous Allotted plots

Plot Details -
e
@ search.. Q, search Q search.... [, search Q search.... Q, search... Q, search
_ - U
Shipping Bill No. Quantity * Zone Code From Mark x
] “
Shioging 511 Date uom Name Port Norm(Sa Hitrs) To war .
Nature of Gargo L rosvaue ares Required in Sa Weters Reauired No. of Bays
Carge Code p  Yard/PlolCode® L Fromoae: g [ oocra
Below are the Field Information regarding Plot Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
Field Name Mandatory Field Val
IGM Line No No Textbox
Sub Line No No Textbox
Area Type No Dropdown
Yard/Plot Code No LOV
Yard/Plot Name No Textbox
Renewal Plot Type No LOV
Renewal Plot Name No LoV
Extension Plot Type No LOV
Extension Plot Name No LoV
Handover Plot Type Yes LOV
Nature of Cargo Yes LoV
Quantity No Textbox
Block No Textbox
Plot Name From Yes LoV
Plot Name To Yes Lov
Renewal Area No Textbox
Renewal No. of Days No Textbox
Extension Area No Textbox
Extension No of Days No Textbox
Handover Plot Name No LOV
Expected Tonnage No Textbox
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Plot Heap Code No Textbox
ODC Flag No Checkbox
UOM Name No LoV
Cargo Code No Textbox
Cargo Name No Textbox
Area Required No Textbox
Required No of Days No Textbox
From Date No Calendar
Renewal From Date No Calendar
Renewal To Date No Calendar
Extension From Date No Calendar
Extension To Date No Calendar
Handover Area No Textbox
Handover From Mark No Textbox
No of Packages No Textbox
Type of Package No Textbox
To Date No Textbox
From Mark No Textbox
To Mark No Textbox
Required No of Bays No Textbox
Renewal From Mark No Textbox
Renewal To Mark No Textbox
Renewal No of Bays No Textbox
Extension From Mark No Textbox
Extension To Mark No Textbox
Extension No of Bays No Textbox
Handover To Mark No Textbox
Handover No of Bays No Textbox

Once Plot details Section Details are Filled and Click on Save Button, Click on NEXT button .It will redirected to
Payment Details Section

= & Storage Request st C @ >0 < > @&
E Storage Area Request E Plot Details i Payment Details g Previous Allotted plots
Payment Details a

Invoice Date voice Service Description Agent Name
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Once Plot details Section Details are Filled and Click on Save Button, Click on NEXT button .It will redirected to
Previous Allotted Plot Details Section

= & Storage Request st C B B > DH < > @&

g Storage Area Request g Plot Details E Payment Details i Previous Allotted plots

Allotted plots a
1-100f 111 n 2 3 . 10 i 12 >
5.No Allotment No. Allotted Plot Code Allotted Plot Name Area available Allotted From Date Allotted To Date
Q_search.... Q_search. Qsearch Q,search... Q search.... (8 Q. search. o]
» 1 INPRT1-2021-00013 WT-6 WAGON TIPPLER-6 60 15-12-2021 00:00 29-12-2021 00:00 U @J
» 2 INPRT1-2021-00014 194 IOHP MECHANICAL-134 2499 29-01-2022 00:00 12-02-2022 00:00 D
» 3 INPRT1-2021-00015 18A IOHP MECHANICAL-18A 1 29-01-2022 00:00 12-02-2022 00-00 D
3 4 INPRT1-2021-00017 WD-6 WESTERN DOCK-6 32 01-02-2022 00:00 05-02-2022 00:00 U
» 5 INPRT1-2021-00018 WD-& (EXTN) WESTERN DOGCK-8 (EXTN) 1000 01-02-2022 00:00 04-02-2022 00-00 D
» 6 INPRT1-2021-00018 WD-& (EXTN) WESTERN DOCK-8 (EXTN) 500 02-02-2022 00:00 05-02-2022 00.00 r\

Step 2(a):Adding the files manually once the record got saved, Click on the """icon. Then the user will be
redirected to the popup window as below —

Click on 4 Add files button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

pload 4
Once all the mandatory and required fields are filled then Click on |—"' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using = icon system will display respective section name.
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Attachments (1) X
3No. Attashment Typa Hama Atimphment Hams Walld From Daie Walld To Daks Flis Hams Claar

Shipping Bl

1. Customn Related Document CUST DOC

+ Add files Select files l

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) X

8Mao. Attsshment Typas Nama Atimohment Nams Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

1. Cargo Relaled Documents Intemational Load Line Cerlificate
2. Cu=tom Related Document Transhipmenl Permit
+ Add files Select files
or

Now Click on the Check boxes accordingly, then select fles button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (2) X

iMa. Attsshment Typa Nama Attsohmsnt Nams Valid From Duats Valid To Dube Flis Namis Claar

Shipping Bil

—— . p——— el A - [ o =
B o1 Cargo Relaled Documents Intemational Load Line Cerlificate Recuired
3 anshi st - =
[+ IS Cus=tom Related Document Transhipment Permit Required
+ Add files Select files
or

Upload 4
Once all the mandatory and required fields are filled then Click on ‘—"'| button. System will display

File uploaded

on the screen.

the status

EM0.  Atschment Type Moama Agnphment Mame Walld From Deis ‘Valid To Dete Flla Nama Clhear
Shipping B
] Cresinen Pliststed Diocamesnt Transhipment Perr _i B
1 2 Cargo Related Documents Intemational Load Line Certificais - .
=+ Add files Select files
or
E ESbD. Attsohmeant Type Wame  Atlaolvment Nama ‘Valid From Dwin Walld To Date Cortficats Nama Cloar
- CHPFT-C0A-SDD-BTT.png
e c
Custom Relsted Transhipmen ﬁ ﬁ 2430 kb o
| Upload 4, | | Close 3

Click On Close Button
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&
Click on the Save button ~ from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display " message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA->Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

User WF Approval o

Send user Profile for Approwval
Change status of the record

Remarks:

=l

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . L , )
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval b4

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen.

And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

-
*

By Clicking on "«D we can view the status of the record

Data Submit Status X

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAPRICTSTORECPRTLCHPTOR SUCCESS ey senved succmssiully i =

Pos Integration

Status: SUCCESS

End Point Code Status Response

[PoriCode™ "INMAAT","DocumentNo™ "STRETP I MBAA 1 2022 0048", "Mex: “Diata

Received Sucessfully®,"Siatus""Suce=x")

IPAPRICTETOREQSAR SUCCESS

L
Step 12:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status

respectively

- Q, Search Chennai Fort Trust v Fos [Q

iPartman iPartman

= & Storage Request ®
c 1- 1Dof 1038 ¢ n BIE 102|103 [104] [ >
Doc Na. status 4 Action Type Storage Allotment Plan No VCN No. Vessel Name 1GM No Agent Type Name

©, zearch... Q_search.. Q, seanch.. Q ==arch... O search... O search. €, zearch. Q search...

2358 orsh Fresh

INMAA 120220045 Approved Estension SA2022/0029 INMAAT20220117 MV Test 20028 Shipging Agent

IHMAA 120220047 Approved Renewsl BAR022/0029 INMAA120220117 MV Testd 20078 Shipping Agent

IHMAA 120220045 Approved Fresh BAR022/0029 INMAA120220117 MV Testd 20078 Shipping Agent

IHMAA 120220045 ipproved Fresh INMAA120220100 MV Power Ships Cargo Hansling Agent

Step 13: Click on 8 icon to new popup window will display. And can Clear / Search the records with
multiple inputs.

Condition Concatenate Condition
[ =l -

(#) Add Row
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By Clicking on @ can clear the inputs in the columns. By Clicking on No of Records per page Drop

down can select 10/20/30/40 records to view in List page.

By Clicking on{:/+ Load the records and display the data.

8. BUSINESS FUNCTION NAME: STORAGE ALLOTMENT

8.1. _DEFINITION:
Upon request of Storage Request from Importer /Steamer Agent/Stevedore or any other party provides necessary
details and documents with Storage request registration in iPortman® Portal. Considering the storage request port
officials will confirm the storage Allotment based on availability.

8.2. NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST ITEM AND ADD NEW

RECORDS.

Menu Menu Bar ->Cargo - Recordings—> Storage Allotment - Click on Add New
Path

Q,
USER CAN ALSO SEARCH THE FUNCTION IN SEARCH AREA AVAILABLE IN THE HEADER SECTION LEFT SIDE WITH FUNCTION
NAME

8.3. PREREQUISITES — MIASTERS
1. Storage Request

8.4. SCREENSHOT

Step 1: After Navigation to the respective function screen, Select Draft Record from list page(Draft record
generated after storage request from approval). it will direct to the below screen in order to fill the data
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o W O seao

iPartman

= & Storage Allotment

INMAA120220103 MV Test1

Chennai Port Trust ~

c BB B < >

Fosv [Q

iPartman

@ =

8 HEADER @ PLOTDETAILS  fii PAYMENT DETAILS
Header -
Action Type * Address 1GM No Doc Mo
Frash - 27027 7233
Storage Request No * VN No.* Expezcted Date Of Cargo Dispatch Doz Series* .
INMAAT20220030 INMAA120220103 STALTPSEQ12202Y 2

Storage Allotment Flan No

IMO Mumber
27055585

Vessal Oparation Commencemant Date

Doz Date
27-04-2022 14:64

Port Code
INMAAT

Vessel Name
MY Test!

