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AC{:{}UIffS BRAbICH

iJrtrceriwe Manual

I" FUNCTION$

The follorving are the broad funr:tir:irs *f the Brallch :

(l) Financial accotrnting inl'olving urnirrturarrce ,:f financial leclgers and conrpilation of' Armual Accounts, Annuat Administration Repcrt and related work.

Gl lv{€nagement Accounting inlolving J:ludgeting Buclgetary Control- N,IIS .Reports nn4
related wrrrk-.

(3) Financial Advice and other linancial srrnrtinl'of expendih,rre prcposals.

i4) It{atters comectcd rvith auditlrg lr1 thc Prrncipal Dircctor of Auclit.

(5) W-orks involving genernl policy issucr; irnd r.rther matters, having lhnanciai ilrplications
or having bearing on financial account;.

i6) lv{altcrs related to Income Tax g tlu: porls have been brought under thc puniew of
irrcome tax from the financial year 20(12-03.

(.7i Annual Accounts of Fensi$n .Funil T'rust created by h,lbFT a.s per the shtutorl
requirement under Income Ta,x Act. I g(il. t ,J :

iS) fuIatter pertaining to audit of Fe.nsion Fund l"nnt.

" i9) Inconre Tax related work of pernton !'rmil "frust.

II ORGAITIISATIONSET TTP
l

l ' - The day to day lurrctions of th,: F,ranch irc ln,,rkcd aftcr h3,' a Seirror Acr-:runts i)flicerand class III staff. the branch is u'd,:r the i-rverali supewisiur .f a Dy. (-:hief 
',\cc{"r$nrsOfficer. lfhe organizational chart is given hel,:rv

i i.,\'. t- llicf ,,\ccounts Olficer
I

+

Ledger Buclget General \'*l"ious
Sectron Section Seclion l:rr,po.ials

Iir. rk:r:*unls Oflic*r

+

oflice superintendent (l) Aurdit Inspectnrs {3) Auciit In:rpecir:rr ii)rl+*+*+
Incarnr Tax
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rhe division r:f tlutics ftfir*n$;;tafTr:t thi: ilrs,rncih ix giv*n in ;,fuur*surn I

TINANCI.TL AC *f i: OUhrrTN G

Olrjcetitr' :{l'r

'fhis functir:n inr'*lves th$ trrglipllfitir:u ru'ld 1:resentali*n of the .\ruxlrl r\***luds
irrclieating the Financial Performance mrci fii,atsr cf *\lfairs $f the Part tirr inf*mrsti*n *f the
P*rlinrneirt, in terms of Section ir.t7 +f the ilijl;).l'*ct, lgti3 ancl also of th.e }i*rt h,fnnagc$ent.
rurd othcr intercsts.

{:} Port,{ccounting Frocedures :

:.1 The Acununting $y*tern foll*vred is tlrnl li:c$mnren{led b3't}ri: C*rrsulting,\cc*rmhrnts,
f't's. Priee lVater House, Peat & C.o. ilp|ointed in this hehnlf urlcler fR ].rla.43? r:l l$iiri, lur
tllticer on $pecial tlrty hae{ becn *ppoir:terl hy tlre Comptrnller nnel Andit*r {-l*nera3 oJ'I,n{:lin

iC,q{D to exatnine and clear frrm ar.rtliL nngl,,' tlrc fii.-0r)L{ltin6 system bsJors rts rmpl*nlcntation.
After clearance try the CAfi. the Aeerruntirr& liy"*llem was attoptecl rryith *ffer:t fi*in i.4.lgti8
rvilh Ba*rd's anel {jcrvemmeni's n;,Fro,ial i.il?. i"i'n"j ni'lg6g). Ta have the comnron f}an:*vrerrk
krr repnrting fcr ail maj*r trrorts, the consultanls viz. h#s. li.I3. Billfuno:ia I(r dl*" werc
alti:arnted tiy IPA The nevr format of Prr''ht r.ntl Lcss A/c. and Bniance Sheet ft:nrrat hm Lreen
ad$ptecl by the port frrrm the year ?ilt]3-{:14 J ir+ suiclelines given hy the (:onsultar'lr:'i have nls,*
!:c*n approvecl lry Gol't. anclC&A{i.

:.; Fcr the purposc af preFarin$ thr,: fiuaii*inl src+srunt"s nf th* P*rt. ths ;r*tiliti** nf thc
pt:tt *re brr:edly clivideii int* five prin,;ip*l ili.liqitlrii *n furutional lrariis. th*se fiv* principrri
ns'Jivities atrd the sen'ices faliing uncl,:r *arh iirrl a:fl jillsri:lteel bei*rv

(1) fJargo Handhng m:d St*r";rpc

tlnd$r ilris activiiy all the strvic,r's r\'flr[*re!l lbr cargo *p*ratir,rns in the tiocks ilg]rt
from the h*ok point to the point of deliverv fi,re illas*;i[ied.

(l) Pori & Dock Facilitics fr.i- $hii:Fin.H, :

T.his a*livity c+n:prises *ll the ncrnii:i::; ti: ves:iels frum the p,oint of *nky urtc th*
?tarbuur trll a vessei is berthed in fhe d*cks and leares fhe Fort after carger *perati+r:s.

(31 Railwa,v Working :

Lhis acti"-ity comprises the slrrvicfis of the ilurl '1s*1 llailntrl'lrlelwor"k lfur tr:1lrt*r c.f
cargo tclfrom the Docks and the trunk" railn*v s1.rtem.

tt) Itentable Lands and Builtfungr, .

Tlre maintcttance of tlte Port J'nlr:t rlt:rlcc rnrl sheds ancl gocl6ryns rtrrlsiei,.: i[,: dacl,
iirnlts rq'hich are let $ut on leases/ tenanci*s ihll r:nrler thr. prn'ieiv of ilris acl,ivifucs ;nenli*ne*i
rhnvc.
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(5) lt'IanrEenrent ".nd Cc.rt*ral. Aclinrni:;traticn :

Ihc aclil'ity corrlprises thc scn'ir,,:l *rl'ihc achninistrr,rtivc dcpnrtmirlts whiclr flr* Itot
directl,v involvecl in the Porl tqrerat.ir.rits l.iul qrn,Jcr supportmg serviceri fr.r ttre fi.rnctrcning t:f
lhe oFerating departments the si*nrccs of ivhrqrh r:,.:rrstitrrte the forrr ar:tivitiesi menllon*d ahcve.

The e.x.penrJitwe iucurred i:n the live nctilitics mcntir:ntlcl atrr'lvc togethei r.rlrrrilitutc lhc
operating expencliture of the Port.

1."1 lror all services rendered as nrentirur;i"l alrovc. charyes are reco]'cred linnr ihe Port users

torvarcls cost of services. The incante so clerivecl {or rendering sen'ices is gltouped ts lirllaws in
the same c'rder in which the activitier nre lisleel atrcve.

Cargrr l{andling & ,Storng* Clnrg*,i ;

These are charg*s recovered fbr carur:r op*rations itr the dr.rcks :

Port and Dock Charges :

These are chargcs for s.rrviccri rcnrL'r':rrl tu tlre vessels.

(i) Raihvny Eamings :

The charges recor,'eied for the tvitrkug uf PE:rt Tru:t railwav s-\'stcrn ar* ;,ltssified
under this head.

{4) Estat* Rerrtals ;

These are rental charges cn lettirrg:
hmils on tenancy/leases.

uut rl lancls. god'r*vns nn'.l shcn"ls outsidr: Dr.rclr

The four ma_ic'tr types of inccrue rcf,rr,rrrl to uhove are calle-clCpcrating Inr,r*lc. rinlc ii
is gcnerateci b",* Port operations. It may he notecl that the fifth l'rincipal nr:tro,'rt1.'. '.'iz.
hlanogement ancl t-leneral Adrninistr*ti';tir. m*nlrorred nirnve tJiles not generalc arll rncnntc [w
itself. I{owever, the cost of this activily is c*vcred in the Operating Tnconre "

':..1 ll addition tc tttc openttiriu ilrr.:r.rii;; *r:icl uxpenditurc as indicatcd abol'c. th*r* is
anol.irer class of income ancl errpenditure k,nown as liinance S: h,fiscellnneou$ lnconre anci
I.;inlncc and ir.{iscellane,rus Expencl'irre. {'h* F&i\d Income c,onrprises nrarnly intcrest <irr

ilrvcstffents of surplus fwrds and rariorrs ntjsc'cllnneous incorne resli::crl l,,v tr'i:-r- at' iisrlc uI'
rmsen'iceable;' obsolete items. etc. Tire t;t:L{ ftxpeniliture comprises nrninly generaily lripes al
exp*nditure such as interesl pal"nrerrt^ pensi*n. Productivitl, t inked Bonusi li*r{c,rnrance
Reil'ard. etc. which carurot be directll"identi{ied $'ith the hve nctivilies mentionrd in pura 1.2.

:.5 I*ch of the principal activitics refcrred tr, :.rbnl'e lias furlhr-:r be*n chvii.lctl urt* :,rub-

activities or services as stated below :

INt]ON.TE

Cargo Handhng and Storugc Chalges

Flandling and Storage Clxugcs ,t1-1p1qc'::rl (larbnr
qf rlrqrrp ,rf ,rnndc in rrrqrphnr rce
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Charges for Contaitrer l{andling {l*ures and C}ther C.ranes

Petroleun, Oil+ anrl Lutrricantr F[+rnilling Charges

Demurrage fees on Gene.rurl Carplr
ivliscell aneous Charges

Port nrd Dock Charges

Charges for Towage, Filotagc" etr.
Berth Charges. Basin Rents. etc.

Port clues

Dry Docking Charges
lVater supply to Shipping
$ah-age and l)ivers' fees
h'Iiscellaneous Charges

R.ailrvay Eanrings :

Freight an,J Haulage Charyes
$iding Charges

Terminal Charges
lVharfage and Demurrage
N{iscellaneous Charges

Estate Rentals .

Rent from lanrJs

Rent from Buildings, $hetls and Octlowirs
Recoverable Praperty Taxes. efc.

Miscellaneous Income

EXPENDITUI{E

C*rgo Handling and Storagc :

Honrlling anc! Stornge of Oenernl {l*lgn rrl $heds and lihatv*s
l.u*nrehrrr rqi ntr

Clper:ation and maintenanqe of (lmrt,riner Hanclling
Ilandling of Fetroleum, Cil anrJ l.uhri*nnlri
Expenditure on geneial faciSities at l)r:cks anrl Bunders
Arlnrinistrati,:n" *nd General E:r,pen:i:,:r

Nerv h{inor lVorks
l)epreci*tion

Fort alrd Dock facilities frrr $hipping :

Towing Berthing and Moonng
Pollution Control
Pilotage
Dry Dockmg Charges
Water suppl3r to Shitrrping
Fire Fighting
Ilredging and Manns Suney
HarbourPahol
Operation ancl. Maintenance qrf JrTav i gati ona I fu ds
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Salvage and r,mderu'ater repairr
lr{aintenance of dock and }mrbour *trlls and marine struclures. etc.

Administration and General fi.xp*lrs'-s
NewMinorWorks
f)epreciation

Railway trVorkir:gs :

Operation and naintenanee of lor'rxuittives- wagons. ctc.

N{aintenance of permanent *a1'and signal and interlocking
Operation, maintenance ancl adnninistration expenses nf statir-ms,,l'ards & sidings
Administratisn and general arrcl New .lr{incrr Wroks
Depreciation.

Rentable Lands and Btuldings

Estatc M*intenance
Aelministration and Gqnernl Expenri*:,
Nerv hrlinor trlorks
Depreciation

I\,Ianagcment atxl Gr'ncral i\l irr i ni I ;t nrt r r-rt :

lr.,Ianagentent atrd. Secretarial expenst:s

Account irrg and Aucliting
I-egal expenses

Laboaur and trtr'elfare expenses
Medical expenses
Store-keeping
Expenditure c"'n Herd Ollise L'rurliling;

Telephones
Engineering and Workshop a dnri.ni sil'atian amd crverheads

Sundry e.\penses

New lr,tirror Wcrks
Depreciation

Fir-rance & lvliscellanoous ltlcrlnre anrl Finance & lvliscelians()us [i.:1:rnrlrtr:rc lrrrrc
been sub-divided as uncler : .

Finlrnce and lr.'Iisccrllaneous brcrnme :

lrt*rest on investrnents of various funis nncl baianc*;* nt Brrnks. :\clvanccs. Dr"'prsits. *tc.

Prcfit on sale/ redemption of jnvestmcnls

Profit on clisposal of capital and oth*r a:;s*{s

Sale of unserviceable materials

Special credils

Sundry reccipts

ltenrs rclating to previous'gcan;
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Finance and lvli scel I at ls{)us [i,'tp*n O t tru,* .

Cc'ntribution lo Pensintr Funil liust creatcrd as ircr the requirenrr:nl:: iif Jncoine Tm
Act.

Prcrluctivitl' Link*d lJ,]nrJsi .I:ei ibr rnunc* Itervarcl

Bank charges

Loss otr tlisposal of calrittrl and *thcr asse ts

Bad debts and Stores arfiustmstls

Iterus relating to prcvior,t$ 1v'eoirt

-". Classification and Coiling of lnr:r.rrc, E,xpencliture. .Asscts and I.irrbiJitirs

3.1 Tlre accounting q,'stenr hns har.lr el*r,il"4 with a vierv kr enabling presenlation r:f
financial accounts. in temrs qlt the principal *ctivities ns indicated in paras l.i tu .)."1.

3.2 Port Gperation is a combinati*ri pJ'mtdtiJarious activities *nd. irlrr'hes eli{ferent f*cts,

of Port nr*nagement. Hence. thc accauntiug system devisecl, apnrt iron: enahling presentntion

i:l'financial afcounts, facilitates c*rnpilntiorr *l }3udget- .FurJ.getary control ani:l penerulion nt'
il.{IS Repcrts (For dstails of thi:i- re[i:r {-ilrnptcr 1\i)"

1.3 The trvotideiobjcctiuesirsllrliryr:dtoitrpilras.].1 arrd3lare mrrtb.r'pra;'idrnuinthc
sys{em means for clu-qsificatian ancl tadii;rk. ttl. irrc*me, expenditure. a$sets and liubilities. [o
enable compilation of Annual Accounts. inc+m.: and expencliturc ha.'e b*en i:larsiriecl rn tenrrs

rf th* priltcipal aciivities" nml rr.r Ii'i**rrr*e & lvrliscclluneaus Incr:rnr *ncl F'i:lance it
$..fiscellaneous Erpcnditure. Tcr fe.cililltn cuupilaticn of Bu'-lget ancl Budgstary conlrcl.
expenclitwe has further beeir ciarsitle{l in terrns of responsilriliig t3rpc arrcl ohircti *ciivitrr
The clnssification of expencliturc ut t*rill; r:1. re spcnsilrilif,'. trye ancl ulr-iccf *rxtltlr:s .

- idenlitimtion ol ri:sp<urirl:'iliL-r'- I'nat is ari lo v'tn lrn:+ inr:url:il il:c
evrrenrltfrrra

- identil.lcation o{'tl1:c ilf L*};l}.lr1iic:i. that is as [i: rvhnt rs thc t1'pr,' i'{
er\Fense.

- ielcntificotitu-i *l'r:hic',:ll;rr:iir.'rh,, ihat is ns to tlrq $L:rl;ce {irr ri'l:i'h L}r* r.},pt'n:ic

rvas incurred.

Tirc slmve thrce distinct classificati',rn lf ,:rp,,,"nditurc is rcprcsented in iernrs oi BurJgct

centre. $pe of erpencliture ancl cosl centre, respe,ctively.

1.4 The' assels of the Port are classifrrd as Capitnl Assets, Inl'cst.nrcrrts arrr.l {-iurre nt Arise"rs.

fhe fiabilities arc classified ns ltr'.serves. Frnds. l,r:ng Tenn Linbrlitiss rrncl Cuucnt i,islrilitres.

3.5 To facilitate accounting rvork int'r'iv*r"l rrr recorclinpi tlni:sfenfrg rurd ;iurumruizing rf
datq numerical accornt ccdes are in u;ie. "{"h.* cqr,,tqs are gpotqicd in ter.ms of tht clussificstion
olinconre an'J exFencliture and a$s,:ts and f uihilrties. Far detailed ii*t of cddes, .Appendices I0
to 14 to the Consulting Aocountar:t's Finrl R*1:r:rt regrrding classificalion and s(xling ol'
inr...nre on,l errrpnrlilrrrc qrrr{ oc<ptc cnr{ linlrrlrtrrc rtrnrr hc t'nfern.'l l,r

4. Olteration of Accounting Svt;teln ;
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4.I lVe follort- a dcccntralizecl systenr el rcccurting, I'h,; da-y to dav lronsactii-rns nrr
recordecl rn the subsidiar-v jr:urnals rnailrtaitred in different deparilnenls arxl hranches o[
*\ccounts Department and thr Acccunts Branch nrerintains the control rcctlunts. Ihe
Departnents and Branches af the ,\c';i:lnrts l)*purtlnent rvhere thc subsrdrtl-n; "iounurhi ere
nnfurtainecl pr'€pare a monthly ril.llllTnarv of tlrr day to day transactians, effe,:tecl tlir,-rugh tire
subsidiary joumals indir:aiirrg incomei expr:ndih:re accounts codewise nnd lirnvard the
nrnnthll' sumiltary to Acccunts p1lpr:h (rrcc*urtirrg; retunr) for prtsting rn lhe {-'r.xrtrol Accowrts
in the Ledger. The accoturting ri:turns nre bratrdly a[ trva tvpes ii) thcse pc.rtnining to cash
transnction.q and {ii) those pedaining tn nnn-cash transactions. The retrrn i* res}reet cf cash
tranrsactions indicate cash recei;rts atrcl pa1:rn,rnts. rvheleas those in respcct c.f non-cnsh
transactions give allocation o{ income/ experrclitwe account codewise. Ttnrs crurh hnck is the
only r:etum in respect of cash trunsa,:ti,:ns and all nlhers are in r("specl ol" n6n-cash
tmnsnctions. After posting in the rcspcctivc h:dger accounts- il rnrrnthh, trisl bnlance is
prepflred. At the end of the yenr, frrm ilre trial balances, Arunnl Ac*r:urts are prepared,
h{anagement ,{ccountifrg state.ments ftrr lludgelary contr:ol pu4)os'1 are aiso prepa.red sir
monthly and aruruall.v. This accr:urting r:r'r:l* c*rr lre illustratcd h.y thc lidlinving cb*fl :

*:qualApSoUel$
I

I

+

h{uuRgr_rlc-r1$ggggggpg
Statements

Revenue,Account I-?;rlanqe li

I

I

,l'rial lllalnn,;e

I

Ledgers

)
)

.liurtr,t I

I

I

I

I

I

jrli;rr"crslr

trsnsirctinns

"t ')

r---- -r
Cash Book

I

I

I

Subsicliary
Regis[ers

I

I
t
I
I

Cash
Transactions

The larious accounting rr:turr:n and thcir s{xrr$€,ri are listcd in .fuure,urrc l[
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'l ] I,Iainlenance of l-.erjser ;\c;qirrnt$.

There are three types of ledgers (1j Ge neral l,erlger', i2) C"ost Ledgcr anrl t-lj {]rolimra
L,edger. General Leclger is mairrtained to po:* ali fi:ansactir:ns rsl'ating to (i)l3udget Centres-

1ii).Hinnnce & ldisc. Income and Expenditu.re" iiiiXllearing accou.nts, i.e.. tenrp,rran' tc{:ounts
itrr cerfain type of e.rpenditure pencling ,listrihrrlir:rr or-er 1voFer account hcads- {.il-) iricurrc and
(r.'i assets and liabilities. lhe prcform* l*clEr*r is rnaintainecl to Post tr*nsactrons reinting tc
t'',rrks. items of expenditure ltom limpl*y'eer l\rellhre }iund ancl Fire an,-l L,'Iotor lnsurance
I;utd. The cost lcdger is rnaintained ftrr postrng lransactions in terrns o[ t1]res ol'*q;r:nr.liture.

. Ttre tlpes are identified in separate coiuurrt in the General Ledger for Buclgr:t centei.q.. as rlsc in
cost ledgers.

"1.4 thrder lhe above tluee trroad tnres. ir ntrl I letlgers ars maintainerl as indicatlrd he,low :

il ) Gencral Ledger.

(i) Assel Ledger (l No.,t
(ii) Fwrds and Liabilities L,erl6rx (i l.lo.)
(iii)Budget Centre L,*dger: (l t{o )

(iv) Inconre Ledger (l l'io.)

(2) Proforma Ledger

{i) C*pital Works-in-Proffesri
,{ccounts Ledger (l No.)

(ii!.lerv lvii nor lVarks-i nPnrgn: r s

Accounls Ledger il No.)
{iii) Rene$€ls snd Replacement. lJnrplolees

Welfare.liurrd nnd F'e & ful*tc'r
Insurance Fund Ledger {1 Nc )

(31 Cost {Principal Activities) I-edg,cr il No"l

-1.5 Thc nature of Accourh contnrine,J in lhr nlruvcmen[ionecl lmlgers nre *:r unrJrr

ii) ,\sset Leclger : This Ledger cerntnitrir ilu: f*llnwing acccun!; :

(1.) Capilal Assets (GLC,.|:{os.70r.r t* 7?1))

(2) Inl'estrnents (GLr) Nns.78t.l tt ,:r1iP)

(3j Current.Assets (GI"C irtns 8f"rt.i ilo BQl)l

{ii} Funds anrl Liabilitias Lerlgcr: 'l'his l,:c}gcr c*ntains the l'*llnvinEr ac(:r}1$}1i:i :

(1) I{eserves and Surplus ({il-{:.l.kx.50tt to 529)

(2) Depreciation of Capital .\sst{s {GLC Nos.53trto 535r)

(3) Capital Debts {Gi-C lrTos.5"10 ro 549)

(4) Pension and Providettt Fturtlr i GI.,CI Nos.55f) to 599)

(5) Crrrrent Liabilities (GtC Nos.{if-x) 1o 699)
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iiii'l General l-eclgerr*garding expendilrir,:

The Gen*ral L*dg*r has a separat* *t *t-utt for e.ach Budget erntre ilr v,'ltiuh nll rtvenritr

eripencliture relating to that Budgpt a*r*re it pr:*t*d. The eNp*nclitr,ue by 'typers' ir. indi*ste'J in
separatc columns.

{ir* Ledger lor Operating In*cru* rulitl the Finance *rn<l hdiscellirnfnu:l Jnr:onte nncl

l:;"*{:*ndrture.

This Ledger contains the l.hll*wirrg flilcounls :

{1,) Finance anrl }vlis*ellsnfi'"r}ri.i lixpcn*litur* {Cl",dl Ncs.lCrO t.rt i;l!)

{?) Revenuo Clenring "t\*criiutt,s (CLil Nos.15{t tL: ISF}

(3) Opcrntrrtg ftrcr-'tttn: {r3L(.: }{ils,3r-r0 fo 349)

(4) Fin*nce and Miseellenlrtts Inerrme (GLC Nos.350 to 39-qi

i\) Cupital Works-in-Progress L cditcr :

This is a pro{bnna lcrJgcr shnwing the inclividunl cai:ita} rqttrli nccnrt.;rt *."11*tt in

T:rogfe$s. $epamte accaurt for each capital vlor"k in*progress is maintainerl in thig lecXser. At
the encl r:f tlre 3.'ear the expeneliture r:*r *re rvtrk irh.r'sicallSt cnn:pleteet is tlunsfbre'1lil relerrant

capit*l asset acccunt sfler adding ?s,i, Hngilr**r"ing fir.rpenisiotr nnel Ol'erhearl *htrg:*s. tvh*rev*r

applicable. The expenditures in respect crf re.rnnining w*rks are can{ed fanv*rtl t* n*xt 3ear.

ili) Nsw h'finfir1it'orks-in-Frt).ct"{:rl$ I-cdger

T'his is a profcnn* leclger shr:wing llre inrJividr*.ri rtinor rr:vfitlttf rs'ixt rthen itr

frogress. $eparate eccc.*nt f,;r car:h FI*l'r Fdinor Works-in-IYs$ess is $Kintsrine'* in tl.ri:;

l*.dger. This fatilitates compiling e:lpenditure +t varinus rvcirkr; scparalelS"*incl in c*rparisorr
lryith the sanctioned estitnaics.

{.viii R*netvals & Replacemcnts. limpl*r''e*s liJ*ltbre Furrcl a*rl Fir* an*I h.Iotlir hmurani:*.

Fund Ledger.

Proforms accounts af *11 tlr.e worLs charycable tqr Relenue *s si:er:inl r*:paim and

maintenan*e ernd of the e>;,penditure la Lre met fr*nt the Err,ployc** trVelfar* Ftutri nml lhe Fire

nncl )v{$tf}r Insurance Frmd nr* mnirrt,ainecl irr lirin ledgrr.

iviii.) Cost Lr:dg*r.

Tlris lcdger crrntailts:iqlitriltc flr'c"'t.rtl c [,-'r e{tch cosl cr-'l]tr* fut rthr,;l r.ill t,,rcitti,'

*xpenditure relating to that csst eqntre r, Lr+st,;tl. Expcnditr.rre lry^[p*l;" i.5 inclicate{.{ ili
separate colurnns. Ti:is ledger is mairriained an computer, ii:e posiing.l tn c*llt le,jger arui

gcneral lcdgcr regarrhng cxpcnditur"e atc tl'irt : lt<:irt the sante set of relurrn.

'Ifuc totsrl expcnrlilure on tile Lrnsis ,;[ ir:rlividual acc*urk; rn the prtrlbriu;r lcdgqer:; ]rnvc

tqr be tai,lied rvith the respecti';e conlr*l tedErr :ltcotutts frrr tirese item*. r $rmiiarly the totsl
exp*ncliture as per cost leckter accnunts slt*ulcl tnlly with th* Gcntral lledg*r {bn Brtdget
tlcntres"
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1..'5 llrirt'ilcscriptirxr trf lirc mnin rcclr.rrriu,';: rctum:; arr- €:il'cn Lrrllct'

{i) Cnsh lJ.aok

Cosh receipts ancl palr'ments are recr:rrl:rl ilarl.l' by Cash ollice ui thc {ltrsh book 'Ih.r

allocntion of expentliture t,;r tlt* rehrr'.rlt nci:.rlrint coctes is rnclicnte,d in tlit ('a*h bacl*.
I{owerser pa3,'nrenlsr' expenditure inr,olf inF tmnsactii:ns relnling to rnr:ltrplc ac{:{.}ltnts flr{r
dcbitcd to allocation sheet clearing acccunt in the cash book ond the allccation to rci;pectivc
debit heads is rlone on the btrsis o[ allocatirin given in the suppcrrting vouchers b1 Accatmts
Branch. The total cash receipt is criginallS crcdited to the 'allccation sheet clealing at'count'
ancl the cletailcd allocation is {"urni:rheil lu llrr: Cash Oftjcc in thc mrsccll:uic<tus t',,rcciirl

sumfiarl prepnred ruonthly orr- a si.rl-"rsecFrerlt: dl1.e frnm whicir the po$ing iri r:f{cc.teql and the
'allccatirxr" sheet elearing {ccormt' is rdcnr,rti

(ii) Joru:r'al Entrics

.iounral llirtrics nraurl-y eomFris*s ilRA ,!.|:straqt" stores atrstract. rvorksh*ps stilrcs lrarrsfel:r.

entdes for clkect purchaser ntucle hy llre t-]trief Errgineei'. Bo,;rk he*perr; lransltrr itrr$r
trVorlcshc'ps Acctrrnrts- and other s11[di:s rrrc]r as rnter-dep. rt:Trental ilp-nsters. '.rcl.iuslme.nts alrd
closing entries. Joru:r*l entri{-.s {ir:rh utlrr-:i' Deprutnrcnts for c;rryinp: oqt acctruntingl
acliustments are to be vcrified hy thr A*stt l.iupttt.. L*dger Secticin arrd then sigrr*d. by* Jr\t) i{irt
I tA(-) fG) and sup*rvisory olfi*er. helirre pnnling in the Ledger.

iiir) Wagcs Ahstract I

Thc rvngcs allocation shcets accomp*nvins l.hc payshects in rr:spect rif sllt'l'or.!r*r ihnrr thosc
relatirrg to ll-orkshops rron-schecluk:d staff. ilq.rcks l{nmallage staff and thcse chnrgs*ble direct
to rvorks and rther jobs are detached by ljre {1a.rh tsranch ailer the payment is rnaqie *nd sent to
Accounts Branch. From these sheqts surnnlnry shrrlring Buclget ilentre r""'isc anil cosl
Centrervise allocaticrn is prepnre,l crr ctrml:uler l:y Accounts Branch. Ii'roiu this 'abstrac;t^

p*ntings ar* ellbctsd trt r-arious lir.;clget {}rortres l}osl.ings irr 1hu: cnst l*clge,r ars: ':ili}cleri clirect
lrmn tlre ccmputcr prosmmm*. The lvr6ci; chargcabln to r*r"ror.ls iol:s arc ulli:intcrl b,v tirr
Engineering Departtuents ancl the flL) {r€rc,t lbrv'anlecl ta thrs Brnnch. oa thn irasrs r:f man-hcrr
raies. \&hges alrstract in respect trf w+rl:*1t':{.rs r;i.aff is prepared every m*nlh un tfre trasis ,rf
rniut- hour retums Wagcs abstrael. in lest:ei-t of rvorkshops st*ff is pieparecl cvercr nr*nth on
tlm lrasis *[ retums received from ttre BI:'"[ \\'ar"kshaps by Wcrksholx. Acrq$]1*t (-]fi,;:e I'ht
allncalions tn resilect ol Dacks flamallalrr *r.re gir:en by Flamrllq;:e .r\udit. rLrrv rlitl'ereirce !r1

tJre totol $'agcs as per thcsa ubstrn;ts and illr pi:r the unallncnt*d Wngcs Accor:nt ii rcirortcrl
hack to the Departrnent I Eirnnches frrr r*rlulnrining the cliffer*nce. Th* em*uilt c{ l rusteel'
contrihution to FF in respect of en4:rloyees E:otr,:rnecl by CPF Scheme is irnntecl *n i)perating
Expenditure evei,v nronth and cletrit,:cl trr li*l*ric*r nnd \lhges and creclilcrl tn accru*d liatriliti,:s
and six mr:nthly the acc.rued liabilities acc;u',ult is wipecl out by transl'errirrg tc tire Providerrt
Furd r\ccount.

