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Regarding Point No. 1

The process of rauling out the imported containers at Mumbai Port in india to vanous
ICDe is a8 below :

2 v,
LOADING UF WAGUONS : =

A. SUBMISSION OF INDENT:

Consigner fills in the prescnibed indent Form in duphcale and subris the same
to th= SM/GC. On receiving the duly filled Indent form, the SM /GC accepta the Indent
form and put date and time on the Indent. The time permitted to place the indent ia up
to 16.00 hrs of the day in question. In case of RCD, the indents are forwarded through
the Shed Supdt, RCD. The Indent Form for the RCD
Containers are different from the normal lodent Form. For Docks Siding, te: indeul is

o Bl bmitted. by, the ollice of Sie. oy Frallic Manager (Uperations) on dillersnt topm ol Use
Doclks DeParkmem

B. W
Un receipt of the Indent, the Goods Clerk conlirms the lollowing

1. Whether the station 18 opened for Goods Trallic offered.

ii. Whether the station is restncted for the traffic,

ili. On what route & via the goods traffic shall move to the destination.

iv. At RCD, GC/AGC (Sr] venifies the indents for the endorsement of the Shed Supdt,

“Please accept the indent’ and also aa to whether the cargo 1s hazardous or ODC

In case of hazardous cargo, permission from Asstt. Manager (Hazardous Cargo)
18 required and the consignor has also to gve an Indemmty Note lor Dangerous
Goods. In case of ODC, ODC sanction is required from Central Railway

C. PRICEITY
Giooda Clerk also checks the prooris on Dasis o oodiiea ity aiter sumnag e
all Inclenta

i
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0. SCRUTINY UF INDENT AND DEMANL:,

Alter scrutimmng all the Indents, the Goods Clerk prepares a message gvang
details of booking station routes and numbers and types of Wagons, Commodity and
priority to the Controller over phone alter taking initials of Consigner and recording date
and time. In case of RCD, Forwarding Note 13 also supplied by the consignor along with
the indent and the particulars of indents are entered in the “Indent Register for RCD"
The particulars are also leed in the compuler in Railway Managoment Sysieni.

E. VERIFICATION BY CONTROL AND SANCTION FROM CFTM, CENTEAL RAILWAYS:

The Controller verifies the details of Indents and confirms the aveulabihity of stock
of wagons on this Rly. Purther, the Controller repeats the Mdent to CFTM, C Ry for
arranging the supply of wagons, CFTM, Central Railway sanctions the supply of wagons.

F. SANCTION:

Un receipt of sanction rom CFIM, Central Kalway, the Controlier 1ssues the
sanction message to the Station (With modification, if any viz. types of Wapons, Nos. of
Wagons|. The Asstt. Goods Clerk enters full details in Supply Sheet and informs to the
Consignor accordingly. The loading of the cargo into the wagons shall be done by the
Conaignor. In case of RCD, sanction is given by Asstt. Manager (Opig )

G F CNS:

Station Master and consignor are ready to receive the wagons. Aller receiang the
wagons, the same are placed for loading at General siding or private siding as per the
Indent. After placement, timing is recorded by the trains clerk in the empty placement
regster. The party commences loading immediately alter the placement of wagons, At
the time of placement ar loading, if the party complaints or station staff finds that any
wagon/wagons is not suitable for loading, the loading is not done in such wagons and
Chalk marking 18 done on the wagons. The conmignor miust complete the loading of all
the wagons placed [or loading within fres hours from the time of placement, otherwise
party will be liable for demurrage. In case of RCD, no demurrage is levied on the party
as loading and unloading is done by the port. At the tme of loading ol
dangerous/hazgardous cargo alongwith other things the special permission of Asstt
Manager (RCD) is requiredl.

AL RCD, AGC |8r) generates Sequence List of the indent by Raslway Management
Systemn and al the time of loading, the AGC (Sr) [Loading Clerk) verifies the No of
containers with the acguence list

H. ACCEFTING THE FORWARDING NUTE:

Alter loading, consignor prepares a Forwanling Note on prescnibed jorm supplied
by Indian Railway grang the details of from & to Station, Name of the Oonsigner
Consignor, description of Guods packing condition “paid’) “to pay® and after aigning th

same, consignor hands over to Coods Clerk. o case of BCD, CONCUHRS Farwarchnne
Mote g taben i admies fom the party along with the indent. CONCORS Eoprssrdina
Mot for the guticral carwgs s I white colour a0l o daligerius ad o b ik i

)



l, COM ON OF LUADING:

Goods Clerk verilies the columns filled in the Forwarding Note and mastructs the
ACC (Srilloading clerk] to declare the timing of completion of lnading. Simultaneously
the loading Clerk prepares the wagon documents. Scal labels and bracket labels and get
the wagons scaled with the help of sealing hamal. Further, he prepares the Loading
Sheet and declares the completion of loading date and time (On the loading Sheets itsell).
Loading clerk then informs Asstt. Station Master/ Trains Clerk about the completion of
loading who writes the same in ASM Diary that the wagons are sealed, labeled and ready

for dispatch,

At RCD, Loading Clerk prepares the bracket labels on format supplied by the
CONCOR and place the same in the wagon pockets and simultaneously reords the
details of wagon No. and the container no. in the Loading Regiater along with Uae Indent
No. Loading Clerk IAGC {sr)) leed the detals of loading u‘th Hailway Management
Systern and generates Daily Loading Sheet (i

Exception: Il loading is done of such consignments where lashing/ packaging is required
{=eg HR coils, angles ete.) or ODC consignment, Asstt. Goods Clerk iasue=s 8 memn to
Train examiner and gets the certificate from him showing that proper loading, lashing
or packaging has been done. Necessary matenals for lashing and packaging are supplied
by the consignor and proper lashing and packing is also done by the consignor under
the supervision of Train Examiner

J. RATING OF FOREIGHN RAILWAY FREIGHT:

Goads Clerk [Rater) sent lorwarding note to Addl. Goods Clerk {Rater|lor charging
the consignment. He then finds the freights charges from Wadala to destination as
forsign railway freight and endorses the same on the forwarding Note. He dircots the
conaignor to pay the foreign ralway freight charges 1o Cashier. In case ol (o pay
consignments, freight charges are required to be collected by destination station.

K. BFT' CHARGES:

AGC (Sr] (Loading clerk) forward the loading sheet to nominated Addi. Goods Clerk
(Account clerk). The haulage charges, siding charges, demurrage and other charges are
required to be paid by the party for services provided by BPT and prepares demurrage
bill and also endorses the loading sheet. And then directs the consignor to pay the
charges to the Cashier.

L. PAYMENT OF CHARGES:

Conmignor (party) pavs charges at the carliest to the Cashier. I lorsgn railway
freight is not paid within 24 hrs from the completion of lading the consignment 18 to
be treated as ‘to pav’ and applicable surcharge 18 levied. After collecting the charges
cashier 18sues Money Heceipt on the Heceipt book provided by the Central raldway,
Western railway and BPT railway respectively  Similarly he makes sntrizs in the
respective cash books of Central rallway, Westenn rlway and BFT railway. In cas: ol
RCL Containers, 1o charges ares ~ollevied by the Kaillway LUeparinent

|
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M. ISSUE OF RAILWAY RECEIPT:

Immediately after collection of all due charges, the Asstt. Goods Clerk |Loading
Clerk) prepares Railway Receipts (RR) on the format provided for the same by the CR or
WR as the case may be. R.R. is prepared in original plus three carbon copies in respect
of booking done to local stations of Central and Western railway and one onginal plus
four carbon copies in reapect of booking done to the stations of the other railways,
(Onginal is kept at station for records). One carbon ‘RECEIPT® copy is given to the
consignor as original KR, one copy is sent to destination as Invoice, one copy ACCOUNTS
ia sent to Traffic Accounts Office (Central railway/Western railway), one copy in respect
of booking made to other foreign railway is sent as “transit copy’ to destination station,

In case of RCD, CONCOR issues Inland Way Bill to the consignor and the copy of
the same 18 given to MB.P.T. Railway.However, post the instruction of Railway Beoard
vide its corrigendum No. | to Rate Circular No. 45,2009, Fﬁls are being issued by the
port. ¥,
Note: Belore handing over the R to the consignor, it has to be ensured by the loadmyg
Clerk that all the charges have been paid by the consignor.

The information on process of railing out imported goods containers from Pipava o
DICT, Sonepat is not applicable to this office.

Regarding Point No.2: The information 1s available on website of Mumbai Port Trust
i.e. mumbaiport gov.in

Regarding Point No.3: As far as Ralway Divsion s concerned, there is no any special
provision ®f railing out the imported goods container on priority basis for medical

equipments. However, website of Indian Railways may be checked far such special
provision, if any.

Regurding Point No.4: Fiease refer Rates Master Circular/Demurrage Whartage- Waiver/2U16/0

dated 19.05.2016 displayed on Indian Railway website
Regarding Point No 5. The information is not available with Railway wision, MbF|.

Ml-\

P EE0 AP | 1 padt- 39