Current Qutstanding (INR)

Doe Approved Date

Application Type ETA Cargo Handled Frav FY Data Source
IMPORT 27-04-2022 14:12 POS
Sterzge Tyoe AT Cargo Handled Curr FY Status
Rental Request Draft

Ops. Type Name* Cargo Project Curr FY Remarks

License Storage

Agent Typa Name
Shipping Agent

Requesting Party Cods
700021

Raguesting Party Name
OCEAN FORT SERVICES AT LTD

Contact Person Name
Shammith

|E Code
70001583

IE Name
Ashu

User Interface Image 109 — Storage Allotment Header Details 22.1

Once all Mandatory fields are filled then click on save button then click on next buttonthen the user will be
redirected to the popup window as below

s
aas ﬁ Search
= iPsrtman Q

Chennai Port Trust ~

rosy SO -_—

iP=rtman

= & Storage Allotment INMAA120220103 MV Testt c B EBEDR <« » © @&
@ HEADER il PLOT DETAILS  #8 PAYMENT DETAILS
Plot Details -
1-10f1 n
-
5No  IGM Line No Shipping Bill No Shipping Bill Date Yard/Plot Code Quantity
Q search... Q search.. Qsearch... B Qasarch.. Q szarch....
hd 1 ca2e 10000 m‘l
. U
GM Linz Na* Area Type Block Made Of Disgatch
1 YardFlot Road
Subline No Yard/Plet Code Plot Code From Allotted Plot Type *
= SR Open Space Developed - Transit Area
Mature of Carge Yard/Plet Name Plot Mame Frem Allotted Flot Mame *
DB South west of ONB yard ‘South west of ONB yard
E Code Yard Plet Type Code Plot Code To Ares Allotted in Sq Mirs *
70001883 0Os0TA D% 30
Carge Code Yard Plot Typs Name Plot Name To Allottzd No.of Days *
LSTO Open Space Developed - Transit Aras 80
Cargo Name Zone Code From Mark Allotted From Date *
LIME STONE AREA3 10 27-04-2022 c
-
nace [IFEE

Click on NEXT Button and It Will Redirected to Payment Details
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ﬁ Search Chennai Fort Trust ~ POS ~
iPertman a 2:9 iPartman
= 8 Storage Allotment INMAA120220103 MV Test1 c BR <« » © &
@t HEADER 4§} FLOTDETAILS  {} PAYMENT DETAILS
Payment Details a
B n
SNo  Invoice No Invoice Date Invoice Type Service Description Agent Name Qty1 nit
Q search Q search fal Q search Q search Q search Q, search. Qe
i 1 2020005702 27-04-2022 00:00 Pro-forma Invoice Security Deposit For Storage Allotment for Location C23 OCEAN FORT SERVICES PVT LTD 30 kX
nvoice No Agent Code Qtyt GST
8020005702 700021 20 L]
nueice Date Apgznt Name Quy2 CGST
27-04-2022 00:00 OCEAN PORT SERVICES PVTLTD 0 ]
nvoice Type Code Service Code Unit Frice SGET
ZPIN 24 35
nusice Type Service Description Net Valug Total Value
Pro-forma Invoice Security Depesit For Storage Alletment for Lo 2,340 2340
UOM? Name Concession Rs.
Sa.m
JOMZ Nam
navs M

Total Ameunt
2340

Step 2(a):Adding the files manually once the record got saved, Click on the """icon. Then the user will be
redirected to the popup window as below —

Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Upload
Once all the mandatory and required fields are filled then Click on |—'_' button. System will display

File uploaded

status on the screen. Respective Form Name, Section name will display along with
attached documents.

NOTE: If the attachments added in line level by using - icon system will display respective section name.
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Attachments (1) X
3No. Attashment Typa Hama Atimphment Hams Walld From Daie Walld To Daks Flis Hams Claar

Shipping Bl

1. Customn Related Document CUST DOC

+ Add files Select files l

If the Attachment’s are configured, System will display like below when we click on " icon.

Respective Form Name, Section name will display to attach the documents*File Required.x

Attachments (2) X

8Mao. Attsshment Typas Nama Atimohment Nams Valid From Dats Valid To Db Flis Nams Claar

Shipping Bil

1. Cargo Relaled Documents Intemational Load Line Cerlificate
2. Cu=tom Related Document Transhipmenl Permit
+ Add files Select files
or

Now Click on the Check boxes accordingly, then select fles button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.
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Attachments (2) X

iMa. Attsshment Typa Nama Attsohmsnt Nams Valid From Duats Valid To Dube Flis Namis Claar

Shipping Bil

—— . p——— el A - [ o =
B o1 Cargo Relaled Documents Intemational Load Line Cerlificate Recuired
3 anshi st - =
[+ IS Cus=tom Related Document Transhipment Permit Required
+ Add files Select files
or

Upload 4
Once all the mandatory and required fields are filled then Click on ‘—"'| button. System will display

File uploaded

on the screen.

the status

EM0.  Atschment Type Moama Agnphment Mame Walld From Deis ‘Valid To Dete Flla Nama Clhear
Shipping B
] Cresinen Pliststed Diocamesnt Transhipment Perr _i B
1 2 Cargo Related Documents Intemational Load Line Certificais - .
=+ Add files Select files
or
E ESbD. Attsohmeant Type Wame  Atlaolvment Nama ‘Valid From Dwin Walld To Date Cortficats Nama Cloar
- CHPFT-C0A-SDD-BTT.png
e c
Custom Relsted Transhipmen ﬁ ﬁ 2430 kb o
| Upload 4, | | Close 3

Click On Close Button
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&
Click on the Save button  from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved
display " message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft- >WFA->Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval |
Lo with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

User WF Approval o

Send user Profile for Approwval
Change status of the record

Remarks:

=l

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
If user reject the request following alert will display on the screen. And the document status

will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval . . L , )
with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User Approwval b4

Send user Profile for Approwval

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Stepll: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen.

And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back

Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
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CANCEL

By Clicking on “-D we can view the status of the record

Data Submit Status

Portal Integration

Status: SUCCESS

End Point Code Status Response

IPAFRICTSTOAREALPRTLCHRTOR SUCCESS record saved successfully id = 1521

Posz Integration

Status: SUCCESS

End Point Code Status Rasponse

[ PortCode™ " THAMAA 1", "DocumentMo™ TRMAA T 202200407 “Message ™. "Diata

IPAPRICTETOAREALSAP SUCCESS Received Suoessfully®,” Stalus""Suoess")

Step 12:Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status

respectively
Q, search Chennai Fort Trust w rosv [
iPsrtman iPartman
= & Storage Allotment @ B
B c 1-100f907 [10 v n 23 so|[a0|[o1 ][>
Doc No. status Storage Allotment Plan No VCH Mo. Vassel Name 1GM No Action Type Requesting Party Code
@ s=arch Q search Q search Q, search @ search 0 search Q search @ search
INMAA 120220040 Approved SAT2022/0028 INMAA120220117 M Testd 20029 Extansion 700021
INMAA 120220038 Approved SA2022/0028 INMAA1Z0220117 MV Testd 20028 Renewal 700021
INMAA 120220038 Approved SAIZ022/0028 INMAA1Z0220117 MV Testt 20028 Fresh 700021
T240 Draf INMAA1202201 00 MV Fower Ships Fresh ADITYO10
INMAA 120220037 Approved SA2022/0028 INMAA1Z0220115 MV rajeswari Fresh 700021

Step 13: Click on 8 icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Condition Concatenate Condition
[ <) [ =

(#) Add Row
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By Clicking on

down can select 10/20/30/40 records to view in List page.

By Clicking on‘(:'1h Load the records and display the data.

8.5. FIELD INFORMATION

Field Name Mandatory | Fill Type
Action Type Yes Dropdown
Storage Request No Yes LOV
Port Code No Textbox
Storage Type No Textbox
Application Type No Textbox
Requesting Party Name No Textbox
Contact Person Name No Textbox
Contact No No Textbox
Address No Textbox
VCN No. No Textbox
IMO No. No Textbox
Vessel Name No Textbox
ETA No Textbox
ATA No Textbox
IE Code No Textbox
Registration No. No Textbox
IGM No No Textbox
Mode Of Dispatch Name Yes Textbox
EDTss:ttces Date Of Cargo No Textbox
Current Outstanding No Textbox
Cargo Handled Prev FY No Textbox
Cargo Handled Curr FY No Textbox
Cargo Project Curr FY No Textbox
IGM Line No No Textbox
Sub Line No No Textbox
Cargo Code No Textbox
Cargo Name No Textbox
Nature of Cargo No Textbox
UOM Name No Textbox
Renewal Plot Type No Textbox

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Renewal Plot Name No Textbox
Extension Plot Type No Textbox
Extension Plot Name No Textbox
Area Type No Textbox
Yard/Plot Code No LOV

Yard/Plot Name No Textbox
Plot Name From No Textbox
Plot Name To No Textbox
No of Packages No Textbox
Type of Packages No Textbox
Quantity No Textbox
Renewal Area No Textbox
From Date No Textbox
To Date No Textbox
From Mark No Textbox
To Mark No Textbox
Expected Tonnage(MT) No Textbox
Required No. of Bays No Textbox
Renewal No. of Days No Textbox
Renewal From Date No Textbox
Renewal To Date No Textbox
Handover Plot Type No Textbox
Handover Plot Name No Textbox
Handover Area No Textbox
Extension Area No Textbox
Extension No of Days No Textbox
Extension From Date No Textbox
Extension To Date No Textbox
Allotted Plot Type Yes LoV

Renewal From Mark No Textbox
Renewal To Mark No Textbox
Renewal No.of Bays No Textbox
Extension From Mark No Textbox
Extension To Mark No Textbox
Extension No.of Bays No Textbox
Area Required No Textbox
Required No of Days No Textbox
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Handover From Mark No Textbox
Handover To Mark No Textbox
Handover No.of Bays No Textbox
Remaining Area No Textbox
Allotted Plot Name Yes Textbox
Area Allotted Yes Textbox
Allotted No.of Days Yes Textbox
Allotted From Date Yes Calendar
Allotted To Date Yes Textbox
Allotted From Mark No Textbox
Allotted To Mark No Textbox
Allotted No.of Bays No Textbox
Plot Heap Code No Textbox

9. BUSINESS FUNCTION NAME: SERVICE REQUISITION

9.1. DEFINITION:
Agent requests for services like fresh water, Fire Services, Garbage clearance to the port through
Portal providing necessary Data. Request will be received in iPortman application to the respective
department for review and approval.