{ir') Bills Rcndered Jr:rumals :

Rills ltencl*red Jntmuls arc rcceiled liorlr tlr.r: follorving Departments r I]ranchcrl in resi:ec'" n[
revenue collected lry rendering bills" and irulir:nte a'-:count cocle-rvrse nm,;urrt rl charges brlleil .

{1) Docks Departnrent - f)or:lis Rcvenue ion,: each for Docks charg*ri. r'ontnin*tl
relaferi ,:rha;ge.s und pier dues)
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II Iist*lc l)epartrr r:rrt

Fort Depnrtr:rent

Rail lva1, Dci:nrlrutllt

{r)

(4)

i5) W*rkshopsfi{:counis[il+:rrr*lr

Flills ldendcred -Ioumals ol"fltcks *nr"l nrl l-'r.rrt l-1e1ia$mr"nts arc vr:rifisil l.r'r, id*r.'cnue ;\uqlit
FSranch and that cf Railway Departnieni li3r lt"ailw*y Audit tsrancir. The llilis l{enclerecl laumei.
*f Estatq"r f)epartment is r,'eriiied hv th* ("h:tride Audit lSranch. The Bilis RenrjererJ .Io1$-nflis ir.).
trills rendered lry Accounts f)eprrtment- *:n thr: basis ol th* advices r*csived trcuu thc iliyil
Ungin*ering nnei h'lechanical Hngin*enn4 l-i*1:trrlmsnts" nl* ilr*p$ie(lI:y 1r'ur!;sir*ps Accr:lurts
Flr*:ltch" These jnurmls ire r*ce iveri *re{l, tr}r;nlh ancl postirr6ls are rtler:terj .{{:r r€tri(}us ln*{lfni
sErrles. Total of Bills Renderccl J*ut"nais i;s d*bitccl to fiundr,v llrtrtcrs Lluiitt*;\c,.:'nurts. 'Il:c

inclii'idu{tl $undry l.}ebtars Acc*rrnts {i:'r'r:si:nt Accuunts) ere maintnined b'g th,l lJ*p*rtrnenh r

.Bran*h r:,'h* render the bills" anrj rec*r'rlv ,.ri'r:ruislarrclings is rrntcherl l:3'thrm.

{v) Cas}r-iournals:

In rcspect o[ cr:llecti*l] .:l' 1r1,i:i}t.rr,: r''rrlrlc ln cnsli. {ln;*h "Iruln:nls *lr," r*,;*ilr:i-l *vero,'
ntrrnth fi onr the follt-'wing clepnrttrerrt s,' ! r ir rrci rer:

qli Eskrt.e hda.nagcr in rcsircc{ tri'uulli'cliur rnacle trv Eslrtc l)cpt.

i: j R*r,'enue Auqlit Bran*h ii-r. retpci:i. i:rf'' coJlrctions madr) nt cltck s ariil hrrr:tl*r:;.

i"}l Rriilrv*y r{urlil Branclr in r*-r,1recf i:i"il"*ihr*ry etmings.

Th* Cash Joumnl recctvcci from tlte Hrt.llr ,I,lnn*g*r is verillecl by the {)utsi*t: r\uclit ,8rnne;}r.
The Cash Joumals show the alloi;atlnn *j'rel.*nue collecterl in cash fbr tlre entire inr:nfl.r, llhe
cash collectinns are pnid into T3urili clnil1' llirtl the totnl anrorxrt is cr*:ditecl to {-ii-(i l:il}?. u'hir:h
is rr clenring accorml through thr' {-lnslr [i**;l \!t*n th* Carir Jnunah *rc r,:i:rr!r'*r.!" uinicr*,
income ai:counts. Suniln Deht'-r.rs Clottfsr:l ,tci:*r.lnfs arrcl cl*i:csit accounts nrc i.:reditr:d *nri ll:':
t*k:l is,iJebitetl t<l Ll:l,C 8?7. lhrr t*tfiI .ri'*rll thc C*sh Jorr*xrl:t shi:rild tatri.."rrrih ic:tti cn:rlr
pnid into the tsanli far a iltctnth at r*fl*rt*i'l in {.iLC: 89?. h: c*rs* of diflerer:e* ilr* ccnq,:ernr:i1

Ilranches shr:uld be *skeel tr: lcx* le mrl alilrsl thr: ililltrencr..

:1.7 '{s per the prop"arnn:* {i,qctJ llrr th* f*nv*rding oi' lal:ir.ru"r tr:,1ifi}:i lir:u: ihc
Departm*nts anrl Brsnches" ail ti:e tenlrrii t'*r a rn*nth should re*ch thix *fli,c* i:,; tire l:5'r *i.
ljre lirllcxving ntcnth. Th* pnstutgq c.'{ tr:csl}rrl. tirr a monilr ar* tr} h* eri:l:qrfel*cl pircl lrial
l:nlilttce preparecl irithin th* clor;c oi th.r: f,:Jhv"'ing n'i*nlh. *n receii:t r';f'l*lurns thrr.rre giv*r
rullti'.rg s.erial nru'.tlt:ers {irt *Bt:t} l.r(ir}th:" st,i::rl:lt;11'. e}-.cei)t {"1': cash trcoli t';hir:h !-.rrrrrupnirr'L
page rtutnhers from April to L,Iarch. Aiph*;h*{ir:al codes as gliven h*:lo*" ar* r.rreci to id*nti$'
iliflerent type of returns rrnd eaclt s*t o[ returns h*ar separate rurrning s*r".ial rrlnulrcis ,

Cl*sh Book
Wageb Abstract
Joumal Entiy
Clash Journal
Bi lls Renclerecl Jounrrl.
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'fhr,. *b'-rve a\:habetic*l codes are lbllcwcri tr-v n nruucricnl c;ocle {:ruc!t ils I lpr a r\;:r:rl. 2 lirr
\'Iay ancl so on) to denote the month t":r rvhir:h it. pertains. This ruruling *erinl numh*r is
entcred in the ledger to identifi. sor.rrce erf'each transaction. T}e tran-sactions as incfucated in
the rstutns are then ptxted in th* re*pectirc leilger accounts. ,\s far as piistincs rn C*st Ledger'
are concefirecl, a check list indicalirtg rafr:rence tc retum. accr,runt ccde rrumber nnel arntrnnt isr

obtninecl from the conrputcr anrl fren rrn':h entr,v is cherkc-ci lry *\sstt fiupdt. fherenlter"
monthly trial balance irrdicating rlull-1u1fi1i1,* t,:'trls urto thc r:nel of the ru*iril: i,;i pmpnrfid *ncl
{iren accc,lunts are tallied. If the tl:rai halnnc:c rttresi nct agree. recour:;e ta r*tunrs cntl |rrslingr
effecder] in the leclger is necessary tn hl:irte arrd acljust the diflhrence. lj:e p{}stit}gs rn the
l*clger are also to bt-r scrutinised by at:l- l.}ne uf the o*Ticers in r:haryc ol'tJ"rc f,:lmnch to see

unusltfll'' atrnonnal clebits/ qeclitri to rir{Jhrenr, le..lger *cconnts and t* find rut the resson"s
I,herefor

4-8 During the cr:urse of th': yr'rr it sr:' ha;rpens that certain transrcti,rns ctn:r*t lx:
inclividually allocatecl ta tlre pn-{}rr heatls o{ accounts ancl tlr*se finrl t*urpc'raE..' resting placcii
t.rt c+rtain srifipefi$fi accoultts. {,inrJer r:*ch liuspense .Acc$rurl" there nrs1, he $o }nanl:
trans*ctions of a particular itenri :iul:iect or rrfldifi'crent iterus,/subiccts Sircr rt is no{ i:ossibl*
to enfer all the cletail.s in the leclger accoruil$. +nly the totnl rmount i; rnrlicatr.d in the ieciger
anil the itemrvise details are indicalr:el irr a repflrate register nraintain,:cl firr this Frrporie.
Sulrsequently lvhen transaction is r:onrpl,.-"1c ';inil vdr.cn all the cletails regarding t]rr: t*rnsactions
are avail*ble. those are to be alllcatecl tr-i tl-re pr$Fer heacls of accountg, bv the respr-c{ive
l''ranches Such clearanoe ha"s to be pepiq'41ic,*1i1.' *'ntche'J and trrilstanding iteors are nrolrg*rl t,:'
lhe trotice of ther respcctile Degrartm*nts;' [li;rnfihrr$" six monthl-1'. requcstinE thcur to clear thc
items quicl.:ly As and wiren the it+*rs ilre cti:iired. {h*se are cancclled fronr the s*par"ate rt:s,ister
maintained in the Accounts Branch.

i. h{tiintenanceol'lnvcstrnent.Regislers

5.1 lhe Lnvestment Rsgisters arc rnlatrrturir*tl ic rccorci thl: dclails ill- r';lrioili inui:stnrr:nls
inacle autsicle the crganisati{rn snd ttre rnterqrt tirem,;n

-r.l ''Ihc surplus cash *rvailat'lc ir; ittverlectr irr }]ank de1"rosils. Cnr:r'nrntenl- lir:cul-itics- I.,rrriti
t:f LIIL Lrl)IrC, Bonds of Public ,Jr:ctur L'rrderlr*ings and Ihblic Financial Insntulions atrd
h'iunicipal Bonds, in temrs of ,Secticn li8 +f the ]t{llT Act" 19tij, nnrl Gor.ernmenl instl-u.clicnii
fiorn timc to tinre {For details see the lr'lanrurl e.n Crrsh Branch).

5.3 TJre cash book indicatcs invr,shnenli :rt i:orl rrade each tlnv. invr:stnler:l c*ds.,vl$e. On
tJils basis. the iedgers are posted inilicsrlrng r;s)st .l"he ftce value js also indicat*rJ in ;se;:arate

cclnmr exr the bnsis af secnrjty register oi: cash t-)t.iice. The r"letaiis of the invcstrneni art:

recorderl in the subsirliary cash lroolis cf the {lash Brancdr- r,i{rerein clel$ils of tlre ilav tr: rlay
investtnents. intersst collections. ctc. sre ai'rrriable. Inyestment Register rir:taihig llndlvise
investnrents inclicating fcce v*lue and cr.r:,{ sepruately and fundr";ise intr:rest r:oileclron it
traintained. Tht-, total investment btth in teurrs of {ace value ancl cost ancl inte'r*st *oilcction as

rr-ccrclecl in the Registcr is tc be tallicd irith tcrrpr:ctive Cr.xrtrol l,edgrr nccounts. Ih+ intcrcgl
collections as indicated in the Register flre r:llc.c*rte{l to respective funds. \\lrile thing so the
int"erest collections have to be reduced Lr1' the a.lr:nrerl interest providecl in pr*irror.is r,'ears

*ccounts. Thr: fturdwisc investment as per invr:sinrenl Register is crrmpan:d lvith tl:e Funtl
bnlance 1o see harv it matches lvith thc Funrl l-*inn;e nnd eycess/ less invcstnrent is tlarwfe.rrecl
to i 1o,, linds to bring the iwestment in rnnrparable position (aft.er keeping s,rnre c*sh
balmce) rcith the Frxrd balance. Anl'halancc investnrcnt (in bank depcxit firr-m) fur un;rllocatecl
investment account is lransferred to ac$ount f(rr "psps5it with bank".
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5 4 For an1 investment such as flnit Ccrtrljc*tc- Certificatc of'f)eposit" I:ionck. etc. a;rroof
rrf investntent is received. 'Ihe docurnents rer;eivc.J are k€pt in the safe custocl,l' of I F.&L:AC/
A(-':\O. A pr<lfornra acctrunt ol'such. cloflrirttrrts in sale custor{v in terprr cl {irce value js

nrnirrtained in the Asset Ledger. Thc tletails ol'such docunrents are takeil firm sceru'itr'rcuister
af Cash Office In the case of certificate in I )l:.1',{AI fonn. a holding statement is tece.ivecl ttsrm
tire bank giving the detarls of the organisation. rlrnrlxr of bonds etc.

" 6. Slnintennnce of Property Registem ;

6.1 The Propcrty Registers arc ntaint*iry:cl t{"r reconl the dctails of {lapital ,,\isr3i;,;, lJici'*
ale in all l 1 property registers, acc*rding t<r the 1 [ cttegories of assets Tha 1 1 categortes a{

the assels are given in ;,\rnexurr: III

+.; For each asset t?rlling in thc ahrlvrl 1:111gv.1ne:$ $ ssptua{c ass*t t,ard is tr"irillit'lc ir"l l}tc
ptcrperty registr:r. The arset carcl gi'..es tlre {ir'llortirrg details :

{l) Calegory of Asset.
(?) Sub-category rrf [ht':.*set.
i3) l.ife.
{4) Prirrciperl Activitv nrrcl -$ub-ilr.r.:lil'itt' lbr rvhich assct is u:"ed.

(5) tocation of ,{sset.

i6) Reference fcrr sancti,rn
i.7) Year *t Coumrissiunin,g
(8) Original ccst,
(9) Year in which deprecialior) (;{ases.

i10) fuurualdcpreciaticirr.

il 1) Year of elisposal. salrr procc*cis, *tc.
(12) Iletails of aclditians to denrolitir:rn of parts. elc.

6.-1 lVhen arry capital work is lihysiuril.v cornpletrr an nclvicc ltonr the Cl-.'tli\lElCh'I0''
CFIRJi'I is received. On the trasis of this aCvicc an rsset carcl fbr that capital iter,t rs prepareci

['he cosi nf any addition to the existirrg canitnl asret is atlcled to lhe cast qrf arigin*rl a-c:iet anrl

ilcncc in such cases no nel nss*t card is pmi:irrcd Lrut the dctails of thc aclJitirxt ;]t',: i:nte tecl in
the :\sset Card of th* criginnl ass,:t. -{lre lifc span of aEtdrtian exisling, flsset ceascs
lqrncurrenl lv u,ith existing assflt

{:i.4 Tire ;bset ,Jrrd trbmrs l}:r i:nriis [ilr' 1f i.,;'l1ng. ou1 cl*prccintiun nn i:apilrrl ;,r*rr]tr Tlrc

depreciation is calculatecl on histtxical c*:rl. by st.r*iglrtline method. Ilhe life spnn 'rf capitni
R*q:;ets rvere initiall"v tixed inthe l95ilsarll l!;ilr'ls. This rvns reviseclin lflll-al un<ft:r

TR Nos.225 and 351 of 1991 artd is ilrtic:;rt,:tl irt Anncnn"e III.

6.5 The depreciation on historir;al cost l]rl$is is a charge to tlte Rerenue Ac$i:r"irr[.

7. Reserv*s and Funds

7.1 The surplus oi' inccxne gcncratrrl is required to tre earntarkecl lor n:eeting liiturc
requirenrents. Such suqrlus is earmarl;ecl tcwnrds the following F-eserves and Funds :

(l) Funcl for Idepla*emerrt. F.r:hatrilitation ancl h{Erilemisati$u oi C'a1:ital A;ss'ts

ARIO.

(2) Fund for Devckrpnrent" Ii.ei.r*.1r:nent of Loans and Conting:nr:ics fJ)RLC).
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The lr'lajor Ports Commissr.nn h*d r:econlnended thslt Ports sh{".uld nirt up tw*

Reserve for Replacrment" R':h*rlrilitatlnn and M*rlcmisation *f {l*pital i'\ssets

and

Reserve fBr Del'elopmenl" R.cp*r3"ment of Laans and Crmling*ncies bv
contributing every year 3q$,rf c*pital emplcyed ffl*ase $** F{rrfl ii.t.3 f,rr
capital employed) to ,:ac;h nf thn Rs;er-ves. fhis recon:m*ndaticn rq-*rs ruccepted

by the ilove.mment and undi:r its letter Nr..ItSF-15i76 il$ted 22.9 1$7S

Ministry had approved the r-:per:ntian of the abqrve two Reserses {iErru tinancial
year 1975-76.

Even thuugh Scyerr:nrent harl rnitially irxlicnted that th-.i H.es*nes sir*ukl be

linded evsry yenr tc the es,t*nt ,rf aqailahility al rash, we haci rr,.rt clcme :ro

then. Ix vierv r"rf the nrft$rii,i'e outlay r*quired tbr repl*centcnt *rnri

mnclernisat,ion Lrf asssts. a te!'irrtrv w*r* taken in tr991)-$1 ancl i[ w*s rlecill*rlb3'
TR No.33 af l99l ttrat [hes* trvc res*rves be t'unrlcd {iam that ye*r {19'}{-t-!1.i
and the unspent monfy be int'ested i;utside. Thus. licm 199{l-9i r:nu;ards the
balance monies availahl* in thnne ftmcls is being invested separutely on aecr:tlrrl
of the*e frurcls. Th* ir"rtere,*rl *anle*l srn such iirvestment i* a!"*,: tr:ansfeneci
direct ta the funds flrr:*e r*serves were aLso renanr*rl a"r Fr*rd fi:r
Replacenrerrt, Rel:abilit*tinn. cncl lvl*demisalion of Capital rksr:tri a;ril Frmit
fcr Development, Repn.lxrelrt cl l".aans and Contingencieri rcsp*ctw,.rlf in
199{l-91.

The vErrl nams $l the Frmd,s i:rilirale the pur;:c*e fl:r idrich ll:ev nre ciealed
and the m*nies in the Frr,ndE can he u***l only for tlrat purprs*.

Fire and l!'Ictcr Insurnncc tl*nsl :

This Furil rrras i;re*te cl L:,1" TF: ld*,451 nf 1955. []us Ii:"*r,l rs *t*ant Li: rrrcel

nny e,tpenriiture incrured eith*L r:n R*venue Accotmt tr Capital frr:c*wrt. tr-il

repairing any clamage to P*ri T'rust properly caused b3' iire^ The lr'unel is *lsir
rusant to rcver cosl ol r}+mr.+I* 1.* I]*rl lfrust vehir:lcs ancl thinl pu:'tp *lnirns as

a result of *ccitlents. .As arid when need is felt and suqrlus y:erntrtting a

suitatrle amount is tralrs{btr..:rltii lhe Fund.

Employees Wdfnre Funql :

Ihis Fund is n:eant to m*et ihr: *:q:*ncliture on cmpl*r ces w*lfatc-'. A ;iuitohlc

contributi*n was being tna,;ic tn the Funcl fir:m the re\:etllts smplus *n the

hasis of the projected expenditrrre. By TRNn.lS af 1991 it ra,as qie*irled thai
about l?.i, of the 1''perating irrconlc he transfcrred to thc Fund or"rt ol r*venuc

surplus.

{}}

(4)
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Gen*r.al Rescnr'* lruncl ({i}t.F'} I

llhis FurtNl is Rtt'snl {u:l lr';lrrs*crring suplus th;rt cnrurr:t tre alL.rrrirti,cl tii an',

other ]lun-l ilntl h;'nlt the q:.nli,r:i: b*lanc* afitL-r;tlt evnil$l:i* fi,;rui the lrventlr':
surplus was e*rliet'h*in;g translbrreel to tJre {lieneral f{eserr,e Fnnri In 1?.-_"."__ "

a clecision rras l*kr:n to t'**tl'iut the balancc in thc Fund ti.: tlial nff"lunt tf lca,n
given tn r:ther l)*rt-s i:ut lJ'rlt* Fund. Thus rrry little anrirurrl rfi*r transtbr 1rr

all funcls is norv tr:nnsfhlrnil to fhe Genersl Resene Funcl &rmr srrailablc
suqrlu"s every veflr.

aprpropriation of surplu: 1r.r Lhe F*nils inelic*terl in panr'I.l is rcr{hin tbc
af Board, in terms rrl sectu,tr !(,) *f MI]T Act-l9rr3" llu*tr r4:f iofrrattcns flte
Annual Accnunts nnd g{:t *pprnvecl c*ncurently nit,h rry;rri,r'nl t* r\nnuaJ

f{rrqi:;l{:r r:f cr*d.iL;lr1:'.1i1*',: :ill,;1 l:xha tlel:its 1;r' l}ank ;\cc'":rui.t

Rcgi.sttr,.'l'irtr a r:r .-drIr

Clteclu*s .[iqrgisl*r u :d l r:at ir {i *.lct;*i l:; *f uheque:,i :: g,ui]r"I.

l,*rpsed D*p*sit ll,egis ler.

?.3 The
cornpetenee

inclicilted in
Asc*rurls"

S. Ilnnk Reecnciliafiein

I{econciliation of lhe Cun"ent Aecount riraintnined in the litatq lSanii '"rf lrrrlia ]r..{au:

Branch and State of $ikaner & "!niFtr. PM Road Br*nqh. kovident Iiunrl pc*ruri f*i
,Approved Frurd in S.Bl $;rlary.:\/*. rvjrh Contml Lndg*r Accaunt and {-lasJr Officer
Bnnk Balance Register is *rf.lgtlded tn hl' the Branch on nrnr*hlv i:,tsl.'r iicliJ:r:'
purpose of reconciliatiorr. lhc frrllcrrtin$l regist*rsi *l*nrmeirtg ;ire lr.cciv{sl lrtm C**li
IJranch ;

(lj

i:)

Dail-v Strrteurcnts uli\r-'**rillt:r ruc.:rvsd li*nr th* I]$nk.

Dnily Revenu* slips inrJir:*lilrg, cl*iiv r*li:nun errllcctir::ns .piri'-tr rrri.* F'rurli-

alongwith rernittance *lii:r:i ttf th* Ilcparlm*nri/C*sir i3rrinch ',r.ill* trrinl; tir*ir'
collecti,"rn direfit tn the B*nk

(:i

{"})

{:ij

{6)

(7) Daily Rartk F;llirnc': liigirt';r

Orr r*ccipt of thc abuye cltcrtilrrrrls" tJl* varinus tr;:t:sr:rr:li*ns src vr"ritied" tlr,,' ll*nk.
accou.nts reconciled and discrepa{terfis. ii nrry,. nrticesl are reportccl lsr Cnsh r itTice f,:r
r**titlcalinn. D*tsils *l sinJe *hequ*s r.r. i;|l*i4rr*ri ni:t enr.'ash{d h;,'th* parii*s -rvithin stx
nt',rnlhs i.rc' illsc t* b* repnrtecl lr,r lrtrnsfcr th,: amo-mt r:l thc'.;rn cl:rrrucs l* l,*pr:*it }-;r."pr,,sit

^Accaunt.

S" Compilntion af Annual A*ctlu*t,i ;

?.1 Once the rnonthlSr acco\mts upl* t.hc' *,ni"l n[ ii:rancinl I'e ar ai$ ceflf,htc" th* ncxt :;tcp is
compilatii:n of fuinual Acsounts. hfter t:q'stins all the accounting rotumi rrceived fronr
l'aricus $ources. ccrtain final ancl cl*ring *ntd*r itrfl t{l t}e etlbcted [ref'nre {.I*sjng t$re accmtnlt.
prcp*ring th* arurual trial balarrcc a*rl lhc* prq:ilring th* final ar:c**-nts c*lr.qrri'ling *re
lievenire Account and llalance Shcet



: lli

:1.: For closing of the i\ffuial ,\crounll. 
"hcrc 

are 1ro many pre-requircmc;rts ar d*tailetl
Lrelow. Letters to Departrnentsl Branches tire *ent uherever necessfl(v carl,v 1.",'{rrr;1', clir*1rr,f }-ear
tn get these details -

(r) Reminclers lo L)ep*rtnr*nts,i-llrarrch*s crlnrJerlled far ex;:rediting L:r"warcling r:f
monthly ecco'.tntrng rehlnr.

(ii) Allocation shcst cl**ring acconnt - *LC l8l. such as BEST" BSlr:i, ,:t*. to be

gat cleared by contactitrgl resp*ctive brnnches. ifneed he

{iii) Accrued Te.rminal }rcorne : R.aihray Audit to furnish.

(iv) Accrued Sxpeneliturc statenri:nts to be cbtainecl fronr r,ari*r"rs el*partnre.rrts/

branches.

iv) Yearly statenrent shon'ing ilre closing balance rn ll'{isccll*netus ll}e}resit
Account - Doclis Accorurt"

- $ales Accorrrt
- Estate J\ccount
- RailwayAccotutt

to be obtained fronr nil{,Eh,L{Rh{,

(vr) Yearly stock taking at the Centnrl lSodown and Sales of various i-lnnteens ,

Details to be obtained frrrrn IA() $lam).

ivii) Sales Procceds of tlnclaimcd {}*c'ds {GLC 64:5}.fuinuol Adus{ru*nt ,

Details to be obtaurecl fir:rm "1A$ (Itl,i4.

{.r,iii) Arurual Joumal Entqv from I'F l:inrnch fbr --

Ernplol'ees contritrutic'n rftuing lhe .'car

Trustees contributi,rtr,iuring llm -vear
Special contrihutiqrn to PF drrring the year. ancl

Forlbiturs during thc'y'ear tu be ntrt-ained.

{,x) .Annual letters to sen'ir:e rcnrlcring clepartnrents {br including all Lrill:: upto -} l "
h{arch in thek Bill Rerrdered litalernent * Docks lr{anager

- Estate l'"{anng*r
- DY. Consen'ator
- Raiht'ay lvlanager
- trtrrarkshop .i\*courtts
- Works Audit Brancl,i

{x) All GRA Notes anil Debit lrlotes t* be. uccountetl for and the lial:ilit-v in that

respect is ta be refierted iu tlw A"cc*urrts - "the fcllawing flei:lrrtments.
I-',ranches to tre requested tn tnlr-e et:ticn :

lVaterials fuIanager j Gcncral Stors*
$tores Accotmts )

Chief Mechl. Engincer' ),' Wshop Stores

l\i;shop Accotutts {}llire )



{xij

(xiil

{xiii)

(xiv)

: l7:

ilirect pulch*se of str:res - tr1 (11['St]. G1VNA and Raihvrry ]l,ngincenng

Secfian and issued to vari*us lle*!.i(,:n ta he re{iecte,J in Ac,'c$tttlts - ilL,"s

Oepartment{;\O it}i,'\} t* bi: ic'r$tested fi.rr actitrn

lLevenue Collectii,:n r:i: -J1" b.,J.lrr:l: uncl Bnnted in April [a b* jrrcl*rJerl in
March throragh Cash Ja-.w:ialn.(Flev" Audit)" EM Gfy. AudiQ tc l:* requested.

No. of employees {rctrredj n4ic ,rtnitr rif rnedical benelils during tlt* v*ar to be

obtained fir:nr - Cb{O, to ascertam thc expenditurc nn account i:f ul*dical care

far retired employees. tln th* basls nf proportir"rn af ex-tnrpl*ye** r*grsterecl

vrith Medical Departrnenl" to sen'in$ emplnyee, {he expenr*ture un h4eiliurl
Department is transfen'ed to trinrplo-vec's Weltars lrmtd lrl"alT*rcling crr:iJif t*
ir ierlical l)epartmertt

I-Iatrallage urd Drichs ()utdn*r rlaf il d*grlcry"er"l at trVsrr:huuse : $l.atr:;:lt*nl tu be

received ftom Dy. Il*r:ks I&rnager itlanr) and Dy. l,lt,":ks b,{*nnger

r"Gen.) i'ar app*rli*mlent *:f *al*ry *penditure.

{xl) Allocations to bc rec*ivrd irnunthlf fruru llcnsion Btanch in r*spect

of pensran pay.nents rn*ille through State llarrk *f lndin.

(.x"i) Faee lalus r*gi:uter : t$ htr talliecl with Conlrol l.erlger at ixt .3,|u \,lnriii
{Fundlvise position)

(xvii) C*st and hi[arl;ct Va]u* I{"egli:;t(r : Crrst to bc ttlllr,il lriL}r Cr"rirtr+l

Ledger (Sundrvis*) lr,{eirke{ value workeel r'rut cn receipt nf h{arket

Qu*taticn Ber*lr,

ixr-'iii) Clearance i:f riL{J lli " lSl --lnt*rest Accouttt : to lx: *nsured fltrrl

Journal Etrtry piis*ed fcr p**+ting in Control Ledg*r.

ixrx) Stat*tttenls in r*sir*ct ';::l 
*c*nt*d inle.rest in r*s;reet *f r,'ari*ri* trturel:; '-

*n securities. F lll{s, l.c**ns nrlvanced tc "rl'i?T' fr: b*l ptq:nt*d

ix,$ Jounr*l Entries tc b* i"rrqrnr*rl in respect pf interr:st ,;apitrlt.':attt'tr ol
TNIDT l,rcrrc

ti"\i) &rlerest c*metl on donlrti'.rn liom Gunaji Llhsrrlu (til-C 61+?i antl

Malbnr Ste*nr*lrip (fil,{: 69S} : I*.rurnal entry to l:e prepar:ed h1'Suclg*t

$ectian by clehiting inl,*r*st ineerm* ansl lnnslc.rrirrg th*ir rntqrest t+

r*s;rectite lialrilitY *cr;*uu lt.