9.2. NAVIGATION

| |
| ]
_FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU “® SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar - Common Functions—> Requests = Service Requisition—> Click on New

Path

button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

9.3. PREREQUISITES — IMIASTERS

1. World Port Master
2. Cargo Type Master
3. Vessel Type Master

9.4. SCREENSHOTS
Following Screenshots from Service Requisition
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Step 1-Click on New button

. The user shall redirect to the screen like below-

= & Sernvice Requisition

8 Service Requisition i Manpower Requesi 84 Equipment Request {8} Payment Status

Service Requisition

Service Relaled * ) Service Group Code * Requested Department Name

POS Documeni Number

Doc Series *
SEREYINPRT 122

Y

Doc Date
o
19-10-2022 1733 il

Status
Draft

VCN Mo, = Service Group Name Operation Type

IMO Number Agent Code * A Trade Type Name
70003333 &

aaaaa | Name Agent Name Purpose of the Visit
SPANOCEAMIC SERVICESFL
Eill To Parly Code ™ ® Terminal Hame
Bill to Party Name Cancellation D&T

Data Source
fa] PORTAL

Bill to Party Address Cancellation Reason

Doc Approved Date 24

Bill to Party Contact No Conveyance

PDA Balance

Remarks

User Interface Image 177-Service Requisition 19.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields.

Below are the Field Information regarding Service Requisition Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name MANDATORY Fill Type

Service Related YES BL Lookup

VCN No. NO BL Lookup

IMO No. NO Textbox/Auto Populated
Vessel Name NO Textbox/Auto Populated
Agent Code YES BL Lookup

Agent Name NO Textbox/Auto Populated
Service Group Code Yes BL Lookup

Service Group Name NO Textbox

Bill To Party Code YES BL Lookup

Bill To Party Name NO Textbox/Auto Populated
Requested Department Name | NO BL Lookup

Operation Type NO Drop down

Trade Type Name NO Textbox/Auto Populated
Terminal Name NO Textbox/Auto Populated
Cancellation D&T NO Calendar

Cancellation Reason NO Calendar

Convenience NO Textbox/Auto Populated

Copy Right @ Envision Enterprise Solutions Pvt.
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Purpose of Visit NO Textbox
Remarks No Textbox
. . N . . Add Row
Step 3:-Service Details section is displayed in the same page. Click on ® " the button.
Step 4: The system shall display below fields to enter.
= & Service Requisition Exit ®
ﬁ Service Requisition % Manpower Request 8 Equipment Request % Payment Status
Service Details a
1-10f1 .

S.No  Sservice Code Service Name UOM Name Required Qty. Charge Type Name Surveyor Name Onboard Cargo Quantity ‘Onboard Cargo Description

Q, zearch Q, search Q search. Q, search Q search Q search Q search Q, search
. of |
X

Service Code * @ Balance No.Of Packages Cver Time Applicable ) Remaining Qty.

Service Name Vehicle No @ Over Time Start Time o4 Delivered From D&T o4

Service Type Code Gale In D&T Over Time End Time o4 Delivered To D&T o4

Service Type Name Gate Out D&T o4 Total Over Time oy Total Time

Sub Service Type Name Required Qiy Meter Start Time o4 'lsj;:;'fgde

UOM 1 Code Masters Declaration Meter End Time o Cleaning Required D& T o

User Interface Image 178-Service Requisition 19.5.2

Below are the Field Information regarding Service Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Service Code YES BL Lookup
Service Name No Textbox
Masters Declaration NO Textbox
Provisions Qty NO Textbox
Service Required NO Textbox
Qty to Remove NO Textbox
Customs Declaration No. NO Textbox
No. of Divers Required NO Textbox
No. of Resources Required NO Textbox
No. of Trips NO Textbox
Onboard Cargo Quantity NO Textbox
Onboard Cargo Description NO Textbox
Requested From D&T NO Calendar
Requested To D&T NO Calendar
Surveyor Name NO BL Lookup
Stevedore Name NO BL Lookup
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Location Name NO BL Lookup
Hazardous NO Checkbox
Special Instructions NO Textbox
Work Permit / Permission
Allotment No NO BL Lookup
From Location Name NO BL Lookup
To Location NO BL Lookup
Berth Name NO BL Lookup
Approved From D&T NO Calendar
Approved To D&T NO Calendar
Approved Qty NO Calendar
Approved No. of Divers
Required NO Textbox/Auto Populated
Approved No. of Resources
Required NO Textbox/Auto Populated
Over Time Applicable NO Dropdown
Over Time Start Time NO Time
Over Time End Time NO Time
Total Over Time NO Time
Meter End Time NO Time
Meter Start Time NO Time
Meter No. NO Textbox
Meter End Reading NO Textbox
Meter Start Reading NO Textbox
Total Delivered Meter Quantity | NO Textbox
Bill Of Entry No NO Textbox
RI No. NO Textbox
Custom Permission No. NO Textbox
Shed Location NO Textbox
Yard No NO BL Lookup
Area To be Cleaned NO Textbox
Dangerous Goods Description NO Textbox/Auto Populated
IMDG No NO Textbox/Auto Populated
Bill Of Entry Date NO Calendar
Rl Date NO Calendar
Custom Permission Date NO Calendar
Out of Charge Date NO Calendar
ETB NO Calendar
Marine Bunker Supervision
Required NO Dropdown
BE Qty. NO Textbox
RI Qty. NO Textbox
Custom Permission Qty NO Textbox
Out of Charge Quantity NO Textbox
Out of Charge No NO Textbox
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Delivered Qty. NO Textbox/Auto Populated
Remaining Qty. NO Textbox/Auto Populated
Delivered From D&T NO Calendar
Delivered To D&T NO Calendar
Total Time NO Textbox/Auto Populated
Status Code NO Textbox/Auto Populated
Cleaning Required D & T NO Textbox/Auto Populated
Additional Instructions NO Textbox/Auto Populated
Waste Type NO Form lookup
Transit Code NO Dropdown
Transit Cargo Quantity (MT) NO Textbox/Auto Populated
Delivery Through NO Dropdown
Application Type NO Dropdown
ICD Flag NO Dropdown
Balance No of Packages NO Textbox
Vehicle No NO Lookup
Gate in D&T No Calendar
Gate Out D&T No Calendar
Application Type No Dropdown
Shipping Bill No No Auto Populated
Shipping Bill Quantity NO Auto Populated
Loaded Quantity No Auto Populated
Loaded No of Packages No Auto Populated
No of Employees Allotted NO Textbox/Auto Populated
Service Type code No Auto Populated
Service Type Name No Auto Populated
Sub Service Type Name No Auto Populated
UOM 1 Code No Auto Populated
UOM 1 Name No Auto Populated
QT1 No Auto Populated

Step 5: Once all the mandatory and required fields are filled then Click on the Mbutton from the
bottom of the page. Then the user will be redirected to the Manpower Allotment page as below -

® Add Row

Click on the button.
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= & Service Requisition

E Service Requisition Q Equipment Request E Payment Status

‘ Manpower Request

Manpower Request

S.No Manpower Name Requested Start D&T Requested End D&T
Q,search.. Q search (3 Q search ]
(® ADD ROW
User Interface Image 179-Service Requisition 19.5.3
Step 6: The system shall display below fields to enter.
= & Service Requisition QB
8 Service Requisition a Manpower Request % Equipment Request R Payment Stalus
Manpower Request a
1-1af1 -
S.No Manpower Name Requested Start D&T Requested End D&T
Qsearch Q_search B Q search e}
v IR |
X
Mo Of Employees Alloted Requested Start D&T ?_1 No's Remarks
Manpower Code 5 Reauested End DaT 21
Manpower Name
(® ApD ROW

User Interface Image 180-Service Requisition 19.5.4

Below are the Field Information regarding Manpower Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type
Number of Employees No Auto Populated
Alloted

Employee Code No Auto Populated
Employee Name No Auto Populated
Designation No Auto Populated
Department No Auto Populated
Alloted Start Date & Time | No Auto Populated
Alloted End Date & Time No Auto Populated
Remarks No Auto Populated

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.
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Step 7: Once all the mandatory and required fields are filled then Click on the Mbutton from the
bottom of the page. Then the user will be redirected to the Equipment Allotment page as below -

. @ Add Row
Click on the button.
= & Service Requisition Exit ®
8 Service Requisition & Manpower Request ‘ Equipment Request & Payment Status
Equipment Request -
S.No Equipment Type Code Equipment Type Name: Equipment Code Equipment Name Requested Start D&T Requested End D&T
Q, search.... Q,search.... Q, search.... Q search.... Q search.... (B Q search.... o]
® apD ROW

User Interface Image 181-Service Requisition 19.5.5

Step 8: The system shall display below fields to enter.

= & Service Requisition Bt @ B
#84 Service Requisiion 8 Manpower Request  §8 Equipment Request 8 Payment Status
Equipment Request a
1-10f1 .
S.No Equipment Type Code Equipment Type Name: Equipment Code Equipment Name Requested Start D&T Requested End D&T
Q search Q search Q. search... Q search... Q search 3 Q search ]
o (IR |
X
Equipment Type Name = Requested Start D&T <) Vehicle Type B Remarks
Equipment Name Requested End D&T oy Vehicle Mo
(& ADD ROW

User Interface Image 182-Service Requisition 19.5.6

Below are the Field Information regarding Equipment Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Equipment Type Code No Auto Populated
Equipment Name No Auto Populated
Alloted Start Date & Time No Auto Populated
Alloted End Date & Time No Auto Populated
Vehicle Type No Auto Populated
Vehicle No No Auto Populated
Remarks No Auto Populated
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Step 9: Once all the mandatory and required fields are filled then Click on the Mbutton from the
bottom of the page. Then the user will be redirected to the Payment Status page as below —

= & Service Requisition Exit ®
g Service Requisition i Manpower Request i Equipment Request ﬁ Payment Status
Payment Status a
S.No Invoice No Invoice Date Invoice Type Agent Name Service Descripion ‘Quantity ‘Concession Rs
Q search Q search 3 Qsearch Q search Q search Q, search Q search Q search Q search Q_search Q search Q, search Q:
] 3
Total Amount

BACK

User Interface Image 183-Service Requisition 19.5.6(a)

Step 10: Click on the Save button from the top right corner to save the Form. Once the record got

. @ Record saved
saved successfully, then the system will display: message.

U

Step 11: Aftersaving the record click on the icon. Then the user will be redirected to the
Attachments Window. —

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Service Requisition

[H] 1. Letter for Service 1 W *File Required

4 2

+ ADD FILES

UPLOAD CLOSE

User Interface Image 184-Service Requisition 19.5.8
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Step 12:Click on attachment icon if any attachment are configured it will auto populate or Click on

. . . . Upload 1,
[+ Add files [TV required fields and upload the documents if any through — button and
can download the attached document by clicking on the file name attached.
Attachments (1) x
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Service Requisition
] 1. Letter for Service 1 W *File Required

»

=+ ADD FILES

UPLOAD CLOSE

User Interface Image 185-Service Requisition 19.5.9

Step 13:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T,

[+ Add files TRV required fields and upload the documents if any through —| button and
can download the attached document by clicking on the file name attached.

Step 14: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

| @ checklist saved X |
Step 15: Click on Save, System will display the status on the screen.

Step 16: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

©

button
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Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl7: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step18: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “WFAPP’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. .Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the screen and the
document status will be changed as ‘REJECTED’.
Step19: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send Profile for A I . . T
ene user Frotie Tor APRroval - lwith below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).
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User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully S5tatus changed to APPROVED
Step20: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

. . o © Remarks required!
If user reject the request following alert will display on the screen. .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 21: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description =

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display Eand
status will change to CANCEL
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Step 22: Upon Save / Approve /Reject /Cancel the record that can be seen in — as

Draft/Approved/Rejected/Cancel Status respectively

= & Senice Requisition ®

c 1—1ﬂuf4DE n 203 39 40 1 >

Bill To Party Code Requested Department Name VCN No.

User Interface Image 186-Service Requisition 19.5.10

Step 23: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Valuet Value2 Concatenate Condition

hd hd searcn.... searcn.... and v
®Add Row
| clear €3 | ‘ Search Q |
- -
By Clickingon -~ can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.

10. BuUSINESS FUNCTION NAME: SERVICE ALLOTMENT

10.1. DEFINITION:
Agent requests for services like fresh water, Fire Services, Garbage clearance to the port through
Portal providing necessary Data. Request will be received in iPortman application to the respective
department for review and allot.

10.2. NAVIGATION

| |
| |
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU """ SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar - Common Functions—> Recordings—> Service Allotment-> Click on New

Path

button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.
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10.3. PREREQUISITES — MASTERS

10.4. SCREENSHOTS

Following are the Screenshots from Service Allotment.

Step 1-Click on New button

[

. The user shall redirect to the screen like below-.

= & Service Allotment

8 Service Aliotment {8} Manpower Allotment {8 Equipment Aliotment 8 Payment Status

Service Allotment a
Service Requisition No * # IGM Line No Bill to Party Contact No Doc No
Service Related Shipping Bill No ] Bunkering Doc Series *
SEALTPSEQ72022Y i
Requested Department Name
VCN No Commercial Invoice No Doc Date
19-10-2022 18:01 2
Operation Type
IMO Number Service Group Code Status
Draft
Purpose of Visit
Vessel Name Service Group Name Doc Approved Date

LOA (M)

Trade Type Name
Agent Code

Data Source
POS

Draft(Mtrs)

Terminal Name
Agent Name

Conveyance

User Interface Image 187-Service Allotment 20.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

Step 3: The system shall display below fields to enter.

= & Service Allotment

Rake Application No

IGM No

Service Details

Q, search.... Q, search....

i Service Allotment a Manpower Alloiment _a_ Equipment Alloiment E Payment Status

S.No Service Code Service Name Required Qty. Charge Type Name Surveyor Name

Q, search. .. Q, search.... Q, search.... Q, search....

Onboard Cargo Quantity

Q, search....

Onboard Cargo Descrip

Q, search. ..

Bit B B
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User Interface Image 188-Service Allotment 20.5.2

Step 4: Once all the mandatory and required fields are filled then Click on the Mbutton from the

bottom of the page. Then the user will be redirected to the Manpower Allotment page as below -

Click on ST LTS the button.

= & Service Allotment
a Service Allotment

Manpower Allotment
S.No Employee Name

Q, search....

(® ADD ROW

l Manpower Allotment i Equipment Allotment

Allotted Start D&T

Q_ search....

a Payment Status

Allotted End D&T

(3 Q search....

Bt @ B

User Interface Image 189-Service Allotment 20.5.3

Step 5: After Clicking the

@ Add Row it will show the given field as shown

8 Service Allotment

8 Service Allotment ﬁ Manpower Allotment 8 Equipment Allotment

Manpower Allotment

& Payment Status

Allotted Start D&T

Allotted End D&T

Exit B

1-1ef1 n

S.No Employee Name
Q search Q search.. 9 Q search.... o]
o N |
X
No. Of Employees Alloted Allotted Start D&T ?_1 Reguested Start D&T No's
Employee Code Allotted End D&T Requesied End D&T Remarks
play 3 ) q
Employee Name
(¥ ADD ROW
ence

User Interface Image 190-Service Allotment 20.5.4

Step 6: Once all the mandatory and required fields are filled then Click on the Mbutton from the

bottom of the page. Then the user will be redirected to the Equipment Allotment page as below -

Click on i the button.

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




Doc Reference No:

ErVIS)

b
1 g
rpr

ENVISION ENTERPRISE SOLUTIONS PVT LTD
TMP/UMG/V.1.0

User Manual for iPortman PORTAL Application

= & Service Allotment Exit ®
@ Service Allotment & Manpower Allotment a Equipment Allotment & Payment Status
Equipment Allotments a
S.No Equipment Type Code Equipment Type Name Equipment Code Equipment Name Allotied Start D&T Allotted End D&T
Q, search Q, search Q_search Q, search Q search (3 Q search ]
(@ ADD ROW
User Interface Image 191-Service Allotment 20.5.5
. Add Row . . . .
Step 7: After Clicking the ® it will show the given field as shown
= B Service Allotment Exit ®
@ Payment Status

@ Service Allotment

Equipment Allotments

@ Manpower Allotment

& Equipment Allotment

1-1of1

Equipment Name Allotted Start D&T

Allotted End D&T

S.No Equipment Type Code Equipment Type Name Equipment Code
Q_search Q_search Q_search Q_search Q search (3 Q search ]
T (IR |
X
Equipment Type Name Allotted Start D&T 0‘_1 Requested Start D&T Vehicle Type
Equipment Name Allotted End D&T 0‘_1 Requested End D&T Vehicle No
Remarks
® apD ROW
—_—

User Interface Image 192-Service Allotment 20.5.6

Step 8: Once all the mandatory and required fields are filled then Click on the Mbutton from the

bottom of the page. Then the user will be redirected to the Payment Status page as below —
)

Exit

& Service Allotment

E Service Allotment E Manpower Allotment E Equipment Allotment a Payment Status
-

Unit Price Net Value Concession Rs

Payment Status

S.No  Invoice No Invoice Date Invoice Type Agent Name Service Description Quantity UOM1 Name UOM2 Name
Q_ search.. Q_ search.. Qsearch. .. Qsearch. ... Q_search. ..
3

Q, search.. Q search.... B Qsearch... Q search.... Q search. . Q_ search..
Total Amount

BACK
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User Interface Image 192-Service Allotment 20.5.6(a)

Step 9: Click on the Save button from the top right corner to save the Form. Once the record got saved

o @ Record saved
successfully, then the system will display! message.

U

Step 10: Aftersaving the record click on the icon. Then the user will be redirected to the
Attachments Window. —

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADD FILES

UPLOAD CLOSE

User Interface Image 193-Service Allotment 20.5.7

Step 11:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1,

| button and

[+ Add iles FITIRVON required fields and upload the documents if any through '
can download the attached document by clicking on the file name attached.
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Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADD FILES
or

UPLOAD CLOSE

User Interface Image 194-Service Allotment 20.5.8

Step 12:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add iiles [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Step 13: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.

Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 14: Click on Save, System will display the status on the screen.

Step 15: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button
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Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either

Stepl6: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X

Send user Profile for Approval

Remarks

APPROVE REJECT

Successfully Status changed to WFAPP

Step17: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as ‘WFAPP’.

. . . © Remarks required!
If user reject the request following alert will display on the screen. .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step18: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step19: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.
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© Remarks required!
If user reject the request following alert will display on the screen. - .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

@

with below popup fields and buttons. So the approver will either

Step 20: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks

APPROVE REJECT

Successfully Status changed to APPROVED
Step 21: Once the user Approve the request the following

status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 22: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

. . . i I Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display and
status will change to CANCEL

Step 23:Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= & Semvice Allotment ®

c 1-1ﬂn1126 . 23 2 2 23>

Qsearch Qsearch... Qsearch Qsearch, Qsearch search [} Qsearch search [} Q search search. [}

User Interface Image 195-Service Allotment 20.5.9

Step 24: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

hd hd search search and -

® add Row

| ciear €3 || Search Q |

e

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

11. BuUSINESS FUNCTION NAME: SERVICE DELIVERY

11.1. DEFINITION:
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Agent requests for services like fresh water, Fire Services, Garbage clearance to the port through
Portal providing necessary Data. Request will be received in iPortman application to the respective

department for review and approval.

11.2. NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU

. SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar - Common Functions—> Recordings—> Service Delivery Work Order—> Click

Path

on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

11.3. PREREQUISITES — MIASTERS

11.4.
Following are the Screenshots from Service Recording.

SCREENSHOTS

Step 1-Click on New button . The user shall redirect to the screen like below-.

= & Service Delivery INPRT120220154 MT SERIFOS Exit

8 Service Delivery

E Manpower Utilised E Equipment Utilised a Delay Details i Payment Siatus

Service Delivery -

Mode of Service Delivery * Service Group Code
Service Request - v

Bill to Party Contact No Doc No
INPRT1 2022 00019

&

POS Document Number

Service Request No ©
INPRT1-2022-0025

Service Group Name
Vessel

Operation Type

INPRT120220021

Bill to Party Address

Paradeep Port Trust

Cancellation D&T

i

Service Related Agent Cods * Purpose of the Visit Doc Series * 7 [I]J
Vessel = 70003333 Cargo operation Discharge SEDETPSEQ72022Y (Ea]

VCN No. Agent Name Requested Department Name Doc Date o
INPRT120220154 SPANOCEANIC SERVICESPL 24.06.2022 16:40

IMO Number * Bill To Party Code * Trade Type Status Code

9410399 70003338 FOREIGN - APPROVED

vz e Bill to Party Name Terminal Name Doc Approved Date o

MT SERIFOS SPANOCEANIC SERVICESPL 24-06-2022 16:40 pal

Data Source
POS

User Interface Image 196-Service Delivery 21.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter
the valid data or information into the fields.