{*qii) clearance af l}LC $4i! -- $ale prrrcccds of caprtal 'ks*ts: J,,:ru*r*l

enlries to be prep*red fr:r nei"iuslmerrt cf Capilal llltleli +tc'

(rxrii) Lctter to br= issuecl tfi t_'I i]ll.IE and othcr clcpaftnrent.s f+r lonuot da! o[
their ph3'sical eempletirrn r$prlrfs ur iespect of capitnl isorks

ix"xiv) Depreciaticn w*rking sh*mts showing nnlual dcprecitrfi*r: t* he

prepared. .
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(xxtj Preparution of .l';untl Entry in respect of capital rr.srLs to l:c
transferred tc specrfic assets accounts nnd nerv assets ellrds. i:r'en rf
physical cc'nrFletion reForts are not received. lhe rvc'rks on which the
entire €xl)!-nditurc rs incuncd. err tylren 1ve cLlme to k.ilott qlllrcnuisc
that tlw t\,crt$ hntc lrer:n ph.rsically c,amF.tetecl" can tre trurr;lelred tr,t

*\ssel Carcl ancl rleprrciatit:n charged.

(*xvi) Supervisiru'i antl ot'*rhearlehaigcs to l.:c calculatrcl tcl ?0 i! (:In lrll Lispl1*1
\\'orks in I''rogres* f*:r rvhich no selrarat€ staff compleme rt e;-ists. ?o,'ir

S&0 charges i:; rlrrrteil cut and d*hiterJ tn tfte works ir5' aiTrirding
credit to Inc(rnre --Gl.i: :]85/386-- Rcc*veiv r-r[fl]\{H's'{lil's *verii*ar"l
on Capital \4rorL:s.

(,vivit) Tlre balance in tlrr: pruvlsiorr lbr barl and doul--tl'ul ,.ielrts *hnuli"l !:e
seen as ta whetli*:r' it vinultl be sufficierrt, The i:rrovisl*n fi.rr lrnct ancj
clerubtfirl delrts ;ihr.r'';hi he .is o of Sunclry l)elrtq:rs in temrs ,rl .i"Fi. N.fl. t7J
of 1979. .[f the 1:ior,;si*n is not suflicicrrt. it should br: increaserl
aclequa.telytr;;m*.am. .*l * Iaurnal Enqv Lrlr gir,*rg cl*brr tr F&f./i
Expendih.rre.

(,r,xviii) While elosi;:g{ tire ;\t*iual ,\ccounts lh*r ftillorvrng poin{; h;li'i; t* br-r

specificallv consrdererl :

i: ) kt tenns of the t'lecision c'f the l3n*ril l-rnd,:r ltR" No..i25 of 1989. estal;r re rrt*l:; lh*t rfir
tl":f conte in hand shoultl be leli ouf of consirjr*rtion in tlre Ilr:venue r\ccrrunt. Ifelrg* li,hilc
cltsing thc;\rrr.unl ;\ccounts. thfl rjnrec;ilr,'rreiJ pilrtion of estnte rcntals shoul] lrr: i.ransferreil
liitrn the resi:ectivc inccttc codcs ln lhe pnlvisirur lbr ru:recovercrl eslat*: rentals tr)t n Jaurnal
Entry. Hon'evet the Suniln, Dehtprs shcl;k1 hc *horv in the halanc* shr:ct irt th,l briled
rrrntrttnt:

{:j R"aihvav Temrinal chargcs prcvir.lecl r}ii ilcilrued basis in a -vefll'and not re*r-'iv*'"l in thc
next 1ear. shaulcl be continrted t,r l:re sltorvn ni *';*ru*d tenninal chnrges in the irex( rear.

iii it has tc tre ensured that all cairihl uurts physically ci:mplet*d src trai:rfen*el to
rcspective capital assets account and asset car,J freparcd. Even if pfu'sical colnplelrrur r'(rl)()rt ii;
llot vessivsd. if the ery:en'lliture bo,rl;*rt hning rr*:rr lr: thn estim*t,: sanctirned inr,l,i,.rnirtr th.ar the
1f t-i*" mi$ht hal'c L''een cotupleted thc rrori'; slri'ill,-l tr,: trsnslerred to Ar:;ct ;\c+ount.

t^+) The e.xpenditure un Capit*l Ar;crrltri- is io bc nrct liuur thl: rcspectivc lirnrl,i imrl r:lh*r
sir)urces of iurance and is tinnsferred t* Cnpil.rrl F'es*nre ISee item {7) hel*wl. 'l"ire fir-$t s+nrrq
is a.nmt*l depreciatir:n. Grants attcl ln:rnrr' bnc:lsq:i*ry $uppor1s liertr i-:icn'eryrnl{:nt" e!r. ,rre tire
n,-:"'it *tlttrree" To cflect thr' rqith*rnwal lrruu Fi-itlrl. * .loumnl [intr1.is eff(:cte,J tlebirirrg RiL\,{
nrrel credi{ing Capital Resen'e .

{"ii Tlre 'Cni:ital Reserve' rcpresenl.il4r investm*nls on Capital r\c{i$unt mrmt tallv rqrt}r nrl.
I,inFit{tl blaclc. Ihe Capital R.esene has t*+ cumponents * iltvestrnent out ,:f intemal
lesilurce$/non-repayahle El'ants and investntenl nut *f loansl'budgetary support 'l"he ,;onrhinecl

lxrlarrce of thesc trvo parts r,vill tally ivith thc ru:t tlapital trlor;k. l'he bnlance in thc tlnpital
Resen'e at the year end can he arrised at as f<rli{\a-li .
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{}pening B*lante

l-,css : Depreciation ou {lapit',tl ,\snr:tl; ttpl"'r tltc -vcar ctrrl

Less : Depreciated Value al't.'rtillt:l ,tli:,t'|.:i.

,l\r.lil : Eryreniliture orr f'.4ritrrl u'r-rrl"l$ i,,,irsc:i{rttcd b,1'blrlunce tn 1\'t,tkr iit l}rr.rglcs:s

Account fGLC ??9i e.'r{lutiin}i rr};}}*n(lrturfl out (}f lcatf brtclg=';til1".' :iu1:ptitt 
j

*{ant

:\dil : Il"epayntcnt o[ lnatt.

Il'ihe ckrsing l:alance as rrrived at nl:rrr*'c is $r,trr: th:rn rrct Capital Blirck it rnilicnte; :iprirr-;,js tf
tunds being r,rn the higher sicle than the expenditue on..iapital Accoturt. Ths (iifTer*rrr;e is tcr

he rui6red out tr1'transfer tn I?.RAI[

iti] 'lhe c,'lpenilitur* r',n Proclu,-*ilit)' Linhr:i.l l:)lnusi Perftrrntance l{.er';artl t:- itrrrrtrccl ailcr

1h* Financial Year is r.rver. Hence the *stiorralecl erpenditure as c*ru;iderecl in llte Flerrtscd

Eslirrratex of a year is charged to Rev*.nue l\ccrlunt rnd the flmount is cr*dited to tht re rpective

liabiliry'' acc$unt. Subsequently wln:rr lhc te,tuirl p*Srnent is niaclc arrd if th': *:+litrut*d
*xpenditure tran"rferred to liabilitl: ar:rounl is I'rirlnrl tc be excessive 1.lt* clit't*renc,e iir tirken

hur'k 1o Iievenue as inconre relnting to ltreviorri r'f;n,,'

?.3 r\ller tallf ing and closirig tlrr' a,';c*ur;tri" lli,; trial bal*n'*'c is prpnrcd u;ll ixc';urtts
taliiecl. (,)n tlre basis of apeed trial hirlance, l..i-;Tr'c)r1\r* Accaunt and Balnnce-sheel 611r-, p*:pareri.
-fhc 

l?erenue A+ccunt, anqi Balance-sherei nre rJmrvn irr the Jirnnat suggested by thc finnsuittng
;\ct:r.:r-riltauts nt Apirendix 9 to tlrcir't.irral rci.rilrl. ftr the B;.rlanq,c-slrrel:uiti Rtt'ct;.rrc .,l,ccit:rtl
nctual figures for tlre previous finsnckrl r,'ear fl!fl al.g.o indicated. Alt figu'er in t!p,h-ru,:":,hret
anclRevenue r\ccor:nl eue rho*n in c,:ore$ w:itir f r:o tlecinral poinls

9.4 Sineu the llerenue i\ccourt proir'er llr rrpcr'rt*d':nly i:ncc a -\reilr.lt thc ti-,*r cnd" this
i\ci:orrrtt ql'ill nr:t sppear in t!re Crrrrtrr:[ I-,c,,tgrr 1.r.:r,.t{il incn{t11.;. ilcni:* t* hriiri: l.'.l.lv*rr,,re

hrcl,:ure ancl Retrnue Espenclitrr.re intr t.he [i,:-;ent;,: ;\csoung it is nccesnrrru to eJinct r;lnsrng
cnlrirrs. The inconrc is transllncd to ii,*i*rlu* rr(*(tuni b-y" allbrding creclit l.o ltclenuc Account
s1d gii'itrg debits lo incoure heqds i.n. (1:nlrq'il Lr:tlg'.*r. i{irnilarly expenditure is hrurg}rt,rvcr tr"r

il,rof'*ntte As;i;unt hy detritinq ilev'-rr'.r'l .,\rc,:rrnl *ncl crecliting eqrentliture hesr-rj:i rn i'*nirol
3,crlEcr. 'fhr"' i{cvcnnc ,l\cci.tuttl i:; r:orni.riitri rrrtir-ity'-wise. thc activit-,,.rri:is ini:,-rnre uncl
c,xpeniliture treing sho*-n separatel,v*. The eliflh*rue g.ivcs opertrtirrg.surplu$/ cleficil l.r thr cns+
rnny t1s. I'o this F&hd ilrcnme has lo be ndd'lc! nrrd thetr Ir&h,I expend.iture il ci*lucterl-
ar"nl'ing nt thc net surplus. There are ccrtain lrlr';5, i11'txlrcnditurc r,lquirerl ta trc' mct jl,:rn the
specific reserves createti t'ar that pw!o${: vi;:.. Iinrl:[i:1'ees Welfare Fund ani Firrr,k lr.ietr,ir
ihsurance Funcl. I{orvever. in nonnsl r4:erati,li- therir: e,xpenclitures are irritialll' tren"ieci fls l}flrt
tlf rlp*rating cxpcncliture to have corrr:(:l irictur:*: r''.[ the r:xpenditure. Horvev,:r. hal'ing adcJcrl

this to operating expenclrture. the net s;uqllu$ wolrld be less to that *.*,tent. I:{e,nre tlds
,:rqpenditurc to tre ntet liom the specii]ir: lun,js nnd havir4 heen adrlecl ti-r ,:'lr':rxti11g

*4:renrliture. alt erluivalent antnunt is lnrnstrurrrrl {ir-'ru the reslrective {iurd tt tlu R,tvlrpur
I\ccount and added to the net surplus. the lr*rlence :ic *rrived at is. apprrrpriateclr'trensfr:rrecl as
li'llars'.s :

'! -s Frutt tlte balattces as arrivccl flt rrbr,'a'. flr) lrrtiount criuiraltnt tr, .Jon rrl tlrc ilrpiral
e:n1:lo-v*ed has to be transferrerl to the Funcl fiir 1,],e,1:ln+*men1. PJratrilitation artd htcdrnrrsnticnaf Capital .Assets and Funcl fcrr jJerelnpmerrt. Repal:lent erf j_.i:ans an,J t)anfingttrrcir-$.
Ihcreatlsr an amount not more than 1o'o e{'iyrlsr1tiy15r illcctrnc (TR}jt,."l.l rf l9l".j) is lransli:n,:el



;i)

lrr Emplo-l'ces Wcllare Funcl. Thcr,:aftcr" 'srlplul pernritting th': *rldittnlrul dcf'l:cirri-r,.>ir i:;
aliFlJpri{tted b-v transfer to the Futcl li:r l{epl*cemer*, Rehalriliration nncl ]rlrr,Jer:rrsr:trou nl
iapital Assels. Surplus p*nlitiing cncl rl'cieclrlfl';i" an *rirpropriffr* iln()Lrrlt is lransii:rrt-d il ll"re

Fire ancl Insur*irce Fund. ,:,Ul these trnn-*['e rs alc ctlbcted in rnuncl figr.rc in {:ror*r Oul nf thc
I,ritinnce left after tlre atrove transt'ers, the, anro,-lr rt in liaction trf a crr"rre is lrrnjl :1il r:q,l t* t]eneral
Resen'e Ftr-nd and the balance in ra-hrrie irr{}r*i is tran*;ferretl ta Funcl fi:r i ir:rr6:t6pmg{11.

Rcpa,l'nterrt af Lours anrl Clonlingc-ncie,r;. !r,rr sllectirrg thcsc trairsli:rs li,evcmn ,,\c;ounL is
rlctriterl nnd credit aflbrclecl to reqrective, Furrqis bv means af Jt:rumai Entry. Whii*: th* transfer
iappropriationsJ to Fwrds ate cnnside.rcti ii:r Jrrr:p*nng the Alrnual .r\ccourrn tir* .lrirrmal
lutrics to that cllbct are put thraugilr tlic l*da,:rs *iilv after the B*ard's surctioir jn lcrnr:i ol
section 9{-l of N'IPT Act. l!}63.

9.6 r\fter preparing the Rtvcnuc A(crrr:itt rtnd i:rll.er transfciiiirg: tlr anri:irrrl i ,i r.u1'lur; t,.i

vttriqlus Funds. the Balance Sheet is prel:ar*'"i l-he cop-v is sent io tire l3+arcl 1',:r rrr1",rtiiri i-ln
Il*arcl's approval^ tite ,furrrual Arrcflritrir,; lun :i,:Rr.l lirr ntrditing b}'tire Principal llir,:ctnr t t'
:\Lrdit. Llnnrbnv,

.\**ounting llatiori :

Th.; firliolving ralios are rs'rx'li.:d lhr ,ar*livliis c.rf iin;mci*l pcrlomr*ncc

I {}.

i1)

i:)

Opernting llatit , 'Ihis tclrr*s,ul:t$ thc r*lio uf oper*tir:g, c:"irrnilitriLr: tt
operfitiqg incorne and is *xpr*sni*rl in percentag,e^

Ila{io of operafing incorn* l* irn'esfrnenl in c*gritnl Asrcts : Jhir is thc
ratio of o;rerating iJtcltmr: h cnprtnl ;:rssets at original cost {'exi:lurl,urg rv*rk-.in-
progresiil

Rnte slf Return on {lnpital rnrploy+d : I'his is ttr* rsl.in in i:rcr,;ciitrri:c *l ncl
surplus to capit*l emplai,cit I'he ri+t surplus ftrr thir; pilrFc$e ri:frcr;i.nts n€l
surplus l--elore interert *in l*?tlr,. e*gratia payments and excllrd*ii lntrrest {.rn

itrvesttnetrt tif GR-F. l'lt* t-ai:iul rlluFk)recl reirrcsents nct cnprtal irlirck r'{:ircis
black minus depreciatitn lnlnlr$ work-inlrogress) pir,rs rntitl:-ing. calritql

lcun-ent assets nrinus pti'r'i<'rxl {i-,r rmrec+vered eslnt* renlnls !}lilrrr: r:urreni
iiabilitiesi.

Cut'rentRatio : I'his is llrc Ilrl iri,.'t uurerrt assril:; ir,1 clrrrtnt liahrlii;,:r

Itntio of Cllr"l"etr{ ,Nstref:,; {qr "tr'tlnl rltscls : 'l'l:r: tolal n-<:ickr {i:r- llri:, l:Litj:i}sr
re1:resent net block inc:[udin.* rvi'lir, irr-prcgr*ss.

Stcre Turlt Ov*r I3.a!irr : l'1ti:i Jr:i![*ri{:r}ls the rniiir o[ cr:;1 i]f st{,tr:r. j:-, tt,rt-il ii,
avelffgo slock uf Sf*res l.lcp*rtni':rrl

Rntio of $tal"cs fnvenlor;- 9o trV*r'liiug Capital : l.lic :;tcr*;i li>r lhir; Fllrj-1o::{e
inclucle stores of fitnren, llnHine";lrrig nnrl l,abcr,rr Depar:trnents.

13)

(4)

{51

(f,)

{7.)

/R'r Debtars Turn f,-lr'*r llnlio : 'l'his is the ratio of nm*urrt lrillctl in I i:c:ir ro
total outslanding af thc end mJ'tfu* r.e;rr.

J'h,: abore ratios tre i:rescnlcil in Sliitr:nl*nt l.Jo.llof th*,\rlininislrnlic;n [ir"ri:,*rt lol
e*ch year.
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ll. Adminish'alionRepol't

i l.1 ,\dministration Rcport is a l.'surrc ,;:,{ th,.: ivorking of thc Pcrt - physical an,l lhnncial

- in a financial year. This reporl hari t* be ,ru"trmitted to the Central Govemuetrt rrnclet sectrorr

I tltj of the lr{ajor Port l nrshs Act- I 9tr3 trrr presentntion before the Parlianrent. ,.\s per existing
Govemrnent directive the report fcr a tinancinl J'ear has to be considered by Boar,-l t'n or before

3ii October cf the follorving year and fonvarcted to Gavemment.

11.2 Thc', Adruinistration Report c$ntflin:i til'r parts, viz. (i) the Chainnan's clcscriptive
report interspersed by charts, graphs and photoggaphs and (ii) Statistical arrd Financial
Statements. The descriptive Chsirman's Report is prepared by the SAO (G) on the hasis of
f)epartmental Reports received froru variorui Departments the ll{onthly Perfcrrmart"s Iterport

send by the Chairnran to the h{inistry'{cop1'arailatrle u'ith PA to FA&C.,\O) arrd i:ther rrrlevant
material. (Departmental Reports are foruorded by all Departrnents e xc*pt Secretary's nnrl

.dccounts Departments: detailitrg therein thr: rvorking of thc Dcpartnrenk; ancl achievenrent.s

during the year). The statistical statetnents arc pr*plrreel b1, difterent Depa*trents. Branchcs of
Accounts Departrnent and the Financini Stat,:nr*nts are prepared hy Accoturts Brarrch.

I l.rl it is n€cessory to issue lctters to the Departments conccmed in April
f,r'en' year requesting them to send the llepartmental Reports ancl Statisrical Stnternents

rvell in time. The Chainnan's descriptivc repofi contains nn introductory r*pr:rrt by the

Chairmur accompanied lry a Perfonnance Pra{lle clctailing Port perfonr:ance in the follorving
fiekls :

{1) Trade of the Port"

Port Financc. :

Modemisation ancl f)r:veloplnent.

Huntan Resources ancl l1re l l'a r,'. \{ei rsures.

$nfcty anrl Civil Dcfetrct.

Environmental protection anct t4rgrarlation

l/igilancc measurss

r?)

i3)

(.r)

(5)

{(t

(7)

1l '-i The statistical and financial stitiL:ilr*nt; give quantitalive dctaihr ,:l .ph--vsical
pcriormance and financial performan<:e resF*r:tivei:,'. t here are in all 3l) stirternerrtx. fhese
statenrents generally present comparative picture firr trvo years" The finaneial statfiments,
holever, give comparatire pictwe for li're "r,lars. The names ,.ll these startements ancl thc
Dep*rtruentsl Branches peparing thenr are sive n beiow :

tatisticaV financial tables

Vital port statistics

of lr{urnbai P<rlt

Storage capacities at port
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ll.5 ,\11er Chairman's approval lh* R*pt:rt and Statenrcnts *re printcd l:ilirgrralll Tire
descriptire Report has to be gat transltrted into Hindi either through the Hindi Llrrll err tluough
enrplcl'ees of Accounts Departmenl^ rvhn has heen trained in i{indi or *hose nrother tongr.re is
Hindi. :\ll text matte.r and tabular Fageri nri] to be typed frorn Ty'ping Scction. {)rrce the laser
printouls are taken. the siaRre is given tc print*r al<xgwith photograpirs. rctqh gnphsi charts to
be includecl in Report for lbr.rr colour printirrg to lhe lowest lenclerer.

ll.t Thc printed Report is forrvnrdcd to thc Sccretary for placing bcllorc the uuard at a
special meeting to he held in this belmif beic,re 31" Octaber every year. Afler the Baard
rneeting one copy is f,-.nvarded to the fi*r't" 1-1'the Secretary in compliance +t $ection 1{}6 of
the }l{PT Act, 1963. Thereatter 7} copie s nf ;\chninistration Report together rvith ?(-r copies uf
a note (in Hindi and Engtish) giving n brief review of the working of \{bPT are sent to
Govemment trefore l0th Novemher. the scheduled date prescribed hy'the (lot't. the reports
duly certified by the I''Iiaister of Shipping, llnaclTransport and Higdnval's are placed trefore thc
parliament rn the winder session.

rV. IVIANAGEI\IENTACCOI]NI'ITiG

1. This function involves the tbllowinri :

(t) Compilationofyearll'F,urlgcts

{ii) Maintenance af records of actusl perfonnance

(iii) Reporting of actual perfl:nnance vis-d-vis Buclgeted prrfomansc fi:r;"

Budgetary control and other N:[5 Reports.

:. Budgeting

2.I There are hvo tvpes of Burlgets prepnrecl 
"

(D Pcrfonnance Budgehr detining llortrr otrir:ctiv"es fcrr Budgetary ire.riod in temrs of
ilreasurenelrt units.

iii) Financial Buclget conrprir;ing inclrrc l:rudget. revenile expr:ftli1uL budget capikl
budget and stores budget.

2.2 The Financial Budget ls comi:ilerl in tn'o volunres - llrrlunre I sub-dir,itled urto Pad ,'\
and Part B and Volume II. Volume I - Ilerl A sontains the Budget estimates ol incame acld
expenditure, Volunte I - Part B ccrntainri (i) Pragramme of Capital lYorhs-in-Progress, |ierv
Itlinor Works-in-Pro€tress and R.t:ttervallr and Replacement l"Varks chargeablc to Eeve:rurr cri
Special Repairs and Maintenance, (ii) Er4rcnditure to be met Iiom Employees \lelfare Funrl
and (iii) Expenditure to be met from the liire and hdntor Insurance. Fund. \iolunre II contains
details of expendittrre on salaries and n'agr:r;

:.3 In tenns of Section 98 of the N{Fl' Act, 1g53. the Revisccl Estrn:ates for a _1,car and t]re
Budget Estimates for the following year have to be approved by the Board at n special meeting
to be held in this behalf on or before -11 

*' ()ctober every year and thereattpr the listirnates have
to be forwarded to the Govt. by October or nid November for sanction under scction gB of
MPT Act, 1963. For holdrng the rneeting of the Board, l0 working clayi' statutory nrtice tcr
the Trustees has to be given.
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-l Proccdure for Budgeting :

l.l By end of July and early in ;\ugust ul erery y,-rar, circulftrs ilrc issr.rctl li: ;rll thc
l)epartmenls m<l respective branches r.r{" Acr.r:,unts L)eparttnent calling lor rlel.aiis ti-rr

compilation of Budget Estin:ates. Th.e circular caliinF ibr details of Frogrzunme of Cn;:rital ancl

Iteverrue works is issued to the Engilx:erinE l"{cehcal and Chief Persomel and &rc1u..;triai

ilelations h'I*nager's Departments. The r:irculnr ,.:alling fcrr cletails fcrr fuxing income burlget is
issued to Docks, Porl, Railway, Engineering (bc,th Civil and Mechanical). Secretary ancl Estate
I)cXrailmer*s and thr: trVorksltops Accor"mls *lTice of'Accaunts Dcpartment. Ther cm:ul*r
calling for cletails for compiling the Performurce Budget is issued to the Docks, Port. Director
;{P&IU. Engineering ftoth C:ivil ancl h{ech*rric*l)" itrihvay and litnres l}epa$nrentr; nn,j
Estahlishment Branch of Acccunts Department. ,'\ ciicular is also i:isucrJ to all the dsprrrtmcnls
requesting them to send the respective Budget Cenire Officers to the SAO(G/ J,\OiG) neth *11

the details f'nr fixing the operating e.r;penditr;re truclget, trudget centreruise. rvith mutual
Jiscussion.

3.2 la the meantirne, the ledger section of the l\ccounts Branch has to tirke actitx [or'

timeiy closing of July accounts so thnt fiEures tnr the first faur mcnths of the ysor ffe avriilatrle
by early Septenrber- As sooq as these liglres are ready, the ledger section shculd l:e*pr the
rcquired statcrnrents ready. botJr for inccnru ar"r<l c.'ipctrcliture inrlicating itetril,ise actuals fcr
luevicus year. criginal Budget Estimates fr..r thi: 'i,*ar anrl actuals for the first fi:ur nrtxrths of
iht: !*flr" alongrl'iih quantitati','e data rvht'rerer nvnilalrie. 'fhi-s stat+nrenl is nonlall-v l]rr]1are{l
in lirc profrrmta of the Budget and hclp's rlr tri;tirrg tlte Rcviscr! fistiurErtcs f':r tli'*t lcar *rcl
tSuctg*t Estirnates tbr the next.vear.

I I Fixing Trafhc Estirnates .

Traffic Estimalcs are kmned in consultatiorr lvith Lliir'*cror F.e$ ancl the D*cks Dci:artnrent.
Actual trafTtc handled in the first si:r,i eigirt ruonths of the 1ear, trencl arrd behaviour cf tlifferenl
ilents nf cargo. likely impact of fiscal 1:olicies nncl divension of calEo to adjnining Port st
l'i.hErva Sheva altd othcr {actors arc ctlniidered [i:r this purpr-.sc. ]lhe staff altrrchcd tc tlrc
s{atislics section of the Revenue Audit }lrsncir prepnrer stateincnt inclicntin*g cctnfll it*Rrrvrse
irnlll,-, lor t-hcr lirst slt/eight rnonths of the yea". in c-cnrparison rrith Rudget anet actuals lirr
prct'ious year nnd Budget of the ycar uncier revie',v. This staterncnt is uscd tbr tixing rlrurn'isc
r-cr;ist'-l traflic fcr th.c yeer uncler'.evieiv nn,l esturrntrtl traffrc fcr the ne,",t year. r\fier firlin:.: tlre
larget the wharlhge revenue thereftom on the hrrriir ,:{'rales appli*:ahle 1o dillbrent it,:;ls rf
cnrgo is rvorkcd out by staff of statisti;s riccllon oi' Rer,enue /\udit. The tlalllc r:strlntirtr:r

nlongwith a detailed background n,:te is sutrrnitterl ta (-'hairman for appraval. The whale .,vork

is ntt.:nr:led tn [1 the $upervisnry {}f{lcer irr charqc Ehrr:ct rvith the n*sist*nce of Sr. r\ci:cunts

.t-)l1icer.

.1.4 Fixing Incone Budget :

For this ptllpose, the statentent prepnrerl ilri pe,r para 3.? above md the quantitatiuc dnln
{tnrished hy the operating depa(menls are msclc use cf. !\trereve,r nccessflry. the respettive
departments are consulted. The operating incame is first estimatecl clepnrtrnent-rvise nn,J then
clubbed principal activity-lvise. Thrl estate rentals are estinrat,.-d on the basis uf a,;tual
realizslion of rental in the first six montlr.s r:f tlrc year. 'fhe operating incorne !o estirnatecl is
presented itemrvjse" departmentrvise and prilcipai arxivigrvise in Volume i - Part ;\ af the
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Iiuilgct Estiuriltes. This tnrk is also clirecl.f; "rttcrrrlerl to by thc Supen'isory Olficcr ruith the

assistance of the Sr. Acccunts Oflic,er. The Fiutrnce and futiscellaneous Incorne contpnsing
interest income. income relating to previous y'cars, pro{it on sale of old assels ancl incc,me tiont
sale of uncleared cargo, and other rniscellaneurs income is estinrated b.v the Sr, ;\cc*unts
Officer(G). The interest inccrme is e;;tirnatr:d cn the basis of standing investment$. realization
of interest. estirnated cash flow, etc, .[he estttnated jnccnte fion:l sale of unclearrd cftrgo ts

tiunishcd by Sr Accounts Officer itlr\tP,), 'lhc rcst of the incomc is estimttcd purclv r:n i:t1-

hcc besis, on the basis of trend.