® Add Row

Step 3:-Service Details section is displayed in the same page. Click on the button.
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Step 4: The system shall display below fields to enter.

= & Service Delivery INPRT120220154 MT SERIFOS Exit (3 = < >

8 Scrvice Delivery  §8d Manpower Ulilised  §k Equipment Utilised 8 Delay Defails % Payment Slatus

Service Details -~
1-10of1 < '
N
S.No Service Code Service Name UOM Name Required Qty. Charge Type Name Surveyor Name Onboard Cargo Quantity ‘Onboard Cargo Description
Q search.... Q,search.... Q search.... Q. search Q search.... Q search.... Q, search.... Q search
o1 KVMXZ TUG HIRE FOR OTHER PURPOSE HOUR

=
(=]

Delivered From D&T

Service Code * Required Qfy. Over Time End Time

M2 £ fal fal
Service Name Masters Declaration Total Over Time Delivered To D&T o
TUG HIRE FOR OTHER PURPOSE fal
Service Type Code Provisions Qty Meter No Total Time

M

Service Type HName Service Required Msler Start Time o Slatus

MISCELLENEQUS ] PARTIL DLVRD

Sub Service Type Name Qty to Remove Meler End Time o4 Cleaning Required D & T o4
UOM 1 Name Customs Declaration No. Meter Start Reading Cleaning Stat D& T o
HOUR (]

User Interface Image 197-Service Delivery 21.5.2

Step 5: Once all the mandatory and required fields are filled then Clickon the M8 button from the
bottom of the page. Then the user will be redirected to the Manpower Utilized page as below -

® Add Row

Click on the button.

= & Service Delivery Exit ®

a Service Delivery a Manpower Utilised i Equipment Utilised i Delay Details ﬂ Payment Status

Manpower Utilised a
5.No Manpower Name Utilized Start D&T Utilized End D&T
Q_search Q search (3 Q search (o]
() ADD ROW

BAcK m

User Interface Image 198-Service Delivery 21.5.3

® Add Row

Step 6: After Clicking the it will show the given field as shown
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= & Service Delivery Exit ®

E Service Delivery a Manpower Utilised E Equipment Utilised E Delay Details E Payment Status

Manpower Utilised -

1-1of1 -

5.No Manpower Name Utilized Start D&T Utilized End D&T
Q search... Q_search.... (3 Q search.... (i)
M UN |
X
Service Code Manpower Code Neo. Of Employees Alloted Overtime Hours
@ (£
Service Name Manpower Name Allotted Start D&T |:| Additional Resource
Remarks

Allotted End D&T

Utilized Start D&T 2

Utilized End D&T 24

User Interface Image 199-Service Delivery 21.5.4

Step 7: Once all the mandatory and required fields are filled then Click on the Mbutton from the
bottom of the page. Then the user will be redirected to the Equipment Utilized page as below -

® Add Row

Click on the button.

= & Service Delivery Exit g}

@ Service Delivery @ Manpower Utilised g Equipment Utilised @ Delay Details & Payment Status

Equipment Utilised -
S.No Equipment Type Code Equipment Type Name Equipment Code Equipment Name utilized Start D&T Utilized End D&T
Q, search Q, search Q_search Q, search Q search (3 Q search ]
(@ ADD ROW

BAcK m

User Interface Image 200-Service Delivery 21.5.5

® Add Row

Step 8: After Clicking the it will show the given field as shown
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= & Service Delivery

ﬁ Service Delivery ﬁ Manpower Utilised a Equipment Utilised E Delay Details E Payment Status

Equipment Utilised

1-10f1

Exit ®

Utilized End D&T )

Remarks

Equipment Type Code Equipment Type Name Equipment Code Equipment Name Utilized Start D&T Utilized End D&T
Q search.... Q search.... Q, search.... Q search Q search.. DO search.... ]
v va
X
Service Code Equipment Type Code Allotted Start D&T Vehicle Type
= &
Service Name Equipment Hame Allotted End D&T Vehicle No.
[[] Additional Resource Utilized Start D&T 2

User Interface Image 201-Service Delivery 21.5.6

Step 9: Once all the mandatory and required fields are filled then Click on the Mbutton from the
bottom of the page. Then the user will be redirected to the Delay Details page as below -

@ Add Row

Click on the button.

= & Service Delivery

E Service Delivery j._ Manpower Utilised Q Equipment Utilised a Delay Details g Payment Status

Delay Details
S.No Delay Reason Delay Account Type Delay Start D&T Delay End D&T Total Delay Time Billable
Q_search Q search Q search Q search Q search Q_search
(¥) ADD ROW

BACK Next

Exit 4]

User Interface Image 202-Service Delivery 21.5.7

Step 10: After Clicking the @ Add Row
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Exit m

= & Service Delivery

g Payment Status

E Service Delivery ﬂ Manpower Utilised ﬂ Equipment Utilised i Delay Details
Delay Details
1-10f1 -
S.No Delay Reason Delay Account Type Delay Start D&T Delay End D&T Total Delay Time Billable
Q search.... Q search.. Q search.. Q, search Q search... Q search
-, V@
Service Code Delay Reason Delay Start D&T Total Delay Time
@ & il
Service Name Delay Account Type ) Delay End D&T % D Billable
(# AoD ROW

User Interface Image 203-Service Delivery 21.5.8
Step 11: Once all the mandatory and required fields are filled then Click on the Mbutton from the

bottom of the page. Then the user will be redirected to the Payment Status page as below —
Exit m

= 8 Service Delivery

@) Manpower Utilised @ Equipment Utilised @ Delay Details g Payment Status
Concession Rs

& Service Delivery
Net Value

Payment Status
Invoice Type Agent Mame Service Description UOM1 Name UOM2 Name Unit Price
Q search Q_search Q search

Invoice Date
Q search Q_search Q search
Total Amount

Q search

SNo  mvoice No

Q search

Q search Q_search (3 Qsearch

BACK

User Interface Image 204-Service Delivery 21.5.9

from the top right corner to save the Form. Once the record got

Step 11: Click on the Save button
@ Record saved
! message.

saved successfully, then the system will display!
Step 12: Aftersaving the record click on the icon. Then the user will be redirected to the
Attachments Window. —
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Attachments (0) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ ADDFILES
or

UPLOAD CLOSE

Step 13:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload /T |

IR fill the required fields and upload the documents if any through = button and
can download the attached document by clicking on the file name attached.

Attachments (0) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 205-Service Delivery 21.5.11

Step 14:Click on attachment icon if any attachment are configured it will auto populate or Click on

| Upload 1T, ‘

|+ Adanies [ITRYNS required fields and upload the documents if any through “——' button and
can download the attached document by clicking on the file name attached.

Step 15: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.
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Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 16: Click on Save, System will display the status on the screen.

Step 17: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
‘Approve’ or ‘Reject’ with reason (Remarks).

Step18: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step19: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “WFAPP’.

. . o © Remarks required!
If user reject the request following alert will display on the screen. Up On
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. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step20: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval with below popup fields and buttons. So the approver will either

‘Approve’ or ‘Reject’ with reason (Remarks).

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step21: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

Step 22: While if there is any changes or error we can cancel the record by clicking the icon shown.

Confirmation required

After clicking the icon system will display with below alert Yes and No

Alert Message X

Do you want to cancel?

NO YES

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.
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Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

. . . i I Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display and

status will change to CANCEL

Step 23: Upon Save / Approve /Reject /Cancel the record that can be seen in as

Draft/Approved/Rejected/Cancel Status respectively

= 8 Sevice Delivery ®

C 171007377 n 203 .. |3 3 3. >

Dac No. Status Mode of Service Delivery Service Request No Service Allotment No. VCN No. Vessel Name Service Related Agent Code Bill To Party Code

Qsearch Q search Qsearch Q search Q search Qsearch Q search Qsearch Q search Q search

User Interface Image 206-Service Delivery 21.5.12

Step 24: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

b hd search search and -
®add Row
|. clear €3 | | Search Q
- -
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select

10/20/30/40 records to view in List page.
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12.BusINESS FUNCTION NAME: EQUIPMENT REQUEST

12.1 DEFINITION:
Equipment Request is for requesting port for allocating HMC for Loading & Discharge of cargo from Vessel.

12.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu
Path Menu Bar ->Labor Planning-» Equipment Request-» Click on New button a

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.

12.3 PREREQUISITES — MASTERS

12.4 SCREENSHOT
Following Screenshots are from Equipment Request.

Step 1- Click on New button — and We will redirect to screen like below.

= £ Equipment Request ®
a Equipment Request & Equipment Details @ Contact Details
Equipment Request a
Requisition By Name * Voyage No Berth Name * Doc No
SPAMOGEAMIC SERVICESPL B
VCN No. = = Shipping Agent Name Cargo Mame * = Doc Series
= SPANOCEAMIC SERVICESPL B EQREYSEQ422
vessel Name Stevedore Agency Name * Estimated Quantity = Doc Date o
=] a
13-12-2022 14:24
Trade Type Name Requiremant Name * Status Name
- Draft
Doc Approved Date
2
Data Source
PORTAL
Remarks

User Interface Image 59-Equipment Request - 9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the
valid data or information into the fields.

Below are the Field Information regarding Equipment Request Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
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Step 3: CIickE:I button from Top Menu Bar to save Header Details form record. Once it is saved Equipment Details
section will be activated.

@ Record saved

Step 4: CIickL=J button from Top Menu Bar to save Header Details form record. Once it is saved Equipment Details
section will be activated.

= & Equipment Request ®
E Equipment Request i Equipment Details E Contact Details
Equipment Details -
S.No Equipment Code Equipment Name Expected Berthing Date Expected Clearance Date Expected Time
Q search Q, search. Q_search. Q_ search.. Q, search.
() ADD ROW
BACK Next

User Interface Image 59-Equipment Request 9.5.2(a)

® Add Row

Click on to begin with data entry

= & Equipment Request it )
E Equipment Request ﬁ Equipment Details E Contact Details

Equipment Details a

1-10f1 -

S.No Equipment Code Equipment Name Expected Berthing Date Expected Clearance Date Expected Time

Q search Qsearch.... Q search.. Q search.. Qsearch....