3.,{ Revenue Expenditlre Budget :

This comprises Operating li:penditurc and Finance and lr,fiscellrlnL'rlus Expurditure
Tlre Operating Expenditure is estimtted itemwise on dis.cussion with the respective lSudget

olficers. on the basis of trend of expenditure nncl specific requirentents of eoch liudget centre

Thc Revised Estimates of salaries and *;ages {bming part of Cperating Expcncliture is rqorked

aut by the Accounts Branch on the basis o[ actuals for the first si:;" monttx t:f the year.

estimated rise in \{DA fcr the remaining six nronlhs and likely recluction in or acklittrrn to urt

stnlf strength. The salaries and rvages fer in$hi-sion in the Budget Estimates cf the llollotving
year is rvorked out by the Establishn:rent Ilrarrch cn the basis a[ operated strenglh. means of
p*y and allorvances, likely rise in t{)A, e1*. ;\lter estimating the t"rperating Fxpenditwe, the

budgct cenl.re staff is asked to give ,;ost centrew'rsc hreak up of the eNpenditurc latcr. The

Finance and \'{iscelianeous Expenditure nrainly comprises pension and other reliremeitt
trenellts. expenditure relating to previous years. Productivity tinked Bonus/ Perfi:rmance

Rervard snd other miscellaneous itemr; of expenditure which cannot be taken uncler $l)eraling
expenditure. The estimate for pension and retire*rent expenditire is worked o\rt on ad-hoc

basis cn the basis of actual of previous y'e*rr nnri the first six montlm of the year ancl {ixed
sligfrtly rin a higher side so that the P*nsiotr F'und can be sul'ficierrtly truild up, The I'LB, Pll,
estimate is given by JAO@)-I. Rest of expenclrtwe is purely taken on ad-has Lr*sis on the
trasis of trend. Aiter conrpiling thr: infornration- statenren s showing itemrvise o|erating
e,-,penditure is prepared Budget tlentrewise and departnrentrvise. Tlre Finan';c and

N..{iscellaneous E."penclitrire is indicated in a sepm*l.e statement.

3,6 Preparation of Estirnatecl Revcnu,n,Aocouttt .

t\fter the estirnation of incame ancl exi:enrliture, the Estimatrd Relertu* ,:\:ccunt is
prepared. For Butlget Estimr*es. the Revenrie Accaunt is not prepare,;l erinctlf in th.e uramer in
uvhich ihe Revenue Accaunt lbr the puryo$+ of ikmual Accourt is prepared. Far Brrdget
Estiruates. in the Revenuc Accounts. whi[* inconre is indicatcd principnl uctivrtr,rvrse,

operating cxpe,nditure is inclicate'J in tenns uf ctrpnflments. The clepartmentwise presentation
nf operating expenditure is done ibr c,ontrol puq)fl,$rr. The estimatetl depreciaticn ancl F&h,I
inconre and expenditure arc also indicaled separcrtcl-v. Deperrding on tlle estinrntr'd ;iurplus
position. the appropriations to various Funds nre estimatecl and shorvn.

3.7 Conrpilation of Works Budget :

3.7 1 lVorks Budget is prepared separately firr the following tnres of rvorhs :

(i) Plan Capital \lbrks

(i0 Non-Plan Capital lUcr*.s
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(jii) IIew }vfinor Works

iir') RcnervalsandReplaccnrcnfr;
(Special Repairs antl l*{aintennnce} Works

([iee Chapter \,'frrr disturcri,:rn iretween above four lype ol'rvcrks)

3.7.2. (lapital lVorks :

'fhe programme of Plan Capitai \trrorks involr,es a long tenns Fivc Ycar llliur :mcl

Arurual Plan I Annual Budget. The Plan Warlrs vrhrch are to be executed cluring th-e five -vear
plnn have to be identified wsll in advance o{'the ibrnrulation of the Fil'e }"ear Plan. The Chiel'
Engineer and Chief N{echl. Engineer after corrsulting the various clepartnrents picjrarc thc list
cf plan rvorks to be urrdertaken in a five yenn plnn pericd. Ttre worli is co-orclinate<l trv the

Director P& R). The Wt'rrks so id*ntifieil and,apiuoved hy the Chairnran are lisrecl out
nnd fonvardcd tir the Goverrunent for ohtainirrg Planning Commission's apprcx,al h_y Dire*tur
{.P & R). In the list ccntinuing schemes snd new s"chemes flre to he shown sep*rately.
Continuing schemes are those schemes spilletl *ver from the. earlier Five lle.ar Plan ancl ne\s
schemes are those includr.d afrcsh in thc j)r*rrirriecl Five Tear Pkn. \\hilc fcrrwarding lhe list
of schemes. the total estimated ccst cf the sch+nres. the likely expendihre in th* Fixe Year
Plan periocl tentative yearwise phasiryi nf thc expenditrre, infbrnr*tion regarding inten:.al and
extiimal res$urces that would be avarlablc lc'r linarrcing the Pkrn schemes , etc rrr: tc be

furnishecl. Once the Five l ear Plen is aFpro],-e.J trv the Planning Cermmissir:n it lreronr,;s. final
nnd in nanral cour$e no changes therein nre enterlained by the Planning (lonrmission.

Neverthcless. in jrxlifiable case. thr: Plamutg Ctxnmission approyes inclusiorr q:f a nex'
scheme within the approved outlny, clr,"rpl:ring i:r rl*f*n-ing af schernes to the next plali" etc. [n
any case, the outlay approvecl is nrver allnr.vecl tn cross.

3.7.3 The AcooLnts Branch has to tstintalc the intenral. Bnel e.xtcmal resourccs if anr. that
wtuld be available for financing the Plan Sdr*'mei. rn Five Flur pericrl. 'l'he estirlati.-''n *f
intemal resources is trasecl on the tralfic l!k,:13' 1o be harrdlecl during the tive year plan fhe
cstLntated traffic r*-ill tre available rvith Direct,:rr [P '.!L R) On the'basis of the cslirnntcd tratlic"
tlie trencl of cunent incoire. likely in4:'act olrurl,'r,'rvision alreacly cnth* envil. (an,;i r[ikcicletl
,.rn tlre hasis of lirture rate revision alrcad;i c.ln the *nvil. (aml if dccidecl an the barris nI'fi-rhrre
n:tc rcvisi*n also) and likel,v finance nnd ri:iscellilnsous inconre- thc totnl ,vetr'l-1' r'orking
expendihre firr the five year plan per:iqd is r",-orkerl out b]' increasing the current expenditure
111'59o in rcspect of salaries anclw'ages and iill; in respect of rest t:f the iterns. A sian,Jarti
prcfbnna ltr working out the intcmal lmd exlem"al resources cam he secn at /\n:rexuie I1r' 'Ic
the intemai resources so workecl out the openurg balances of intetnal resources represer*ecl bv
tlre balances in the Funcl for Replacenrent , itehahilitatjon and .N,{ode*risation .rf t.laL.jtal

i\ssets and Fund for Development- Repa].'mcn.t of l',rtn and contingencics ancl Firc antl h{ator
lnsurance Fund and balance if any in the tlencrnl Resewe Fund (cther than loan tc cither parts,t
have to be added to arrive at the totsl inl.ernni r'(ti{}urflc$ available frrn the plan periocl.

-1.7.4. A{ler having got approvecl the lrive Ye ar Plart it is necessary to prepare for *ach -l,ear in
(-)ctoher of prcvious year nn fuxu.rel Plan inrliceting the nflmes of rrrorl's tr,:r h* urrclc-*nl';err thal

1'eac the outlay required therefor, position of ryrtcmal and extemal resources for llna4cing the
schenes ctc. Since the live year plan is furrrlisecl rvell in aclvance of tl':e frve -y,-.*r irkrn is
finalised well in advance af the five year ped.cd irrvolved" it n'.ay so happen that certarn
suhsecprent clevelopntents may necessitai.e changes in the ph*sing of expe.ndii:ure enrlier
i:roiected. Hence the need to prepare *n Alurunl Plan. The rkinual Illair so prr.prircd is
fanvarded to Govemrnent for obtainirrg planning Cornmissions approval. Thd ,fuurual Plan so
prepqls4 fonls the basis {br corr:rpilation of l}u"rl$e,t Estimates of Plan rvorks.
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.3.?.5 T[e.Buitget Estimatr:s f,;rr Plsn \l'orks ;rrt; i:re1:r:rcil in ttl'* iri:fis * Suclgl,t ]r;:iii;r:nt*s ol

contirrrring schenres ancl th$t far nerl. seh;:m*t. This is n*nu*lly prepared r:'trietl,r' iri

ao:r,:r{ance rvith the Annusl Plan. r;nJess tinnl* i:h*xtgfls are rvaranled as inclicatcel bv t-lE 
"

il\,{E lvithrut in an-y wny exceerling r-ntal Erutlnv projecterl in the Annu;ll Flail s*nt t*
t:icJverrunent.

3.7.6 Tfue grrogramme of non-plnn Capital B1n\;t:t r"i €tven by CE,'Cl"'{E iCh4{} I rlPl}tll'I fbr

rsork* t**p*rtiu*ly e:o.ecutecl by them Ciare is to be t*[.en to ensute that th* pr'+granrme girctl

hr thes* departrnents, do not ccnt*in schr:m*s {rc,$unp tlie liruits fixerl lor nnn-plan s*henre::.

j.7.7. In the Capital Budget estinrates the q,oiltr, are ammgecl intil the respectil'e *:lleS$ries

r.,i. assets to wfuich each rvork helongs. Iretniled cle,scripticn af each Fiatr work is giv*,r:. ,l\s far

ar n*n-plan w*rk.s. only rvarks inrJividually c*s,ling mcire than Rs. 5 lakhs is s*;:*rral*h' hsted

rn the tiudgct Frogramtne. \Vorks inrlivuluallS c;t:'sting h:ss than Rs. 5 lalihs is gl"*r"ri:,:il *rtcl a

lgnrp proviii*n indicatecl therefore. Th* de.tait* nt'the inciividuai rvnrk* geing int'.r fl Gl'rup are

**pnr,rt*]y n,qintained in the Braneh. tirr readv rcfurenee. In the Budget l'rogralnur*" *gainst

,:*c5 runrk the total cstirnated cost i',vith br*:r:k -- up t"rf Civif Mechanical I trletlrical
(,,*mponenls). cumuiative ey+encliture. upto tlr,* end cl the prsviotls frn*ncial 3'e*r. flctunl

e;rpepditure in the previous financial yei:r r:riginal hueiger estimates fcrr the year uncler revi*w.

R.evised estimates for that yepr, Buclset Eslinratr:s. t*r the trs$[ flnancial year ancl refbrence t*
sanction are inclicated, In respect *f sclte,rtte$ finflnced by external resoluces such as ic'an,

l3uc.lgetary support the hresk up of expencltlure tfl lre ffiet from intemai resource s arrrl external

.*u.',ir*** is grven. At the end of Capital Eludgel ft $umman' of nll the progranilles is in.lical*d

s*parately. As a part of the Capital E;ut1get, n *tttentent of "Sources" ancl "LTtihz".tticrl" *L

tirn,Js hai alsg to be incorporatecl - **Slrur,:es" rfillr*${:nt sources of firurnce at:cl "{ ,tilizatian.'

relxes*lf Cairital Expenditurc.

3 '/.8 R,cl'enue \liorks :

Th* Nerv N,Iinor \Iiorhs anrl R & J,i iVr.rli* fr:trn part *f the ]tr,vcliu* $trhs.
lircgramme of F-el'enue Wrlrk-q presented in tir* Lludgct r,re actuall'r'Ftl]fonua l:rrdgel" shcrvlrg
g":*rlclin eletails of the Revemrs 1fu'*rks, The eslimated exgrenclittrre on thnse works inrnr part of
lfic Rer.etrue Ery:enditwe Butlget iiri:p*reii ]]ltdstt Ccntre-rvisr:. In thr: l]ir:isriilili- ihc

estimatecl expencliture ft;r new nrincr rv.:rrks ar,* tncli{,lrled Depaitment='nl'rr;e, I{uwever. in actual

i..3rr:rntir,n it is total provisiein made ltr l"Jsrq \,.[jpals lVnrks that jt ccnsitler*d i.;r inr'urring

cxpeilrlitur*. Tire estinrat*cl cxpentlitur,; f,rr R '"t, R lr*rLs irrdicatrd se;raralcl-r,' sir+ulil l:r' less

ttralr. tire apgregale prcvision inclu,ile,ql rn *ti Buclget Centres fcr :;pecral repaiis atrci
" rlirintenance rvorks. since. the ag$regatc r;rorirr*n ol'all buclget c*ntre incluqle exf'*ltrjilure nn

n'-:rmnl repairs and tnsinteniltrce .

1.7.S Any new rvark other thim plun cnpil*l ir requircd to be e&ttil:rjslrativ*i-r npprnvecl

$efore inclusicn in the Budget. W*r'l<s ca*turg upt+ I{s.10 lakh"s cnn be aclnunistratively

apprrrved try the I{OD licm: Rs. lil t* Rs.?{r lakhs hy S'.ChainnarL above Rs.lil iakhs and

uplo I*s.60 lakhs lry Chainiran ancl ubnvE lis,6ft lakhs l:y' E"oarrl. The rclntir"c ;rou'ur fur

sanciianing the estimates fcr:n'ork are apptieci
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Ftrr tirc puqlose of Adnrinistratil'c apprcval also ,rUttr having identilicd thc nerv lytuks 1"o bc

unrleftaken. CE/Ch{E/CPIRI\'{ICfuIO senj lists ttrsrecrf, Th.*se lists are scrutirrized tc sce th-at -

none of the rvorks sxcged the limit Jixeil f'rr n*nplan capital rvorks: anrl

reycnue rvorks and non-caprital rvorks ar* propcrly indicgted.

Atlnr having satis{ied about the above requileitrenl audit concurrence ltrr rncluclirrg these

u'orks in tJre Budget estirnates is issued and the nurks are sinrultaneously includerl fur he
Budget. The detailed procedrrre for Administrative approval has been laid clor.vn by pr<rcedure

order No.365 of 15. I 1.1989.

A profornra of the expenditure to be incwrecl itemwise frotr ths' Fire an,;l N{ntor
Insurance Fund and Ernployees \tr,elfn';c Funr,l respectively is aiso included in the
Budget.

In the Buclget Estinrates statenrent giving thc lilll,lvrng inlbnuation iri alsc urdicated :

(i)

iiii

3.8

i9

(t)

(2)

(3)

Estimated position of Reriene arrd Funds at the end of eflh Budget pericdl

Details of operating income anri expenditure according to principril activilies;

Estimates for the purchase of sl.<lres and materials bv COS (infonuatic,n is
givenby COS).

.1.1CI The income code n'ise estirnation ol. uperating incclrne enables piepari:rli,rn uf
ststements giving details of operating incorne according to Princip*l Activity. 'fhe 

erlst
centre-rvise breakup of estimated expenditure enables preparntir-:n of statenrents
indicating operating expenclilure rrctivit.y-ra'iss.

"1.11 Aflcrhaving courpiled ali th* eslin:ate:s rrs stirtt'd ln the forcgaingfflra.s.. Ch*imi*n's
introductory note to the Buclget is prepued l:y SAO(G). In the intr,.rductory note the
traflic estimates, estimates ol'operatilg ilrconre and expencliture and F&[,i inconre
and expenditure, Capital Buclg*t Estimntcs rurd estimated positiorr of fu:rils are
ccnqr.qtolrr .^Vefed. The intf,:dUrfrrpr nni,. o,,r nrnrrarer,l i* Stfbmit_fgCl tC tht []hnif*gn fCfrrr! lralrv*urjir/ij !r\:iv ri-t i rr'll- (ii!\r Il

apprcrval alongwith supporting st€ternenl5 thcwing details of estimates.

I 12 ln the rneantLne, this branch will have preplue*J estimates of stluics and rvagm budget
centre-wise. t)n receipt of these estirnnles summar!' thereot' indicating l:ludget

. Centrervise estimates is preparecl.

3.13 lVhen all the matsrial is read'r nncl airplt','ecl by Chairmaq rcciuired numher of copies
thereof are t*ken and sent to Se*retary f'or +btaining'Board's and Gavemmenfs
sanction. The Budget Estimates sent Lor s*trctinn contain onjy the foliowing de;tails :

I. Vohune -I Part A

Chairman's Introducton' lriote

Estinrated Reyenue Account

(l)

(2)
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{3) Activity-wise Income

{4) DeparhnenhviseOperating}l.rp*nrlitu.re

{5} Finance and h{iscellaneor$ Incune

i6i DepartmentwiseOperatinglnc*mc

(?) Eslimated posifiion of R*serkffi nn<l Funtls

Volunrc -T Pnrt B

(S) Capital Budget Estimates

(9) Revenue works budget es[intatri;

{l0i Eslimates of expenclitrtrc from [iir* arul h.'Iotor hsurance Funrl arrd Elnplovees'
Welfare Fund.

TI. Vohure - II 
l

(1) Sunrmary o[expenrliturc on saltrrcs and wages

III. The slalement shorving surumary ol'traffic tn hc h:rnclled at the Docks and Burrders is
aiso sent. The staternent showi4g Budget C*xrtre rqrse dstails of Operating expenditrue. detnils
*l F&]r.'I Income & Expenditi.rre and siatements showing activity wise details of openrting
eNpenditure are not included rvhil* forwarcling l-ludgrt Estimstes t'ar snncti+n" These
state,ments are required for intemai control cnly.

;l Supplementary material for Budget sancttou.

4.1 For consicleration qrf the Budg*t Esliniates fi*v*runent requires c;ertain supple.*ientaq'
m*teriai as detailed belorq':

il) ,'\nticipated rale of retum on ca1'rital crnplo-yerl;

i2) Details of major tSpes ol ()peratingl cxpcn,liture for trvo ye*rs in cr:rnpnriso*
indicating percentage $f ea$[r type tr t*tal;

(3),\ctivitlrvisehrcoffe. expenditurr:- sruplu*i d*uficit;

{!) A note detailing man-power planrung;

(5) Defaults in rcpayment of Gr.rvcnrnrcnt loan. if any-

(6) Accumulated clehcit, if any

(.7) Perfoi"rnance Budget" 
:

I

I

I

I

l

l
I

l
i
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fhe Pcrfonrrance Budgct rntiir":*li::l l.ll* tai-'.:ct in lrrciu;urri'r'rcnl Lr.llii.:i fl.r'i' iritltn
inipcrrtant items of physieri 1'eri.'artliarrrr* <r{. tlre Fort in the fiel.d r:f Li*prtal e::perrcliture-

shipping and cargo fraflic^ c,-pripnl.it1f {ttttr:tion, civil lnnintensry.rr. eltr. .litrl larst:leti
perlomlancc indiccs suidr a:i berfli *r:,;iipalir:v, hqrth da','at d,,rclis. .]rl:otu i.ri.ril.tt,.:titit"'.
etc. These details are funrishrlrl Lry tlu::erprr:trve depnrtrnents.

For taking out the requrred copi*s i:t'ltudget fistinrates containing .rflriotis slatenrents

a-c indicated in the {ilegnilrg fnri}" .1 nrsster cr:p1' {cotnputr:r }rrittl r,t"tll r;f r:au}i

statements is prel:rarecl irr the Tllring lit-rcti<.rn attar:hed to tlre Accounts fiepartmet-rt tnd
compiled by the Accowrls lSranclr. 'fh+ snnr* lhcn se.nt to thrr outsidc p'inter ltrr"

taking out the required number of cr:pir:s anrl subsequently lbr bindilrg

{Jlr obtaining Board't rpprov:ll" Sierrelar}' f*nvnids thc Butlgc:t. llrliri:ates for
Gcvemmenfs sanctir,rrr. Iia,.uci's lrrri ,."i*vemrnerrt's approval is takcrr tusltr liecttgr*
ll8, ?9. l0tl af hCPT'r\rX, 1:?{r"} }ltrrclns snnction is also talien tt' the txlitnaf*r.i

r4rpr,.rpriaticns to Funcl. If the ,:stirnatcrl. trirlance in ll'rn Funcl:s is likcl-\" iit) cx, ec{l lllr
ceiling on the ucct*nulfltiCI'*i in the [r',Frc.l as ti.-s,J hy Gcvernruent. Il'.rards a,nrl

Gor:emment's sancti*n tn raise the lirrrrt ,:f the Funcl in lnnns nf Ssctiln 9li .ti" tn*
IvIPT;\ct. 1963. is taken. Sinc* iir.rvci:irnont':i sanctian t'*. Buclgct listin:uics iluc:; tu:t
c.olne befcrre the begirrrring n[ the Financial Lear. Goverruuenl'r pencting
sanction to the Budget Eslirrnler:" (i(:rrl,*\!s its ad-Jroc approvnl {c irrop,p6iarpol*
ntontlrl,v cxpcnditurc till ilroper ranctinn is issucd. Such aclJruc :tpprtrtal is
conrmurricatecl to all Deparurents 1 ll'rnnclres. rJn receipt c[ Goverrulent's. prpp6s

sanctir:ilt" rcquirecl trt;u:brr tlf c,rpres r'l'I'iuelget ljstinrntes. incrlt;rling clrnng,:r; tho:r*in. i{

arff. ilracle b-v Coverment are fonrr:rtJe il t'J lltcpartilronts nrrd Brnnr;hrr:;.

Itcappropriatiorr of FunrJs.

It hns l:e etr ttcntii.rnccl in par*..i5 lhrl tll'r Iiui$e I llstitriate nl i-)i:rrntLutg r'.\irr,-:ildiluic iii

irreprueel Department-rvise. i$epamtc [i'"irlq.cl" fistirn{}tes are aiso prei-:nred fi;r (.lapit'al

lVorks;, It&R rvorks. etc. }}rxlg,et }istinrafes nre preparecl in such a rryav Ltom th* Ersrntrnl

anglc. The distinct gioups in t<rms nf ll'hich t:xpenditure Fudget i:, pr,:irr:ir*i1 rt"c r';llril
"l','la.i*i' lleacls'. The 

-'F&rlar 
il"*aekl" ul rri:rereli.*rn in Lr,ifumhar Pcl1 arc gir,en I.r,ll.n',v .

{ l) I}ncks l)epartmenl
(:) Irort l)eparfnrent
i.l j Railwa,o- f)cpartrrerrt
(.1) {iii'ilEngineoring l}cparlu:rcrri

{5- h'fechanicalEngineering Dep,utrnenf
({t) -lecretary'sT}epadrr*nl
(7i Legal Department

{Si Latrour Deparlnrent

{9) lr'{edical Lrepartn:ent
(10) Estate Department

il l) -lfores l)epartnerrl:
(12) Accountsl)epartnrent
( 13) Deprcciation
(l4) Finance and hfiscellanr'oris Ex1't:11r111ur*

if Si flapitnl Works irr Progress

{16) Frngrarume of Ncrv lr{inor trtr't:rt.;s

il7) Expenditure lrorn Emplolces' i',iclJirre Fund
(18) Hxpenditure from liire and \{oli'.rIns,.rran"ce Fund
il ?) Prr:gramn:c cf Renervrrls anrl Fi,:,1:,laur:nrenf. \trkrrks
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'ilh*i* {ri* ilrors lhnn rn* E}u*.lgl*t {}:*}r+ t'}l.r"rryon*ihilitv Llnrts) r.rnr"l*r" i,iq}nrL:

i-'c1:*d*ients t'irrtl*r each niajr:r h*ml type cf enpe:rditr:r* ' inclivielual rvurk is r delnileil irr-.r,"t

'ri:lir',: lr*lltl ttt nnnther can b* ci*ne rnl5'1'irth {ltlr'f,m1rr*nt"n srncti*n uncicr l:ectt$rl lr.ii} ;'}t

ill* t'r,[*.j,:r PErit .fnrstg,.\et. I)urtnL: lhs {r:lgrq: iri ili.:1'*nr fr-ifrprfllrialinn *i'{i-rnr"li', riiiittrr 1i:c

r'*,:lir. ir:tiirns irlaccrl as stal*t'[ *lhriv,,] ;luti, l-tr:{:{uiitr ir*r.r{r:iriiiir.' fl tll* nt!','ir;n: ,.tt' rc ';-i,.'trr-'
ii':txiiitrietrts. Such prtipasals as an-{ rni'tc:n tctqrii-i'.i fil': ;rrrr*es*eri nnd tjh*r,rmirtr'$ ilnctitrrt
,l"r;r i I \.t.i

d Irrcurtirru,.'f rrspcnrliilrc iir tltc rrL:,,crtci c! l'lrrclb:ct prrrt:isitirr

ll ilrrr* ir n'.r Frnvisi+n in thn Budget Xislinrnlen lnr r pa$icular ex;:r:nditrr*. llt* i;rtnte

,;'.nr ire incun*d upt'+ Rs.5 lshhs with I.)i'. ilhaurnfl;l'r :Jlurcticxr ;xrti up-{s R'"".l{t lnl;l'n nvili'r

'"'hni! mnn'$ t' Snarr{'s sanrJi*n. in len:rs rrt" lir,r:tir:n I { I li i } ,:f the lvlFl' Att^ l1;}i:'-1- l*ra':{ r,.'lti: l-it
,-,.;r- ltil *f l!8'?. ,i\'11' f;qpcnditure *f rnti,: than ,r; l1.l lai*r.; c*n r'l:.in.r h* rtir,ttn',.:il l.-r iS,rrird

ruxj+r $ecticn lill(l) of lhe l"4PT Ar;t- ti*'rtirrs, rl .r" prer"srrr,H emsrg{*q" with. a reporl, t,J trh*
r 
-i.r",.t*!"]l 

rqqnL. r.rr,"Ji:r,5 ec{ ian 1 i:! I il li

.j' i:iuilgrrtriry t-'ilnl.ruJ.

I I llurlg-*l'":rr, r:*nlrtl reiem t* eentr*rjiz*r-1mntrr't-rl i;{"ac;tir'itie$ lt'j{h:r-'fi::ienc': tl tir* plerr
rrili"{ tr3uclgetr.s tc en"sure tlrat thq: llroglrlr.tmrs. Iluilu*t *ncl st:.rnclurils ar* r*fili\'r1i(r{ rnr;i ir a

1r,i.ll iirr anal.,rzing an)' t*nc]*rcy iirr i,letialirltr fi'qrrrr thq irlnn. f-ltrdgct is i",r-riil rtp br"

i"r:ipirnsil'lililv. Il.. thrrr"'li:rc" lbllolvs l}rnN lhr,;r i:r I'fi.Lirr;'r,rrntr*[ling ""{"';.tir,ur t'..:r:ir:e rl,ll ii*
r"l11i1111sji11i1lrl is fulfitiecl *nt| ltrnt r.r,.: lrr th,l riirll{ l',,n','. ;\ gr'rt"ir.i i*1r.,t*ing s-l'r+t;';lr:r riitiil-:,ris

.rr:i irlr: is a nrrtst. lirr gucces* *l lluilgetnr.; *.,llnr"qrl

l].: 'ilie 
.,'\ceouutitrg s-ysttm in lrlf.Lr.r ':iliilll{ i.rt'{:}l$rnt1iltr al t}re v*ri,,iuli rerpu"ll; *ln'rtii;r:*r"1

rn f.ile tr:regcurg p*ra. Illias treenmenticne il rn ilh'.i1rt*:r 1. para. :i.3 that the *k;countin* *vst*lri
It'r:; i:**tt ql*viserj pror:iding l*r: clas:rific*tilrn cl'in{r.Nr;* l1'pc-rvise .*nrl nf rsp,:nc!ilr.r* i!r t(:rrrrl
t,f rnsironsibilit-y (I3uclget Cent.r*). tv1:r ii.e. tr",ir.r:l *xp,-rndltur*] nl-rrl i,rfii:ctriuri.ilii.:. rr"i,,;l
4 entr*]

1''t..3 Th* clas;*iticatii:n arr,,l cocling oi rrc{*ri,: xr.l:i*-rr:irc *nd Princi;:nl ;\ciir'il-v-r.ri:rr *na!rlL.s

i:ll':qili*ation nnd cncling nf espendilr.lr* Elurlgct i,'1sl-r's-1tiss. lype-viil*. nnei e*nt cmrr'r'*!4'-rsr

*rr:lblcr; *r"rmpari:;cn ."rf actunl eq:enrlitur* 
'vith lire'rits pln*r'ct ibr this c.tpen,-litrre in ili* inrill:+t.

jlr.,:! f ire t*ll'.:rvin$ ftrq thr: rep*rls;:reirmtl tirr cuni.rc,l irury$s* :

{,i) Rernpue Anal;'sis Sl:rt*lnlrml.

Frcpar** nronthl3'tltis statenrcnt indicatt;, Illirici;:al Activiiv-rvl*c,'1fl:,jlt:-,'l'iiri: i;r'rnc ilr
e*irrp&rls$l] tvith prcp':*ionnte l:urlget *stirn*tq* flrrs} lniicates vnriffirce ancl reasrms the.re{crc
rit: ttrat cq:rrectiire action rvherever nece$$nry can 1-'o: {.slcen. The statgr:ent has tr f:e rr,r{rnritfe,:l
{* t-"fu6nt n,r ancl Reyenue Eagling Depadrnerrll;.
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iiil l\IonthlS'CostContr"olStatenentrr

lhis statement gives actual expentlilur"e Furtgut {.lentre-lvisc zurcl Cost Ccntrr:- u'isc
itt comparisan with budgeted expenditure. "Ihe repcrt is forwnrded to the Heacls of
l]*partrnents so thnt they can ask the llrrdget fl*nfte nfllcers tn anall'se the rrirrinnqs nncl tRkr:
rxin cqf jlrs action rcherever nccessary.

tiiii lt,Iouthly R*venue Account

. This inrlicnte Activity-r,r'isc inconre ancl Dnp*rlnrcnt*wise expencliiwe upt* the *ntl nf
*nch month in camparison with budgeted lle'renue Ac(r;)ur1t nnd indicate variance and rea*cns
thercf,bre, I'his is submiued tn Chairnrnn.

irv) l\'fanngenrentAccoulrtingStntennenf {ilf:\$}

This is ;rreparecl six monthly a;xl iriclicates nctual perfonnancc irr *cnrparison rr.:ith

huclgeted perftrrmance and prerious -veflr's pcrfrr*tnn**. The h[A[j lirr the fifst si.\. nionths of
lire vear is send tn all Depart"ments. The lvI;:\S t'rr tlre periocl ending "Jl" ICarch ere.ln yenr is
irltti.ctl bcl'<trc Bonrd.

Thr- Ir'Ianag*ntent Accountinq litattntcnts prcpnred give lhe lolkrrvir:g cletarls in
c'rtnparison with corresponelilrg period ol previ,,"'r,rs )'.l:ry. prcpodir-rnate Buclset 1..:;ti*rdtrs flnrl
iriclicates variance and reasons theret*re.

(l) Abstract of Inconte (i\ctivit-v-rvisci anrl li.xpendittrrc if)r.:paltncrr[,rvil;*';.

{?} Revetrue l\ccrc'uttt shorvitg ittccrui,: an'J e.rpeirtliture Princiiral ,\ctnii..'-l'i:;r:
and Finance and Misceliffleou$ lnr,.rile nntt I;-penditt;re.

{3) Analysis ol aperating r'lsults :;}ir'rr-irrll r$calplo- e;tpcnclitrirr. *nrl ,;ur::rlus;i
detjcit for ear"* of the f.lincjpai ,{r:tilit-r..

i4) Opcratinge,xpenclitulr"b_)'{"pr.

i5) ()perating E,-gcnditure Jlrcjlurtrnrnt-n:is':i;\ctivitv-u'isi:,1Iujcr T'r,p*: rv.is*

{ttl E::punditure r"rf Copital Wu,rirs

(?) Lltilisatiiur *f lloaling $ri{rx:ri.

(8) $tatistical infonn*l,ion such *.q r;irrgni vessels hancllsd. usag* t-',f rln' dock;,
quantity of water supp[1'tt sliip,Srittg- quantir3 of clreclging d+ne *ntl ltailu''ny
traltc (cargn and n'rlgons hnndlerli

(1)) Economic viability of Principal ,lctilities.

(1 O1 f)cpartnrcnt-lvise/ t1 pc-wisc ftcr.enuc li.xpcnctiturc,

(11) Burlgct Centre-wise break u1., r,l'cxF.:ncliturc.

il2) Activity-rvise incotne urul r-,:l)crr,:litr.rr-c indiclrtinu inct,me all(l esi:cirditur*
according to Puhlished Accorurt* lfea,l flnrl further servicewise .
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Whil,,' prcparing thc cconomie viabilit-l strrtr:nrents the irxlircct cl;i--,cndiluii: ,rn(i

income. courpdsing lt{anagemerrt at'rcl ,iisneifli ,\dntinistraticn acrci liinnnc* *nd
h'Iiscellaneous Expencliture ancl lncame h*rl'e to lre allocated 1c the Princinai Ar:ti1'111.'o

in tems of }v'finistrl"s lettci Nr:.IIf$ [t[? dated I0.8.11]76 ftiled in ]ile
}io tlA/tuA,73-74.t.

Olher 1\IIS Reports

In addition to the above sdrl leports ;rrei:rrre<l for the puq)oiie of hudget*r,' c,$tr*l-
there are certain other repods srrbtnitteri to .ia{lous nutlroyities. Thsse '*rc triet*ile,cl

trelorv ,

{f) Report on mobllisalion of intsrnnt resourcrs

'lihis reprut to be lbnvnrd+rl lr .Ii{inrstrv cvcrv nr''rirth ;4iv*:.i lh,.r

resources generatitrn upto tlrt' elre! cf each nronth ag-ainst tht
generation. The target is f,ixirtl ':rn 

'[Jre ha.qis of fiudget Hstinrntes'
Estinrates. The ruethcrl of ir*il.:ir+: out internal rcs+ruc.*'s i:;

*\trexure- IL

intcnrnl
targxted
1i flvi:;e ci

qitcn irt

Expenditrn'e olr Flirn lch+trt*.r nrrql Nou-Flnn sclrtrnes rostiug mor* lhan
Rs.LS lakJrs"

This report is fonr'ardc.d tc Ministry" u'ith copy of excculing D*parlrncnts ancl

iridicates cumulative epenrliturr: ,;n Plar"- Ncn-Pl*n schemes rrpl* {lre t'lrtt cf
each quart.'r.

Statemtnt of exprndihrrr oil cv*rfimr, traveling nllcrvancts,;rrinting and
stationetX', staff cnr and p*Lr*[ *nd stntemenl af expenditure fin
eilt*r*airrnrent-

{4}

Thcsc reports are tr: he $er-lt tn ivfiinistry lbr *very quartcr inr,li*nti;rg iliiiirt*rl1'
extrrencliture el1€ach cf tJre items rnenlr,.rned in thc *h*ve heading.

C*st sunrnr*ries of n'tlrkp

Tliis rcport inclicatir;g $r':t.!,.^i,".irifl rl;,;.irenrlitur.,-' irr eonll,irriri -\rl 'irith irirclslrt

Frovisiffi itr each qu$[t,ir *n nil wq:ri;r ltcth Cnpital anct l*.*vcnuq is i,;rrrvmrled
trr the Clrief. -Engin*cr/ qlhi.:i \{i:rhanicrrl Fngineer/ ilhief Fersr-'nnrl &
lnclustriaI Rclatior is I l;.nir i"r

;\ conscliclated statentcnt inclicntinu []rq garicus Rcporls preparecl l--v liic !]*mrh
penodicnlly and the Buthcrit,v trr wh*m !:lre re1rorts me $ent i$ at r\nnexurc 'v'i

\'. Scrutin_v of cther expendilure propanalr*

l. This consists of scrutiny of 1:roporiui* frcnr f)epartnJentri /' Bran*ltts t:l' .,\cct;i.$lti;
l)epadment lbr the following :

{l) Purchase r:f fumilurcri. oflic'.r ciluipm*.nts, ctc.

{2) Fwchase cf uriscellal}eou$ it*lrns strch a'i boo}i,s. ;;ti.rres. g1i:.

{2)

{3)

:.. . Li

{i) lVelfare f,\penses to h,l nret lionr Finployees' lVelfrrn Funcl
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{ tu reeciFt o1't}ru proposals arr. gil'*l: cus* rttntibcr nttd e.ntereil itt {'asu H"cSi:;t*r. 'i.hesc:

pr*pcsal* flre scrJtiniserl and npi:ru1:rial* s'.-,urtr*n tilken wherev*r $ecq$san', Proi'r+:'.ah

I;rlling rvithin the competence af Heails *1"i.)epa,rtment are given linnnce flcnirurrririr{:

.,. "\ny other general prop*-*als having finiintr:rl rmplieatir:ns iir,e irl*o cs*rttin*ll *;r'l
tpl,irr:priate *dvice given to those eancenretl

-i"i-

r\UD[I-ING

In leruns of Scctian 101 of h'IPT r\ct" llre r.rc*u:ris of thc Ptrt fir* t$ [:*,,rui.litc{ 11,1'thr:

i-'.nrnptraller and Auditarr(Senernl ol ln',li{r "ilre Frincrprl Sirectq:r of Audit" (entrul"
h4un:rb*i, conelucts the real auditing r'')ne r**rdrnj unit cf the {-}{Tice nl'the Pnnr:ipai

I)irector of Audit is staLioned in aur olfice t*r r;*ndrrct the uuditing.

'lh*rc *re three t5''pes af atditing c*nclu*tc,.l.

ill Audit of Annual;\c*auntri
{J) Concurrent Audit of Revenu.e {-l*[,lt.r:f iur
{-i r 1'est nuiut.

;\udit of Anrrual Accounts

r,\uclit r:f annual acsounts is condrrctr.d rln$u *.N vsnr irnd is restricled tc &u:u*l
Acc.":r:nts and L.edge*s *nrl sr4rp*rting d*c,run**ts. In this au(litrng ali trnnsncti**s pu.t

through the accnrmts l*r h,'faruh are nuhis*ti:* tq:r *ent p*r cent lluditing *'herras lli'.rre
nf prcvirus months s1e sulr.ir'ctcd to tesl ntrilitlui;

Cr; appxrival r:f thc.Alurual ;\ccounl"s, thp;r;rilrur is firnvtrd*tl {o tll* Jlrinciptl 1.}irtt:tc,r

'*f ,qu*it. Five copies of lhe luinunl Ar:*,*r*r(:r srpreti iry I A & (l;1O anrl {'hainn$lr flre
tri he gir'-en tn the audit.

,1.3 Fi.rr lhc purFusr nf Auditin;;. thc arrulit .66r1uir'*d ce$ain *drlitir:n*l in[l.'rrimii,-ui
rvhrch *re nnt directly availabl* in the Arur,-lnl r\q:c*unts ancl l,e,Jgerr;. :\ iixt *{ rle.r,,:r.,

r*quir*cl is given in ''Jlrrtltttrr i'.I- "fhl'*gc inlitnnntr*tt reqqirerJ t: tre giverl b]' tlh*r
Departments / Branolr*s nre called f*r fii,.nl {}rr:;n.

'll.ruririg 
th'*- f$urss *f aridit ",,\udit*r:r s*'tli ,,.r'1",'lirl clltriiica',itrirs ' ir:lnnnittiq.*i i:-r' ir,*irtF

us nlelrlfl known as Half Maryin melllil. '[h*'s* !{aif lr.tnryin memfl flrr rrqrirri](l t1}

l:* rellli*r{ 1r*. intmecjiatsflr. J}1.'16'x't*;'pll'pr,p4el ;q1-11u rcgnr:eling pudit c..hs*nrttitulr;'
ccttuucnts o:r Arnual ,,\cccunls for jrrule;li'+* in th': ilr*rtt *u+lit rep*rt ar*r s*.nl 1$ u:r

ftrr *cnlinnati*n of aurlils obserlaticn*. ii.grr*r,rl. *,-iminents. etc. 5.iuit$blr r*1-rl3' i,i givcr,n

in lhis respect.

{J;r c*mpleti*n ''*f t}re ar"rdil *ntl ur reteiving. r-'i:r r*plics to the Flalf h{argin n;*:n:a *lrr1
pr'*pr:secl pa{ss. the Prinr;ipal iJuectc'r *i ;\r"rcl.il :*silrls t'-r.u* the nrs{i. j\urlit F.icirr.rrl.

{inpics of thc dra{l audit reporl (.n recc.,ft arr srnt to lhe reiip*ci.ite Jrrnnclrrs lnr
v*rilication and fumishing iheir conu*enls, 1' *ritic*tion and prnprrnrtitn r:f r-:i:t;,:i'llrri|s

on parns iraving ,Jirect Lr*sring rl1 irtc(rutrtr'. lrr tr: i-.e ilcne h). rrcclrurrts Br nrs,'. h rf rit'!1.

{)n r*ceip1 +f the c*rnn}trrntr c:rl'the ltranr;h*r, th*sc are clns*lir{niecl,ancl xi-':eir

sutrtuittetlLo Chailnralr lirr approlaIb*fi,r,' rrJrr('trr lrincipal l.)lrcctnr.rl'frrri.lil

:!i
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C)ilreceilrtof ciurtorrtitlents,rnr.lral'lnr.;rl,l.iclriirt. [)iinr:rprrl l,lirrcti:r{rf .'tuili!cr*ii]irlils
lhe cqrrrn Thnrpaft'or o rmeplinn i: rrlrcrrr,r,', I 1,,'trr:r..,r I, i\ .t- {",\f i qrrri Arr,lir t }f irnprc t.r

sfi,t oulFroblenrs. if any. Llrere;riier. fhe llrinciFal l.iir*<J,rr *l'i\urlil issu,:s xhe Final
Auclit R*pcr1 ali:ngrvith th* ;\r"ulil {lcrlii-i':ate ler ihr: hrlinistry. alrd r;r:;:v i:l'llrr: *r:'"1i1

fepCIrt is sent to us. On HceiFt of tlte. *rxlil rr)p{rrt. flcti{in t*kcn n*te f}rcre,$ qr.

prepared aller obtaining co:nnrcnts ,'cl*r-ii'i{nli,rn* from th.r: tr}epartrr:lents ir}d f 1r*n*hi:'s

Concurrently the aurtit repcrt iurd actrun l$ien note are tilff'Hlatucl inlo l{inrk Th,:

Audit lt*prrrt, .Finnrral Accounts and A+:tirin J atli:n luiute ftre plficed, bet';t"e lhe F*arci
for eonnicleration. On Floard's approval. reep.rirerl nu.irhar,;f *crpiai fg*n*rall3t 7-ll *f
the Annual Accr:rurts, Audit,tt*p*rt;*td Altinn Taken FI*tc are $ent tr hlinislrl".
fhese rnflterial dr.rly certified lr1' the l*;linrst";r' is plnced befcre tire Parlir,i:rri:ntr ir1 its
lvinter sessicn.

The va.rirrus stsgps inl,olved. *:i slr:ttr"l ir: th* l'*r*g*ingparas. lxn:r tn hc crriirl,li, rl

within the time linrrt Lrrescritred bv {jav*rrunenl rrnder its letter itt* I}!+
?n0?l r4.;lfX-r?-P{i dal*el 5^5.?{}{}1. Th*: liine iqr:heclule fixerj b,n't.}ov*rnn*,nt i:. Frv*n
L"relalv.

I

i

lTime *r:hedule t'or lay'ing Annual l\currrrrts anel the
lhiat* thercon of Major Ports in Parlranrt'r 1

!

i

;\urlit ti*port 'l'ith r\ctii-'rr I ak+ni
i

I
I

!

,.rf lhnfl :\rrnirai -Accountr ltr

Lilr. ;tilb,ii*i,'n;i;r't;, ;' p,''i l";r r* ril,;lriliF.rrii.u,,i,,:r j

Auelitl{epnrt I - 
i

of r*lease r:f Errpilislr- I'i';:r-$rr,rn
._._t. *___

of *\uclit -I.tep,111 b1'l3r1r ilept61uhrl' 
;

ii.*- , --* .,.-----i.-,.*, --."---"- .*---'-.1
:r liejrort t6 tlre lrartjl;l'l (-Ji:;lh,'i 

;-lrof sittimirsir:n ,:f J. nx ;lnr.lrlit*r
i'-,,",r

I]*te

rust.

ymg oii treport;* I,";1 i*;;;r il, ;i;- tt,iiru-tri'

Concurrent r\urlit

This reibrs to rrudil rrf L-'happ*s and I"1i lls 1:repared b_y Docks *nd l),:rt l)ep:,ratmerrts *nr-l
is c{cne ci:ncrrrently with the billing antl int*snl&l *uditing. This is a cent p*r ce.nt au,Jiting,
'\trtiit nhservations during the course crf eonc'.rrre nf puqlit are conrlrunicrrlecl t,r thc resp*ctire
i)rpadrnents and Re'/enuc ,,\urlit Ersmclr fi-.r ri:pli..

I

I

ist:r--
ll
I

I

I
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J-trsl ,tutlit

Tltil col"cr:; r:xirenclitr.t'e sicl* :rtrcl {illr,l i r't-rir!lr rti:iccllanecu:i J'c1'r}nti,-' L.::1,'i. litt;r:; r,l"

{.href Englneer's and Chief l',{echl. iJngineer'r; I-teg'ertmeffs that rre nr:t a;ciilctl in r::tir:r.:*ilenl

auclil. For the purpose c,f te,"t nurliting: auclit hr'q Jif i'L.d the Porl l:lslahlislurren{ rflr,r :io ttlan-r

urrits depending on the voluntcr of c:qJrlttrlitr-rr,l Tll'.:,lc ilrits accot-tnting f'or nt;tjir 1:rirllt'rii lf
e,:qrenclittrre fire $ubjecte,.l tr: test'auclitinrr Fir); ttl*rllhl:i and lth<:rs in tlre,:r'cl,:t L''i ttrtlt?rl,
hierrfliql lnd lrienJr.ial auditing. Thr <ir:(u'rr,:fit,i l)trr-rfl.inin[: to variou: 1r*rrstr:tilrlr{ {tr the

jlrrrilrLl inl'olved are subj[ctccl to rani]orrt clrri:l;irE Oll:iervafions rlu'ing thl.' r,citise i",l ttst
nucliting are communicatecl t+ the reqrrctive f rflp$rhuents frrr rcpi-v. Aller cornpleting rhe test
,nrciiting. a test audit repart containing rrucllt rhsewations are fnrwnrcled h1, auclit ,irr iire
ic:ii-rilclilie Dl,rilartment rvith a c0pv rtl ,,\ccili,riit,.; l-)'i;rliartmcnt. Tltes* cq:ic,r ;'i:i:r:i",'cd in
;\cct:unts liranc]r are ta be endorsccl lo iSrnrrclus w]relerer necessar]' tirr {i.:lklrv up rrr:t'i.;rrr.
F',":riorJi61111y the Ilepartments lvill have to he tnmind,:d to sen*l reirlies lil ':rutstartclr,rlit ri{}Et ntrilil
;cirr.rr'ts bv respcctivs branches.

t:. ;\uclit Paras for rnclusion i;r ('.\t.1''$ Rrir){)tl t Conr r:ntion;rl ,,\uilil ii.it'i.-.li '.)ii
'\trtilnr,rm,.rlts 

tl ocl r es

,1udit r:b:;erluti*u:s cluring ilrc ccrur:i: r,,i';ruililing *s strleil irr fi:regr:ii.ig purri:,i illttiirg
r,r iuiiJ(lr irregularities. losses. etc. {ind plar+: rirr. i\udit l}ara ln the []/rG'l l{,eptrt ,lin
itil'rncm'lni Foeiies. Iir'+n"'r,.ear pflrarj pr':)p{tr.e'l tc.lrrcl as Fnrrtunl Not*s -- 1* lw rrre ir-,rl*':i lll
thc Llni.lr Llivjl Audit Report are first lrclrt tri r:s [bl't:ur r]oilrnirlnts. {}ur+orlr;::cut,r *rr', irft}l*rl
in ct-rnsultattrrn rvrth Department concemecl srncl thnn sent to Princ;rpal Dir*ct+r c[ ri-u,"lrt unrler
.FA&{ll\O's tignnlure. If camments are satislact+n the par"a is rJrnppecl. olheir"*ise r dratl pn.l
;s irrci:euecl by thc Pnncipal Directnr cf ,furdit *ird ir; sint tc hlinislrv^ AIjlr;stn Lr tiun asl's li,r'
aur commentr. '[he Branch conse,mecl lxr* tn prcFilre the comments in ccnsultrtrorr rrith
rir:l-,artmrnt concernffd it'neoe$*cary arr.-l therl lr'{iuistrv rs reirlied lrith Chainrrm"r aiproval.
llililstrl lhereafter cl;anrirrr's our Lromnlcnts t'il.h rnli'rcnce to Dn:tt Audit llnrir nriel rei:lres tn
rhe Princrpal Director of Audit. If th+ lr.{inistra,'"ri cenlments are also not satisfiactc'n'. tlie parn
{rnnll-v tinrls tr:lace in the Uninn Civii *\rr,clit" }iuh*re,.prent to the issue nl'{-Inicitr i'i1,ii ifurJi1

Iicpurt nq:tion takennote. upclating of lctir;n tritki:lr cl,:. are perioclicall-1. cailccl lor lrv Pi';.ii,.:rpul

Dit+utor of Auclit and i.;liiristry. 'flt:s* al:r,-r lrrrrie t,o fiurrishe':1 as arnl rvherr r-e,Jlir,;rl lrr
iesl ncf irrr llrnnntr*s.

\TT TA,T AI.JI}TT :

!i tr:ms ol sectirttt .14;\R oi l-nt,.:t:iq i-:i:. .\r',t- lg6l, a t:"'i arr,-lrl .:::; riLiir;1.,,-l i.(! lxl
r:,Jn,;iucted. fa,-t trudit. is cr:ntluctr:cr, h5'tire rnx l.Iu,;tttr,)lri.

,\s*islr:nce is given to the la;q aucliliu rrt {,*rnJufitiJrg ta"x nudit.

slrclii]tg infotntatio.n frorn vnrious' dtirnrtfiqrntsi branches rrf Acc(runts ,[)r.l;rt. ,rn tl;,:
irasis of quesfionnaire f'umished by Tilx ccxmultants.

{i )

{ii)

r iiii

cootdinatine with various branchcs cf r\rctunts clept. t'or qu*ries raised br-tax aiulilor

f{.eceillt of .tDS ccrtificates- lrrttrxrrirrg lrlrlrl*r:nt of the sarric anr] rcconcrli;ili,rn



-!il

lal

'Ilr* relAtsd tax auclit ro,ork is r*qr:i'oei lu 1'tr '.i,;ritr: ltl.l 
given l:c]"ir"' .

Fayn*nt cf ailvance ia-li if fin)'. {-rir 15i lie,pti:nrhcr" lSs lJ*r:*ntb*r tnr.l J5d' \{ar*'h-

based c'n taxable incnme.

F*ymelt af liinge benetit tax queiitcri.v lrr l.5th *f ltrll*wing litonlh e1't"l]'-rtiir "]li* 
ltn1

installmerrt shoulcl ba paid an 15lh h'lnri:h itsr*if.

Frcparatipn pf data far fcarll' a.iisessrneut *s requested hy Llt Authorities ancl

nrcidental work,

Filirrg cf airl:eals if ariv.

Iriling *rf retums r:{ inecn:e ujs. l.}9{lJ l:1'.il*l t)ctirber ercrl'}'ear nlnngrvith ta:i *nilii
rcpcrt *nd report receivecl from C,$:AG.

Appnintmcnt of ta.s, consultant and trnx {iu{'}itix'

i:i;

iiiij

iivi

,..1\

l,T}X. GSNtrRAL MBIWS OS'WORI(

i t i ,'\ssessment of BP I propertics for pr,v'rurtrt tr{ irlhuricipal {}enerd J'*x'

Boprbay Fcrt Trust pnys s!'e:y y,:{rt to thu h{unicii:al Cc4r,*ratiErn *f firr-al*r !3r"i"nb*,r

f_h,iCGB) rvhat is kno*n as Municipal Propeillr f"*x, in lisu cf the gencml tax Livislll* b'r' tir*

r-,-".,rpcrraiicn in rnspect of th* properties "reri,*d in thl: Tfrrard. 'lhe tnn is p*yelrle ntr lit* }:'a:i:r *f
r.*l*tble vnlue *f i}'operties aSfii:ed qu*rqucmir:lty l-"1,'tlrr.: C*ntr*l {,iovt:rnnrent un*cr liecti*rr

36{.?)oftheFFIAct IB?greadrv-ittiSr:ctign i.}-irlr.;\,)i:f theh{t}l';,\ci. l9oii. 'lll:r, li**ri*rr
pr*viies th;rt ll.r.e ratea'trle valrre s[*lli:s l]ixs"d lrrrtlr q r:errcnl regatri ta the pr+r'isrlrrs r;cntnin*rl-

in thi: uity' c{ *ii:m[:*y h{unicipal r\ct. 'lii8-l- cri;iicff.i.ttrg ttre v*luatir:n ct. property **;*l;r;*hie t*
fli.{rpritr. tax*:s nt such amount ns fJre Cqntrill {,ltx'ft"tunenl shnll d*ent to bs fnir :lnri rril's.:tlsblc

irlttrr1ugft, ltatutnrily" the ratenl:le vaiue ls t* i:e l'ixr:ri ir3'thi: {]*ntr"rtJ. {h:v*mmi:nl. llr tlui flt*
i_li:r"itr'.r1 *cvcrnus,nt *nclors*s tho ratentrle v;riu* ih*t r,:i Frop*s*d hy the PorJ .ilusi ra'it}: tlr*

c{"rnaiure-r}ce r:f tlre h{unicipnl C*q:aratit:n. If f,:r'$fi}ite"rett"solt cr tho *ther thelr* hapl:ens lu'' itrr

. n clelglr. iil tixing tt:e rat*a!:le l,fllu*x frrr t cylint.llt{:nilirrl'!'t the annr-ial paymen-|. lo fhe r*rf irr2f l'1n

i,* rr:*iis i1n t6 'basis of th* raleafule r:l:iueg fi:r"-rl br. the {-lentrsl firr'u"e.mtnent firr inin"i*dlatei""

prcr:ecling 4rir:quenniurn i964 -{i}. r..l'he nrt ;,rbie telue t'o.r the quilrcltterxtit;nr i!{i1'' ?'{

al,cl ,:-r:wRrd.s are 1,.'et to be fixeil - Fc*iti':rn txlrlinil tr on 
.l 
.4 19p4j.

:. Fgr the i:)urpo$e trf fixir:g th* ra{*41r1* va.lu.e. IIFT prc'pcrties nre divrrlc'"l irtir' :ii:;

c,atesor:ies T.fue [a.sis of conputin$ ratenbl+ vnlu*s oJ" these prope$ies ffe os und$r ; -

t il Llocks. \Ylian'cs :tttd l"rih';r-i.

Rateable vnlue cnnri:uted nn 1r*n*i1:1e; *stablishecl in Englnncl for tfic rating *f
Dccks. elc. i e. t''n profit hasis
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rrii l:luilclings *ill$ide L}ul, Lttnit;,;

ltglrabL: v*lric c*nrpul*i:l {r;1 tllr: l':r:rrs {rl rfirts irctr$lllf iculit,;'r-l. l;l-;rttlri:l':

value far qu.fiters- lmrn *v*r" [:{]ur1nil.s:'irl r}1}. th* irm.is i:f ' (iti,; rt-nt' ns ritt*nui:":e,t!

hr, tlrr ;-\sserr.*r 8: r..'t l l *ll r.rt" l i' r" Is1; r r 4:111'.r] Ta :sf, r;.

{rii} Lattcls ten:ltrx*rih'i")(iilrjililrri i r: i ',t:;ttnl ',x.cr-tllntii:it rt:il iu,";itl!lL":-1i:!t;illi ;,";

R*leahlc yal:.ic i:oluiir,]tr:i1 :li llr* l:arirl *l'actu:rl re;tt" leulis*d.

tivi Liglrtlrou*r,r

]i*leable si1]i14 gr,llnl:rrl':(l iil) l?r': 1:rl;is i l cntt *i' r.:r.rnritltt*trott

iv) l"ac*inl l,anrls

Iiateable y&lu{l cL}lnputcel*t ,,!'r';; n,f l}:c estitllat*tl lalui: *l'tlre lnlr,-l*. -,r,ith i"(ltai*

o{ 'JiSrds of the tienr'r,rl '{ *:;

iti) Lsntls l*t *n leas*:i *l'it ,vrix. ;,r1fl q.r1 *;.;

Th* l*ases are *ssesscil dirc*;rJ" l:,,; lh* {-1:rpiu:*tirn

{-lqrnli;id{}{ii;)n rf ratcal,rlc valuc for rt*nr,:i {ii} *ri'"l iiii) ilbcte is r.:i;i1ip,;1si11,iv1l1 siilr|}* lltali;:r
iler:filrsc tl:ese propeities cnn h* ns$fi*ffEl i;r lire rrt.clinnry rrflrmer likr: *n.i *tlt*rr r*rtlalrie

i'lrfip*rlv in the {-1it3' of }:!r.xnbnv rs [h.;se fri]l{rti{ri nre l*t *ut tc outsid.* i}:lt'i;t{:rt *tr*"i i'i:ttrit
'r*nl'. {*:on}Futfltion ol-rat*atde valrcc ibr rlcriis {n') rurr,l{r) atrove is *ls* e*.lu*lly sirrrplt n}fitl{r.

r*rvic*s r1r1snnll"; lrrlr,iclr:tl hv a Fc.r$ iltx(.l c'iri1:1r\t'tt* said to ire 'rented- lrnrl henc* eravtnl:t 1ie

lusl,'esssd in crclinarily manner. .lirc prirpert!' 1.,r*:;" lh*::efcrre. heing vnlue,cl *n ']:)rcijl JJa';rs'.

.t f i) i'iinc* th* rat*able 'r,alu* ru'rir*.rl n! q.rir li;,; "J}r,-:lil.Ilffiis" inr*spe'ci er{ l-hy;ks- lVir*iru.s"

*ni1 ltailrva.r. for qginquermturn lFd 4- 4'1j "r",*rr1 pi'r[ ${:repfnbls hr htI_)t'}l-l rt l'r.irrg * riegirllr"e

t'1.'.:Lr.le. it t'n* *u.!ige$ted {!fth}n$ r:{lfio,rll:i lli*rnsiiv,i:r i,r thsltt ;'r:l qr IIel, }t*,: utearrti.l: t.rr frx thc

ratenbl* v*lue in rs$p*flt *i. this pl"r'p*rty S.ir lll,.:,*1urn,;1li*r:niu"Lr iS$;l --{:S al tltr: lr::i:el l:f tl;nl

tlr:erl fill. 19i9-ti4. ;\fter r:btsrnrng the, cili]suiL *f thE I{t:*$" snn*ti+tt {}l'liie l:,?rutrd und*r
ii.i -,'isi .l{',i nf jg?,1 lvns *ltrlnineEi ;ln,:i tir:r {lriqiflinureni nar. fiseii ti're rnitaiil*'o"rilnc i"rl'

ir;inspi:il }{inisX.r;*':r lelter I'ic. I}*Lf ii?iy'ri r1i.ri;-rd 5.{i.1t74, Tiic :ls:;*srrni**t frrxn il:ic

riuinqr.:emuun lgiiq - 74 i:nwartjs u'ns ilnd*i'{irsil-'}r,t,-} a:-i to the bnsis firr nn-ilin,.l i;t ih* mf,:*lrlc
valu*tiil iitp6.Liherue*tingheldnrr 5'lllritiiliirilrtiteth*nllridl.h,iirni+:rl-raitl{,nuii!c1ii(}r}'}r.
il rvas tgrecd th*rt Finamr* h,{inislr1's i,[i'hrl'r;t cir"i:u]nr dat*d ]?3.11?{7. l,n',r ti:'i}*rv*d {i-ri

r"rlltl\Ltti*ti ihe ralgallJc t'aiue c'f i.-;itLt:rrl '' t .\. r pi't tltc :;itill t'i1,.:*lRr ti;u :rr: :;tL';rri,jc

r.a1u*i*urnr:n! v*lliie shnll be g9.ir rii i!:'e ,:rriF.inrl cnpitnl l"alu*: oi lan<}" building ltr r$grir1ip115

lu:r:al. Sincc the ba:lis *f arrir,ing n{'ralrnlrli' l'*rliri's {i.e" 99ir cI capital i-:{}:i1.1 -'l'n:i ritr.ti.unllv

*g,r*ed i:1.-lr,f{lGhd and h{bPI in llllltr. raierhi,: r',ri*e r *{'(--atry*:;1'I $'*rki:d lul l:l'J".il.r"PI it'q.:ti;

Ftt|isi'rnnlly-. ccncurred ir.v irri{-lG}r.:[ ]:!rl*rtl nnri t.irrr"emlilent'$ siln{:ti,ll1 Hias silJ.}i{ili$relttl3:

r:l,tainqd to tlie abore;alcatrle vflJu.-s" ii.t,rj ::1'li*islr1's l*lt*r Irlo.PIl--:;i:!'|.:1"')ij-ilt] ij*t*rl
1?.?.?(-l{}2)" The tax is paid on the ba.:is of r}rli*ssrnnnt for 199-{-i}9 ftir {lategix-v l" I1'" and lJl.
F-Eir *tlt*r categ*ries c,n the ltasis of rtriselrttt"llrlnf l'*'' I'16{-{ig.