4
X =
-

Equipment Type Name = Equipment Owned By Name Expected Clearance Date * o4 Expected Time
Equipment Name * Expected Berthing Date * o
() ADD ROW

User Interface Image 59-Equipment Request 9.5.2(b)
Below are the Field Information regarding Equipment Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

121
Copy Right @ Envision Enterprise Solutions Pvt. Ltd.



e n V l S I = n ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No: '\

User Manual for iPortman PORTAL Application TMP/UMG/V.1.0 iPertman

Step 5: Click Next button from below of the Page user will move to Contact Details Section like Below.

= & Equipment Request et &)

Equipment Request E Equipment Details i Contact Details

Contact Details

S.No Contact Type Name Name of the Person Designation EMail Mobile No.
Q_search Q search.... Q search Q_search... Q_ search....
() ADD ROW
BACK
User Interface Image 59-Equipment Request 9.5.2(a)
. Add Row .
Click on ® to begin with data entry
= & Equipment Request st B @
E Equipment Request E Equipment Details i Contact Details
Contact Details -
1-1of1 -
S.No Contact Type Name Name of the Person Designation EMail Mobile No.
Q search. Q, search... Q search Q search... Q, search...
-, b
X
Contact Type Name * MName of the Person * Designation EMail ©
Mobile No. *
() apD ROW
BACK
User Interface Image 59-Equipment Request 9.5.2(b)
— . A ®AddRow
Step 5: Once data is filled in Contact Details, click on save button and click on if need to add

multiple Row’s or else click on = button.

U
Adding the files manually once the record got saved, Click on the “icon. Then the user will be redirected
to the popup window as below —
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Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled then Click on

File uploaded

attached documents.

(U]

Upload 4
= button. System will display

status on the screen. Respective Form Name, Section name will display along with

NOTE: If the attachments added in line level by using - icon system will display respective section name.

Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 b *File Required
b
+ ADDFILES
or
Drag files here, to upload
UPLOAD CLOSE
If the Attachment’s are configured, System will display like below when we click on = icon.
Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
ar

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then Select fles button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 v *File Required

+ ADDFILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled then Click on button. System will display

File uploaded

the status on the screen.
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Attachments (1)

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name

Draft Survey

O 1 Survey Report 1 v

+ ADDFILES

UPLOAD

*File Required

CLOSE

Click On Close Button

Click on the Save button ~ from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved

display " message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

oo I ]

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
PP with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

13. BUSINESS FUNCTION NAME: REQUEST BASED EQUIPMENT ALLOCATION

13.1 DEFINITION:
Based on Agent Equipment for allocating HMC for Loading & Discharge of cargo from Vessel. Port will Allocating
Equipment to the ship.

13.2 NAVIGATION
EEN
EEN
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO
ADD NEW RECORDS.

Menu Menu Bar ->Labor Planning-> Request Based Equipment Allocation-> Click on New button

Path

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @WHICH IS AVAILABLE ON TOOL BAR
SECTION.
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13.3 PREREQUISITES — MASTERS
13.4 SCREENSHOT
Following Screenshots are from Request Based Equipment Allocation.
Step 1- Click on New button = and We will redirect to screen like below.
= & Request Based Equipment Allocation ]
a Equipment Allocatiion Form E Equipment Details
Equipment Allocation Form a
Request No. * - Voyage No Requirement Doc No
Requisition By * Shipping Agent Name * Cargo Name * Doc Series
REEQALTRSEQPRT2021
WCHN No Stevedore Agency Mame * Estimated Quantity * ?:-::1;.-;;22 . %
vessel Name Berth Name = Bill To Party Status Code
DRAFT
Run Type Shift Name Required D&T ad Doc Approved Date E'l
Data Source
PORTAL
Remarks

User Interface Image 59- Request Based Equipment Allocation - 9.5.1

Step 2:-Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter the
valid data or information into the fields.

Below are the Field Information regarding Request Based Equipment Allocation Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Step 3: CIick@ button from Top Menu Bar to save Header Details form record. Once it is saved Equipment Details

section will be activated.

® Record saved

Step 4: CIick@ button from Top Menu Bar to save Header Details form record. Once it is saved Equipment Details

section will be activated.
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= & Request Based Equipment Allocation ®

ﬂ Equipment Allocatiion Form a Equipment Details

Equipment Details

S.No Equipment Name Expected Berthing Date Expected Clearance Date Allocated Equipment Code Allocated Equipment Name Equipment Allcation From Date Equipment Allcation
Q search. Q search... Q search. Qsearch.... Q search.. Q search... Q search...
4 3
&) ADD ROW

User Interface Image 59- Request Based Equipment Allocation - 9.5.1
Add Row
Click on ® to begin with data entry
= & Request Based Equipment Allocation st B @B

&l Equipment Allocatiion Form  §8 Equipment Details
1-10f1 -

-

Equipment Details

S.No  Equipment Name Expected Berthing Date Expected Clearance Date Allocated Equipment Code Allocated Equipment Name Equipment Alication From Date Equipment Allcatio)
Q search Q_search Q search Q_ search Q search Q search Q, search
A |
Equipment Name * Expected Berthing Date * 9_1 Expected Clearance Date * 9_1
Allocated Equipment Name * = Equipment Allcation From Date * 9_1 Equipment Allcation Upto Date * 9_1
] 3
(® ADD ROW

User Interface Image 59- Request Based Equipment Allocation - 9.5.1
Below are the Field Information regarding Equipment Details Section.
(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)
. - A ®AddRow
Step 5: Once data is filled in Contact Details, click on save button and click on if need to add

multiple Row’s or else click on = button.

Adding the files manually once the record got saved, Click on the “icon. Then the user will be redirected

to the popup window as below —
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Click on button/ Drag Files here, to upload, Go to respective file location and click on it.
File will be attached under file name with respective filename.extension.

Once all the mandatory and required fields are filled then Click on

File uploaded

attached documents.

1]

Upload 4
— = button. System will display

status on the screen. Respective Form Name, Section name will display along with

NOTE: If the attachments added in line level by using - icon system will display respective section name.
Attachments (1) X
SNo. Attachment Type Mame Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
ar
Drag files here, to upload
UPLOAD CLOSE
If the Attachment’s are configured, System will display like below when we click on = icon.
Respective Form Name, Section name will display to attach the documents*File Required.x
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Attachments (1) X
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
Draft Survey
O 1 Survey Report 1 v *File Required
3
+ ADDFILES
ar

UPLOAD CLOSE

Now Click on the Check boxes accordingly, then Select fles button will be enable.

Select respective files / Drag Files here, to upload, Go to respective file location and click on it.File will be
attached under file name with respective filename.extension.

Attachments (1) X

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear

Draft Survey

O 1 Survey Report 1 v *File Required

+ ADDFILES

UPLOAD CLOSE

Once all the mandatory and required fields are filled then Click on button. System will display

File uploaded

the status on the screen.
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Attachments (1)

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name

Draft Survey

O 1 Survey Report 1 v

+ ADDFILES

UPLOAD

*File Required

CLOSE

Click On Close Button

Click on the Save button ~ from the top right corner to save Form. Once the record got saved successfully, then the system will

@ Record saved

display " message.

Step 7: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow button

Draft->WFA-> Approve r

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

Step8: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).
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User WF Approwval x

Send user Profile for Approwval
Change status of the record

Remarks:

oo I ]

‘ Successfully Status changed to WFAPP

Step9: Once the user Approve the request the following status will be shown on the
screen and the document status will be changed as ‘WFAPP’. .

| Successfully rejected.
And the document status

If user reject the request following alert will display on the screen.
will be changed as ‘REJECTED’.

Step10: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval |
PP with below popup fields and buttons. So the approver will either ‘Approve’ or

‘Reject’ with reason (Remarks).

Send user Profile for Approwal

Change status of the record

Remarks:

Successfully Status changed to APPROVED
Step11l: Once the user Approve the request the following status will be

shown on the screen and the document status will be changed as ‘APPROVED’. If user reject the request following alert will

Successfully rejected.

display on the screen. And the document status will be changed as ‘REJECTED’.

|
Step 12: While if there is any changes or error we can cancel the record by clicking the &8 icon shown. After clicking the icon

Confirmation required

system will display with below alert ok and Back
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Alert Message

Do you want to cancel?

NO YES

By Clicking on ‘NO’ we can go to the previous screen. By clicking ‘YES’ we can see the below fields in Alert.

Cancellation

Ok
By Clicking on Exit we can go to the previous screen. By clicking Proceed system will display ‘:and status will change to
CANCEL

Upon Save / Approve /Reject /Cancel the record that can be seen in = as Draft/Approved/Rejected/Cancel Status respectively

14.BuUsSINESS FUNCTION NAME: ASSESSMENT OF CHARGES CARGO AND STEVEDORE

14.1 DEFINITION:
THE AGENT SUBMITS THIS REQUEST TO THE PORT TO GET THE AMOUNT TO BE PAID TO THE PORT FOR THE VESSEL, CARGO,
STEVEDORE SERVICES.

14.2 NAVIGATION

FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU e SELECTION TO VIEW THE LIST DATA AND TO ADD NEW
RECORDS.

Menu Menu Bar - Marine-> Billing—> Transactions—> ASSESSMENT OF CHARGES CARGO AND

Path

STEVEDORE—> Click on New button
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USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR

SECTION.
14.3 PREREQUISITES — MIASTERS
1. Agent
2. Agent Type
3. UOM
4. Location
5. Currency

14.4 SCREENSHOTS

Following screenshot from Assessment of charges Cargo and Stevedore

Step 1- Click on New button

. The user shall redirect to the screen like below-

Header Table

Record Type *
N{New) X -

= & Assessment of Charges Cargo and Stevedore

essment Type Nams *

B B

8 Header details

-

VCH No.

PCS Ref No

wvessel Name

Exp. Berthing DT *

]

Equipment Status Name *

Service Category *

Agency Type Qualifier Name *
Shipping Agent

Currency Name

Mode of Payment Name *

I1GM No TDS to be deducts Doc No
IGM Date E" Applicant Bank MICR Code POS Document Number
Rotation Mo. Applicant Bank IFSC Code Doc Date ?J
15-12-2022 10:32
Rotation Date 0 Applicant Bank Account No. Doc Series =
ASCACAYINPRT122 =
IGM Line Mo = Handling Type Name - Status Code
= DRAFT
IGM Sub Line No Bill To Party Code Data Source
@ PORTAL
Bill of Lading Mo Stama Duty Recovared Doc Approved Date 2
SB No/Commercial Invoice Tonnage On Deck Remarks
SB DateiCommercial Invoice Date E" 14 No

Export Application No.