Fcrr mfcgory II[, psymenl of pr"*ir*rl'i'in.,i ]$ r'sc(rntnend*d qrn th* b;lsir *rJ r*lrrabl*
vaiue fixed by lhis office !.1' lp$.+-p9 i:\,"iiuiling rvaS' i*avr fties artrl str:xi4:e r:.!retp*:r

inaclvert*ntly included u.hile corn;-rr"rling rat*tirle v;rlues *f calegcrry ili. li': trar'lvi{li.i.lt'J hns

nr,"ilh*r given concur ence fcr the revisscl lzitr$hl$ values ni:r clan{iecl its st*nd in t}ris re.garcl.

A.r suclt the hills ste renrlercd b_r' l'{t:r--iN trii r*tenhli: r'alues nffir'*ql af i::r}urli.rrg *'n}' l**r"* l*i:s
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[hr ligrlrt (]f SuFreme C*urt'juclgeme#. cinte{i lti.l ;:{!{i4 in r**ptet';rf {Senernl }.}.errl l:!:'.'tri'.ttt
nratl,.:r:. Ratenhle value nf f-*r C:nt. ii nntl .[iT l'rrfri],rrlt*r r,+"ill hflvt tr.r l-re l"i:rr,rcu.k*rl ani.i r*tl;':tsi f {p"

th* p*riorl liarn 1.t(i'199'1 utw*rrh. lJtc {ii'r:'i:ril.l ]'ar *rlcdlat':d *lt thrl i}l:;'rvir l'ut:.ir: i!':t':; tii l'i:
p*iij l:reforq 3{,}th Septernl:er every vr-.ar f nri.rng ,\ugu*t/ $epLenti:er c\,*.ry ),'*iir }-iills ii}r

lie s*nt 1* I.lills F;r-vnblt ll'mtrch li.r jrt:::rtrnt.

i ]'; Iicbrtc F.rr clcnirirrg. ligrlrting snrl uildtrlqir:iiryIl1rT H*acis ',\'Jrarl"tl. elc

Tr; ;iltns *f lleclion 37 ui" lhs Tllrf Ac:l- irr r:,urr,,;;tlr:';'iilir:it srl the ilulrtttllti o[" {-icr*,:rit! 'fa';. 
].Jl''l'

.;arr requr:i.i1i{":n Bh'i{l to inaint#n. ct*'in nnrl liulrl l}['T ri-'adg. rEluttve,r. Etc. I;'r:l llt+sE r.i.raelg"

rrh"grtfs- *tr:- 1.h*?- hnrr* not bern hanrl*ci *r'rr i* lihr{i: lor nr*ilii.*n{rnc* cl,:nil n''ei h$irx, ih':
[]l'.,Ii.l alh:ie'l; r-ls a r*b*tc. The rehute *it;lr.:reRt l,i ;rr.i3*rl 1:r:riailicall,l.' on tlti-: l:nsts r:f rl,;isil$ gii"sl1

iri, {l*l C}""it,. Hv*r-l'' -ve'"ir hefcre J 1 " ["L,rrcir llr* r,:l,rnt* cl*im hes t* h+ krdgesl r+'rt|r thr- I]]'{t-:
inili**ting the ar*a srf roads et,:" reparrerl, nrpinr.rin*r.i. lig$t pninis ertr:. flnel tJre r*lmlc atr*ulti at

th* agrecd r*t{," T}re clctails are trr b* r:*ll*rl fir; ii*u {,.Ii anel Ch'II:. J'h* rslral* ;'*l,jhiiirled',f it$

deducted frrxn the General Tax paynlrle. uFt{} lt9ii. l$ince it wsri cl$cided at the tn*ctit:g hekl

*n 5 f.i')${l that. paymenl of maintenrm{*.q{:r$t ir*:i:*rte) wr:r"rld not he linkr-d re'ith paylnent +l
nrLrnicipal taxel hy'h{frPT" yearl.r,'n'iuriciprrl tu:;es lr*rn 1996-97,nlere i:oid tn lr,'lft l il'ilhnui
,*diiistin+l th* m*intenance ccst. Suil*len1.r' l.,4.rlr.isd *h*ngecl its stand tnit reluxr:d tfl pit!"

rlrnirtens.nee ccst {relrate;. In this reglrrd" thr: *triniryr ni'A.dv':cate Cenenil lir h,,i;lir*rnsi:tr* har

Lr*r:tr srx4i}rl 1'r:r. Thuugh th* i:piniln is in {nq'.;:ur nf tv'It:PT. I,'iC#fuI hn:; ;clt"t*trl t* ci"tr*ii;k'r

{h* pal,rnent. the matt*r is 1et t* I}e res*:rlvteL ;\s an 31.3.1{J{i5. the *ulstan':linp-: reb*te

ilri;rint*ria.nr* rast) is Rri..l{,}. 9(! rrr*r"*,

{.}l l\,tite - r:ff cases

Tirr,.cirs*sre.l*tingt*x"ritc-(]f i:l'li:r;rr:;rhrt:'lr.)iltt:tl*rl'lsritllcrt.rlsr:rnn."ilrlirlr^. i1r:,-:tr.r

sai* err l*ss cf an1' C.apital As*et due la d*:::l*i.rti,-n ,ll nn:' structure, etc. *re pt*';etteil 'irv I.irc

l:li'an*.h nncl n*e*s:i*ry s;tnction i,T':lirtnrner.i. {"Xh',:r r.trit{ ofl'crr:rm:I! * frr,:.ir'1ijie{l ir.,'thc
Elrar rches,r*il ceRrc,cl.

i.i ) {lrrvr,m.ilrl.nt's cnr:lrilrutirur l,ty;arllr iipli,:*1':, ilf tri*lrneir,' I-,i6*1. Iliiusil f ioittiitnii:,i ;t:;

t-"nniir{ r Angre f-.igrht }louse't.

'flu: l*c*l Light ll{,"iusr rit tilxrrrl*r'i i; m.iil;lniri*d b.1' 1l.r* []r:nrlr*1 1t,:r1. lru:i; 1i",, ,-'f

iiri: *ct:.mi expenrlitrire tn*unecl l+r iTrfir-rrlainrnli tirs i,iglrt ltause i* r'linih,nrsrd tr:' !1y: [,]ire,;t<ir
(.i,:n*rnl of th* Lig,ht II,:,-x*

{.i..} Fi:Jng Stutcs C}vcrhciid

The prop*s"al ter le*,ry lhc stores or'*rli*nEJ r:h*rges *n lv:lJl.\ccnullt j.rhs i::ti"rui:ll'u'*r'] ttr{:

h*srs af th* propcttion of the c*st *f stqrrrs *nt*hiishm*nt an charges tt: the vslu* r:1. t:t,:re,s

issu*d in r-h* pr:eceding )'enr lv&s approverl l.J' flrs tlsrard rrn"der lfl{ N*. 16'l *l'iii4"l. ft rv*s
lurlher decidcd uncler TR No. 5titi *Jr J:.iit,t! itr'd as conditiorm in urr"rx'r*rni:;iiti,"ril rlr: nr.:t

lluctuate rvnleli' ticrn Siear tn year. rilr m"1r,"irn:rri*r:t cruld be r*a**n*bl-v nrct 111. 1*rirri.rrg the
rate every. llr.r*e 1'enrs. l'early rruerilge rnte ihr the trrasi lhree 3'*ars is u'orkecl out. ;rn,J the ra1*
l*r ihe nsxt tluee yeam is fix*'.l. l\'hilc sanuiit:rring thr ratn ior ll:c trieruiirtnr llrS t S5. 11185"

lili utrt 1986-87. the B**rd clirected (-1R" i.io L.ll nf 19,$4) thaL such prrrposnini nee.rl nr,t b*
111q1-rghl ul1 to the Board nri tir* cr'*rheR*1,.i ril ite fhnr$grJ t,r v*ri*rts ficfnunt,i ir,cr-F lt.fiItrr!; {:}i

ar:tr-i'ttttilig tnd tra formal sanctji:n nJ'ths 1.]r,nr'J ;l; requirecl. Silrce lli,-'rr {-lrri}rui:;rri'; ni'.,i:l*rili
ri h,--ir rg oL'i arnecl.
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:r .l];irFiovecs l\iclfnre Funt'l

'lhc Fruril rs'ns., *reatcd irr 1975 *'11H ]{r1.Ji.ti5 ul' i!.'75.1 tai n:*u'ling thn *"rt}rcntlilurr: rti'i

:: lnt-rlllyr..*$ lvelfare. Tlre Fund uc cr*dite(t '.,vit.h *uiirrL li: c.i:r11fi ifq{lon fr<tm the l/-evenutr 5'r.rrpitlri.
ll:':re are stnndrng I general sanctions ibr cerlain t.;Ir': .rl' *l:penciiture front lhe fist11f . ,.'\1', 11i;rv

ilciu of e.rperrditure or e\ien recurring iteiilr sLiclt e:; Eanl-in-aitl to Jicc:reati,:rnnl rtttcl i:lir.itli;
i, iul-rs" purchase of lihrary boohs f$r Welfere Centrc, liurchn*e of fumiture and lcru: 1o

l'.r-{:Jre"r*1ive f-lonleensi Cnnsumer Slor*s. Sc;l:,irlrrrir},iir. rtc reqnir** rpecilic sflni:ttslil frk't1.'

,ilq.i{j oL:!-asion. Prcpclsnls for such e:i;renclitrtrc ri'i nnd when ieceiled nre prrr*ess''rl *t;.1

,ppropriate sanction taken in tenns r:f the rtelcgrrtcr,l p$$,'dr$ (R.ef . (,]rrqular 1{o.(-'r\r;\'.\}r'l-
';.J'ri clateil 1.6. lqq{D

7.i r'i*rificg"ion of pap'ments lrom Crrntr;:nilrl i--ofilnr*nrontti*n Jiurril

Tht: Cenlcnarl.'Conrnremoration liund r,'.'uri cr*rttcl in ulcJer lR i.lo.l5 irl i1-j'i'i

rtiove{nm*n1's r:ancticnlrlo.3 - POB.r23l?il clate,l i\'5i tg7rij. ]lhe firnil vrp,s q;retr!.*ri I,* fllert
t":r'l-"'*nditure on welllire of retireel nncJ s*n'int; *:mplr:,-l'*es fis n pttrl ':f' tlte l:rrlttrnfln'
{.li:li:trrntions of Bolntra;r Port Tmst. fhe rr,:lfiir'' $!r1}ttii*:i cElr-cteil ut}rJer thc CilF li,:girl,it,itti;::
ar* tlios* nr:t covered i adruissible under Hrnplilvr',cs lVeithre Frrncl F,eg,uiaticns. Tire c.q:irus c[
ih,: J;rrrxl i:; ll"s I crcre and the irterest r'arui:{l 16 jsr'6'r;{1nsq1. theren{ is lrr hc r,t:;;lr:i l,:r
rr''.rl!lri :;';hcrrrs. 'Ihe palrrente t$rvartli; vnrirril:i ilrlrlr ilril lle lng ntudc b1,'{}hict l-.ali,;ir r )ljir:cr
rq'iln has heen prr:vided rvith an impre*t (;a.*jh f.;r tlris piupose. Ihe r"r*1:rest i$ ircrl'ren1[1;
rer:m.rpr,{ bV Cash Ottice. .t-\tler re,couFilrr:ill thi: :;hlenrenl of expenditure rs receiv*rl {}+m
{-'ii:,;h OlTrc* f*r vcrificntion. Thi: exircnrlitm :'l:rl*ruerrt il; vcrili*i} h,t' $rc Aui:lit l-i1:,prct{.}i.

i"]r.ring ttris pracess the claims lram einplly({s ilir'{fidl rsltlerl arr: suti.iectr:tl to 1.*$t 'iuriitntg

rrtttlcd *nlv n{ler pre-aridit trJ' the Auclit hrsSru'ct';r ,'\ftt-:r thc closc c'f'thc l:iriancirtl l',:rlr" 1.}:e

r-iut:i'r,atrrrur Olticer has to ri*tclthe i\nriltal P,.ri-r'11;1 ,;iiilre Activitiei,.r{ the i].{]F (.'crnr-riritec:

rllngra'ith Staten:rent of Accorints fcrrplacing hetirrr: the iloarclin ternrs r"'i i?eJ,ul;ritrrt il r:f'tirr
i'CI l{egulatioix. This report and statEurelll e{';1,;,,:t111:is *lr vcrified. l',,'cr}i'rcilu'{.I -r.ritli ,:cul,i,ll

i*tlp,cr nc:courrts and ftrru,ar{*cl trr [iecr+tnn' ltu. pla<ru.lu l:refore Boarrl.

;i\:; s*rue crlihc e.-tpctrr"liture incurrlil ,lio;ri '..:{:f i'.x rvc}.ftrrc ol'serling r-nrplo.vci:r. ',*uiel
::.,.i rveii be n:et lirrru ErnPlo-1'ss.t'l\iq-.il:rte iitr:rri. il iyls decided rr.ith Chsinltirn's.i,rirr;litrt
r.iieierancg {1A lrl*li-:{?5)i l3?l dflteel l.'l l!r,tl't 'lhrt s'-O*l,.1itrrre orr f*ll*ivin6 ,:,11i*,!r{1i

irritirlly mel fionr C.CF tre rcintbursrd *vrrl'|r"';li linn:i thc' -!:mpJ*!'*cs' Wel.l'rir* J;u.rril

{ I j I!oliciay lloitr* Chargrs

Vocational Training cJnls*s

CASP Contribution

Asris liatrer' [r) i\t hlctsii

C*nveyancc to lxr.ncli *irptr'nd *hi! rJr,:'rr

Expensc:i on Yoga clasr;cs

(?i

i3)

t4)

r..l,l

(6)

,'\l tho cncl ol *1sr -!.ear the expenditur.c rrn 'hti .r!. rvr;- sichentes is collectncl li,;rnr,(-rl,o flrrcl lhen
necessary transfer effected in Accounts
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i8) h,Iaterial fcr Amual Report oi" lire lifjnistri'

hdinistn of $u'face Transporl l,ruqr; 'Jui rE rli' )crtr an uinual rc;:{,r1 of tlrr: ri-t,iiiiir::i i.r{

ir{rnistry, For tnclusion in fhis repod e'cfiain J"irll(]rrri rrgrrrriing rvoriiingr *f Pori halr li; be ;cnf
tr \{inistry i1' { lhie[ h,ngineer. ]l\"x,ks lrfnirlrsr:r. .l irrcctor (Il ct; it:. t.l]riet L,'.rir-'rur f)ttrr:{r-
llcpruly Conserv'ator and Accounts l'\t firi"*s ,\i.:**utlls Departnrent is e,orrcenrcil - n rei:crt cn
linnncial perfonnance and skength of c{ficet',i }r,iis [L', llc sent. .[']rc rvo* is ec-c,rulilt,l;.cri ir1'

Secn:tln'.

t?) l\'Interial for Per{ornlilllce Bud*iet oll the h'lirristrl',

Iior irtctrrarirrg thc pertbmtanue ol'tltr: lt{un*ilv. a reptxl rrn tral l"ir;" orglriri:rrrlror;pl lrcl

up. per{i:rmattce ,:f platr schemes. finrrncinl l:oiilioll" ':t.*. ila:i to'n* l-i:rrwardeti. ll:e rcpr:r* r:'ti

tlnancial pasition" has to be preparecl hy Arcounts BiErnch and the rest by Direr:kxt?.f.1? )

{ ltli l"bX'siml verifiea{itn of cnpil.;r} $ns*{:;.

Thi:r has to bc attgnded tr"-', 111. tlhiel lirrginecrChicf N{cchanical lingrri*ci,'{lhiet'
i.,ieCictl Qfficer/Chief PcrscrNrel snrl luclustrirtl iJlelrtrrns hrlantrger every live .;ears *nd repoil"
r:l'tl.re linclings ftrn**arcled to the Accounts l)eparlnrenl. On receipt of the rq:+4" it i:r rr*rili':il
"*'iili rcfcience to the Prtrperty-Rcgrster'. After v:ril'i*:atirrn a rcpcrt on thc plwsi**l rcirlic{rti*ri
is rubnritted far EJoard"s inflrtmatioti, Iifinq:tic,n fi:r lvnte off erf Loss" if any. in re,.ipe.:t +{- iterns

ntt il::uncl ilhvsicall,r.. er:isting is also concu:rerrl {v :;l:lrrfiht.

. (11) Verificntion of stat*ment of rrpendilure
b-v Ca*h O{Iice.

Statrments of expr:ncliture irrvolving largr,.

srr*rl bv Cash Clftlce to Departme,rlts rtre r*c{i\*d
r\uilit lrrspectors.

agulnst ndl';urr*'si givelr ta flrp;tt'tu:rn!-s

r'{rlLrilre of transacti,-rn:; ag;litr:.lt rdvaircc::
tiqrmCash ()ffi,:e lirrveri{icatrtui irt'

il:) Contributilrn torr*rds the working cxg-r*rlrlif wre of frrdi*n Porls;liis*{iiltic,u.

fhe rvorking e:ip*nrliturc of th* htrjiari Jrlr..itl.s t\s$oci*liorr. llre ri:|ics,-'lrlnJ ivr lrr*.1-r' ,,ri

rli li"lnjcr Forlg. inclu.Jing the expenditure of '[-rrr]rar." 
k:slrtirte of Jlt-.rl. ],{anng*mei*. lktcuttr"

i\i#Itidlnal Institrrle of Port L{a,nagenreut. ir{arir"ar. lmrl $.,i,;ior Fr3rts Spo11s {-'p;tlrol liio'iril lrns ir:,

lre bontc b_y ih* Ports at the agreecl percrrntaE:c. )rtl.iPl' sr:nds its contrjlrutir-rr: tnrvirrrls tlrir; ,"rr:

rec*ipt of lhe request from the IFA.

i i -;l t Cnlcrrlntiorr of rate af intelegl *ll I'l :,*l{:mcr;illion*"

]n tenrts of Rule II e'f thc Rul*: fi,r.[\r'r'rdeirt Funcl. trnlanc.+ rn the ]:F ,\c,;*r.r:l *f
rti4-:Lry**s itr a -ytar has to Ltr.'ailclr*'ed inlcn:st a;, thc rslc r:f uJrich intcrest 1';i15, t-,;mr*tl ir.lr Lil
ttlvestntent ur the prcceding Financial Year. -l"he intcrest rate is rsr,rrl;ed trut bri thc Ar:c.,Junt-s
flrtnrh arrd got verified by the Princip*l iJir*cl*r r''tl' r\uclit. .F'or rvork:ing out thr inte.reri thc
iiuiiviclunl investments are ad-iusted in prupur|r{l {$ ihs periotl of rnl'estnrent, urcl *r: suclr
adiustcd investment interest at the appropriute rale is wo*.etl out. The a{iustc<l uncstrnent.
affiouttt rvill he cost r:r illce value, rvhiche','e.r is higher -fhe 

rate so lvorked out is romrded nfi'
to lhs nearcst quarter percent"
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t 14t .Fenriotr fiund Account.

Pr$eedu!'e frlr nrainteunn{e CIf'il ${:tr}flt.ntt" hoolis of *rc+:**nts lbr r*r*rrli*El
trnnsacti$us r*latimg tr: Pensin* trrrEilcl iVs,

(i) Accounts Ertnch rvill irreparr ir :;t*t*urent of affarrs relating t,; Perrsiilri }:unr!
Trust Accrrunt as on 31.3.?{,)ll;1i. I}re ciosing balnnce *f Fr:nsion Frurd nr orr
3i.3"?S0.1 rv-ill he transleneel tu [}*"nsiorr Jiund'frust Aic.

Cash Branch and r\sE:aurr{s Lir;lmrh u,ill prsp*re * li*r *f inlestn:cntg nilar:sted
to Pension Fwrd ;vir. as .llr iil i).2003 and reconcile tlc :rna* +,illr
consolid"at*d h*rlance tri' invgrinr,.'nt uranifesteel. in statentent nf atirlrrs relntil*l
to Pension lund.

i':::\
\rri y' il*sh in hand,'bar:l';:ertui:mrp i+ r:urpir.rvers P*nsrrxr llund an iifl .i1.J.:t:){-r.1

$)iflerenee between Pe*si*u .['uncl mcl Pension Frrnc{ inresinixitri plr.r*
i\ccrued interest if nnyi will f ri: *lcprsited l.ly Cash Branch irr tir* rr*rv llank

{iu} r\ccaurls Brnnch wtil i:asll i-td1(:rr$q*{u *ntries so that the '\cr"ri:r-r;rt:i ',i;.. ['r:ix;is..tr
liuncl Investment of ll*nriirn i;r,ni*l, Aci:ru*d trnterest pcl1.*ining {i.r ['r:{:sir:r}
Innd are cJot*d frc'nr hrthl'I'li {i*r:*ririLei{ger.

ltr"ith th* help ol'{}l*lrnirrg .{; I'l*ir,;ar*h Dcp:*rtm*nl" r\r*omrrri T{lrrn*u wiii
pudcle & tlew 

"q"gsteir: 
r:f scfirvate ferr plotr*t acc*unfing rinri irritil.ttu-rt1ilI,;e r"rf

acctrunts oll tItlbPT ,lietttion l;lnr.l 'l'ruiit I'ill thmr, .iournlrl*" ryrsh fr+al; *nci
l*dgcrs shq:ruld L:r: m*inlninrd irl,rr iu*lit l:1" Acenunts [*ranch.

t".i\ Cmh Br*nch rvill am:ulst, tt.) iihlilin ;:rl*qunte cherlu* lmc'lcu lirinr litr]l lvlai*
l*r*nqh ta aperate new l3auk ;\c{',}*t*.

ivii) Cnsh Branch in c+nsuhsti$tt r+itl:r,\c;uurrts.$rru;*.h rvill trrl;t *ll irrr.',:r;lir:*nls
decisions in respeet rf Pens:otr l.'unel mc.rues aeeiurrulated ur gsx' irank
aceottnt npened" in i.i:* r,..+.tnr* l't{ h4hi}'1' I}*rrsinn F r.rnd J'rr"mt

iviii) {l-g.*ir Brarrcir tvill nppro'.rul'r tri;,-" in*tit*fli*ns yu'illr n'h,:ru th* Irertr:i+n Fuiuj
monies have been inv*st*cl in tire firnn of dcpniits. bonds. unit:;- r:tu. nnil
r*r$r,est th-*m ln lriln:iter" t!r*: iilr'::r"illrrrltts in the nlnt* ,ii "lllblrl''1..3r;rr1:3i111 F'r.1q1;,]

T'rust'^

(iq Till all *arlitr inl'*stti:cittti ill J,)*irrrri.rtil Frurd in lilrr nnlire ui''Htr'*:el +f T;u*1e,::i
rif Pari rif F'{uinlrai' nile nitttirirr,l,,:r trlnsfier:er,i ir: th* nn*ie r'tl -:].'ihF't []r:nsi*n
Frur"rj T.rust". ihe ch.equt:s{}.1"} r rc*rvEci in lbrour q:f '-*trnl"e{ of Trrntees cif'P*r1
o[ i\'Iunrbni' lorvrreh rnt;:rcsti-lilidi:lrrjs on l)cn;iiur Furcl ;rr,r'c.il;rr.'irrs aird
rrtaturity proceecls rt'ill lre Je1:iirter--l lry t]65f1Rrani;h h Rcvcnu+ r\ tr trnil ari
equivalent arncunt lvill be tmrrsii:ned fry cash Brauch to ncwly rrpt,"neri bi*dt
a.ccount cf h4hPT Fensinn Fur:rl'nnlsi.

(ir)

{v}
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Cnsh Bran$h rryill issuc l$itet{; t* lhr: rirplituti*ns rvilh rvlxrin thr: ririliur$ .it'
Pensr*n Fund have been inves(,-'il in itrr: frrrm of cleposits. bcnels. etc,
r*questing thenr n',rt t+ drch"rcl inr:,:rrre i.n:i flt sot.trce <'rr intere:.1,i:Jivicicrrrl. r:l'":

on investinent of Pcmit",n Fwr'J. (l;rslr Jl'rrurch rvill n[*"rt t'onlar:cl a ci]l'\: iri'li ili:r
tssuecl by CfI l2(l) I3rrtnbny pnnlitrg rccogniticrt to L'e:ns,ltin i;rursl n$

'Approved Stiperanrurn1.i,111 T;'unrl' Rlril also intirnnl*. that th': c:aptinne':l

irlcstmer$ is eamarker.l tut'ralq-ls F en:,;iilil liund.

From 1.6.2i"1[].1 nnr,vards Cssh Fiiinrir v;ili rlrau thc clrecpes ,.n rer;F*l'.i 'f rll
t1.1'res of Pe,nsion PaSnrent:i (thnlr6h h,CS- It{.(}.- etc;.). Gratuity pa}nrr:i:I:i cf'
h{bPI Pensioners inrnriably on llu n*r'i'Farrk 1*-c The clreques pertaining to
Fen:ionlGratuity parynrt-.r'it$ clran'n i;in lt\r!'cnue Ar'c. antl l,u*ing in hanil ns ort

3l .-5.i004 i.e. CND {chequrri nol dclir'{rr:ci) wrll tre censellncl bf i-":a,:h lilunch
on "1"i.5.2t1il4 anci tresh ch*;r:*s rviil he rli-ati,n on newj1-open*d ljnnr .:r c

..; r l-

i!Ii0

Distribution of 1:r*cmclir6s olli'xrrtl nrr:i:trng to tll ollcrrs rrnd Liinilchr-:ri

h'Iaintenanoe nf Jnr*'arcl/i-)utrv*rc! llc6illcrs nf all crrnficlurtial l*ttcrs lor thc
depaftment as a whole,

Weeding out of old recol*; of A,{,i;orfits lJranch onco {t lear accord"irig to t}rc
classification cfrecords.

Coll*ction of infomration, nrJ!t"s. rrtr:. frorn Branches and prepaittir;n ihur$uf
wherever necessary for perioclx:nl r*ei:tings of I;A&C,tJts af ivlqinr ['r"rfl"
rvith Financial Adviser nf l'irnistri' as also perirrdical i:ontbrenre s of
FA&CAOs- Ivla-j or Porhr,

i15t

ixi.r

(2)

{3)

{'t)

(xii) I-n vicrv of entries irasscd n;r pflr {i"rt ;rbotc- the Fensiort }unil ,r\ic.. lnveslnicnls
of Pension Fund A,'c.. Acexued Intclest pt:rlaining to Penslolr .Funil rvtx:lti
irave nil balance . In r*sp*ct *f the tran:r{rctir.rns ente,recl into regarclrng inlsvq'5i

receipts and pal,rnents t{i\l,arrls .l}..rn:iicnr. Cratuit,v- etc. during th* peritcl from
i.4.2003 to 31.3.2r-|Ll.;1. Accorurls J}mni:h rrill ascertsin net eftect and pass

requisite entry in trnolts ar; olt jl I .1ll liX.i4 showing it oritstnluiirlg frntn lr{l.ri}"i

Pensirrn Funcl Trust. Iiinrilar entry sh,,ruld be parsed fix"perioel from I 4.lf)i'4
fo J1.5.2ft01. h{bPTPe,rr;itlt }"'ulrrl lirrst ll'ill,snttle lhese rJues slry"irrs i-:rl.{'r.:i]{

vc*r ?{l{i4-i,)5.

txiii) ;\ll receipts li*nr Pensir:rr,:rs fif ;rL:,r" t w'il1 bc dcposil :r.1 in l'lcil B;ril; ;\',:

(..riv) :\ccounls Branch v,,ill Enrn <lr-r{. tlrr," u'*i k ot'rccnnciliatian ol' nr,rvl-v i'lrcncrl
P'anir rVc {GLC C88i) lnrci lor*irr:ql" rettxtciliation staternent in tiettii tn {-'trsh

l:lranch fnr necessanu' actir:rn

(x* (.'ash Llranch ltill pnrsuil *xl"rel r.i,:hrt. ,.::iti:* i:rcrlit aniJ crcdit nwait*il ilrn;,i
hank ancl clear the same "

ixvij Accourts Branch rvill pre;:rrre Jr:nl L';ri*nce irs orr -iiF'h{rri:}r L'r:r!\'.r';rr
prerenl annual results perLainirtg i-r', [''rrr<itrrr Frrnd'[ru:t A,ic.

iliscellaneorrs worlt.