User Interface Image 325-Assessment of Charges Cargo and Stevedore 43.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*).Enter

the valid data or information into the fields.

Below are the Field Information regarding Header Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Record Type* Yes Auto populate/Dropdown
CALINF Ref Number No Autopopulate

VCN No.* Yes Autopopulate/Form Lookup
Vessel Name No Autopopulate

Purpose of Visit No Autopopulate

GRT No Autopopulate
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SBT No Autopopulate/Text Box
IGM No No Autopopulate
IGM Date No Autopopulate
Rotation No No Autopopulate
Rotation Date No Autopopulate
Service Category™* Yes Autopopulate/Dropdown
Vessel Type No Autopopulate
é\gggﬁy Type Qualifier Yes Autopopulate/Form Lookup
Agency Code* Yes Autopopulate/Form Lookup
Currency Code for
Payment No Autopopulate/Form Lookup
Trade* Yes Autopopulate/Dropdown
Trade Status Change* Yes Autopopulate/Dropdown
E};[zeected Status Change No Autopopulate/Calendar
TDS* Yes Autopopulate/Dropdown
Terminal Code No Autopopulate/Form Lookup
Payment Mode* Yes Autopopulate/Dropdown
PD Account No Yes/No Autopopulate/Text Box
Expected Stay of Vessel
At Berth (Hours) No Autopopulate/Text Box
Date of Last Vessel Visit No Autopopulate/Calendar
Tonnage on Deck No Autopopulate /Text Box
Habour Type No Autopopulate/Text Box
Channel Route No Autopopulate/Text Box
Applicants Bank MICR No Autopopulate/Text Box
Code
Applicants Bank IFSC No Autopopulate/Text Box
Code
ﬁgphcants Bank Account No Autopopulate/Text Box
Entry in Ballast* Yes Autopopulate/Dropdown
Berth Type No Autopopulate/Dropdown
Operation No Autopopulate/Dropdown
Bill to Party Code No Autopopulate/Text Box
Remarks No Text Box

Step 3: Once all the mandatory and required fields are filled Then the user will be redirected Charges

® Add Row

Details Section page as below. Click on the button.

Charges details Section -

S.No External Sub-Service Category Service Type Name Sub Service Type Handling Type Code Handling Type Name

Q search.... Q search Q, search.... Q, ssarch. Q search...

(£ ADD ROW

User Interface Image 332- Assessment of Charges Cargo and Stevedore 43.5.2
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Step 4: The system shall display below fields to enter.

= & Assessment of Charges Cargo and Stevedore = |
Charges details Section a
1-10f1 n
S.No [External Sub-Service Category Service Type Name Sub Service Type Handling Type Code Handling Type Name
Q search.... Q search.... Q search.... Q search.... Q, search
v iw
x
External Sub-Service Category Qty2 Unit of Volume = Back to Town
Operation D & T ‘a uom2 = Cargo Value CIF Space Alloted / Occupied
Operation Shift IGM Line TP No Cargo Value FOB Dispaich Date .a
Service Type = = IGM Sub Line No Mo. of Packages Mode of Operation code =
Sub Service Type * . Bill of Coastal Goods No Weight of Gargo for Demurrage Disposal Mode
Handling Type Mame - Cargo Type Hame = UOM of Demurrage Quantity |s Charitable Parties
= No - -

User Interface Image 326- Assessment of Charges Cargo and Stevedore 43.5.3

Below are the Field Information regarding Vessel Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name Mandatory Fill Type

Record Type* Yes Autopopulate/Dropdown
Port Code No Autopopulate

VCN No Autopopulate

Vessel Name No Autopopulate

Service Type* Yes Autopopulate/Dropdown
Sub Service Type* Yes Autopopulate/Dropdown
Quantity 1* Yes Autopopulate/Text Box
Unit of Measurement 1* Yes Autopopulate/Form Lookup
Quantity 2 No Autopopulate/Text Box
Unit of Measurement 2 No Autopopulate/Form Lookup
From Location No Autopopulate/Form Lookup
To Location No Autopopulate/Form Lookup
Tug Used Container No Autopopulate/Dropdown
Port Dock Movement Indicator No Autopopulate/Dropdown
Lash Barge/ Dumb Barge Indicator No Autopopulate/Dropdown

Step 5: Once all the mandatory and required fields are filled Then the user will be redirected Commodity

® Add Row

Details & Container Details Section page as below. Click on the button.
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Commodity Details
S.No [T Line ID Commodity Code Commodity Name Commodity Description
Q search.. Q search.. Q search Q search.... Q search...

(3 ADD ROW

»

Container detaiils

S.No Container Status Container No.
Q_search Q search
® ADD ROW
. Add Row
Click on the ® button.
= & Assessment of Charges Cargo and Stevedore Bt @) @

8 Header details

Q search.. Q_ search Q search.. Q search. Q search....

Commadity Hame Gommadity Description

& ADD ROW

Container detaiils

S.No Container Status Container No.

Q search.... Q search...

Container Status Cantainer No.

Step 5: Click on the Save button d from the top right corner to save the Form. Once the record got saved

@ Record saved

successfully, then the system will display l message.

U

Step 6: After saving the record click on the icon. Then the user will be redirected to the Attachments
Window. —
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Attachments (0)

SNo. Attachment Type Name Attachment Name Valid From Date

Valid To Date File Name Clear

=+ ADD FILES

UPLOAD CLOSE

User Interface Image 327-Assessment Charges f Vessel 43.5.4

Step 7:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload 1T, |

[+ Add iiles [TV required fields and upload the documents if any through — ' button and
can download the attached document by clicking on the file name attached.

Attachments (0)

SNo. Attachment Type Name Attachment Name Valid From Date

Valid To Date File Name Clear

+ ADDFILES

UPLOAD CLOSE

User Interface Image 328-Assessment Charges for Vessel 43.5.5

Step 8:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload 1T, |

I il the required fields and upload the documents if any through ‘— button and
can download the attached document by clicking on the file name attached.

Step 9: Configure Check List in Check List Form for respective forms. Then Click on E icon. Configured

parameters will display in the Check List Window.
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Parameter Code Parameter Name Yes/No REMARKS

FRESH WATER Fresh Water

‘ @ checklist saved X \
Step 10: Click on Save, System will display the status on the screen.

Step 11: Once the record is saved then the document status will be as ‘Draft’ and then click on workflow

@

button

Draft->WFA-> Approve

Choose an option from the popup .And now Work Flow will be initiated accordingly with id

Work Flow Initiated. with drivenld = 12999

@

with below popup fields and buttons. So the approver will either
‘Approve’ or ‘Reject’ with reason (Remarks).

Step12: Once the workflow is initiated click on the icon. System will be display

Send user Profile for Approval

User Approval X

Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to WFAPP

Step13: Once the user Approve the request the following status will be
shown on the screen and the document status will be changed as “WFAPP’.

. . o © Remarks required!
If user reject the request following alert will display on the screen. Up On

140

Copy Right @ Envision Enterprise Solutions Pvt. Ltd.




4

e n V I S l - n ENVISION ENTERPRISE SOLUTIONS PVT LTD Doc Reference No:

User Manual for iPortman PORTAL Application TMP/UMG/V.1.0 iPertman

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

with below popup fields and buttons. So the approver will either
‘Approve’ or ‘Reject’ with reason (Remarks).

Stepl4: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

User Approval X
Send user Profile for Approval

Remarks:

APPROVE REJECT

Successfully Status changed to APPROVED
Step15: Once the user Approve the request the following status

will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!
If user reject the request following alert will display on the screen. - .Up On

. . . . . Successfully rejected.
Adding the remarks click on Reject. Alert will display on the screen and the

document status will be changed as ‘REJECTED’.

@

with below popup fields and buttons. So the approver will either
‘Approve’ or ‘Reject’ with reason (Remarks).

Step 16: Once the workflow is in WFAPP. Click on the icon. System will be displaying

Send user Profile for Approval

User Approval X
Send user Profile for Approval
Remarks:
p
APPROVE REJECT
Successfully Status changed to APPROVED
Step 17: Once the user Approve the request the following
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status will be shown on the screen and the document status will be changed as ‘APPROVED’.

© Remarks required!

If user reject the request following alert will display on the screen.

Up On

| Successfully rejected.

Adding the remarks click on Reject. Alert will display on the screen
document status will be changed as ‘REJECTED’.

and the

B
Step 18: While if there is any changes or error we can cancel the record by clicking the icon shown.

L . - Confirmation required
After clicking the icon system will display 4

Alert Message X

Do you want to cancel?

NO YES

with below alert Yes and No

By Clicking on No we can go to the previous screen. By clicking Yes we can see the below fields in Alert.