{1)
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i5) Cnllectiort p! freparati+n of m*teruals for P*rts Chsirmr:n's runti:re1ce.
meeturg of ti*verning l}ody *t IpA Esti*rat* ccmrniitee rn*eting.
Fublic. Accountn cnmmiltee rneetrrrlg ete. Fsr l.!re purpr.:.** 6f pubiic Acc*unts
uommtttee rneetiriH; the au.,.{it parrs l'rom clate of'the latest rrreeti6gl q:f the 6avc
to be kept ready, thel'e tni*g separate folders for each para.

lrofectian and prep*.rati*n sf nraterial in reply tu parlianie*t qu*s1i*ns"
Parliamentary{u'stimrttes Conrntitfee questions *i". or matters cc,nnected with
Finance and Accounts.

C'ollection and limrishrlg of uifcnnation si:ugJrt trv )vlinistry. Ipi\, *thcr I]*rt*.
state Govemnrent. Resene lJarrk of Indra and otirer Govemment Bc,;iies

{6)

(l

al ipmaaualacnls
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Division sf duties among staff. sNltlHXuEHl

l-h* tucl'k of *he braneh as a whole has heen distnbuted nmong the staff as giv*n f:elow.

iA) FMS Skff: ($r. Asstt : 4, Jr. Asstt. : 2, TSfr* : 2)

(1) Fosting of ledger accounts, checking, tallying and preparation af monthly
trial balance,

{?} Bank reconciliation,

t'3) Freparation of cost summaries l:f w,rrk,

{4} Verification of completion re;rorfs nnd preparing statements theresf fer
reporting to CE, CME, CP&IRM afier verification for further a*tian ete .

{$} Preparation of periodical reports to kre forwarded to other h,ranches.

{$} Preparation of quarterly statement *f Revenue Expenditure faruyarded to the
$ecreta$s Oepartrnent for pla*ing h+fore the Board as Table Fap*r.

{7} Fasting of wages Allocation $heet {e*rnings and deductions},

{S} All assistance to the Asstt,, -$uperintendent-in=charge *f the section in
pr*paration of periodical repart* and any rnork rslated io Accounts,

i. ) Work relating to with lnvestment & interrest earned on Trustees' inveetments.

{10) ll{aintenance of lnvestment Regint*ru.

{]t: Working out aecrued interest on invemtments,

{ !?} *alculatipn of PF rate of interesit.

ii3) Monthly IFBR,

{14} R/R, NMW - Budget retated works

{1S} Data Entry of reguatr JFs, CJs and BJrr

i16l Regutar reminclers tn Branctre*/ Depnfrrrrerrf*, to serld the returns.

i 17 j Preparatiorr of Asset Cards,
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i1t]; Work relating to depreciation, srlraJulsr t* lralancesheet.

i1?) Frepamtion r:f statement of outsteinrling {lunrJry Debtsrs far FOM.

i;fl) Periodical BacFup of $ys.

i?1) ehecklists of Regular JHs, Ml-lRs. CJs mnd B"Jc.

i?:i Cost- centrewise allocation of o1:erating expenclitrJre sanctionerd uncJer Budget and
" Revised Budget Estimates.

{?3) Reports/ Statements as and lvhen demarnelerJ hy the branches of Accourrts Deptt.
and other Departments.

t24j Annual Ledgers printing -
(i) AsseU liability ledgers

(ii) GL (B.Cy Cost Ledgers
{iii)Capital& RR, NMW Ledgers printing

{25} Work relating to wages earning as wett as cteduction.

(?fi) Data lmportl Transfer frnm Fay Roli, PF: iil Tenders systern*

(27) Dat* Entry of MHRs and clearance cf r.lnmlfacated wage$.

i:Si CItrly. R*v" Account

{?i}i tapitalLedger, R/R & NMW Ledg*rr;.

i3s) sudget related work of capitaiworks in prr4lrmss, plan & N*n-plan work*.

{3i) General cnrrespandence"

ii:l) V{ork relating to Annual Accounts.

i33i Cr:mpletion Report of Capitalworl,ls.

{3dl) lilew FM$, AnnualAccsunts.

{l3S} Wnrking related to Fension Funel Tru*f *nd TD$ on interest reeeived
en investments.

i3fi) Preparation of Journal entries in connection with;

(a) allocation of interest collection and investments and accountal *f
accrued interest,

(b) aocountal of depreciation,
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{c) adjr"lstment of sale proceeds of Capital assets and consequ*ntiai
adjustrnent of Gr*ss [tr[*nk,

{d} write-off of loss of t}apitat essets,

{e} tr;xnsfsr of e*mpl*ttld ws:}rk ta ,fiapital Asset Account.

iB) A.ui*tt $uperirrtendent (Gener*l) :

il) GsrTeral supcrvision cf tlre w*rk and staff of the seetion,

t?) Watching reeeipt of various acc*unting returns from Departments/ Bran*h**;
and scrutiny thereof,

{3} Freparation of periodical re,pr**s nrentioned in Ghapters lll & lV with thu*

assistance tf FM$ staff,

i4) lcsue of six monthly menra to br*nches for clearance of b*l*nce* in

$usp*n*e Aceounts, with th* ilssistaRee of the FM$ stsff,

tf,) lssue of circulars to lleplrtrnent*l Branches in connection with closing tlf
Annual Aceounts,

{Si Preparatlon of elosing jourrrnl entries as w*ll as other routine adjustm*nf
*ntri*s with the helP of FM$ staff,

{3} Compilation of Revenue Aec*unt ;and Balance Sheet, with assistanctt *f
FM$ staff,

{Si Freparation of $tatement of 'l-argeted lnternal Resource for Five Yea Fli*n

and Annual Plan purpose$ wlth the $relp of FM$ staff,

{t}i Arrangirrg for payment af AurJit fees on receipt of letters from Re$ident Audi{
Officer,

{10} All assistance to Offieer/ $ff*c* $upr*rintendent (at present vacant)
when*'ler required.

{11} Attencling to Governmeint refer*nces, audit objectione and other miscellaneout*
infcrrmation sought by any authority.

i1:i) Fleplies to Government r*feren**$, varicus f&( messages, etc. personally.
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t13'; /\tt+neling qu*ries rqardirrql r.:i:inttel ilssets from r:utsiders.

i14i $trrtistirjal clata - preparetl*n {rl $latem*rrt manually as and when required (itr
reqr":ire,J farrriat) by nrinr-etry1s11y r:th*r autlrqrities/ departm*nts.

i1*i UVcr't< r*garcllng Annual -A*i:t:Lint Dr*ft Audit Report and Final Audit Repnrt

{1S} le*uing circular/ remind*rs te ij*partffi*rit# audft l:ranehes regarding
I €:{:r:nr:iliatiotr of $undry D*Lri"m*:*

{17} Verificatiorr of half nrargil'r rfissfia, proposed paras ete. rec*iv*ri i's'*r:-r

flrineipal Direetor of Audit wit* the lrelp of FM$ staff"

{t{3} -[s meet all arrangernent*, t* h*ry* the required nun'lber of eopies eif Asir:t*;*{
Accournts, Audit Repe* anq:l Action Taken Note therec'n, r€6dy by getti;ig;
tliern typed or by taking or"rt *onrputer print out, having required copi*,* r:rr

a€rox or rs$ograph sr frslm *uts'ide printer snd arranging to seRd th*rrr in
pr*per mennsr ttt the *grpr*5rriate"

{*} Ar**tt, {iupeltiin-eharge *f Buttg*t .

{'$i #ver;lll supervisian of th*l rvork regtarding Budget and Administration
Rcport.

{?} Pror$ssingof reappropriatlon *tatements,

{3J Preparation nf yearly perforrnance budget and preparation of rnaterial rc,r

inelusion in th* perfornran*e b,udge;t a$ per Ministry's requircment.

{4i l*su* of eircular ealling f*r data f*r compilation of Budget,

iSi Serutiny cf stat*rnents *f n*w w$rk:s to be included irr the Budget with
the help cf f;M$ staff,

{i"i} t}ompilation of Draft Sudget,

{7i Tn take note regarding san*ti*n to individual works included in
Sudget,

t{1} To meet all arrangem*ntn, lri lrav* the required numbsr of capies rif ilrart
BurJg*t Hstimates, re*dy hy gettirrg them Vped or by taking out c*nrput*r
print out, having requir*ct r;+pi*s on zerox or resograph or from printer anri
*rranging tc's*nd thern in pr*p*r rfianner to the appropriate.

i$i T-atring appropriate n*tel in tlre Suclget en receipt of Govt" sanctian t* Br;r*ge*f

nnd taking $ut required c*pi*s *f l3utlget, indicating clianges mfids i:y'iic;r"t
*nd fonvardal of copies to l)*partrnentsl Branches"

;{
,;
.$
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tlt)) All assistance to crfficersl Olfice $uperintendent whenever neerl*d.

(1li Sundry Debtors - Woll.; regarding preparation of statenrents, etc. f,:';
periodical meeting.

t1?) Attending to Govt. refi+r*nce'$ regarding Budget.

t13i Arranging foi worlr r egarciingl fiost Centre-wlse allocation of cneratli.rr;
t;xpenditure"

i14) Manual work relating tr: f?evenue Draft Budget Estimates.

{ D} Accounts $ection $taff : (Sr. Arir:tt. :il , Jr. Asstt. : 1}

i1) Preparation of bilie f{'r fio!'ernmenfs contribution towards maintenaltce i.}r

Kennery Light l"{orJse i?5% of actual expenditure) every year.

t2) Working out Stores $upervision Charges every three years,

{3} Preparatian of Report on Financial Performance for the Annual Re;::*rt of th;r
Ministry and Performance Budget of Ministry,

t4) lssue of circular for Adn'iinistratian Repo*,

(5) Preparation of statenrents for the Administration Report,

{6) Compilation of Admirristrafion Fteport,

i7i To meet all arrangern*rtt$, to lrave the required nunrber of r:+pi*t {,i
Administratisn Report, r+ady by getting them typed or by t'et;ing i,i.,l
computer print out, having required copies frcm outside printer aft{i
arranging to send thern in proper manner to the appropriate.

iS) lssue of circular t* [t*g:artments/ Branches for collection uf iili*rnrutir.,r.
required by Principal Director of Audit in connection witl"r audit of Annuai
Acsounts,

ii)) Clrecking of allocatiai'i irf i:'rr.;rrtfrly t,vages.

{ l0} Preparatiotr rrf Monthly J/l,is

i 1 1) P*riodical reports to Fstet:lisr"rnrent Branch.

{
:{

1

!i1
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{12) lssile of circular tcl Departntents/Branches for collection of information it*quix,;l; l;.,

Principal Director of Aurlit in connmtion with Audit of Annual Accounts f*r rlr-r'""v.'ri,

transmission to RA0. 
"

{13) Disposal ca$e$ * $LC *48--,|}ale proceeds of Capital Assets.

{14) Maintenance of lnrvarcl ltegisbr.

{1i5} F hysical verifi-catiorr of capitill assets.

{16} Verification of lnspe*ticrr $Qeports for disposal cf capital assets.

{17) All assistance - general nrrd speciflc - required by the Assistant Suplt-tn-clinri# 'r:
the $ection in discharg* of thr:ir duties.

{1S} Ananging records ac []€:r requirement of ofiicers and outside clepartmerit:,i

tE) Case Clerks:

(U Maintenance of fils$,

(?) Maintenance of Gase Registr:r,

(3) Maintenance of Write off Registers and Feriodical subrnission tlrers*f tt) tt-;i,

Soard,

(4) Allotment of Chairnran's/ Dy. Chairman's sanction number to s:r*p;o.,:ii
sanctioned by them"

(5) lssue of intimations cf sancticrns obtained,

(6) lssue of reminder*.

(7) Distribution of Praceedings ol'Board meetings to all officersl
branchss,

(B) Maintenance of lnward/ Outward Register of Confidential correspondence,

(g) Classification and weeding out of records,

(10) Maintaining Audit para files

{11) Any other work thst mey be directed by the officers.

tl?) Write off of loss of Capital Assetri, Board note,

d
icit

,t
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(1i3) Flreparation of quarterly i nrorrrlrly re;rort on action taken.

(f) Audit lnspectors (? ['lo*.)

{1) Verification of payrnents freirrr CCF alang with verification stat*ii'ri:i-rt ,,i
expenditure prepared for reeoupment of imprest,

t2) Verification of lnspeeti*n Regrorts for disposal of CapitalAssetc,

{3) Processing of proposals for diu,posal of surplus, obsolete ancl other fi}aterl:llt:
(including Capital items) and f*r demolition of structures.

("{) Frocessing af prop**nls in rclption to expenditure from Ernployee:; iAjr:lf*;.,

Fund and CCF,

t5) Verlfication of reinrbur***ntent sf Travelling Expenses (RTE) fcr i*tii*rj
ernployees.

(fi) Preparation and compilcrtirn oli Hstablishment Budget,

i7) Froces{iing of nriscellt*neou:s nroposals from departmentc foi' puri:irls* i,,i
furnitures, office equiprnents, books, stores etc.

tS) Preparation of statentent of rebate to be claimed from BMC for r:;!+lr*ir*ii
maintaining and lighting.

(S) Verification of bills far prc'perty taxes,

{i0) Artanging for payrnerrt #f grant-in-aid to $ports Clubs etc. on r,;{;iitiir;,;
undertaking fronr thern,

(S) Arranging for payment of contribution to lPA,

tl0) Verification af stat*ntents *f *xpenditure received from Cash office,

(11) Obtaining any sort of information/ documents/ literature/ records etc. as nra.rr

be required by the officers from time to time by visiting other branch*sl
departmentsl organiaationsl market.

)
d'1

1
5

rJ
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{1:l) T*xstion Gell (lnspecter : t a*d TCSS : {}

1, As*i*ting Tax Auditor in ccrrducting Tax Auclit and Filing of Returns of lncunle i:i"i ll
lrcfore 31 O$t$ber it includes *

i) is"$uance of varisus cir-tuiars lo all d*partnrents/Branciies r:f Ac.*r,:;rr*i:*i
Department seeking inf*rm*iian lik:e -

F inf*nnation ba*ed cn c1u*stionnaire advanced by Tax consuliant - ;ii;
Dep*irtments and bran*fies e,f Accounts Department.

F fliertails of funritur*/*{"irnputer purchased and disposed ofl clurlng th* ye*r

- Rli Department'* ar'rd lxaficrres.

fulotor Car/.$c*oter F.rlvance, Computer Advance * Flousing L*ar-: atri-i

Establishment Branch

F Details of TD$ ':**illc;irtes 
* All Departm*nt*.

iii fi*rnpilati*nnfinfonrretierrrrrrc*iv*rl.

iii) arranging for all the reqr"ri*it* ledgerl documents required by Tax Ar"rditor*

rv) Arranging for visit of Tax Auditors to branches of Accounts Department.

vi Preparing statements of assets disposed off, but proceeds not credited tr-, rril;"-
Account on the lrasis ef workings uf unadjusted sale proceed,* [:y efnlT r:f'

Accounte Branch.

\,i) Fincling *ut d*tails *ii r:*in;:l*ticrn dateslmonths of new sssets puic;hr:$*.:it;'

adrlitions to nld aesets dunng tlie y*ar. {fMS records)

vriJ Keeping records of all TDS Certilieates reaeived ancl preparing a stat*rr;*nt r;i
details of TDS ce{ificateE as per ils category

: Assisting in ongrring asse$$rfient

3. Work related with issuance *f F){iwer of Attcrney to officials of Accounts D*pa*r'i:t+rit
for Tax-relateri rnatt*rs.

4. i:)ilyrn*nt *f Actvar:e* 
-fax 

e;t-r "trfitlr furii*r,::h, lSlh $eptemlier, l Sth Decerrrb*r ol *v*ry 3i1-,11

S. Paym*rrt *f FBT frri- *very quarterr i:f 'ttre year.
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S Obtaining Certificetes of 'Nil' rnte of tax from interest on investment and port r1r-i*s.

Hstate Rentals under sectiorr 197 of lncame Tax Act, 1961.

7. Filing of Revised Refurns wlrenever required.

$. Filing of FBT Returns on 31st October every year.

il. Aprpoirrtment of Tax Consultarrt

10. Correspondence with Ministrylf?AOlLl0 regarding regarding Pension FundlPensirin Furii
Trust (except AA of MbPT PF-f) - Submitting drafis, etc.

11. Visiting lncomeTax Office, Tsx Consultanfs office for enquiry, delivering letters/dtrcijrli*i-rt,:
filing of appeals.

"t?. Filing of Appeale - As directed F,:y .$AO(G)

't3. Wcirking of Tax liability for Annual .{ccnunto.

1rl. Correspondence regarding Pension Funtl Trust.

1 f:. Correspondence regarding Gratulty Funcl Trust.

(C) Office $uperintendent { pnst vncantl :
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Returns/ $taternerrts received by the Accounts Branch

Af';ld[:Xt,rli'l

iir) iEM.
i-riillE n,r.---
irv) luu.i;)lnffi
| | Office

i Jil.l o s e n"u*nue Audrt
,Gd;-- - - Recoveryl tash tlrdnch
LqryI!ery._-_-- * i --

PartEurars i i'o rre rEceweo rrcm
I

Sash Joumals -iii -l n""*"r" a*ritI ii-i nevenue nuort omce
i i at Docks collection
i i Ut Bunders collection
ili) 

"l 
Rarlway Audrtotrice-:.--1;;ii'l j E m

n.lnoereo .rouriiiis ii-l T M
,-:: "*-l 

=:-:":

-r -***.---*i...*-.-----*_*_-
Transfers ; vVorlchop Acccunts Office

By 13h ofevery 
imonth i

By 13h of every
month

By 1Sh of
month

neous deposts i ') R"M.

- ---i:4_-* E'MI tNl L. r!

tlliscettaG.rus - --l,iaslr_-
ESggtpt3. igmmgtl _" I

lnter-departmental tSills Payable Section

G,W,M.O.T.

Hire of motor vehicles

Book-keeper's
Transfers
Stores

By 13"'
month

Transfers- Materials



r i r1ilLru{liltjt t:r I ii.***- -l-..*
i 1t] i Leave Ts'*rvei i tlas;h rSranch i -ialt

iI i Cun*e$sions- Allocatiorr i I
j

i ts -[ 
nhstr:a;l o? c n*q I ii i stores Alc.s office--t---- -.':' .-

; : 
-"'i--_-_.'---i i r'J0tes i I,i_ i r3,W.s D. i_ i_ _ __ ij'il_L,;i/vN.o------]

j ::u 
*i 

uarnaffi--tln'.r;r: iLarnattege Audit oifice
i I Allocation 

i

|21-Twrr*;harses- --_--f ij* f :wsD.--

Aceounts Office

I 21 | Watercharge$- I i) | 3.W.S.D.
I lAllocatian i-',i TEI^/N

Flectric $upply Cc) Ltd "

All*catiorr
iT3

Revenue Audit Office

Fhy*ical Completion
l-"?eports fsr work
{Quarterly)

Workshop Alc,s Offlce

Statement af
*utstanr1ing Surrdry
ilsbtors

i i irrores |iit- fts w "q n
' i i i'ii l;5 uv r.r-o,---*-t--- ----- 

*----- r

I 
'J0 i Hamaltage Lah'our- | t-tarnaltage Audit Offlce

i I Allocation 
i

I 21-lwr*;harses- - -_ - -f ij*-"t : wsD.
I i Afiocatian i,,) TGWN.i I r'- t-i ; lriii IGWMOT..F-.3-J

l:!-] i Eiectricify charges tiu,* | fi/ork{ifnps Accounts Office
I I to Bornbay Surbrrrt.,a;r i

Statistical i nformatinn
(For Management
Accnu nti ng State mer"lt)

Workshop Alcs Offrce
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f$r*_"_Lf-gA,gglgr- j 1'9*De fggei expect*.i

:ii; -- Tfii6retlanfius---n#*lpt id-asrhcftice -*-]-tipr" 1iil ,,r

I iS"y[,rery_ _* _ _lrqntlr
2li i Miscrellaneous Rece.tf:t- jf,ashOtfice !Upto 1:i'r' ,)i {,ii.rl!:ir',

is"y[.rery_-*-.|p7 IryenyGo_rsiimaGid_ 
- ii) Icr- ---ibnorber,:,,ei.i

I Budqet Estimates of Capitai , I i Aur:ust
i w,:r[s Programme i irf- 

-l C.[a-a - -__l

r:tr
CME

On or nu:tc,:,: :il
August

On or bi:lirre
August

End of Augu*t
the latest)

1r;

I

I
I
I
I

I

I

lso
i
I

i-----l'<",

I
I
I

I
IL_*Itr
iv4
i
i
I

i
I
i
I

1

I
I
It*- ---,. .-..-

Replacements
(Special Repairs anrJ
Maintenancei Wcrks
chargealrle io
Revenue Account ar
Repairs and
Maintenance
Expenditure to be met
from:
(1)The

Employees'
Welfarc Fund
(?)Fire and Motor
Itrsurance Fund

i -- ' " 
-

i Revrsed

i

I

!t

Estimates & All Heads of Departments

All Heads of Departments

:)
ir€

ffi

ffi
trH

ffi
&E

i i Budget Estimates of 
r

i i Prmramme of New Minor i- ,---
i iwoii<s-in-Prcrgres$ i"trrl
t_____.**t_
' '1't I tr)^' rar,-f ll++ix-*ra 0 I

i___i__t_
; ?l] I Revrsed Estimates 8o i

:t-i i Budset Estimates- Ii- -- -ii-r T -- -ot 
{-1) -

i I lRettewab aricllii)

Revtsed Fstimates anrl



Particulars
_-..r.::--:_--__:-__

i i'<i L,e received from

Administration Report
Statistical I nformation,
Photogrephs etc.

Marr*hour rate-
Allocation

I 31't December 
I

i 31u fiJlarcht._..--,._..__-.

! xiv) i Workshope- Parts KV Ir l& XV (from Srl
i I Executive Engineer, i

i M99!g!!c4)------i
euarteiii statemenl 

"i i 
F,ry;n*;i'Sffi',- oG,t"il sy r" 

"i.t 
tii ti,.

expenditure on oveftimq j ?fging " i following month
working by Class lll atrd ! 30!" *urre , i

Cla*s lV employees J 30n' $eptember 
i

When experted

iulv

Bry1 oi every
month

is

--_--_l__*_
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Ai'JNE,li,t lf.tl: lll

@

$

'ttr

CLASSIFI(]ATIOi\J ,qND CODING OF ASSETS

Appenclix lV of the Consulting Accountants Report
clated 5.12.1$67 Para Flo.46, Depreciation Policy.
]-R No.225 of i6 7 r$91

TR No.351 of ?S 11.19t)1

-lR No,?0fi cf 28 $l 1f)Si) (Siupplementary information is funrished
at pages 65,66 and 67)

sub-group

*itructures

Wharves,

lransf sheds-'
Warehouses-2

/13
714 

**-.

Quarters-S 7j5
rl Other structures-4 716
F Minor structures-5 717
a) (i) Wharves &

pavements-
RCC-6

'iri4

(ii) Wharves &
pavements-
Asphalt-6

721

,i Bourrdary walls and
fences-7

{i) $olid l"ype
(Masonrv)

722

(ii) RCC
trespass
nroof fence

722

c) (') Roads-
RCC.8

7')?

ii') Roads-
Asptialt

-r23

i ,i:'.r,, + ..r1"r

I I i r\DPilcu(

; i i surtace-8
r 1,-l\ F.traino anA at rh rarla l}; (d) Drains and culverts-9

iG' 
-_ffi

,l mtii !qrc1,:el1q*___- _ __

. q.'1 ii

'

._.-....^.-..'..
.l r,i

_'.'..
j; i-t

I

g

I

# ;1r.1.!
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; Life r:f
I Asset
| /vc.=r" i,1'EH'rr

i *.- -

I s:r:
t------

i #::ii
ii*---.--.,,..-.- ..

I .d,i;il
I

i

I { "}i-\

I

Ji -- _

: tt -rll
I
I

I
I

L.- "-'*_ - .
l--I {f 1r-

s?il

$25

$ub-section and sub-group Generai :

Ledger 
iCode I
:No. i

(a) Launches- steel-11 731 
i

(b) Launches- wooden-
11

?31 
i

i

(c) Launches- fiberglass
reinforced plastic-11

731 I
I

I

(d) Tugs- conventional-
11

73r i
I

I

(e) Tugs- t/oith
$chneider/ steerable
rudder Propulsion-l1

731 i
I
I

I
I't

tr) Barges- flaU hopper-
11

731 i
I

i

(s) Dredger- seff
nronelled-11

731 
i

{lr) Floatino cranes-11 731

L

i5(:
I

_\_
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Sub-section and subgroup

Railway and rollirq stock a) Locomotives-12
(b) Wagons (Not proposed
Gross Block'Nil')-l3

Railway
permanent

- Rails-14
Raihnay
F.APfi-.A^*I

PCr r I tdt lur rt

permanent
way- concrete

td)
.lA.
I r,

$ignaling & interlocking-

Dockg, sea walls, priers, Dock walls,
ies-16

Pile structure 741
dock-17 742

Fenders, buoys
18

Fenders- steel,
rubber, wooden

{a) prers,

RCC precast
post tensioned
fenders
Buoys &



Cranes arxJ vehiuie*

$ub-section and sub-group G*nel*l
Ldg*r
CE:cl*

; i*ltt; .'i:

i &ti*l.,t!
i q?'*;1',- 

1

-----r-;]:'- -
gate j 145

(f) NaviEational aids-
structures-20

ig; Navigatianal

$
, ",i* t.viril r i
't ];
klr'l
i-.,irr..

i tuir
;*l

Vrlil i

'] i;r-

i,"rr'r
l, ! ;-.
lrll{rj,

$ "i-'

Mobile Granes-t3
Tower Cranes-23
Crawler Cranes-
23

Rail il;launied
fiuav Cranes
Rubber Tyred
Gantry Cranes- j

Jeeps/ car*

Flectric Wharf
Cranes

Road rofl*rs



Seotion I Category

Plant and machinery

Sub-seciion and sub-group Generei 
I

Ledger i

Code i

No. i

{ai Workshop Machine Tools-
26

761

(b) Wnches, Capstans-29

{c} Pumpins Pl.arrt-Z7

762
i63 -'*

id) {i) Other
28

764

(ii) Diesel
Generators
DieselAir
Compressors
DieselWelding
Plants
Diesel Pump
$ets
Electric
Overhead
Travelino Cranes

764

!

(iii) Lifts and Hoists 764
(e) Water coolers (Net block
'Nil' and charged to Revenue
Account) 

'

765

ff) Weish &idoes 766
(g) Hospital- Furniture and
Equipment

768

X lnstallations for
telecommunLration ancj fire
fighting

(a) Efectricity supply,
Distribution lvater, electricity
end Lighting-33

(i) H.T. cables 771
(ii) L.T. cables 771
(iii) Switches/ Gears/

Motors/
Transformers
Feeder Pillars

771

(iv) 
I

Tower Lighting/ 771

(v) Air-conditioning
packaoe units

771

.63:
*l-Lrr* 

r,'r

I tuu*r
i (Y*srr i

\: '/i I

"[*,:q
-i" $:{q_
i g:u
I

I
I

+- * --.-i#i{}

I
{

L_.-..i*ro{----| " 1r1| '-
I

i ilr'r
,-+...*---

iSfu-*r'..--.--I tt '_/f,

i

L _--.-.,-

i'g ri
{

i
1_'_--" .'

i$tn



i'
ll

rl:
ll
l:
I'
1'
i'
i
i
I

I
'j

l
j

i:
i

i

I ifp ,1f

A*s*t :

{Years} i

-.*'..---.......*.rlnAU:
:

-......'-..'.,.]
#3fi

.*..-i
tl :

4fr.
iLJ

5f* i

*i
-.. *-'.' --'i

$ectian Category Sub-section and $ub€roup General
Ledger
Code
No.

{Y

{bi Telephones &
I elecommunications-34

v72

(c) Waier $upply, Hydraulic
Pressure and Return Water
Flipes-35

773 rl,:#.1

(d) Fire-fighting installation
equipment-36

774 $t

XI Oil Pipe Line lnstallation Oil Pipe Line lnstallations and
equipments-37
(a) M.8, Ripe Line 778 +.r

{b} Cil. Pipe Line 77S {}

xit Capitat Work-in"progress Capital Wbrk.ih-nrogress 7'79
fdlisc"-38
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$TATEMEI.IT SHOWING THE ECCINOMIC LIFE NORMS SUGGESTED ITY IiJi
GISVERNMENT{AS PER TR I.JO ?06 DATED 28.9.1999)

ECONOMIC LIFE I\IORMS
APPROVED BYTHE GOVT.
ffears)

EEANE9

1) Electric Wharf Crane 20

?) Rail Mounted Quay Crane {RMAC) 2A

3) Rubbei Tyred Gantry Crane (RTGC) 20

41 Raii Mounted Gantry Crane (RMCiC) 20

4\ Grab Crane /v

h,lobile Crane 10

7l Harbour Mobile Crarre 10

8) Overhead Travelling Crane 15

e) Floating Crane otr

10) Orawler Mounted Crane 10

ll. LrFr TRUcKg

1) Diesel Fork Lift Truck I
:f Flectric Fork l,-ifr Truck I
3) Iop Lift Truck I
d\ Fork Lift Truck A

5) Reach Staoker I
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DESCRIPTION EMNOMIC LIFE NORMS
APPROVED BY THE
GOVT. (Years)

lli. I-QADERSi SHUNTERS

1) )ayloader I
n\4) f,ower Shovel 10

3) Minidozer I
4) toad Roller 12

5) Iractor 10

6) Irailer 10

7j Skidd shovel 10

8) Rear dumper/tipper

e) lxcavator with back hoe I
10) Road sweeper B

lv. _ocos

1) )iesel Locos 2A

2) oco Travercers 15

d



V.

1)
2)
3)
4)

vl.

1)
2j
J,I

4)
5)
5)

:s7:

DESCRIPTION

BRIDGE$

Bascule
$wing Bridge
Capstans and Winches
Weigh Bridge

FLOTILLA

Dredgerc
Tugs - Conventional
Tugs - Others
Launches {alltypes)
Barges (alltypes)
Buoy Laying vessels
eLUJQMgBTLE$

Carsl Vansl Jeeps

Trucks/ Lorries/ Water Tanker$

PIPELINES

Oilpipelines
Sea lv{/ater flushing pipeline
G. L and RCC Water pipeliner
Steeland G.l. Water pipeline
Purnping Plants
Shore pipeline for dredging
HDPE pipeline
Marine Unloading arms

vtr

1)

21

1)
2j
3)
41
F\Ql

6)
7)
8)

15
10
30
20

t, 2a
, tO

10
2A

ECONOMIC LIFE
APPROVED BY THE
GOVERNMENT

4A
40
2A
10

20
2A
2A
20
20
20

6 years or 1.2lakhs kms.
whichever is earlier.

B years or 2lakhs kms.
whichever is earlier.

I
iS

$i
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Wagon Tipplers l$tackers lReclaimers l$hiploaders l
Barge Unloaders lConveyors )

ELECTR|CAL EQUIPMENT

Transforme rs (Outdoor)
Transformers (lndoor)
$witchgears
Lift

FIRE FIGHTING EQUIPMENT

TELEFHONE E

tD All Radio Communication equipment &
VHF equipment

tii) Grabs
(iii) Channel Buoys

ECONOMIC LIFE
NORMS APPROVED BY
THE GOVT.

20
i5
10
10

2A

{n

10

10

aI

5
15
10

Machine Tools

20
35
25
15

!-'y) - &tl !-eugeliensledelesdp-$"s,rt)_ _
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i ANNEXURE IV

ESTIMATES OF INTERFJAL & EXTRA BUDGETARY RESOURCES
FOR ANNUAL PLAN

MINISTRY/ TiEPARTMENT: Ministry of Shipping, Road Transport &
Highways

NAME OF THE UNDERTAKING: Murnhai Port Trust

PART l- Retained Profitst Surptus
iRs. r: i rliurei

Sr, Description
Na.

A.ctual/ Pre B.E. R.E. B.E.
Actual

1 RECEIPTS:
Gross Sale/ Operating lncome
Other lncome

Total {1)

2 OPERATING COST:
$alaries & Wages
Otircr Costs

Total (2)

3 DEPRECIATION AND WRITE C}FF,8:
Depreciation
Write off

Total. (2 + 3) Total (3)

4 Accretion (+) or Decretion (-) Not appliCable
cf Stoclt of Finished Prodwts

i

5 Gross/ Net Profit (1 - 2 to 4) I

6 'ffEREST PAYMENT$ TCI:
(i) Central Government (ADB loan)
(ii) Others I

{iii) Total {6)

7{a} Frovisian for lncorne Tax
Cunent
Deferred

{b) Frirrge Beneflt Tax.



7il.

g.A

itnYt)

g.c

1CI

Dividend payment to Central Govt, Not applicable
lnvestment in securities if obligatory,Jue Not aili:licable
tn slatutory or other requircrnfints.

CclrrtributiCIn to unrecognisecl Pensiorr
Fund
lnitialcontribution to Pension Fllnd l'ruet

Contribution to Gratuity Fund

Retained Proflt/ $urptus
carried over to Part ll
{ltern l-1o.1 : ltem Nos"Z to 9C, ex*ept ilem No.b)

PART _ II

{CENHRATED INTHRI'IAL AND HXT'TA-BUDGETARY RESOURCES FOR PLAN SEhJHI,"4fiS}

5r" No Description Actuall Pre B.E. R.E. B.E.
Actual

Retained surplus from Fart I

AcltJ:
(a) Depreciation and Write off
(b) Withdrawalfrom EWF
(c) lnterest credited to various

funds
(d) nefayment of princi;xt or JNPT toan
(e) Other receipts
{f} trrovision for deferr*d tax.

Total {?)
f)r:dr rr:t'

(i) Total loan repayment of ADB loan
(To Govt. of lndia)

{ii) Net increase in the margin for
Working Capital reguir*ment.

{iii} Non-PlanCapitalrequireinerrt
{Break up of major iteni* like replacement,
repair & maintenanrn lreld he indicated]
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{ivi , Gthers, if any (please specifu)
I lnterest on JNPT loan

EWF
Relief Fund
Deficit of BDLB upto 1997-SS
Contribution to Pension Fund
Reduction in value of investments due to

conversion under unit 1964 scheme.

{v) Total (3)

4 Adjusted internal resources
available for plan schemes
{1 +2-3)

5 Carry fonrard surplus available
from previorc year {as per Sr.No.11)

6 Total internalresources {4 + 5)

7 Extra Budgetary Resources
{other than from Govt. of lndiai 

i

{i) Gross assistanc,e frorn doinestic
Financial lnstitutions fclr Plan
Projects

iii) Foreign commercial
borrowings/ suppliers' creclit 

I

{iii) Bonds/ Debentures issued during the year I

(iv) lnter-corporate transfers

(v) Receipts from other funds, -

l

(a) olDB :

(b) sDF
icj otner funds

(vi) lssue of Equity to Public

{vii} Others, sources of EBR i

iviii) ADB loan (direct ) '

Total (7)



1

l,

I
l

.7-r.

.,tl -

ra6

Tc,tal lnternal and External
f(egources ava il_able for fi nancinopra^ ExpenrJiture on biol;;I''""'0,
Renewats & Reptace*fiil"?o. n

Plan Or.rilay (according tc printetl budget)

(i) pu{OetaV support frorn Govr
ror F,tan Schemes (g _ ni
or ,Nil, if g is greater tnai s

(iry ExternalAssistance througlh
Budget

(iii) FxternalAssistancedire*t

(iv) Net Budgetary Support f{if - 6i11

.9:y foruvard of surptus for nextyear -

(i\l) Memorandum iterns:

(i) lnstailed prsduction
Gapacrty {Miilion tones}

(ii) production ptan

(iii) percentage Capacity

{tl) Revision in price/tanff etc.

(i) price revision per r;nrt

(ii) Date of price revisicn

o

10

11



g

10

.7"r..,* -

Totql lntenral and Extbrnat
Resources availgble for finanorrg
F,tan Expenditure on project
Renewals & Replacenents 1O * Z;

Plan Or.rtlay (according to printecl budget)

(r) Budgetary support from Govt
for plan Schenres (g _ S)
or ,Nil, if 6 is greater than $

(ii) External Assistance through
Budget

(iii) ExternalAssistancedirert

(iv) Net Budgetary Support t{il _ tii)l

Carry forward of surplus for next
year -

{i\l) Memorandum items:

(i) lnstalled Froductiorr
apacity (Miilion tones) .

(ii) production ptan

(iii) percentageCapacity

11

(f t) Revision in priceltariff eto.

ti) Prioe revision per r"lnit

(ii) Date of price revision

i

I
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Retunrs/ Stat errrents foruva rdecU su bmitted
by the A,ccounts Branch

ANNEXURE V

i-rii 
*-i 

pii;t'cu6'rs
tilr.r-
!l\(l

l\c;tion
br*rnc h
Forwilrded
n{[]&R)
Se*retary

by the I C,ue dare
I

j--'--.

iti 
-' 

I R;port on penorng ietxiSs i,: ii i Mrriistry a iae on?ucit paras i', I t*", 1..,'.."1
i:l

dayto
&

D(P&R) -1'f
each nronth.
Secretary *
before

10 days
Board

r - I r;r*reis neport__ 1 fi b€; cubmttted io
i-l
it ':i .

1 $tatement of referericrls

Lf elqllgtyrjll*$_olg rn1i en t__ 
_ .

i Cnntrol of non-essential rteirri
i af exnenditurei'

l-r'*;Cms ttie prosrdtlt iF**-?A-o t" sn>
i court ca$es i (l-) Ii !'?':{lg!tg- iJ!tr"l----
i l-J*e *f 'fypist-cum-Compcrter j tjorwarded to SAO
i Clerk attached to Accorrnrs i {WiqC)

t,, j t-.r*,t? Lrl lyplua-Uul{l-tJuttlFrUl.E{ |f-UtwattueU tU i)/{U

i Clerk aitached to Accorrnts i twiic)
i Branch I- --.. ..1.---._.-i i Quarterly Reuenue Analysis I Sutrmitted to the
I etatenients I ily Chairmanl

--*jof each morrth I

5i'of each month

?6m oF 
--rotlowin$ 

]

quader
t Chairrnan

, l=orut aid;d 6 $AO

l:oruarded to
ACA.O

; frolwarcled to SAO
i tr)-l and DCAO October & January

oclglerg-{e!-sery, - l_
trAay of Ap'lil,t-rv. i

Clcst
(i)
(tr)

summaries of-
CapitalWorks
Nevr Mirror Worlc
R & R wclrks

Mechanical

lmrnediately after tlie
quarterly accounts
are closed

llil I f;ngineer

I r':orrvariiect to tG Every finarreial year
i .'iecretary as a

!aflg tl1p91
tr i:trratrlecl to the 25'h October
i'ii..-. +l r. r
L-,'l I t?!yl.LJl

Kept

Write off af losses

Perfornrance
Appenclices

rearly i

aftei'i
drar ,

i

immediately
finalisation of

ili*
t1-c

{{U!tl -F:cllvarded to Chiel
lingineer/ Chief

t.+

!:$get



-:i .7

; CIf tne Ministry of $liipprr"U I Secretary
I Roa'J Trarrspori & Highlr,..ays I submission
ti-*"

for i,l
rCIl

Farwarderd to

Forwardecl to PA to
fiA.&frACI

! Du* clate
l

25n' N0r,,*rrttbr:r

af *V*ry/

ifi i f:crreigrr fixchnnge t]u*1;et" ii'ifwarcted - 
tCI 

* 
the i-isnuary

i Yearly Requir*m*nt i Llnrler $ecretary to 
I

. I lig _p:4 t:f rndia, 
I

i fur,Audit j
t-r,r.i , l;teplies to the 1'rfilrictitr:1, j I or*nrclecl to the | try lti'

i i nl*nta, lnspection ftt*prrt* | Acc'*untant General | $eptemherj i i*sued by 
'the 

Aceeruntr*nt I ttrr auclrt I 
-' - -

; itieneral I I

I tti i Furrrisfrirrg +f r*qr"rired rii.r'r]i.'${ ! fu{irristry of Si"iipping, | 1fi.n f'iovember

I i r'lf piinted *opie* of th* Arr*{it i &toirl Transport & I

I I tu{O$RTH. I- ---.--*!---"** ".-.-}--- --."---*- *+_.*_-__--,_-
i i i ,*.ppir:veclArrnr;al An**uriitri ; f r:r,r.ranl*ci t* ttie j 31r, Mayi:r i li.cccuntent General I,!

i i fteport:* antl Accor.rnts 1l-ilntJr*. I t-iigjfrways
I I r-^*ii*r- .,^*-;^*r I

; r;i)- q.fii'n'$iidtiori- lr;r;;ioea - tJ tGlloilrvdvemo*;i ,nssgi:31.f'li':1,.I:-ili:I1Y .{31Hirrcli & Hrrgli*it vtrr"siq;r'u I uutrnrission to th*
i
It_...-*_.-.-._--
i lrnpienient*tiCIn Rep*rt
i {quaterly)- 
i-rnrtnr{Jitly - rep.:rt--._ ,ui
j r*ferenees iltri"rugfr
i ilhairniair'g office.

$h of *very nr*nth

i irlsris_rlyqlqisir)-- i l_
i .lti , l-iraft Reviserl Estim;rtcr* i- I l:orurarded lo the | 10 cleer {lir1,u

| ' fttirdgel Estimates fl | $;ei:retary for I before ll-,t?

i ; f'er-formarrce Buclgei | *irk,mission to the | $peciat Meetrrrg

I r i llotrrcll Oov,t. i to be held on u,

i I I lbefore 31"
I i I irfctoberi,- . | .- -.- - l__-*^__ +_-*____ _

ili I ir) ,{drrrrnistration jFrrr'ruarded to tne l2'd weelt ur

i i Repnrt (Draft) I $;ecretary for ] October
I t i rir:h,mission to the i

i l-ltqqrat-_Q,qYt, I

End
quarter

5ti' and 2t
every rnsnih,
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NtJFXtJitf Vt

DOCUMHfIT$I $TATHfIfir.ffS S}HWOING YEAR EFID PO$ITICIN TO
BE SEhJT ALOI.JLiWIT}.J ANNUAL ACCOUI,JT$

{1} The pr:cition of physical vsriii*nti+rr r:f {}apital Assets

i?) T'tr* p**iti*n *f physical verifi*aii*n $f stores with_

{;l} Msterials Managen

ii-r) Workslwps

{c:} Etrgineering Departnr*r'rts

{3) $tatement showing cost of *tcr*ks itr respect of Departmentat Canteen$ an{"j ,;siltirit
SotJeiwns of Labour Departm*nl irr iire usuatform.

-{-' {4} Sitaterneilt cif Capital Works uo*"ripi*ted with costs where the estinrates are k*pi irp*rr Lrr
want of completion reports {wth ;resr-$/ise breakupof No. of wnrke aRd amouRt$}

{*} 1-h* p*sitian of reconciliati*n Lretwe*n .*klres Account and General Ledger

{$) Thr: elepartment-wise positicrr of rrriscellaneous dues autstanding in the usuel krrrr :rr-:e-j
v#nh year-wise hreakup and $urntlisry in the fon'nrshown in the {udit Report far 1$?,g ili
uncler Sundry Febtots alongwitli r#a$ons for the delay in not recrivering the riri*$. l-licr
amounts due ttam Gsvernmenl D*partments and Private Parties *uy h* $ii*wr':
bepafately

(7) A stateinent showing the prr:vi*ir:rninl debiis awaiting finalisation {yeer-wi$e tx:eitir:ri i;f f.jr,
anr! amounts).

{S} lq staterrrent sht"rwing the remi*uir:rl of fl€\/s1lgs sanctionecl during the year cls*$ifrt*,.i i-ii-t{jc::i

$ufahle neadlng$ as strown itt the Audtt Report af previous -vear indii*ting $*!)&:'.ir.cly tir-.:
rerfiissifin ca$ss sanctioned f,y tfie l"terni,.ision Comnrittee.

.*
{g) A. staten"}ent cf l*sses written rrff rtui'ing;tl're year under the following heads:

te) Losses ciue to dam*q* sfi{J mscicJ{}nt$;

ih) Losse* r:n account cf rl*rt*ietion errrcl dispo*al of Capital A*sets;

{';} {,ante*n losses;

qd) VtlhalTag*, demutragl* &r-;,ri lilh*,r rJr:nk* rJuea lvritten off;

t*] Ivl*t*rials stsl*n, rr*x*rng 6irorifi$.*:$ cl*iect*rl tluring ph-Vsical
verifieai,ir.rrr,

uF
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{f) il1,:soletematerials,etlurprrrerrtsetc.;

tE) Miscellaneous

(1Ct; ;\ stt{emetrt of teeclnciliation c{ vienous clepasit accounts vrith FA&CAO's le,Jg*r.

{11) 'ffrt; pc$ition of sale proc.ietls ,"}i unclaimed goods with Traffic Manag+r' ;i.-.s',i,,,'.,,,.
,.triailocated as on the said ci*te v+itlr tlte year-wise breakup of items and arllrxr:rt:,..

i1:f) Tlr* positicln *f allocation of tlre $elei $uspense Account with the Materials Mrhi'i:rii*r r',,iii,
yeilr-v,,ise LrreakuF oi item* anl-1 rin'roufit.

{'13} 'i-h+ positicin of Railway Manii!}*r'* St;neral Suspense Account showing }'ear-wi$,:: iirt";;:il..r ii

*f items and anrount.

{14) Certificate of cash in harrrJ v.*tfr tli* FAB.CAO as well as with the varir)us officers i;f lr.{L:i'rrli i;
{:'ori Trust.

{1tt Cash balance a$ per Barrk P;t*s Book and that as per Ca$h Book alongwitli the l-rt..rrrir

Reconcil iation Staternent.

i1e;) A =taternent of poeitiorr of actvances Srarrted to Chief Fngineer and Material$ lu4irr.r*iltlr :ii ii :

*tl rer' various departrnents for pur$i-ra$e$ with year*wise breakup.

i17) A stetement of advances grantml tCI the officers and membrers of the staff ilf fdlr.iinl.,si i 'iiii
Truot (category-wise) and outstnnciing with year-wise lrreakup.

i1fi) A statement CIF a$$ets noticr*cl es extinct but not adjusted in accorrnts witl"r tiri: !{*;,ti it:,,
l:reakup and reast:ns for detay rrr adiustrnent.

{1$i A ststement of securitie* whrlr* nrarkst value is less than the cost sho\ffing tlre r:iii],]iiir, i i

nrarket value cnst price arrd riifi*rerrrc*s in the cost"

i3{-rj A *t;,ttillnerrt of stores putcl"r**cil iiuririg tlte year issued during the same yeur ai'ii:i r;tr..,j.r:, 
i

halanne under GLC 811 , 81 ?, 8 n 3, 81 4, 815 in the books of the respective deSiar i.rri,,,rrl:-,

{21) Asset Cerds.

{??) t-ist of securities itr the safe {:r"tslt",cly ctf F.A&C40.

{?3-i A signed c'}py of Frroforma &cci-rt.rrts af r}CF and Departmental Canteen.

{?41 Wr:riring sheet of PF rate of intet'est f*r l,,4lrPT and Ex.BDLB.

(?3) Cap';131work in progress.
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{.:4) l-i*t;lik; ol Incorne Tax , tieh}t -1-;r;r 
, Frofr*ssional Tax, Octroi. Servie* Ta;E, J-D1"1 l:..1,:r;.i;1'ri::,.

';l 
"l'r-'5i paid, 1"D$ deducttd t:ir pi:g't**"

i;:5i ni:t*ris oi inve*tmefits transf*:il*:ii t$ F*nsion Fund Trust Ac*ount, intetesl i;r.;r:iiii,
tll*tssn, Perrsislri paynent ill*d* rlr"iring tne year and amourrt of pensicrt l--si*,lrer,. -r..i ;lr-,,
iri prr:tit aRrl t*sri acccunt

{?fi} li*taiiii of repayment of lcaril gi"i:{i'rl i":ni.,ivix! if any"
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S ubiect-\A/ise Compilation Codes

ANNFXTJRF VI{

$gUect-_--

Accounts
Delegatiojr of powers
Administratign qqpoft
Budget
lnrrestment of Fund balance
Donations

Dead $tock
Exchange and sale of plant
l:ixed depoeits
f:ires and explosions
Ftre lnsurance
Government Audit objections
Loans fronr Government

" --_ ]*!:l_cr.tt t"rust ScnooL9Lln
: (:i
I u'l..- ._, -_- r___
! rai

nking Fund""*Tv,l:rx+Capitat

I Wcrrks- RevenueI v Y Vt r\9- r \EYE| rUV i
--l

i Accounts- Miscellaneous ;

---n ---^,-.* 

-i":.--t -*-- r*-l Miscellane@ *-* 
1- -_l Ftar --* 
i

i Stores- Direct Purchase i

I---------*-*--

I l-A/A/ij:TS
t-"-------'---- - -

f:A/r\lL:tr

FAiAWC
FJVAWR
FA/r\i
FIVAIWl"
rAlrvn:nnr*i

t--.a;-^r^ rr-|,** g^.t'$timale Lommiftee
rni,q",rn _-t 

hr,Jrtn Colt#;soqati;n
rn,nrsr-,rftPR* -i G;ad;tat-Naru-aNd;;

Ff,:*f1Jore?i- irrisffi
r-.rri,+n:,ir';) - -- iit;'ilul;?1X-#i*,m*;m;

i ,Audit Report etc.

$hevai lsori

$ystenr

of Accounis



BO:

i FA/fu\.F}C

AnnualPlan

Mobilisation of resources of BPT
Generation of lnternal Resources
Quarterly statement of experrditure

l\llotment of Code Nos.
(|rCIggqgg_ol{e19L
l-tate of interest an Provident Fund

l1t _-- -i
[]PT Rlv.
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Af'INEXURE Vlll

Classiifrcatrorr r:f records and registers

i - i -_ -"--_ --
f_

I / | tlost: caqo handlirrg li $tr-.rflile {1}I i tlost: Cargo handlirrg li $t(-.rflile {1} i C i

B i coril poffinactoctilac'ltitli-€, - l-C ,f] i Cor:t. Port and dock fac;iirticr {?; I C 
i

t] 
-* - *l<]s*;f 

naifri,'ay,,vorf<irig aii.*,e.rue,nre TC -* - 
I

i j Lanils 6nd bulldlt]gti i3 it -{) i .

i t t) i Cost: Managernerrt & (ier r*r ai Adnrirristration i C

'i--r-""---' - r ------. j----
i i oTriHR REGTSTFRS/ Filr:i I

I t '' I ,ru'-,rnnr uoJcnerl l-b -
i_',1._ _...,1.::::'-':":--.-*--*-__
i t:: I Wagesallocation I D

ii:i- 
*l wag-sman-nowraleairocaric'ns -TD-

i i;r--- -- [netateo wages ailocatr;iil 
- - --T-D -**-* - -

l--:*- .:"- - -" -1.-,'
i 11, i I'Janagernent Accountrrig Stal*rn*nto
l-"i Fi-----'l-F:r*h h^dre

i ilsst: Railway r,vorkirig and renteible i C 
I

l____*Lar-t{qsd!sl!,rsgri3gi!L __L i

i te; i Cash books i 83

irr- l-friaigatancAid&tl'- -lD--il*----J cornpletion F"Fp"p_{tjlqr - -----__ 
:iA*. _-:t-- itiff'l,i+ssriqitrelsussrstpr! --- 

.*-----:lD-*:-- 
;ii-- -i-AdnnrnL,trat6n Relrorts i$oij;iiii-- -l-A -- - - 
:

:li-* i $.Grtn#;i;l RedG G,:unoi* - 
- **- --*fA* * 

I

"it- it+atieoasffiy:* --- - -----.-l3' 
-

i. 3,J L 
r:J$p_u_SLpcng!!!1g9l9i t_sl{ is_gq tlgll qtgig$___---* _ __ _ __ LD_its^ --id;coG. 

oi rnon-GJri,-'i$hi; ----fni
; i 'J ils{oGovt. of lndia Lailri, 1$5)g,:5,00,000 I
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i i:r, _ _ lr_u_Jorgjllellyg_g3lg_staieF:illlEf,-qgg itwgggll!___ i Dr ai-' I rr^-.-r -r^^r- t-*--.**I u1! I r.-ruuu i:r0Ck i r\

i *i j-fi,i@ioilgf-ltt 
_or *i:q,;aidorrrrlisen"i* -- - itl:-. :- --'-- '"-T*--'---"1--;-.- -------;- - -. .

i-t!1 *_ _ _1_l]=sposnl erf stores I l#*
i _, _.. ; .^ a_ -_!_.* ______-

i 3!l j Purchase, denrolitic"rri *rr'J r:moval of c,l. sheets sh*ds, I *Bjs!rey-q$gqllylrru[*_ 
I

Jl_iqposat ca$es - -- j-Bi

i$1.j.fug--qtgt-gfilg"9rgI-tl.rr-1'.1.'419,'l4--ii31.-:, 4t" i Fire in*t"rrance --.*--l]i-*
q: I Gcrl't. Audrt objectiorr* I-C -

-- -'--r- .--..--r_,----,
:14 _ llnreln:{slesg4ymeefrlrie- ic

I
I
I
I-._-'"J-..
IC

i ,iI - ritrlti:rqjgffitlsrr,.ipstv.--:-_--_=- -l]i
I !i_ _ j 1CI loeomCItives anclspareu- nurchnse of waffons "1*A --*--

efli I Works capftal.- -- -.-*----l-4{r j Wadala institute..-.t-.___.
M iscellaneous welfare a*?ir,rities

MiecellaneoLls cases

-i$pl_Ug$ q elu uqy l"iq_w B3
All*tment of East V'Jirrg r;,f l)"r flcclr, Thackersey House, Ballard

LJ

IJJl3rllis.ql !s$iq! li tIi ery
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i

I

--^., -***- -*,1
1

i ru [v",qrio1g&rngq_* * __ i it -_____ ii r:,r r tir^, Fln+^.;^r Ft,r^n i ft |, (-:\.r I !r V {11 lvltil I lul ldl l- LJl l(J : 11t.----.-
i l-jl i rilandirrg Depositrvith Br;nib*y tr4unicilrality I A i!-t

i q: I $!ggi?1tio1riJ!q$_r,{gU+'_ty __i89j911i9{_
i *.i il-iim ui:lo*wnrcn--er.p*iiirir'i'* or' ,,vorks $trould beTT-- -- -- 

f

i i dubitecl tr: Revenuef Capital ilii:'i:rr{r'rt I i

I S4 i l-ianralleg*, W*rkshol:, f',lsrt' l"{n$ ard H*m. Gear j A j

i ; L),:LitrI VVork:;trc.ip at Wii,lr' (-.c:ti:,, ittcJrl* Doc( Transfer i Ii | --1_-,.' I II lt*CF I i

iF5 -- l'ilue$tirin ,)f debrtrng"lt?n'is-ili ;ilTsni;xeencrtfftotTn ---"- --l
i i caprtal nature to Revenue I i

i nr. 
- 

I V*usJ" neplacements F'uri,i ai,'f F;rrotage acoount--_l n
ft;r - irnirlfrogramme-Cf $iJov 's+,Lrfii-the pAC dunng 1-Retaidd---'^-'_iI r.rr i rrrlrr r r\rlJrurrrrrr! vr r rrv uHrrlrv 

lr\vrurrrvu ii - jssu!*lrEllsg9-*
i Bq i gql€q-ttgn pllqst!!y-"b,[F'!t1 lLq$J- 

---1Ie!el"lqq-,- 
lr"-^ - i ;- -.---.- " -'----*--1 

- -- -' i

L,l

0
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4
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{
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{
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l-s,. ivo lljbscnptron -----_l-crassirication
i f,r.; I i5etaitert part'rculars rrf plo1d;;r;lnctu

i g'i; I ntazJdon sewree - ite,:rJmaiior' and -flil*"ti L-.^t-..L^*^. rrr^+ -+ tAr^i-.r^i I lrrcinerator Plot at Wadala
I rtxi - *i sinkrnq runc 

___
I 1{}{-J I Sinking Fund
lliir i-ffiGr F'orticomnls=ibi'r titt i Majcr FnrtsCommissicir lA
i rn-l l-r.rntirnotions-lnarariiSo,tE, rur 1g0B 

--lA
: -i : . ^-.].-_."-_:__-.:-_____--_ ____._l :'i{;.: lirnpr-;rtantcireulars,etc. ln ii - '-..1-_-"** 

---iI 1(!'4 | iirganisation Chart {[:tt*plrri oi' the lnsp*ctiorr of I Retained I

i I rlranclres ui FA&CAO) I i

!{;.: I irnpr-;rtantcireulars, etc.
i ";,.;- 

-l-,.-,".*:l:;:^-;l---';,:::. - . *. -i---",-::::

i '1il:-1 | I'lotifications- lndian Port* n*r, "19lJB- .^-+.--"-
i '!fl:i i irnpr:rtant cireulars. elc.

s1 :

Br"
[:i, J

{i:
tf:
(-/

i Retained
anI *;'t bv I C*t*i*ii -

I

i 1$S j Returns/ statennents rarceive,d

id;7 I Ccntributien from Sov!:.
1

t--.--"* ".---.
1{lft

J"",-..-+! ".,

I lUS
I

I

IF *..--** -

Hv*ry year weeding out *f r*r;i:nda is dorre as per the above classificatioi'l :*r"rtJ t!;,
records weeded out are disposectr ofl tlrror-rgh the contract awarded by Materials h,t*r;;:t.j,*i,

Classifleation af rscords and registers
accorcling to pericd of preservations

r.;i,,A$$tFlcATtoN

FierRranent
I,Jpto 45 years
l""ipto 30 years
l..ipto ?0 year$
Llptri 10 years
tJpto 5 years
t-lplo 1 year

I

i
t
I
I
1j

an I /*ti: rxrr-rtg!r1et1r.t{di

{Fiet: t";lt,tr\rl- 1 1t7*}/?7913 ef 18.8.1S75)