Cancellation >

Reason Description *

Remarks

Requested By

EXIT PROCEED

Ok
By Clicking on Exit we can go to the previous screen. By clicking on Proceed system will display ‘:and

status will change to CANCEL

Step 19: Upon Save / Approve /Reject /Cancel the record that can be seen in as
Draft/Approved/Rejected/Cancel Status respectively
= 8 Assessment Charges for Vessel ®

c Mnnms n 23

Status Code Vessel Name Assessment Type Name PCS Agency Name PCS Agency Code Vessel Trade (Foreign /Coastal)  Bill To Party Code

Q search Qsearch Qsearch Qsearch Q,search Qusearch Qsearch Qsearch Qsearch

Bill to Party Name

Qsearch

User Interface Image 329- Assessment Charges for Vessel 43.5.6
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Step 19: Click on icon to new popup window will display. And can Close / Clear / Search the records
with multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

e v search search and i

® add Row
‘: clear €3 | search Q
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.
15 BUSINESS FUNCTION NAME: CONFIRMATION OF CHARGES-STEVEDORE
15.1 DEFINITION:
15.2 NAVIGATION
EER
EER
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO ADD
NEW RECORDS.
Menu Menu Bar - Billing—> Transactions—> Confirmation of Charges-Cargo—> Click on New
Path
button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

15.3 PREREQUISITES — MASTERS

15.4 SCREENSHOT
Following screenshot from CONFIRMATION OF CHARGES-STEVEDORE

Step 1- Click on any record in List Data. The user shall redirect to the screen like below-
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= & Confirmation of Charges - Cargo c < >
8 Confirmation Charges Cargo

Confirmation Charges For Cargo a

Sales Doc No Trade Type Agent Name Tax Amount

2071001720 Foreign SPANOCEANIC SERVICES PVT LTD 33696

VCHN No. Total Amount Met Amount Exchange Rate

INPRT120220285 220896 187200

vessel Name

Bill to Party Name

Service Category

Invoice Ref Form

MT CUTTLEFISH SPANOCEANIC SERVICES PVT LTD Cargo ‘Assessment of Charges Carge and Stevedore
Vessel GRT Invoice Ref No [\]J
5000 INPPT1-2022-00176 .
IMO Number Ref Form
9122201 Export Application
Voyage No Reference No
45 INPRT120220040
Confirmation Charges Line -
1-10f1 -
S.NO  VCNNo. vessel Name Service Description Service Category uoM Vessel Trade Code Net Value Tax Amount Service Amount
Q, search Q, search Q, search Q, search Q, search Q, search Q, search Q, search Q, search
User Interface Image 421 — CONFIRMATION OF CHARGES-STEVEDORE61.5.1
= & Confirmation of Charges - Cargo c < >

ﬂ Confirmation Charges Cargo

Confirmation Charges Line

1-1oi1 -
S.No 'VCN No. vessel Name Service Description Service Category uom1 Vessel Trade Code Net Value Tax Amount Service Amount
Q search.... Q search @ search Q search.... @, search @ search Q search... Q search Q search....
o1 INPRT120220285 MT CUTTLEFISH CRUDE OIL, PETROLEUM & PRODUCTS HAVING F Cargo Metric Ton Foreign 187200 33696 220896 mj
Qty1 Destination Nepal Bhutan Rebate Rate Per Unit (2 Decimals) Service Type Code
5000 N 187200 WH
uom1 Cargo Value FOB Rebate Total Amount Service Type Name
Metric Ton 5000 0 Wharfage
Qty2 Service Amount After Rebate Sub Service Type
0 4187200
Tax Amount in Doc Cumency Service Category
33696 Cargo
Area Occupied Trade Type
0 Foreign
Cargo Volume VCN No.
n INDRTA202085 M

User Interface Image 422 — CONFIRMATION OF CHARGES-STEVEDORE 61.5.2

Below are the Field Information regarding Confirmation Charges Cargo Details Section.

(Note: - In Application form Only Red Color star Mark field are Mandatory to fill the Details)

Field Name

Mandatory

Fill Type

Sales Doc No

Auto Populated

VCN No

Auto Populated

Trade Type

Auto Populated

Total Amount

Auto Populated

Bill to Party Name

Auto Populated

Vessel Name

Auto Populated
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Vessel GRT No Auto Populated
Agent Name No Auto Populated
IMO No No Auto Populated
Net Amount No Auto Populated
Service Category No Auto Populated
Voyage No No Auto Populated
Tax Amount No Auto Populated
Qtyl Yes Auto Populated
uom1i No Auto Populated
Qty2 No Auto Populated
Tax Amount in Doc Currency No Auto Populated
Area Occupied Yes Auto Populated
Cargo Volume Yes Auto Populated
Vessel Trade (Foreign /Coastal) No Auto Populated
Cargo Value CIF No Auto Populated
Cargo Value FOB No Auto Populated
Rebate Rate Per Unit (2 Decimals) No Auto Populated
Rebate Total Amount No Auto Populated
Service Amount After Rebate No Auto Populated
Service Type Code No Auto Populated
Trade Type No Auto Populated
Vessel Name No Auto Populated
Unit Rate No Auto Populated
Total Amount No Auto Populated
Short Text For Sales Order Item No Auto Populated
Attachment Type Name No Form lookup/Auto Populated
Attachment Name No Form lookup/Auto Populated
Certificate Valid From D&T No Calendar/Auto Populated
Certificate Valid To D&T No Calendar/Auto Populated
Certificate Name No Auto Populated
U
Step 3: Click on the icon. Then the user will be redirected to the Attachments Window. —
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| Attachments (0) x
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
|. Select files l
or

[ Upload 1, ][ Close X ]

User Interface Image 423 — CONFIRMATION OF CHARGES-VESSEL 61.3.

Step 4:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload T, |

[+ Addsies FITRTS required fields and upload the documents if any through — button and
can download the attached document by clicking on the file name attached.

Attachments (0)

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ Add files | Select files
or
SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date Certificate Name Clear
1 — iy % @d Berth Allocation issue.png g
General Doc »— International ) 03-04-2022 15:07 30-04-2022 15:07 (121.26 kb)
l Upload 1, l l Close X
|

User Interface Image 424 — CONFIRMATION OF CHARGES-VESSEL 61.5.4

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload T, |

[+ Adddiles [T required fields and upload the documents if any through — button and
can download the attached document by clicking on the file name attached.

Step 6: The record that can be seen in as shown below
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= & Confirmation of Charges - Vessel ®
C 1'1"0’43‘ 2 3 . 4T 48 49 >

User Interface Image 425 — CONFIRMATION OF CHARGES-VESSEL 61.5.5

Step 7: Click on icon to new popup window will display. And can Close / Clear / Search the records with
multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

~ ~ search search and ~

®Add Row

| clear 43 || Search Q |

-

By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.

16. Business Function Name: PDA Balance
16.1 DEFINITION:

16.2 NAVIGATION

EEE
EEE
FOLLOWING NAVIGATION PATH IS MENTIONED FROM MENU  SELECTION TO VIEW THE LIST DATA AND TO ADD
NEW RECORDS.
Menu
Path Menu Bar - Billing—> Transactions—> PDA Balance—> Click on New button

USER CAN ALSO SEARCH THE FUNCTION IN SEARCH BOX @ WHICH IS AVAILABLE ON TOOL BAR
SECTION.

16.3 PREREQUISITES — MIASTERS

16.4 SCREENSHOT
Following screenshot from PDA Balance

Step 1- Click on any record in List Data. The user shall redirect to Header Details Section screen like below-
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= & PDABalance c =0 < > @&

i Header Deatils & Item Details

PDA Balance -
Statement/Shortfall Notice No/Credit Note Statement Date (To) o Service Category Doc Nao.

(3 09-11-2022 00:00 ] Cargo INPRT1 2022 0023

Type of Statement Party Code Minimum Balance Required POS Document Number

F 70003338 0.01 INPRT120220023

Port Code/Terminal Operation Code/Dock Co... Party Name Opening Balance Doc Series

INPRT1 SPANQCEANIC SERVICES PVT LTD 7616196539 PDBAYSEQPRT2022 mJ
Statement Date (From) @ PD Account No Amount in PD Account Doc Date o
09-11-2022 00:00 a 0070003338 7615886021 09-11-2022 17:44 gl

Status Code

APPROVED
Doc Approved Date B
09-11-2022 17-44

Next

User Interface Image 426 —PDA Balance62.5.1

Step 2: Enter the data in all the fields, Mandatory fields are compulsory which have asterisk mark (*). Then
click on Next Button then User will go to Item Details Section.

= & PDABalance c =B < » &
Item Details a
1-100f 501 - 2 3 48 50 51 >
S.No VIA [ VCN No. Transaction Type Service Category Bill No. Total Bill Amount
Q search Q search Q_search Q search Q search Q_search
4 1 9707001271 Debit G 2800000473 11437 Assessment Invoice 9707001271 ([_I i @J
3 2 9707001273 Debit G 2800000480 T143 Assessment Invoice 9707001273 EI i
1] 3 9707001272 Debit G 2800000478 1430 Assessment Invoice 8707001272 [L| i
3 4 9707001274 Debit G 2800000485 19063 Assessment Invoice 9707001274 EI i
» 5 9707001276 Debit G 2800000487 5719 Assessment Invoice 9707001278 [l;| i

@ Add Row

Click on the button.
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= & PDABalance st C B B < > &
VIA [ VCN No. Transaction Type Service Category Bill No. Total Bill Amount Remarks
Q_search Q search Q_search Q_search Q_search Q search
2 501 9707001356 Debit G 2800000809 310518 Assessment Invoice 9707001356 @ i-
v sz e
“ U
VIA [ VCN No. Service Type Code Transaction Type Code Total Bill Amount
Service Calegory Service Type Transaclion Type Amount Shortfall (If Any)
Bill No Bill Date o4 Remarks
(® aADD ROW
BACK
User Interface Image 427 —PDA Balance62.5.2
Step 3: Click on the icon. Then the user will be redirected to the Attachments Window. —
| Attachments (0) x
5No. Attachment Type Name Attachment Name Walid From Date Valid To Date File Name Clear
| select files ]
ar

User Interface Image 428 — PDA Balance 62.3.

Step 4:Click on attachment icon if any attachment are configured it will auto populate or Click on

‘ Upload T, |

I il the required fields and upload the documents if any through '— button and
can download the attached document by clicking on the file name attached.
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Attachments (0)

SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date File Name Clear
+ Add files | Select files
or
i SNo. Attachment Type Name Attachment Name Valid From Date Valid To Date Certificate Name Clear
1 H=— = ﬁ ad Berth Allocation issue.png 3
General Doc »— International ) 03-04-2022 15:07 30-04-2022 15:07 (121.26 kb)
Upload 1, ] [ Close X
|

User Interface Image 429 — PDA Balance 62.5.4

Step 5:Click on attachment icon if any attachment are configured it will auto populate or Click on

Upload T,

[+ Add e [TV required fields and upload the documents if any through ‘—| button and
can download the attached document by clicking on the file name attached.

Step 6: The record that can be seen in — as below

= 8 AR Invoice - Vessel ®

User Interface Image 430 — PDA Balance.5.5

Step 7: Click on icon to new popup window will display. And can Close / Clear / Search the records with
multiple inputs.

Field Condition Value1 Value2 Concatenate Condition

b ~ search.... search.. . and ~

® add Row

| clear €3 || search Q |

N
By Clickingon - can clear the inputs in the columns. By Clicking on Results / reset Drop down can select
10/20/30/40 records to view in List page.
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